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DEPARTMENT  OF  THE  INTERIOR 
OFFICE  OF  THE  SECRETARY 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

Section  3(e)(4)  of  the  Privacy  Act  of  1974,  5  U.S.f!,  552a(e)(4), 
requires  that  Federal  agencies  publish  annually  notices  describing 
records  which  they  maintain  which  are  subject  to  the  Act.  Pursuant 
to  this  requirement,  the  Department  of  the  Interior  is  hereby 
republishing  below  the  notices  describing  the  records  systems 
which  it  maintains. 

These  notices  cover  the  same  systems  covered  in  the  Depart¬ 
ment's  1975  annual  publication.  Most  of  the  notices  have,  however, 
been  revised  for  reasons  of  precision  and  clarity.  Additionally,  the 
notices  for  the  Office  of  the  Secretary  have  been  renumbered. 

The  “Routine  Use”  paragraphs  of  all  of  the  notices,  except  the 
notices  for  the  Geological  Survey,  were  published  for  comment  as 
proposed  revisions  in  the  Federal  Register  on  August  31,  1976,  41 
FR  36753-36785.  So  that  the  notices  printed  below  will  be  complete, 
the  “Routine  Use”  paragraphs  are  included  as  they  are  proposed  to 
be  revised.  Comments  on  these  paragraphs  will  be  accepted  through 
September  30,  1976,  rather  than  September  14,  1976,  as  indicated  in 
41  FR  36752. 

The  “Routine  Use”  paragraphs  for  the  Geological  Survey  were 
not  included  in  the  August  31  publication.  They  are  therefore  in¬ 
cluded  below  as  new  proposed  revisions.  Comments  on  these  para¬ 
graphs  may  be  submitted  to  the  Department  Privacy  Act  Officer, 
Office  of  Management  Consulting,  U.S.  Department  of  the  Interior, 
18th  and  C  Streets,  NW.,  Washington,  D.C.  20240.  All  comments 
received  on  or  before  October  20,  1976,  will  be  considered.  Copies 
of  any  comments  which  are  received  will  be  available  for  inspec¬ 
tion  in  Room  5350  at  the  above  address. 

September  3,  1976. 

Richard  R.  Hite, 

Deputy  Assistant  Secretary  of  the  fiiterior. 


Interior/OS-  1. 

System  name:  Audit  Files  and  Workpapers  -  Interior,  Office  of  the 
Secretary-  1. 

System  location:  Office  of  Audit  and  Investigation  at  the  follow¬ 
ing  locations:  (1)  fSth  and  C  St.,  N.W.,  Washington,  D.C.  20240.  (2) 
Eastern  Region,  801  19th  St.,  N.W.,  Washington,  D.C.  20240.  (3) 
Central  Region,  1841  Wadsworth,  Lakewood,  Colorado  80215.  (4) 
Central  Region,  Suboffice,  Rm.  334,  Old  Post  Office  Bldg.,  123  4th 
St.  S.W.,  Albuquerque,  New  Mexico  87102.  (5)  Western  Region, 
Federal  Office  Bldg.,  Rm.  W2219,  2800  Cottage  Way,  Sacramento, 
California  95825.  (6)  Western  Region  Suboffice,  2149  N.E.  Hoyt 
St.,  Portland,  Oregon  97232.  (7)  Audit  site  during  process  of  an 
audit. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  or  have  been  subject  to  an  audit. 

Categories  of  records  in  the  system:  Information  such  as  earnings, 
employment  history,  debts,  performance,  and  other  personal  infor¬ 
mation. 

Authority  for  maintenance  of  the  system:  (1)  5  U.S.C.  301.  (2)  43 
U.S.C.  1457.  (3)  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  develop  audit  reports  which  bring  to  the  attention  of 
management,  contractors  and  grantees  existing  deficiencies  and 
recommendations  for  correcting  those  deficiencies.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made:  (I)  to  a  Federal, 
State  or  local  government  agency  who  has  funds  involved  to  alert 
that  agency  to  the  deficiencies  so  the  agency  may  take  corrective 
action;  (2)  by  transfer  to  another  Federal  agency  or  a  State  or  local 
government  body  having  partial  or  complete  jurisdiction  over  the 
auditee;  (3)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (4)  for  transfer  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (5)  from  the  record  of  an  individual  in  response  to  an 


inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
binders  and  file  folders;  (2)  Retrievability  —  indexed  by  audit  as¬ 
signment  number  and  report  title,  state  or  bureau;  (3)  Safeguards  - 
those  files  and  reports  whose  contents  include  items  subject  to  the 
Privacy  Act  will  be  locked  and  access  restricted;  (4)  Disposal  -  (a) 
grants:  last  audit  retained  in  office;  five  years  retained  in  Archives, 
(b)  contracts:  current  fiscal  year  plus  one  past  retained  in  office; 
five  years  retained  in  Archives,  (c)  internal:  two  years  retained  in 
office;  five  years  retained  in  Archives.  Disposal  is  authorized  after 
expiration  of  above  time  periods. 

System  manager(s)  and  address:  Director  of  Audit  and  Investiga¬ 
tion,  Office  of  Audit  and  Investigation,  1 8th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  Same  as  above.  (See  43  CFR  2.60  for 
details  on  inquiries.) 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals  and  from  records  about  the 
individuals. 


Interior/OS—  2. 

System  name:  Investigative  Records  -  Interior,  OFFICE  OF  THE 
Secretary—  2. 

System  location:  Division  of  Investigation,  Office  of  Audit  and 
Investigation,  Office  of  the  Secretary,  U.S.  Department  of  the  In¬ 
terior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Departmental  em¬ 
ployees,  prospective  employees,  contractors,  subcontractors 
(prospective  contractors  and  subcontractors),  grantees,  subgran¬ 
tees,  persons  doing  business  with  the  Department,  private  citizens 
who  have  contact  with  the  Department  or  geographical  areas  under 
its  jurisdiction. 

Categories  of  records  in  the  system:  Investigative  reports  and 
material  pertaining  to  allegations  of  violations  of  law,  such  as, 
misconduct  by  employees,  irregularities  by  contractors,  grantees, 
etc.,  and  irregularities  involving  the  integrity  of  the  policies  and 
practices  of  the  Interior  and  real  and  personal  property  under  its  ju¬ 
risdiction. 

Authority  for  maintenance  of  the  system:  (1)  Reorganization  Plan 
No.  3  of  1950,  43  U.S.C,  1951n.  (2)  5  U.S.C.  7301.  (3)  Executive 
Order  No.  11222.  18  U.S.C.  201n.  (4)  43  U.S.C.  11.  (5)  30  U.S.C.  6. 
(6)  43  U.S.C.  31.  (7)  25  U.S.C.  68. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  (a)  conduct  and  report  investigations  stemming  from 
specific  complaints  6f  serious  misconduct  or  irregularities  to  ensure 
compliance  by  Departmental  employees,  prospective  employees, 
contractors,  subcontractors  (prospective  contractors  and  subcon¬ 
tractors),  grantees,  subgrantees,  and  persons  doing  business  with 
the  Department  with  Federal  Statutes,  regulations,  policies,  and 
procedures;  and  (b)  conduct  other  fact  finding  studies  as  the  Secre¬ 
tary  may  direct.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records;  (2)  of  information  indicating  a  violation 
or  potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
to  appropriate  Federal,  State,  local  or  foreign  agencies  responsible 
for  investigating  or  prosecuting  the  violation  or  for  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulations,  order  or  license;  (3)  from 
the  record  of^an  individual  in  response  to  an  inquiry  from  a  Con¬ 
gressional  office  made  at  the  request  of  that  individual;  (4)  to  a 
Federal  agency  which  has  requested  information  relevant  or  neces¬ 
sary  to  its  hiring  or  retention  of  an  employee,  or  issuance  of  a 
security  clearance,  license,  contract,  grant  or  other  benefit;  and  (5) 
to  Federal,.  State,  or  local  agencies  where  necessary  to  obtain  infor¬ 
mation  relevant  to  the  hiring  or  retention  of  an  employee,  or  the  is¬ 
suance  of  a  security  clearance,  contract,  license,  grant  or  ether 
benefit. 
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Policies  uM  pncticct  for  atoring,  retrieving,  acceaing,  retaining, 
and  diipodng  of  records  fa  the  qraten:  (1)  Storage  —  file  folders.  (2) 
Retrievabilhy  —  by  name.  (3)  Safeguvds  —  locked  file  cabinets 
within  locked  rooms.  Access  to  authorized  persons  onlyr.  (4)  Reten¬ 
tion  and  Disposal  —  reports  of  complete  field  investigations  are 
disposed  of  after  30  years.  Matters  not  subjected  to  full  field  in¬ 
vestigation  are  disposed  of  after  IS  years.  Destruction  is  by 
shredding  or  burning  under  supervision.  • 

System  managcr(s)  and  address:  Chief,  Division  of  Investigation, 
Office  of  Audit  and  Investigation,  Room  7356,  Interior  Building, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  authority  provided  by  S  U.S.C.  3S2a(kX2),  the  Department 
of  the  Interior  has  adopted  a  regulation,  43  CFR  2.79(b),  which  ex¬ 
empts  this  system  from  the  provisions  of  S  U.S.C.  SS2a(cK3),  (d), 
(eXl)>  (eX^XO),  (H)  and  (1)  and  (f)  and  the  portions  of  43  CFR, 
Part  2,  Subpart  (3  which  implement  these  provisions.  The  reasons 
for  adoption  of  this  regulation  are  set  out  at  40  FR  37217  (August 
26,  1975).  by  5  U.S.C.  552a(k). 


Interior/OS-  3. 

System  name:  Financial  Interest  Statements  and  Ethics  Counselor 
Decisions  -  Interior,  Office  of  the  Secretary—  3. 

System  location:  (1)  Office  of  Audit  and  Investigation,  U.S.  De¬ 
partment  of  the  Interior,  18th  and  C  St.;  N.W.,  Washington,  D.C. 
20240.  (2)  Bureau  and  office  Ethics  Counsellors,  Deputy  Ethics 
Counsellors  and  Assistant  Ethics  Counsellors.  (A  list  may  be  ob¬ 
tained  from  the  Department  Ethics  Counsellor,  Office  of  Audit  and 
Investigation.) 

Categories  of  individuals  covered  by  the  system:  Current  or  past 
Interior  Department  employees  required  to  file  Statement  of  Em¬ 
ployment  and  Financial  Interest  as  required  in  43  CFR  20.735-22. 

Categories  of  records  in  the  system:  Contains  Statement  of  Em¬ 
ployment  and  Financial  Interest  (form  DI-212  or  DI-213)  for  present 
or  past  incumbents  in  positions  required  to  file  such  statements  by 
43  CFR  20.735-22(a).  Also  contains  record  of  conflict  of  interest 
decisions,  analysis  of  financial  holdings,  employee  statement.  Sol¬ 
icitor’s  comments,  head  of  bureau  or  office  comments,  and  super¬ 
visor  comments  on  present  or  past  employees 'as  requested  by  the 
bureau  or  office  counselors  or  needed  by  the  Departmental  coun¬ 
selor. 

Authority  for  maintenance  of  the  system:  (1)  5  USC  7301.  (2)  43 
use  11.  (3)  30  USC  6.  (4)  43  USC  31.  (5)  18  USC  201-209.  (6)  25 
USC  68.  (7)  E.O.  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  review  employee  financial  interests  and  determine 
employee  complian9e  or  non-compliance  with  applicable  conflict  of 
interest  statutes  and  regulations;  (b)  to  record  the  fact  that  the  em¬ 
ployee  has  been  made  aware  of  specifically  directed  legislation  or 
regulations  covering  his  organization  and  that  he  or  she  is  in  com¬ 
pliance  with  such  specific  legislation  or  regulations;  and  (c)  to  pro¬ 
vide  an  adequate  system  of  records  for  Interior  auditors  performing 
compliance  audits  within  the  Interior  Department.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made;  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated, 
litigation,  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or,  (3)  to  a  Congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  made  at 
the  request  of  that  individual,  (4)  to  Federal,  State  or  local  agencies 
where  necessary  to  obtain  information  relevant  to  the  hiring  or  re¬ 
tention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
contract,  license,  grant  or  other  benefit,  (5)  to  the  Civil  Service 
Commission  to  perform  oversight  reviews,  (6)  to  the  public  for 
those  records  covered  by  43  CFR  30.735-20(c). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
file  folders;  (2)  RetrieVability  —  filed  alphabetically  by  position  or 
employee  name;.  (3)  Safeguards  —  maintained  in  locked  file  cabinet 
in  locked  office;  (4)  Disposal  schedule  —  43  CFR,  Part  20.735- 
22(eX2)  requires  disposal  two  years  after  employee  leaves  position 
requiring  the  filing  of  the  Statement. 

System  manager(s)  and  address:  Department  Ethics  Counselor, 
Office  of  Audit  and  Investigation,  U.S.  Department  of  the  Interior, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 


Notification  procedure:  Inquiries  may  be  addressed  to  the  System 
manager,  as  indicated  above,  or  to  the  Bureau  or  Office  Ethics 
Counselor  as  listed  in  43  CFR  20.735-22(c).  (See  43  CFR  2.60  for 
details  on  inquiries.) 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  (for  information  regarding  the  entire 
system)  or  to  the  Bureau  or  Office  Ethics  Counsetor  as  listed  in  43 
CFR  20.735-22(c)  (for  information  regarding  the  specific  bureau  or 
office  system).  The  request  must  be  in  writing  and  be  signed  by  the 
requester.  The  request  must  meet  the  content  requirements  of  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  or  to  the  appropriate  Bureau  or 
Office  Ethics  Counselor  as  listed  in  43  CFR  20.735-22(c),  and  must 
meet  the  requirements  of  43  CFR  2.71. 

Record  source  categories:  Present  or  past  Interior  employees 
required  to  file  Financial  Interest  Statements,  Ethics  Counselors, 
employee’s  supervisors,  or  the  Solicitor. 


Interior/OS-  5. 

System  name:  Aircraft  Instructor  Qualification  File  -  Interior  Of¬ 
fice  of  the  Secretary  —  5. 

System  location:  Division  of  Technical  Services,  Office  of  Air¬ 
craft  Services  (OAS),  3905  Vista  Avenue,  Boise,  Idaho  83705. 

Categories  of  individuals  covered  by  the  system:  Department  of  the 
Interior  (DOI)  employees. 

Categories  of  records  in  the  system:  This  system  contains  data 
concerning  DOI  employees  trained  by  OAS  to  instruct  aviation  re¬ 
lated  subjects  within  DOI,  including  addresses,  phone  numbers, 
and  notification  procedures. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Reor¬ 
ganization  Plan  3  of  1950. 

Routine  uses  of  records  niaintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  primary  uses  of  the 
records  are  (a)  to  maintain  updated  instructor  qualification  records 
(b)  to  refer  instructors  to  DOI  Bureaus/Offices.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made,  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion,  (2)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,'  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license,  (3)  to  a  Federal  agen¬ 
cy  which  has  requested  information  relevant  or  necessary  to  its  hir¬ 
ing  or  retention  of  an  employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit,  (4)  to  Federal,- 
State,  or  local  agencies  where  necessary  to  obtain  information  rele¬ 
vant  to  the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a 
security  clearance,  license,  grant  or  other  benefit. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in' the  system:  (1)  Storage  —  records  are 
maintained  in  manual  form.  (2)  Retrievability  —  records  are  indexed 
by  name,  instructional  function,  bureau/office.  (3)  Safeguards  ~  ac¬ 
cess  to  and  use  of  these  records  are  limited  to  those  persons  whose 
official  duties  require  such  access.  (4)  Retention  and  Disposal  — 
records  are  maintained  on  a  current  basis  and  disposed  of  when  su¬ 
perseded. 

System  manager(s)  and  address:  Chief,  Technical  Services  Divi¬ 
sion,  Office. of  Aircraft  Services,  3905  Vista  Avenue,  Boise,  Idaho 
83705. 

Notification  procedure:  Inquiries  should  be  directed  to  tb.e  System 
Manager.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63  for 
submission  requirements. 

Contesting  record  procedures:  Same  as  above.  See  43  CFR  2.71 
for  submission  requirements. 

Record  source  categories:  Information  in  this  system  comes  from 
individuals  to<  whom  it  applies  and  Technical  Representative 
(Training),  OAS. 


Interior/OS-  6. 

System  nmac:  Aircraft  Crew/Mechanic  Information  File 
(Commercial  Operators)  -  Interior,  Office  of  the  Secretary-  6. 
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Sjr^m  locattoa:  (1)  National  Head(iuarters,  Division  of  Technical 
Services,'  Office  of  Aircraft  Services,  3905  Vista  Avenue,  Boise, 
Idaho  83705.  (2)  Regnal.  Director,  Office  of  Aircraft  Services, 
193S  Merrill  Field  Dnve,  Anchorage,  Alaska  99S01. 

Categories  ^  of  indhridaals  covered  by  the  system:  Aircraft 
crew/mechanic  employees  of  commercial  operators,  utilized  by  De¬ 
partment  of  the  Interior  (DOD  bureaus/offices. 

Categories  of  records  in  the  systm:  The  system  contains  informa¬ 
tion  relative  to  certificates,  qualifications,  experience  levels,  train¬ 
ing  and  proficiency,  performance  information,  and  accident  ex¬ 
perience  data. 

Authority  1^  audntenance  of  the  systetn:  5  U.S.C.  301,  Reor¬ 
ganization  Plan  3  of  1950. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  nses:  The  primary  use  of  the 
record  is  to  determine  aircraft  crew/mechanic  qualifications  to 
comply  with  contract  specifications.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made,  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation,  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal.  State, 
lo^  or  fore^n  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,^  order  or  license,  (3)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license 
contract,  pilot  -qualification  card,  grant  or  other  benefit,  (4)  to 
Federal,  State,  local  agencies  or  commercial  business  where  neces¬ 
sary  to  obtain  information  relevant  to  the  hiring  or  retention  of  an 
employee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
pilot  qualification  card,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  it  records  in  the  system:  (I)  Storage  —  records  are 
maintained  in  manual  form  (2)  RetrievabUity  —  records  are  indexed 
by  name.  (3)  Safeguards  —  access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 
(4)  Retention  and  Disposal  --  records  are  maintained  on  a  current 
basis  and  disposed  of  when  superseded. 

System  managerfs)  and  address:  (1)  For  National  Headquarters  — 
Chief,  Technical  Services  Division,  Office  of  Aircraft  Services, 
3905  Vista  Avenue,  Boise,  Idaho  83705.  (2)  For  Regional  Offices  -- 
Regional  Director,  Office  of  Aircraft  Services,  1935  Merrill  Field 
Drive,  Anchorage,  Alaska  99501. 

Notification  procedure:  Inquiries  should  be  directed  to  the  System 
Manager.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63  for 
submission  requirements. 

Contesting  record  procedures:  Same  as  above.  See  43  CFR  2.71 
for  submission  requirements. 

Record  source  categories:  Information  in  this  system  comes  from 
individuals  to  whom  it  applies  and  Technical  Representatives,  Of¬ 
fice  of  Aircraft  Services. 


Interior/OS-  7. 

System  name:  Aircraft  Crew/Mechanic  Information  File  -  Interior, 
Office  of  the  Secretary-  7. 

System  location:  (1)  National  Headquarters  ~  Office  of  Aircraft 
Services,  Division  of  Technical  Services,  3905  Vista  Avenue, 
Boise,  Idaho  83705.  (2)  Regional  Office  —  Regional  Director,  Office 
of  Aircraft  Services,  1935  Merrill  Field  Drive,  Anchorage,  Alaska 
99501. 

Categories  of  individuals  covered  by  the  system:  Professional,  dual 
function  and  incidental  function  pilots,  aircrew  members,  and 
mechanics  employed  by  Interior  bureaus/offices. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  relative  to  certificates,  qualifications,  experience  levels,  train¬ 
ing  and  proficiency,  performance  information,  and  accident  ex¬ 
perience  data. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301,  Reor¬ 
ganization  Plan  3  of  1950. 

Routine  nses  of  records  maintained  In  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  pnrpoM  of  snch'nses:  The  primary  use  of  the 
record  is  to  determine  aircraft  crew/mechanic  qualificationt  to 
comply  with  OAS  procedures  and  directives.  Disclosure  outside  the 
Department  of  the  Interior  may  be  made,  (1)  to  the  U.  S.  Depart¬ 


ment  of  Justice  when  related  to  liti^tion  or  anticipated  litigation, 
(2)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule  regulation,  order  or  license,  (3)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  pilot  qualification  card,  grant  or  other  benefit,  (4)  to 
Federal,  State,  local  agencies  or  commercial  business  where  neces¬ 
sary  to  obtain  information  relevant  to  the  hiring  or  retention  of  an 
employee,  or  the  issuance  of  a  security  clearance,  license,  pilot 
qualification  card,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  (1)  Storage  —  Records  are 
maintained  in.  manual  form.  (2)  RetrievabUity  —  Records  are  in¬ 
dexed  by  agency,  location,  name.  (3)  Safeguards  —  Access  to  and 
use  of  these  records  are  limited  to  those  persons  whose  official  du¬ 
ties  require  such  access.  (4)  Retention  and  Disposal  —  Records  are 
maintained  on  a  current  basis  and  disposed  of  when  superseded. 

System  manager(s)  and  address:  (1)  National  Headquarters-Chief, 
Technical  Services  Division,  Office  of  Aircraft  Services,  3905  Vista 
Avenue,  Boise,  Idaho  83705.  (2)  Regional  OFfice-Regional 
Director,  Office  of  Aircraft  Services,  1935  Merrill  Field  Drive, 
Anchorage,  Alaska  99501. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shaU  be  addressed  to  the  appropriate  System  Manager.  A 
written,  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  appropriate  System  Manager.  The  request  must  be  in  writign 
and  be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shaU  be 
addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Record  source,  categories:  Information  in  this  system  comes  from 
individual  to  whom  it  applies  and  Technical  Representatives,  Office 
of  Aircraft  Services. 


Interior/OS-  8. 

System  name:  Aircraft  Services  Administrative  Management  and 
Fiscal  Records  -  Interior,  Office  of  the  Secretary-  8. 

System  location:  (1)  Office  of  Aircraft  Services,  U.S.  Department 
of  the  Interior,  3905  Vista  Avenue,  Boise,  Idaho  83705.  (2)  Office 
of  Aircraft  Services,  U.S.  Department  of  the  Interior,  1935  Merrill 
Field  Drive,  Anchorage,  Alaska  99501. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
some  former  employees  of  the  Office  of  Aircraft  Services. 

Categories  of  records  in  the  system:  Payroll  records,  including 
pay,  leave  and  cost  distribution  records,  including  deductions  for 
bonds,  insurance,  income  taxes,  allotments  to  financial  institutions, 
overtime  authorizations,  and  related  documents.  Travel  records,  in¬ 
cluding  administrative  approvals,  travel  expenses  claimed  and/or 
paid,  receipts  for  expenditures  claims.  Government  transportation 
requests,  travel  advance  accounts  and  related  records.  Records  of 
accountability  for  Government-owned  property.  Safety  records,  in¬ 
cluding  claims  under  the  Military  Personnel  and  Civil  Employees 
'Claims  Act.  Records  of  issuance  of  Government  identiHcation 
cards  and  Government  driver’s  licenses.  Related  records  concerning 
administrative  and  fiscal  management. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5101- 
5115,  5501-5596,  5701-5709,  31  U.S.C.  66a,  240-243  ,  40  U.S.C. 
483(b),  43  U.S.C.  1467,  44  U.S.C.  3101,  Executive  Order  No.  11807. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  The  primary  use  of  the 
records  are  (a)  for  administrative  and  fiscal  management.  Disclo¬ 
sure  outside  the  Department  of  the  Interior  may  be  made,  (1)  to  the 
Department  of  the  Treasury  for  preparation  of  (a)  payroll  checks, 
(b)  payroll  deduction  and  cKher  checks  to  Federal,  State  and  local 
and  (c)  checks  for  reimbursement  of  employees  and  others,  (2)  to 
the  Internal  Revenue  Service  and  to  the  State,  Commonwealth, 
Territorial  and  local  governments  for  tax  purposes,  (3)  to  the  Civil 
Service  Retirement  System  and  other  contributions,  (4)  to  another 
Federal  agency  to  which  an  employee  has  transferred,  (5)  to 
another  Federal  agency  having  a  subject  matter  interest  in  the 
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records,  (6)  to  the  U.  S.  De|>artment  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (7)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order, 
license,  to  appropriate  Federal, '  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en> 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (8)  to  Federal,  State,  local  agencies  or  commercial  business 
where  necessary  to  obtain  information  relevant  to  the  hiring  or  re* 
tention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
license,  pilot  qualtfication  card,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  Manual  and  au¬ 
tomated.  (2)  Retrievability  —  May  be  retrieved  by  individual  name 
or  social  security  number.  (3)  Safeguards  -•  Records  are  maintained 
in  accordance  with  43  CFR  2.S1.  (4)  Retention  and  Disposal  —  Ac¬ 
cording  to  approved  records  disposal  schedules. 

^  System  managers)  and  address:  Director,  Office  of  'Aircraft  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  390S  Vista  Avenue,  Boise, 
Idaho  8370S. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  43quest  must  meet  the  content 
43qui43ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
he  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees,  supervisors,  timekeepers. 


Interior/OS"12. 

System  name:  Private  Relief  Claimants,  Department  -•  Interior,  Of¬ 
fice  of  the  Secretary- 12. 

System  location:  Office  of  Legislation,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individual  clai¬ 
mants  against  the  United  States  seeking  remedy  through  private  re¬ 
lief  bills  for  claims  involving  the  programs  and  activities  of  the  De¬ 
partment  of  the  Interior. 

Categories  of  records  in  the  system:  Copies  of  relief  bills  and  con¬ 
gressional  committee  reports.  Departmental  reports  on  bills,  cor¬ 
respondence,  comments  of  bureaus  and  offices. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ,  43  U.S.C. 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  support  legislation  for  the  relief  of  private  claimants. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  Congress  to  report  on  the  basis  and  validity  of  claims;  (2)  to 
another  Federal  agency  having  a  subject  matter  interest  in  the 
claim;  (3)  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB  Cir¬ 
cular  No.  A-19,  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular;  (S)  to  the  Congres¬ 
sional  sponsor  of  a  private  relief  bill  and  to  representatives  of  the 
individual  who  is  the  subject  of  the  legislation;  (6)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  —  Maintained 
manually  in  file  folders.  (2)  Retrievability  —  cross-indexed  by  name 
of  claimant.  (3)  Safeguards  —  maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  — 
retired  to  Federal  Records  Center  after  three  Congresses. 

System  managerfs)  and  address:  Director,  Office  of  Legislation, 
U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notifkation  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  Chief,  Service  Branch,  Office  of  Legislation,  U.S. 
Department  of  the  Interior,  Washington,  D.C.  20240.  The  inquiry 
must  be  in  writing  and  state  that  the  individual  seeks  information 
concerning  records  pertaining  to  him.  See  43  CFR  2.60. 

Rucord  access  procedures:  Same  as  Notification.  See  43  CFR  2.63 
for  additional  content  requirements  for  requests. 


Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Congress,  individual  claimants,  bureaus 
and  offices  of  the  Department. 


Interior/OS-13. 

System  nauM:  Private  Relief  Claimants,  Bureau  -  Office  of  the 
Secretary- 13. 

System  location:  (1)  Bureau  of  Indian  Affairs,  1951  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20245.  (2)  Geological  Survey  Na¬ 
tional  Center,  Reston,  Virginia  22092.  (3)  Bureau  of  Land  Manage¬ 
ment,  Division  of  Legislation  and  Regulatory  Management,  18th 
and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individual  clai¬ 
mants  against  the  United  States  seeking  remedy  through  private  re¬ 
lief  bills  for  claims  involving  the  programs  and  activities  of  the  De¬ 
partment  of  the  Interior. 

Categories  of  records  in  the  system:  Copies  of  relief  bills  and  Con¬ 
gressional  committee  reports.  Departmental  reports  on  bills,  cor¬ 
respondence,  information  compiled  in  connection  with  the  claims, 
communications  of  requests  from  the  sponsor  of  the  biU  on  the 
claimant’s  attorney. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  43  U.S.C. 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  um  of  the 
records  is  to  support  legislation  for  the  relief  of  private  claimants. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  Congress  on  the  basis  and  validity  of  claims;  (2)  to  another 
Federal  agency  having  a  subject  matter  interest  in  a  claim;  (3)  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  relief  legislation  as  set  forth  in  OMB  Circular  No. 
A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular;  (4)  to  the  Congressional  spon¬ 
sor  of  a  private  relief  bill  and  to  representatives  of  the  individual 
who  is  subject  of  the  legislation;  (5)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (6)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (7)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Maintained 
manually  in  file  folders.  (2)  Retrievability  —  Cross-indexed  by  name 
of  claimant.  (3)  Safeguards  —  Maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  — 
Retired  to  Federal  Records  Center  after  three  Congresses. 

System  manager(s)  and  address:  (1)  Director,  Congressional  and 
Legislative  Staff,  Room  4639,  Bureau  of  Indian  Affairs,  1951  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20245.  (2)  Legatiative 
Specialist,  Geok^cal  Survey  National  Center,  Reston,  Virgina 
22092.  (3)  Chief,  Division  of  Legislation  and  Regulatory  Manage¬ 
ment,  Bureau  of  Land  Management,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  appropriate  System  Manager  listed  above.  The 
iiK]uiry  must  be  in  writing  and  state  that  the  individual  seeks  infor- 
nsation  concerning  records  pertaining  to  him.  See  43  CFR  2.60w 

Record  accon  procedures:  Same  as  Notification.  See  43  CFR  2.63 
for  additional  content  requirements  for  requests. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Congress,  individual  claimants,  bureaus 
and  offices  of  the  Department. 


Interior/OS-1  S 

System  uaaM:  Emergency  Defense  Mobilization  Files  -  Interior* 
Office  of  the  Secretary-15. 
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System  locatioa:  (I)  Office  of  the  Assistant  Secretary  —  Energy 
and  Minerals.  (2)  Office  of  the  Assistant  Secretary  —  Land  and 
Water  Resources.  (3)  Defense  Electric  Power  Administration.  Ad¬ 
dress  for  all  locations:  U.S.  Draartment  of 'the  Interior,  18th  and  C 
Streets,  N.W.,  Washington.  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
National  Defense  Executive  Reserve  and  other  individuals  assigned 
responsibilities  in  the  event  of  a  national  defense  emergency. 

Categories  of  records  in  the  system:  Biographical  and  related 
records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  administer  the  NDER  program.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (I)  to  officials  of  par¬ 
ticipating  departments  and  agencies  relevant  to  reservists  assigned 
to  their  units;  (2)  to  the  U.  S.  Department  of  Justice  when  related 
to  litigation  or  anticipated  litigation;  (3)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  (1)  Storage  ~  Maintained  in 
manual  form.  (2)  Retrievability  —  Indexed  by  individual  name.  (3) 
Safeguards  -  Maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.S1.  (4)  Disposal  -  Records  held  for  two  years  after  in¬ 
dividual’s  resignation  or  death. 

System  manager(s)  and  address:  (1)  For  records  maintained  in  the 
Office  of  the  Assistant  Secretary  ~  Energy  and  Minerab.  the 
Assistant  Secretary  —  Energy  and  Minerals.  (2)  For  records  main¬ 
tained  in  the  Office  of  the  Assistant  Secretary  —  Land  and  Water 
Resources,  the  Assistant  Secretary  —  Land  and  Water  Resources. 
(3)  For  records  maintained  by  the  Defense  Electric  Power  Adminis- 
tration,  the  Administrator.  DEPA. 

Notification  procednre:  A  written,  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  The  request  shall  be  addressed  to  the  appropriate  System 
Manager.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  appropriate  System  Manager  and  shall  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  shall  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals. 

Interior/OS"18. 

System  name:  Discrimination  Complaints  -  Interior,  Office  of  the 
Secretary~I8. 

System  location:  (1)  Office  for  Equal  Opportunity,  U.S.  Depart¬ 
ment  of  the  Interior.  18th  and  C  Streets,  N.W.,  Washington.  D.C. 
20240.  (2)  All  Regional  Offices  of  the  Office  for  Equal  Opportunity: 
(a)  Office  for  Equal  Opportunity  -  Eastern  Region.  U.S.  Depart- 
.ment  of  the  Interior,  4040  N.  Fairfax  Drive  -  10th  Floor,  Arlington, 
.VA.  22203;  (b)  Office  for  Equal  Opportunity  •  Western  Region, 
U.S.  Department  of  the  Interior,  Denver  Federal  Center,  Building 
67,  Room  880,  Denver,  CO  8022S;  and  (c)  Office  for  Equal  Oppor¬ 
tunity  •  Alaska  Region,  U.S.  Department  of  the  Interior,  204  East 
■Fifth  Avenue,  Anchorage.  AK  99S01. 

Categarics  of  individuals  covered  by  the  system:  Individuals  who 
claim  to  have  been  discriminated  against  on  the  basis  of  race, 
color,  sex,  religion,  or  national  origin  in  violation  of  Title  VI  of  the 
Civil' Rights  Act  of  1964  (42  U.S.C.  2000d),  in  violation  of  Section 
403  of  the  Trans-Alaska  Pipeline  Authorization  Act  (87  StaL  376), 
or  in  violation  of  Executive  Order  11246,  as  amended  (3  CFR  169 
(1974  ed.)). 

Categories  of  records  in  the  system:  Contains  complaints  of  dis¬ 
crimination;  reports  of  complaint  investigations  and  supplementary 
documentary  evidence;  correspondence,  including  requests  for  in¬ 
formation  from  other  Federal  agencies  and  from  minority,  civil 
rights,  women's,  and  community  organizations;  documents  obtained 
from  Government  contractors  and  subcontractors,  from  the  ad¬ 
ministrators  and  recipients  of  Government  funds,  and  from  Govern¬ 


ment  permitees  under  the  Trans-Alaska  Pipeline  Authorization  Act 
(87  Stat.  S76);  and  miscellaneous  statistical  data  obtained  from  vari¬ 
ous  sources. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964  (42  USC  20()0d)  and  its  implementing  regulations 
(43  CFR  Pt.  17);  Section  403  of  the  *rrans-Alaska  Pipeline 
Authorization  Act  (87  Stat.  S76)  and  its  implementing  regulations 
(43  CFR  Pt.  27);  and  Executive  Order  11246,  as  amended  (3  CFR 
169  (1974  ed.))  and  its  implementing  regulations  (41  CFR  Ch.  60). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  the  investigation  and  resolution  of  complaints  of  dis¬ 
crimination  in  violation  of  Title  VI  of  the  Civil  Rights  Act  of  1964 
(42  USC  2000D),  in  violation  of  Section  403  of  the  Trans-Alaska 
Pipiline  Authorization  Act  (87  Stat.  S76),  or  in  violation  of  Execu¬ 
tive  Order  11246,  as  amended  (3CFR  169  1974  Ed.)).  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Equal  Employment  Opportunity  Commission  under  the  terms  of  the 
Office  of  Federal  Constract  Compliance  Equal  Employment  Oppor¬ 
tunity  Commission  Memorandum  of  Understanding  dated  Sep¬ 
tember  II.  1974,  (39  FR  3585S);  (2)  to  the  Office  of  Federal  Con¬ 
tract  Compliance  for  the  purpose  of  audit  and  evaluation;  (3)  to 
other  Federal  agencies  charged  with  the  enforcement  of  equal  em¬ 
ployment  opportunity  laws,  orders  and  regulations,  on  a  need-to- 
know  basis  to  assist  these  agencies  in  their  enforcement  activities; 
(4)  to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or 
anticipated  litigation;  (S)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (6)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  —  indexed  by  name  of 
complainant.  (3)  Safeguards  ~  maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.S1  for  manual  records.  (4)  Disposal  - 
records  held  for  three  years  after  close  of  case,  then  sent  to  storage 
in  Federal  Records  Center. 

System  managcr(s)  and  address:  (a)  For  complaints  arising  under 
Executive  Order  11246,  as  amended  (3  CFR  169  (1974  ed.)).  and 
under  Title  VI  of  the  Civil  Rights  Act  of  1964  (42  USC  2000d)  - 
Director,  Office  for  Equal  Opportunity,  Office  of  the  Secretary, 
U.S.  Department  of  the  Interior,  l8Ui  and  C  Streets,  N.W.. 
Washington,  D.C.  20240.  (b)  For  complaints  arising  under  Section 
403  of  the  Trans-Alaska  Pipeline  Authorization  Act  (87  StaL.  576)  - 
Authorized  Officer,  Alaska  Pipeline  Office,  U.S.  Department  of  the 
Interior,  808  E  Street,  Anchorage,  AK  99501. 

Notification  procednre:  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  is  required,  and  shall  be  addressed  to  the  appropriate  System 
Manager.  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  appropriate  System- Manager,  and  shall  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall 
meet  the  requirements  of  43  CFR  2.71. 

Record  source  categories:  Complainants;  Government  contractors 
and  subcontractors  and  their  employees;  Government  permitees 
under  Section  403  of  the  Trans- Alaska  Pipeline  Authorization  Act 
(87  Stat.  576)  and  their  employees;  the  administrators  and  recipients 
of  Government  funds  from  programs  administered  by  the  Depart¬ 
ment  of  the  Interior;  Federal,  State,  and  local  government  agencies; 
community,  minority,  civil  rights,  and  women's  organizations; 
unions;  members  of  Congress  and  their  staffs;  Bureaus  and  offices 
of  the  Department  of  the  Interior;  and  confidential  informants,  to 
the  extent  they  possess  data  otherwise  unavailable. 


Interior/OS"20. 

System  name:  Secretarial  Correspondence  Card  File  --  Interior,  OF¬ 
FICE  OF  THE  Secretary -20. 

System  location:  Executive  Secretariat,  (Mfice  of  the  Under 
Secretary.  U.S.  Department  of  the  Interior.  Uth  and  C  Streets. 
N.W..  Washington,  D.C.  20240. 

Categories  of  Individnals  covered  by  the  system:  PerMns  who  have 
written  to  the  Secretary  of  the  Interior  on  official  b'lsiness. 
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Categories  of  records  in  the  system:  Identification  of  writer;  sub¬ 
ject,  date  and  disposition  of  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 ;  43  U.S.C. 
I4S7,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1930. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of 
records  is  to  ascertain  status  of  correspondence  to  the  Secretary  of 
the  Interior.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (1)  to  a  Federal  agency  so  that  the  agency  may  respond  to 
an  inquiry  from  the  named  individual,  (2)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation  (3)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  and  (4)  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  a  Congressional  office  made 
at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Wheeldex 
(index  file).  (2)  Retrievability  —  indexed  by  name  and  number.  (3) 
Safeguards  -  records  maintained  in  locked  file  in  secure  room.  (4) 
Retention  and  Disposal  —  records  maintained  for  one  to  two  years 
then  destroyed. 

System  manager(s)  and  address:  Executive  Secretary',  Interior 
Building,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  Same  as  above.  See  43  CFR  2.60  for  sub¬ 
mission  requirements. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63  for 
submission  requirements. 

Contesting  record  procedures;  Same  as  above.  See  43  CFR  2.71 
for  submission  requirements. 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained. 


Interior/OS-25. 

.System  name:  Youth  Conservation  Corps  (YCC)  Enrollec  Records  - 
-  Interior,  Office  of  the  Secretary-25. 

System  location:  (I)  AH  USDI  Federal  Camp  Directors’  Offices, 
Addresses  of  YCC  Camp  Directors  may  be  obtained  each  year  by 
writing  to  the  System  Manager.  (2)  Administrative  Services  Center, 
Bureau  of  Reclamation,  Salt  Lake  City,  Utah  84147. 

Categories  of  individuals  covered  by  the  system:  Enrollees  of  cur¬ 
rent  year  USDI  Federal  YCC  program. 

Categories  of  records  in  the  system:  (l)Current  Enrollees:  USDI 
Application  Forms;  USDI  Medical  History  Forms;  Personal  and 
Statistical  Information.  (2)  Optional:  Evaluation  of  enrollee’s  per¬ 
formance  by  camp  staff;  Accident,  injury  and  treatment  forms.  (3) 
Past  Enrollees:  List  of  names  and  addresses.  (4)  Current  Al¬ 
ternates:  USDI  Application  Forms. 

Authority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  the  identification  of  current  and  past  enrollees  and 
current  alternates;  (b)  for  the  selection  of  alternate  upon  enrollee 
withdrawal  from  program;  (c)  to  provide  enrollee  participation 
record  for  school  credit.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made  (I)  to  the  U.  S.  Department  of  Agriculture  in 
connection  with  joint  administration  of  YCC  program;  (2)  to  the  U. 
S.  Department  of  Justici  when  related  to  litigation  or  anticipated 
litigation;  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (5)  to  a  Federal  ageiKy 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (6)  to  Federal  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system:  (I)  Storage  -  maintained  in 


personnel  jackets.  (2)  Safeguards  -  stored  in  metal  filing  cabinets 
with  three  Way  combination  locks  or  key  locks.  (3)  Retention  and 
Disposal  -  records  are  maintained  until  the  end  of  the  current  pro¬ 
gram.  At  termination,  a  list  of  the  names  and  addresses  of  enrollees 
IS  retained,  while  the  parental  permission  portion  of  USDI  Applica¬ 
tion  Forms  and  aU  USDI  Medical  History  Forms  and  any 
completed  Accident,  injury  and  treatment  forms  are  forwarded  to 
the  Administrative  Services  Center,  Bureau  of  Reclamation,  Salt 
Lake  City,  Utah  84147.  All  other  non-record  information  in  the 
system  of  records  is  destroyed.  The  list  of  enrollee  names  and  ad¬ 
dresses  is  retained.  Dispos^  schedule  is  pending.  The  application 
forms  of  current  alternates  are  destroyed  at  the  termination  of  the 
current  program. 

System  maiMger(s)  and  address:  Director,  Office  of  Manpower 
Training  and  Youth  Activities,  Department  of  the  Interior,  Office 
of  the  Secretary,  Washington,  D.C.  20240. 

Notification  procedure:  System  Manager  and  camp  directors. 
Camp  director  will  only  be  able  to  provide  information  from 
records  maintained  at  the  camp.  See  43  CFR  2.60. 

Record  access  procedures:  System  Manager  or  camp  directors. 
Sec  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  medical  doctor,  school  or  other  official. 


Interior/OS-26. 

System  name:  Youth  Conservation  Corps  (YCC)  Enrollee  PayroU 
Records  File  -  Interior,  Office  of  the  Secretary-26. 

System  location:  Administrative  Services  Center,  Bureau  of 
Reclamation,  P.O.  Box  11568,  Salt  Lake  City,  Utah  84147.  RMords 
are  joint  records  of  the  U.S.  Department  of  the  Interior,  Office  of 
Manpower  Training  and  Youth  Activities  and  the  U.S.  Department 
of  Agricultnre,  Forest  Service. 

Categories  of  individuals  covered,  by  the  system:  Youth  accepted 
into  the  YCC  program. 

Categories  of  records  in  the  system:  Personnel,  pay,  statistical  and 
termination  data  compiled  by  camp  officials. 

Authority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  the  identification  of  current  and  past  enrollees;  (b) 
for  payroll  purposes  for  current  enrollees;  (c)  to  develop  demo¬ 
graphic  characteristics  of  enrollee  population  for  statistical  pur¬ 
poses.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  Department  of  the  Treasury  for  preparation  of  (a) 
payroll  checks  and  (b)  payroll  deduction  and  other  checks  to 
Federal,  State  and  local  government  agencies,  non-govemmental 
organizations  and  individuals;  (2)  to  the  Internal  Revenue  Service 
and  to  State,  Commonwealth,  Territorial  and  local  government  for 
tax  purposes;  (3)  to  the  Civil  Service  Commission  in  connection 
with  the  Civil  Service  Retirement  system;  (4)  to  another  Federal 
agency  to  which  Sn  employee  has  transferred;  (5)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (6)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (7)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (8)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (9)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  current  and 
past  personal  and  statistical  information  on  magnetic  tape  and  print¬ 
outs.  (2)  Retrievability  -  tape  reels  are  coded  by  number.  (3) 
Safeguards  -  tapes  are  stored  in  a  tape  file  and  vault  while  print¬ 
outs  are  stored  in  a  locked  metal  filing  cabinet.  (4)  Retention  and 
Disposal  -  current  payroU  information  is  purged  from  magnetic 
tapes  at  the  termination  of  the  program  after  being  transferred  to  a 
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sedle  magnetic  (ape  which  u  retained  permanently.  Other  material 
disposal  regulations  are  pending. 

System  nanager(s)  and  addrem:  (1)  Director,  Division  of  Man¬ 
power  and  Youth  Conservation  Programs,  U.S.  Department  of 
Agriculture,  Forest  Service,  Washington,  D.C.  20250.  (2)  Director, 
Offlce  of  Manpower  Training  and  Youth  Activities,  U.S.  Depart¬ 
ment  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Managers.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Managers.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System,  Managers  and  must  meet  the  content 
requirements  of  43  CFR  2.71 1 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  camp  personnel. 

Interior/OS"27. 

System  name:  Youth  Conservation  Corps  (YCC)  F.nrollec  Medical 
Records  —  Interior,  Office  of  the  Secrctary-27. 

System  location:  Administrative  Services  Center,  Bureau  of 
Reclamation,  P.O.  Box  1IS68,  Salt  Lake  City,  Utah  84147. 

Categories  of  individuals  covered  by  the  system:  Enrollees  of  past 
Interior  Federal  YCC  programs. 

Categories  of  records  in  the  system:  (1)  U.S.D.I.  Medical  History 
Forms.  (2)  Accident,  injury  and  treatment  forms.  (3)  Parental  per¬ 
mission  portion  of  the  U.S.D.I.  Application  forms. 

Authority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  the  adjudication  of  FEC  medical  claims,  and  (b) 
the  adjudication  of  tort  claims.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Agricul¬ 
ture  in  connection  with  joint  administration  of  YCC  program;  (2)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual;' (5)  to  a  Federal 
agency  which  has  requested  information  relevant  or  necessary  to  its 
hiring  or  retention  of  an  employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit;  (6)  to  Federal, 
State  or  local  agencies  where  necessary  to  obtain  information  rele¬ 
vant  to  the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a 
security  clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual 
records.  (2)  Retrievability  —  by  individual  name.  (3)  Safeguards  — 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.S1.  (4)  Retention  and  Disposal.—  pending. 

System  managerfs)  and  address:  Director,  Office  of  Manpower 
Training  and  Youth  Activities,  Department  of  the  Interior,  Office 
of  the  Secretary,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  mUst  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  seorcc  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  medical  doctor,  and  camp  official  compiling  accident  or 
medical  treatment  information. 


Interior/OS-28. 

System  name:  Youth  Conservation  Corps  (YCC)  Research  file  -  In¬ 
terior,  Offiice  of  the  Secretary-28. 

Syrtem  location:  Institute  for  Social  Research,  University  of 
Michigan,  Ann  Arbor,  Michigan  48106.  Records  are  joint  records  of 
the  U.S.  Department  of  the  Interior,  Office  of  Manpower  Training  ’ 
and  Youth  Activities  and  the  U.S.  Department  of  Agriculture, 
Forest  Service. 

Categories  of  individuals  covered  by  (he  system:  A  random  sample 
of  600  1973  YCC  enrollees. 

Categories  of  records  in  the  system:  The  file  contains  question¬ 
naire  responses,  environmental  education  scores,  and  verbal  skills 
test  data  of  questionnaire  respondents. 

Authority  for  maintenance  of  the  system:  PL  93-408. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  future  research  on  long  term  values  gained  from  the 
YCC  experience.  Disclosures  outside  the  Department  of  th  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  state, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual,  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  (1)  Storage  —  file  is  on  a 
magnetic  tape.  (2)  Retrievability  —  data  on  each  person  is  identified 
by  a  case  number.  It  can  be  retrieved  by  matching  the  case  number 
with  a  mailing  list  containing  case  numbers,  name  and  address.  (3) 
Safeguards  —  only  the  research  staff  have  access  to  the  mailing  list. 
(4)  Retention  and  Disposal  —  files  are  being  retained  indefinitely  for 
possible  future  longitudinal  studies  of  long  range  benefit. 

System  manager(s)  and  address:  (1)  Director,  Division  of  Man¬ 
power  and  Youth  Conseration  Programs,  U.S.  Department  of 
Agriculture,  Forest  Service,  Washington,  D.C.  20250.  (2)  Director, 
Office  of  Manpower  Training  and  Youth  Activities,  U.S.  Depart¬ 
ment  of  the  Interior,  Washington.  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  The  individual  covered  in  the  sample. 
Interior/OS-29. 

System  name:  Youth  Conservation  Corps  (YCC)  Recruitment  Files  - 
-  Interior,  Office  of  the  Secretary-29. 

System  location:  Office  of  the  YCC  recruiter  in  each  State.  Ad¬ 
dress  of  State  recruiter  may  be  obtained  each  year  by  writing  to  the 
System  Managers  as  listed  below. 

Categories  of  individuals  covered  by  the  system:  Youths  between 
thse  ages  of  IS  and  18  who  file  an  application  to  attend  a  Forest 
Service,  Department  of  the  Interior,  or  State  Grant  YCC  camp. 

Categories  of  records  in  the  system:  The  system  consists  of  appli¬ 
cation  forms  submitted  by  eligible  youth. 

Authority  (or  maintenance  of  the  system:  Public  Law  93-408. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  primary  use  of  the 
records  is  for  selection  among  applications  of  all  eligible  applica¬ 
tions.  Persons  selected  are  either  offered  employment  in  a  YCC 
camp  or  placed  on  an  alternate  list  to  be  used  in  case  of  declina¬ 
tion.  Disclosures  outside  the  Department  of  the  Interior  may  be 
o.ade  (1)  to  the  U.  S.  Forest  Service,  States,  counties,  cities  and 
other  subgrantees  for  employment  purposes;  (2)  to  the  U.  S.  De¬ 
partment  of  Jutice  when  related  to  litigation  or  anticipated  litign- 
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tion;  (3)  o(  infonnation  indicating  a  violation  or  potential;  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appn^riate 
FederaJ,  State,  lo^  or  foreign  agencies  responsible  for  investi^t* 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  cif . 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (S)  to  Federal,  State  or  local 
agencies  where  necessary  to  obtain  information  relevant  to  the  hir> 
ing  or  retention  of  an  employee,  or  the  issuance. of  a  security 
clearance,  license,  contract,  grant  or  other  benefit 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispi^ng  ^  records  in  the  system:  (1)  Storage  —  manuaL  (2) 
Retrievability  —  applications  are  filed  alphabetically  by  name  of  in¬ 
dividual  applicant  (3)  Safeguards  —  records  are  kept  locked  in  con¬ 
fidential  files.  (4)  Retention  and  Disposal  —  pending. 

System  manager(s)  and  address:  (1)  Director,  Division  of  Man¬ 
power  and  Youth  Conservation  Programs,  U.S.  Department  of 
Agriculture,  Forest  Service,  Washington,  D.C.  20250.(2)  Director, 
Office  of  Manpower  Training  and  Youth  Activities,  U.S.  Depart¬ 
ment  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  should  be  made  to  one  of  the 
above  offices  for  information  regarding  this  system  of  records. 

Record  access  procedures:  Any  individual  may  obtain  information 
as  to  the  procedures  for  gaining  access  to  a  record  in  the  system 
which  pertains  to  him.  by  submitting  a  written  request  to  the  ap-' 
propriate  official  referred  to  in  the  preceeding  paragraph. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  submitted  to  the  appropriate  System  Manager. 

Record  source  categories:  The  records  in  this  system  originate  in 
two  ways:  (1)  The  YCC  application  form  prepared  by  the  applicant 
and  any  additions  or  corrections  thereto,  also  prepared  by  the  ap¬ 
plicant.  (2)  Additional  information  added  to  tte  file  by  the  State 
recruiter  concerning  the  applicant’s  selection,  nonselection,  declina¬ 
tion,  etc. 


Interior/OS-35. 

System  name:  Library  Circulation  Control  System  -  Interior,  Office 
of  the  Secretary-35. 

System  location:  (1)  Office  of  Library  Services,  U.S.  Department 
of  the  Interior,  1 8th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 
(2)  Libraries  maintained  by  bureaus  and  offices  of  the  Department. 
(List  of  addresses  may  be  obtained  from  the  System  Manager.) 

Categories  of  individuals  covered  by  the  system:  Borrowers  of 
library  materials  from  Department  of  the  Interior  libraries. 

Categories  of  records  in  the  system:  Borrowers*  name  and  working 
address,  book  call  number  and  due  date. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  67a,  1457, 
1467,  40  U.S.C.  483(b),  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  control  of  library  materials.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual  card 
file.  (2)  Retrievability  —  name,  call  number,  date  due.  (3) 
Safeguards  —  attended  constantly  during .  working  hours,  library 
locked  thereafter.  (4)  Retention  and  Disposal  —  current  year  plus 
one,  disposed  of  in  regular  trash. 

System  manager(s)  and  address:  Director,  Office  of  Library  Ser¬ 
vices,  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Office  of  Library  Services,  and  to  individual 
librarians  with  respect  to  records  located  in  the  facility  for  which 
each  is  responsible.  A  written,  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the  Of- 
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fice  of  Library  Services,  and  to  individual  librarians  with  respect  to 
records  locat^  in  the  facility  for  which  each  is  responsible.  The 
request  must.be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A. petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71.‘ 

Record  Murce  categories:  Individual  using  library  services. 

Interior/OS-38. 

System  name:  Privacy  Act  Files  -  Interior,  Office  of  the  Secretary- 
38. 

System  location:  (1)  Office  of  the  Assistant  Secretary  -  Manage¬ 
ment,  U.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  Offices  of  Privacy  Act  Officers  of 
each  bureau  of  the  Department.  (See  Appendix  for  addresses  of  bu¬ 
reau  headquarters  offices.) 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
who  have  submitted  requests  for  notification,  access  or  amendment 
of  records  under  the  Mvacy  Act.  (2)  Individuals  who  have  filed 
Privacy  Act  appeals  with  Assistant  Secretary-Management  under 
the  department’s  regulations.  (3)  Offices  of  Systems  Managers  and 
other,  officials  authorized  to  receive  requests  for  notification  and 
access  and  petitions  for  amendments.  (See  system  notices  for  ad¬ 
dresses.) 

Categories  of  records  in  the  system:  Requests,  appeals,  decisions 
and  related  correspondence. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  552a.  ' 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  ot  users  and  the  purposes  of  snch  uses:  The  primary  uses  of  the 
records  are  for  action  on  requests  and  appeals  ^  Privacy  Act  mat¬ 
ters.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  other  Federal  agencies  having  a  subject  matter  interest 
in  a  request  or  an  appeal  or  a  decision  thereon;  (2)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (3)  of  informatipn  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (5)  to  Federal,  State  or  local 
agencies  where  necessary  to  obtain  information  relevant  to  the  hir¬ 
ing  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Maintained  in 
manual  form.  (If  Retrievability  —  By  individual  name.  (3) 
Safeguards  —  Maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51. 

System  managerfs)  and  address:  (1)  For  records  in  the  Office  of 
the  Assistant  Secretary  —  Management:  Privacy  Act  Officer,  Office 
of  the  Assiatant  Secretary  —  Management,  U.S.  Department  of  the 
INterior,  18th  and  C  Streets,  NW.,  Washington,  D.C.  20240.  (2)  For 
other  records:  Bureau  Privacy  Act  Officers.  (See'  Appendix  for  ad¬ 
dresses  of  bureau  headquarters  offices.) 

'Notification  procedure:  The  System  Manager.  A  written,  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  should  be  ad¬ 
dressed  to  any  office  or  offices  to  which  the  requester  has  sub¬ 
mitted  a  request  for  access  or  an  appeal.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

Interior/OS-39. 

System  name:  Office  Operations  Records  on  Employees,  Depart¬ 
ment  System  -  Interior,  Office  of  the  Secretary-39. 
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Syfteai  locatkw:  (I)  Offices  making  up  the  Office  of  the  Secrete* 
ry,  including  regional  and  field  facilities  thereof.  (See  iteni  I  of  Ap¬ 
pendix  for  addresses).  (2)  Other  Departmental  offices  of  the  De¬ 
partment  of  the  Interior,  including  regional  and  field  facilities 
thereof.  (See  items  II-VII  of  Appendix  for  addresses.) 

Catcgarics  of  indivldnals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary  and  other  Departmental  offices. 

Categories  of  records  in  the  system:  Records  involving  operational 
relationships  between  the  employee  and  the  office  in  which  the  em¬ 
ployee  works.  These  records  include:  workload  and  productivity 
records  for  scheduling  purposes;  travel  activity  and  budgets;  ac¬ 
cident  and  safety  records,  property  accountability;  studies  and  spe¬ 
cial  projects;  committee  and  detail  assignments;  locator  indexes  and 
parking  space  assignments. 

Authority  for  maiatemince  of  the  system:  S  U.S.C  301,  3101,  S105- 
5115,  5501-5516,  5701-5709,  31  U.S.C.  240-243,  40  U.S.C.  483(B),  43 
U.S.C.  1467,  44  U.S.C.  3101,  Executive  Order  No.  11807. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  administer  thE  8  employee’s  relationship  to  the  ac¬ 
tivities  and  functions  of  the  office.  Disclosures  outside  to  the  U.  S. 
Department  of  Justice  when  related  the  Department  of  the  Interior 
may  be  made  (1)  to  litigation  or  anticipated  litigation;  (2)  of  infor¬ 
mation^  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

System  managers)  and  address:  For  the  records  located  in  the  of¬ 
fice  for  which  each  is  responsible,  the  head  of  each  office  malring 
up  the  Office  of  the  Secretary  and  the  head  of  each  other  Depart¬ 
mental  office. 

Notifkation  procedure:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  obtained 
through  internal  office  procedures  with  which  the  individual  is  in¬ 
volved. 

Record  access  procedures:  A  request  for  access  to  records  should 
be  addressed  to  the  highest  official  of  the  requester's  office  at  the 
facility  at  which  he  is  (or  was)  employed.  See  43  CFR  2.61  for  sub¬ 
mission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71 . 

Interior/OS-40. 

System  name:  Office  Operations  Records  on  Employees,  Bureau 
System  -  Interior,  Office  of  the  Secretary-40. 

System  location:  Substantially  all  facilities  of  the  U.S.  Fish  and 
Wildlife  Service,  Geological  Survey,  Bureau  of  Indian  Affairs,  Bu¬ 
reau  of  Land  Management,  Bureau  of  Mines,  Mining  Enforcement 
and  Safety  Administration,  National  Park  Service,  Bureau  of  Out¬ 
door  Recreation,  Bureau  of  Reclamation,  Alaska  Power  Adminis¬ 
tration,  Defense  Electronic  Power  Administration,  Southeastern 
Power  Administration,  and  Southwestern  Power  Administration. 
(See  items  VlII-XXl  in  Appendix.) 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
bureaus  listed  under  Location,  above. 

Categories  of  records  in  the  system:  Records  involving'  operational 
relationships  between  the  employee  and  the  office  in  which  the  em¬ 
ployee  works.  These  records  include:  workload  and  productivity 
records  for  scheduling  purposes;  travel  activity  and  budgets;  ac¬ 
cident  and  safety  records,  property  accountability;  studies  and  spe¬ 
cial  projects;  committee  and.  detail  assignments;  locator  indexes  an'd 
paiking  space  assignments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5105- 
5115,  5501-5516,  5701-5709,  31  U.S.C.  66a,  240-243, '40  U.S.C. 
483(b),  43  U.S.C.  1467,  44  U.S.C.  3101,  Executive  Order  No.  11807. 

Routine  uses  of  records  maintained  in  the  sy^m,  including  cat^o- 
rica  of  naers  and  the  pnrposes  of  such  uses:  license,  to  appropriate 
Federal,  Sstate,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

System  managerfs)  and  address:  (1)  For  the  Geological  Survey: 
Assistant  Director  for  Administration.  (2)  For  the  Fish  and  Wildlife 
Service:  Assistant  Director-Administration.  (3)  For  the  Bureau  of 


Indian  Affairs:  Director,  Office  of  Administration.  (4)  For  the  Bu¬ 
reau  of  Land  Management:  Assistant  Director-Technkal  Services. 
(5)  For  the  Bureau  of  Mines:  Assistant  Director-Administration.  (6) 
For  the  Mining  Enforcement  and  Safety  Administration:  Adminis¬ 
trative  Officer.  (7)  For  the  National  Park  Service:  Associate 
Director-Administration.  (8)  For  the  Bureau  of  Outdoor  Recrea¬ 
tion:  Assistant  Director  for  Management  and  Budget.  (9)  For  the 
Bureau  of  Reclamation:  Chief,  Division  of  General  Services.  (10) 
For  the  Alaska  Power  Administration:  Administrator.  (13)  For  the 
Southwestern  Power  Administration:  Administrator.  (See  Appendix 
for  addresses  of  bureau  headquarters  offices.) 

Notification  procedure:  With  respect  to  the  headquarters  facility 
of  each  bureau,  an  individual  may  inquire  whether  the  system  con¬ 
tains  a  record  pertaining  to  him  by  cont^cting  the  System  Manager. 
With  respect  to  field  facilities  of  each  bureau,  an  inquiry  shall  be 
addressed  to  the  highest  official  of  the  bureau  at  each  facility.  See 
43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  With  respect  to  the  headquarters  facili¬ 
ty  of  each  bureau,  an  individual  may  request  access  to  a  record 
pertaining  to  him  by  contacting  the  System  Manager.  With  respect 
to  the  field  facilities  of  each  bureau,  a  request  shall  be  addressed  to 
the  highest  official  of  the  bureau  at  each  facility.  See  43  CFR  2.61 
for  submission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements,  of  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  obtained 
through  internal  office  procedures  with  which  that  individual  is  in¬ 
volved. 


lnterior/OS-45. 

System  name:  Security  Clearance  Files  -  Interior,  Office  of  the 
Secretary-45. 

System  location:  Office  of  the  Secretary,  Office  of  Management 
Operations  (AMO),  Division  of  Enforcement  and  Security  Manage¬ 
ment,  Room  6226,  U.S.  Department  of  the  Interior,  18th  and  C 
.Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Office  of  the 
Secretary  personnel.  Heads  of  Bureaus,  and  their  respective  Bu¬ 
reau  Security  Officers  whose  duties  have  been  designated  critical 
sensitive  or  non-critical  sensitive. 

Categories  of  records  in  the  system:  Contains  copies  of  SF-8S  or 
SF-86  and/or  SF-171  supplied  by.  individual  concerned  as  well  as 
copies  of  letters  of  transmittal  between  Interior  and  U.S.  Civil  Ser¬ 
vice  Commission  concerning  the  individuals’  background  investiga¬ 
tion.  Further,  contains  copy  of  certification  of  clearance  status  and 
briefing  and/or  debriefing  certificate  signed  by  individual  as  ap¬ 
propriate. 

Authority  tor  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  the  identification  of  (a)  Office  of  the  Secretary  per¬ 
sonnel  and  Heads  of  Bureaus  and  their  respective  Security  Officers 
who  have  been  granted  a  security  clearance;  (b)  persons  in  a  pend¬ 
ing  clearance  status  awaiting  the  results  and  adjudication  of  Civil 
Service  Commission  investigations;  and  (c)  persons  whose 
clearance  has  been  terminated  in  the  last  two  years  due  to  an  ad¬ 
ministrative  down-grading,  transfer  to  other  agencies,  employment 
retirement,  or  death.  Disclosures  outside  the  Department  of  the  In¬ 
terior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  state,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  iitformation  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 
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Pslidcf  ud  practices  tor  storiag,  rctrlerlog,  accfhijt,  rctaiBiiig« 
aad  disposiiig  of  records  ia  the  sjrstea:  (1)  Storage  —  maintained  in  8 
X  10  1/2  inch  folders.  (2)  Retrievability  —  indexed  by  name.  (3) 
Safeguards  ~  stored  in  a  locked  room  in  manipulation-proof  3-way 
combination  lock  steel  safes.  Access  granted  only  to  cleared  per¬ 
sonnel  on  official  business.  (4)  Retention  and  disposal  —  records  are 
maintained  in  active  status  until  the  individual  is  debriefed;  held  for 
two  years  and  then  destroyed. 

System  managerfs)  and  address:  Chief,  Division  of  Enforcement 
and  Security  Management.  AMO,  Room  6222,  Department  of  the 
Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60.- 

Record  access  procedures:  Same  as  the  above.  The  request  must 
be  in  writing,  signed  by  the  requester,  and  meet  tim  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  as  well  as  data  furnished  by  other  Federal  agencies  on  the 
person  concerned. 

Interior/OS-46. 

System  name:  Secretarial  Subject  Files  —  Interior,  OFFICE  OF 
THE  Secretary-46. 

System  location:  Office  of  the  Secretary,  Office  of  Management 
Operations  (AMO),  Central  Files  Section,  Room  6013,  U.S.  Depart¬ 
ment  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Those  who  have 
had  correspondence  with  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  Index  cards  containing  the 
name,  dates,  and  subject  codes  for  retrieval  of  subject  files,  sub¬ 
ject  files  of  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  43  U.S.C. 
'14S7,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  are  to  support  the  operational,  program  and  policy  deci¬ 
sions  of  the  Secretary  of  the  Interior,  Solicitor,  Assistant  Secreta¬ 
ries,  Deputy  Assistant  Secretaries,  and  their  immediate  staff,  dis¬ 
closures  outside  tne  department  are  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation,  and  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal  State,  local 
or  foreign  agencies  responsible  for  investigating  or  prosecuting  the 
violation  or  for  enforcing  or  impletienting  the  statute,  rule,  regula¬ 
tion,  order  or  license. 

Policies  and  practices  for  storing,  re'ricvinf,  accessing,  retMning, 
and  disposing  it  records  in  the  system:  (1)  Storage  —  index  cards 
maintained  on  3*  x  5‘  cards,  correspondence  fiM  in  9  1/2*  x  12* 
folders.  (2)  Retrievability  ~  indexed  by  name.  (3)  Safeguards  — 
stored  in  locked  office.  (4)  Retention  and  Disposal  —  permanent. 

System  manager(s)  and  address:  Records  Manager,  AMO,  Room 
6013,  U.S.  Department  of  the  Interior,  1 8th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  Same  as  the  above.  See  43  CFR  2.60  for 
submission  requirements. 

Record  access  procedures:  Same  as  the  above.  See  43  CFR  2.63 
for  submission  requirements. 

Contesting  record  procedures:  Same  as  the  above.  See  43  CFR 
2.71  for  submission  requirements. 

Record  source  categories:  Correspondence  or  documents  signed  at 
the  Secretarial  level. 


Interior/OS-47 

System  name:  Parking  Assignment  Records  -  Interior,  Office  of  the 
Secretary— 47. 

System  location:  Office  of  Management  Operations  (AMO),  Divi¬ 
sion  of  General  Services,  Room  6221,  U.S.  Department  of  the  In¬ 
terior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 


Categories  of  individuals  covered  by  the  qrstem:  Individual 
requesting  a  parking  permit  or  joining  a  carpooL 

Categories  of  records  in  the  system:  The  records  contain  the  in- 
dividu^’s  name,  social  security  number,  telephone  number  at  work, 
service  computation  date,  vehicle  model,  state  of  registration, 
license  tag  number  and  the  individual’s  residence  address  and  loca¬ 
tion  of  employment. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471,  et  seq., 
FMC  74-1  FPMR  Temporary  Regulation  D-43. 

Routine  uses  of  records  maintained  in  the  system,  InclndiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  internal  control  over  the  assignment  of  parking  per¬ 
mits  (b)  assistance  to  individuals  in  locating  carpools.  Disclosuret 
outside  the  department  are  (1)  to  a  Federal  agency  that  has  jurisdic¬ 
tion  over  parking  space,  (2)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  and  (3)  of  infor¬ 
mation  indicating  a  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  syutenu  (1)  Storage  —  maintained  on 
computer  prmtouL  (2)  Retrievability  —  indexed  by  name  of  in¬ 
dividual,  social  security  number,  zip  code  of  individual's  residence, 
and  organization  location.  (3)  Safeguards  —  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.S1  for  compu¬ 
terized  records.  (4)  Disposal  —  records  maintained  on  a  current 
basis. 

System  managcr(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  AMO,  Room  6221,  U.  S.  Department  of  the  Interior,  18th 
and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  conyeiulng 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  the  above.  The  request  must 
be  in  writing,  signed  by  the  requester,  and  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Data  furnished  by  the  individual. 


Interior/OS-48. 

System  name:  Employee  Identification  Card  Files  —  Interior,  OF¬ 
FICE  OF  THE  Secretary-48. 

System  location:  Division  of  Enforcement  and  Security  Manage¬ 
ment,  Office  of  Management  Operations  (AMO),  U.S.  Department 
of  the  Interior,  18th  ai^  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  IndlvidBals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary  and  other  Departmental  offices  and  non- 
Federal  support  personnel  requiring  access  to  Department 
buildings. 

Categories  of  records  in  the  system:  These  files  contain  the  name 
of  the  individual  issued  the  particular  card,  date  of  issue  and  card 
number. 

Authority  tor  maintenance  of  the  system:  S  U.S.C.  301,  3101,  43 
U.S.C.  1467. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  for  internal  control  over  the  issuance  of  the  cards.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  and  (2)  in  the  event  there  is  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order, 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices' for  storing,  retrieving,  accessing,  retaining, 
and  dkposiag  of  records  in  the  system:  (1)  Storage  —  maintained  in 
large  bound  record  book.  (2)  Retrievability  —  indexed  by  card 
number.  (3)  Safeguards  —  stored  in  a  locked  room  in  manipulation- 
proof,  3-way  combination  lock  steel  safe.  Access  limited  to  those 
persons  whose  official  duties  require  such  access.  (4)  Retention  and 
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Dicposal  ••  records  are  maintained  for  the  duration  of  the  employ* 
ment  or  contractual  relationship. 

System  managerfs)  and  address:  Chief,  Division  of  Enforcement 
and  Security  Management,  AMO,  Department  of  the  Interior,  18th 
and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  staling  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  is  furnished  by  the  person 
to  whom  the  card  is  issued. 


Interior/OS"SO. 

System  name:  Motor  Vehicle  Operator’s  Identification  Card  Appli¬ 
cations  -  Interior,  OFFICE  OF  THE  Secretary~50.'  . 

System  location:  Division  of  General  Services,  Office  of  Manage¬ 
ment  Operations,  U.S.  Department  of  the  Interior,  Washington, 
D.C.  20240.  (2)  Division  of  Personnel  Services,  Office  of  the  Secre¬ 
tary,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Categories  of  individnals  covered  by  the  system:  Employees  in  the 
Office  of  the  Secretary  and  other  Departmental  offices  who  have 
applied  for  driver  permits. 

Categories  of  records  in  the  system:  The  records  contain  the 
name,  title,  sex,  date  of  birth,  place  of  birth,  physical  charac¬ 
teristics,  social  security  number,  past  driving  record,  traffic  cita¬ 
tions,  accidents  for  past  three  years,  medical  history,  state  driver 
license  number,  and  road  test  results. 

‘  Authority  for  maintenance  of  the  system:  40  U.S.C.  491(j)> 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  Uie 
records  is  internal  control  over  the  issuance  of  driver  permits.  Dis¬ 
closures  outside  the  Department  are  (1)  to  a  Federal  agency  for  the 
purpose  of  checking  individual  driving  records,  (2)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion,  and  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State  local  or  foreign  agencies  responsible  for  investigating 
or  prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
form  DI-131-Rev.  and  Standard  Form  47.  (2)  Retrievability  -  by 
name.  (3)  Safeguards  -  stored  in  locked  file  cabinet.  (4)  Retention 
and  Disposal  -  subject  to  general  records  schedule. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  Office  of  Management  Operations,  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240. 

Notification  procedure:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required. 

Record  access  procedures:  Same  as  the  above.  See  43  CFR  2.63. 
Contestiug  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  most  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Federal  employees  applying  for  a 
government  driver  permit 

Interior/OS-Sl. 

System  uamc:  Property  Accountability  -  Interior,  Office  of  the 
Secretary-Sl. 

System  locatkm:  Division  of  General  Services,  Office  of  Manage¬ 
ment  Operations,  U.S.  Department  of  the  Interior,  Washington, 
D.C  20240. 

Categories  of  iudivMnaU  covered  by  the  system:  Assignment  of 
property  to  offices  accountable  to  individuals  designated  as 
Responsible  Officers. 


Categories  of  records  In  the  system:  The  records  system  contains 
computer  codes  for  each  Responsible  Officer  and  descriptive  data 
about  each  piece  of  capitalized  property  assigned. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  prinuiry  use  of  the 
records  is  the  internal  assignment  of  property  to  offices  and  in¬ 
dividuals.  Disclosures  outside  the  Department  are  (I)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  and  (2)  of  information  indicating  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  to  ap¬ 
propriate  Federal,  State  local  or  foreign  agencies  responsible  for  in¬ 
vestigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  records  are 
maintained  on  computer  media.  (2)  Retrievability  —  system  is  in¬ 
dexed  by  code  assigned  to  each  individual.  (3)  Safeguards  —  main¬ 
tained  with  safeguards  meeting  the  ‘Computer  Security  Guidelines 
for  Implementing  the  Privacy  Act  of  1974.*  (4)  Retention  and 
Disposal  ~  destroyed  when  obsolete. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  Office  of  Management  Operations,  Department  of  the  Interi¬ 
or,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  the  above.  See  43  CFR  2.63. 
Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

R^rd  source  categories:  Individual  that  is  assigned  the  property. 
Interior/OS”52. 

System  name:  Travel  Management  Records  -  Interior,  Office  of  the 
Secretary"32. 

System  location:  Branch  of  Travel,  Office  of  Management  Opera¬ 
tions  (AMO),  U.S.  Department  of  the  Interior,  I8th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Federal  Em¬ 
ployees  or  individuals  who  travel  on  behalf  of  the  Department  on 
official  business. 

Categories  of  records  in  the  system:  The  records  system  contains 
passports,  visas,  travel  folders,  rental  credit  cards.  Government 
transportation  requests,  travel  tickets,  and  imprest  fund. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  S701 ,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  making  reservations  (b)  the  generating  of  tickets  (c) 

'  the  transfer  of  travel  tickets  to  fiscal  services.  Disclosures  outside 
the  Department  are  (1)  to  the  airlines  for  travel  and  reservation  pur¬ 
poses,  (2)  the  transfer  of  passports  and  visa  to  other  Federal  agen¬ 
cies,  (3)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  and  (4)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute  regulation,  rule,  order  or 
license,  to  appreciate  Federal,  State,  locd  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  sutute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  cl  records  In  the  system:  (I)  Storage  —  travel  folders 
aad  tickets  maintained  in  8'xlO  1/2*  folders.  Rental  credit  cards 
maintained  on  2‘x3*  plastic  card.  Government  transportation  and 
imprest  fund  requests  maintained  in  log  books.  Each  passport  and 
visa  maintained  in  separate  book.  (2)  Retrievability  —  travel  feeders 
and  tickets  filed  by  bureau.  Rental  credit  cards  filed  by  number  and 
name.  Government  transportation  requests  fOed  by  number  and 
name.  Passports  and  visas  filed  by  name.  Imprest  fund  requests 
flied  by  name  and  number  amount  (3)  Safeguards  —  pa8S|K>rts, 
visas,  imprest  fund  and  Government  transportation  log  books 
Stored  in  a  locked  room  in  manipulation  proof  three  way  combina¬ 
tion  lock  steel  safes.  Travel  foldiers,  rental  credit  cards  stored  in  a 
locked  room.  Access  granted  only  to  designated  personnel.  (4)  Re¬ 
tention  and  Disposal  —  General  Records  Schedule  No.  9,  Item  No. 
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System  mmiafer(s)  and  addrem:  Chief,  'Branch  of  Travel,  Offlce 
of  Management  Opmtions,  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notifkathm  proccdare:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  the  above.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Federal  employees  and  individuals  On 
behalf  of  the  Department. 


Interior/OS-53. 

System  name:  Classified  Documents  -  Interior,  Office  of  the  Secre* 
tary— 53. 

System  location:  Office  of  Management  Operations  (AMO),  U.S. 
Department  of  the  Interior,  c/o  U.S.  State  Department,  2201  C 
Street  NW,  Washington,  D.C.,  20520. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
U.S.  Department  of  the  Interior  authorized  to  receive  classified 
documents. 

Categories  of  records  in  the  system:  The  system  contains  the  in¬ 
dividual  name,  security  clearance,  employment  address,  and 
telephone  numl^r. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450 
and  1086S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  the  internal  transmittal  of  the  classified  documents  to  in¬ 
dividuals.  Disclosures  outside  the  Department  are  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  and  (2)  of  information  indicating  a  violation  or  potential 
violation  of  a  statute  regulation,  rule,  order  or  license,  to  ap¬ 
propriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
8x10  1/2*  folders.  (2)  Retrievability  -  indexed  by  bureau  and  name. 
(3)  Safeguards  —  stored  in  a  locked  room  in  manipulation-proof  3- 
way  combination  lock  steel  safe.  (4)  Retention  and  Disposal  — 
records  are  maintained  in  active  status. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  AMO,  U.S.  Department  of  the  Interior,  18th  &  C  Streets, 
NW,  Washington,  D.C.  20240. 

Notifkation  procedure:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60.  requester 
and  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  List  of  employees  who  have  security 
clearance. 


Interior/OS-60. 

System  name:  Safety  Management  Information  System  —  Office  of 
the  Secretary-M. 

System  location:  (1)  Division  of  Safety  Management,  Office  of 
Management  Services,  Office  of  the  Secretary,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
All  field  offices  and  bureau  headquarters  retain  copies  of  source 
document.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Employees,  con¬ 
tractors,  concessioners  and  public  visitors  to  Interior  facilities  who 
have  been  involved  in  an  accident  resulting  in  personal  injury, 
and/or  property  damage. 

Categories  of  records  in  the  system:  Contains  the  name,  social 
security  number  (employees  only),  occupation,  date  and  location  of 
accident;  data  elements  about  the  accident  for  analytical  purposes; 
and  descriptive  narrative  concerning  the  reason  for  the  loss  produc¬ 
ing  event. 


Authority  for  maluteuance  of  the  system:  (1)  S  U.S.C.  7901,  (2)  28 
U.S.C.  2671-2680,  (3)  31  U.S.C.  240-243,  (4)  Executive  Order  11807 
(1974),  (5)  29  CFR  1960. 

Routine  uses  of  records  maintained  fat  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  provide  summary  data  of  injury,  illness  and  pro^r- 
ty  loss  information  to  bureaus  in  a  number  of  formats  for  analytical 
purposes  in  establishing  program  to  reduce  or  eliminate  loss 
producing  problem  areas,  (b)  provide  listings  of  individual  cases  to 
bureaus  to  insure  that  accidents  occuring  are  reported  through  the 
Safety  Management  Information  System,  and  (c)  adjudicating  tort 
and  employee  claims.  Disclosures  outside  the  Department  of  the  In¬ 
terior  may  be  made,  (1)  to  a  Federal,  State  or  local  govenmrent 
agency  that  has  partial  or  complete  jurisdiction  over  the  claim  or 
related  claims;  (2)  to  provide  to  the  Department  of  Labor  quarterly 
summary  listings  of  fatalities  and  disabling  injuries  and  illnesses  in 
compliance  with  29  CFR  1960.6;  (3)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (4)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,' order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  and  (5)  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  a  Congressional  office  made 
at  the  request  of  that  individual. 

Polkics  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syriem:  (1)  Storage  —  records  are 
maintained  on  magnetic  tape,  with  copies  of  source  document 
maintained  at  bureau  safety  management  headquarters,  re^onal, 
and  field  offices  where  accident  is  reported.  (2)  Retrievability  — 
system  is  indexed  by  bureau  assigned  document  control  number.  (3) 
Safeguards  --  maintained  with  safeguards  meeting  the  ‘Computer 
Security  Guidelines  for  Implementing  the  Privacy  Act  of  1974.*  (4) 
Disposal  —  data  stored  on  magnetic  tape  is  retained  as  a  permanent 
record.  Source  documents  are  to  be  retained  at  the  field  level  for 
five  years  following  end  of  the  calendar  year  to  which  the  record 
relates. 

System  manager(s)  and  address:  Assistant  Director  for  Safety 
Management,  Office  of  Management  Services,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notifkation  procedure:  System  manager  or  the  field  office  in 
which  the  source  document  pertaining  to  the  individual  would  be 
filed.  The  source  document  contained  in  the  field  office  need  not 
be  maintained  more  than  five  calendar  years  past  the  date  of  the 
record  as  indicated  in  records  disposal.  -A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him/her  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or  the  field  safety  office  in  which  the. 
source  document  for  the  individual  would  be  filed.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  thfe  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Supervisor  of  employee  involved  in  ac¬ 
cident.  Investigation  conducted  by  supervisor  of  employee  and  may 
include  safety  professionals  and  other  management  officials  of  the 
involved  bureau  or  office. 


Interior/OS"61. 

System  name:  Safety  Career  Opportunity  Plan  for  Employees  -  In¬ 
terior,  Office  of  the  Secretary-61. 

System  location:  Division  of  Safety  Management,  Office  of 
Management  Services,  Office  of  the  Secretary,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  to  be  included  in  the  SCOPE  system. 

Categories  of  records  in  the  system:  Contains  records  concerning 
education,  job  experience  and  grade  level  of  safety  professionals 
and  others  interested  in  entering  the  safety  profession. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101;  43 
U.S.C.  1457;  Departmental  Manual,  Part  395  Safety  Management. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposM  of  such  uses:  The  primary  uses  of 
records  are:  (a)  to  obtain  listing  of  safety  professionals  eligible  for 
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announced  vacancies,  and  (b)  to  provide  a  copy  of  the  vacancy  an¬ 
nouncements  to  all  interested,  eligible  persons.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made,  (1)  to  the  If.  S.  De¬ 
partment  of  Justice  when  related  litigation  or  anticipated  litigation, 
(2)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license  to  appropriate  Federal, 
State,  loc^  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license,  (3)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual,  and  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  records  are 
maintained  on  magnetic  tape,  with  copies  of  source  document 
maintained  in  Division  of  Safety  Management  files.  (2)  Retrievabili- 
ty  —  system  is  indexed  by  name.  (3)  Safeguards  ~  maintained  with 
the  safeguards  meeting  the  ‘Computer  Security  Guidelines  for  Im¬ 
plementing  the  Privacy  Act  of  1974.*  (4)  Disposal  --  data  stored  on 
magnetic  tape  is  kept  current  by  periodic  up-date  with  each  record 
remaining  in  the  SCOPE  system  until  an  individual  requests  that  it 
be  corrected  or  removed. 

System  manager(s)  and  address:  Assistant  Director  for  Safety 
Management,  Office  of  Management  Services,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.  C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


Interior/OS-65. 

System  name:  Biography  File  —  Interior,  Office  of  the  Secretary— 
65. 

System  location:  (l)Office  of  Communications,  Research  Office, 
U.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  Bureau  public  information  offices  in 
the  Bureau  of  Indian  Affairs,  the  Bureau  of  Reclamation,  the  U.S. 
Geological  Survey,  the  Mining  Enforcement  and  Safety  Administra¬ 
tion,  the  National  Park  Service,  the  U.S.  Fish  and  Wildlife  Service, 
the  Office  of  Land  Use  and  Water  Planning,  the  Bonneville  Power 
Administration,  the  Alaska  Power  Administration,  the  Southeastern 
Power  Administration  and  the  Southwestern  Power  Administration. 
(See  System  Manager  parag?aph  for  addresses.). 

Categories  of  individuals  covered  by  the  system:  Officials  of  the 
Department  of  the  Interior,  including  the  Secretary,  Assistant 
Secretaries,  heads  of  Bureaus  and  Offices. 

Categories  of  records  in  the  system:  The  records  are  biographical 
news  releases  generally  containing  the  individual’s  name,  place  and 
date  of  birth,  education,  military  service,  work  experience,  publica¬ 
tions,  membership  in  professional  or  scientific  societies,  marital 
status  plus  occasional  newspaper  clippings  about  the  individual  and 
in  some  cases  a  photograph  of  the  individual. 

Authority  for  maintenance  of  the  system:  Statutes  S  USC  301, 
3101,  43  USC  1467,  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  maintain  biographic  information  on  key  officials  of  the 
Department.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  news  media  and  the  public  for  public  infor¬ 
mation  purposes.  ‘ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  (I)  Storage  —  biographies  are 
in  press  release  form,  maintained  in  file  folders.  (2)  Retrievability  — 
alphabetized  by  name.  (3)  Safeguards  —  maintained  in  a  locked 
room.  (4)  Retention  and  Disposal  -  destroyed  when  obsolete. 


System  managerfs)  and  addnm:  (Unless  otherwise  noted,  the  ad¬ 
dress  for  all  system  managers  in  U.S.  Department  of  the  Interior, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (1)  For  the  Of¬ 
fice  of  Communications:  Director,  Office  of  Communications.  (2) 
For  the  Bureau  of  Indian  Affairs:  Director,  Public  Information 
Staff,  Bureau  of  Indian  Affairs.  (3)  For  the  Bureau  of  Reclamation: 
Chief,  Office  of  Public  Affairs,  Bureau  of  Reclamation.  (4)  For  the 
Geological  Survey:  Information  Officer,  U.S.  Geological  Survey, 
the  National  Center,  Reston,  Virginia  22092.  (5)  For  MESA:  Chief, 
MESA  Information  Office,  Mining  Enforcement  and  Safety  Ad¬ 
ministration,  Ballston  Tower  No.  3,  4015  Wilson  Blvd.,  Arlington, 
Virginia  22203.  (6)  For  the  National  Park  Service:  Assistant  to  the 
Director,  Office  of  Public  Affairs,  National  Park  Service.  (7)  For 
the  Fish  and  Wildlife  Service:  Assistant  Director—  Public  Affairs, 
U.S.  Fish  and  Wildlife  Service.  (8)  For  the  Office  of  Land  Use  and 
Water  Planning:  Staff  Assistant  for  Communications,  Office  of 
Land  Use  and  Water  Planning,  801  -  19th  Street,  N.W.,  Washing¬ 
ton,  D.C.  2(X)06.  (9)  For  the  Bonneville  Power  Administration:  In¬ 
formation  Officer,  Bonneville  Power  Administration,  P.O.  Box 
3621,  Portland,  Oregon  97208.  (10)  For  the  Alaska  Power  Adminis¬ 
tration:  Administrator,  Alaska  Power  Power  Administration:  Chief, 
Division  of  Administrative  Management,  Southeastern  Power  Ad¬ 
ministration,  Samuel  Elbert  Bldg.,  Elberton,  Georgia  30635.  (12) 
For  the  Southwestern  Power  Administration,  P.O.  Drawer  1619 
Tulsa,  Oklahoma  74101. 

Notification  procedure:  Same  as  the  above.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  the  above.  The  request  must 
be  in  writing,  signed  by  the 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Record  source  categories:  Data  furnished  by  the  individual  and 
newspaper  clippings. 

Interior/OS-68. 

System  name:  Committee  Management  Files  -  Interior,  Office  of 
the  Secretary-68. 

System  location:  (1)  Department  Committee  Management  Officer 
and  Bureau  Committee  Management  Officers.  (2)  Headquarters  of¬ 
fice  of  all  bureaus.  (See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Members  of  ad¬ 
visory  committees  and  candidates  for  advisory  committee  member¬ 
ship. 

Categories  of  records  in  the  system:  Biographies  and  records  of 
committee  participation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  App.  I. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  administration  of  committee  activities  whithin  the  De¬ 
partment.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (I)  to  OMB  in  connection  with  its  committee  management 
responsibilities;  (2)  to  other  Federal  agencies  which  have  joint 
responsibility  for  advisory  committees  or  which  receive  or  utilize 
advice  of  the  committees;  (3)  to  a  Federal,  State  or  local  agency, 
private  organization  or  individual  as  necessary  to  obtain  informa¬ 
tion  in  connection  with  a  decision  concerning  appointment  or  reap¬ 
pointment  of  an  individual  to  committee  membership;  (4)  to  the  U. 
S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (5)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
file  folders.  (2)  Retrievability  —  filed  by  committee  or  bureau.  (3) 
Safeguards  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.S1  for  manual  records.  (4)  Disposal  —  Department 
Committee  Management  Office  records  are  maintained  no  longer 
than  two  years.  Bureau  records  are  subject  to  bureau  disposal 
schedules. 

System  managerfs)  and  address:  Department  Committee  Manage¬ 
ment  Officer,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 
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NoUflcation  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CpR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  members  or  candidates  for 
membership.  Persons  recommending  or  proposing  or  having 
knowledge  of  the  qualifications  of  an  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  of  5  U.S.C.  5S2a(k)(5),  the  Department 
of  the  Interior  has  adopted  a  regulation  (43  CFR  2.79(c))  which  ex¬ 
empts  this  system  from  the  provisions  of  5  U.S.C.  S52a(c)(3),  (d), 
(cXOt  (e)(4)(G), (H)  and  (1)  and  (f)  to  the  extent  that  the  system 
consists  of  investigatory  material  compiled  solely  for  the  purpose 
of  determining  suitability,  eligibility  or  qualifications  for  federal 
civilian  employment.  The  reasons  for  adoption  of  this  regulation  are 
set  out  at  40  FR  50432  (October  29,  1975). 

Interior/OS-69. 

System  name:  Freedom  of  Information  Appeal  Files  —  Interior,  Of¬ 
fice  of  the  Secretary-69. 

System  location:  (1)  Office  of  the  Assistant  Secretary  —  Program 
Development  and  Budget,  U.S.  Department  of  the  Interior,  18th 
and  C  Streets,  NW.,  Washington,  D.C.  20240.  (2)  Office  of  Com¬ 
munications,  U.S.  Department  of  the  Interior,  18th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
who  have  filed  appeals  under  Department  of  the  Interior  Freedom 
of  Information  appeal  procedures.  (2)  Individuals  whose  Freedom 
of  Information  requests  to  bureaus  arid  offices  have  required  longer 
than  10  days  to  process.  (3)  Individuals  whose  Freedom  of  Informa¬ 
tion  requests  to  bureaus  and  offices  have  been  denied  in  whole  or 
part. 

Categories  of  records  in  the  system:  Appeals,  recommendations  of 
Solicitor,  Director  of  Communications,  Program  Assistant  Secreta¬ 
ries  and  other  officials,  decisions  of  Assistant  Secretary  —  Program 
Development  and  Budget,  extension  of  time  and  initial  decisions  is¬ 
sued  by  bureaus  and  offices. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  support  review  and  decision-making  for  Freedom 
of  Information  appeals,  (b)  for  preparation  of  annual  report  to  the 
Congress.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (I)  to  other  Federal  agencies  having  a  subject  matter  in¬ 
terest  in  an  appeal  or  bureau  or  office  decision;  (2)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (3)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  —  indexed  by  in¬ 
dividual  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51.  (4)  Retention  and  Disposal  — 
not  authorized. 

System  manager(s)  and  address:  Assistant  Secretary  ~  Program 
Development  and  Budget,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 


Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Bureaus  and  offices  of  the  Department, 
appellants. 

Systems  exempted  from  certain  provisions  of  the  act:  ‘^e  Privacy 
Act  does  not  entitle  an  individual  to  have  access  to  information 
compiled  in  reasonable  anticipation  of  a  civil  action  or  proceeding. 


Interior/OS-70. 

System  name:  Applicant  Files  —  Interior,  Office  of  the  Secretary— 
70. 

System  location:  (1)  Office  of  the  Secretary,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
Office  of  the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240.  (3)  Office  of  Hearings  and 
Appeals,  U.S.  Department  of  the  Interior,  4015  Wilson  Blvd., 
Arlington,  Virginia  22203.  (4)  Office  of  Land  Use  and  Water 
Planning,  U.S.  Department  of  the  Interior,  801  -  19th  Street,  NW., 
Washington,  D.C.  20006.  (5)  Office  of  Minerals  Policy  Develop¬ 
ment,  U.S.  Department  of  the  Interior,  18th  and  C  Streets,  NW., 
Washington,  D.C.  20240.  (6)  Office  of  Territorial  Affairs,  U.S.  De¬ 
partment  of  the  Interior,  18th  and  C  Streets,  NW.,  Washington, 
D.C.  20240.  (7)  Office  of  Water  Research  and  Technology,  U.S.  De¬ 
partment  of  the  Interior,  18th  and  C  Streets,  NW,,  Washington, 
D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment. 

Categories  of  records  in  the  system:  Applications,  recommenda¬ 
tions,  interview  notes  and  other  documents  utilized  to  determine 
eligibility,  suitability  and  qualifications  for  Federal  civilian  employ¬ 
ment  maintained  subject  to  applicable  Civil  Service  Commission 
requirements,  including  Civil  Service  Commission  Rule  VI  and 
Chapter  302  of  the  Federal  Personnel  Manual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  43 
U.S.C.  1457,  Reorganization  Plan  3  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  the  hiring  of  applicants.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  l^  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual;  (4)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (5)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  —  by  individual  name. 
(3)  Safeguards  —  maintained  with  safeguards  meeting  the  require¬ 
ments  of  43  CFR  2.51.  (4)  Retention  and  Disposal  —  current  appli¬ 
cations  retained. 

System  manager(s)  and  address:  (1)  For  the  Office  of  the  Secreta¬ 
ry:  Staff  Assistant,  Office  of  the  Assistant  Secretary-Program 
Development  and  Budget,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240.  (2)  For  the  Office  of  the  Solicitor:  Ad¬ 
ministrative  Officer,  Office  of  the  Solicitor,  U.S.  Department  of  the 
Interior,  Washington,  D.C.  20240.  (3)  For  the  Office  of  Hearings 
and  Appeals:  Director,  Office  of  Hearings  and  Appeals,  U.S.  De¬ 
partment  of  the  Interior,  4015  Wilson  Blvd.  Arlington,  Virginia 
22203.  (4)  For  the  Office  of  Land  Use  and  Water  Planning: 
Director,  Office  of  Land  Use  and  Water  Planning,  U.S.  Department 
of  the  Interior,  801  -  19th  Street,  NW.,  Washington,  D.C.  20006.  (5) 
For  the  Office  of  Minerals  Policy  and  Development;  Director,  Of¬ 
fice  of  Minerals  Policy  Development,  U.S.  Department  of  the  In¬ 
terior,  18th  and  C  Streets,  NW.,  Washington,  D.C.  20240.  (6)  For 
the  Office  of  Territorial  Affairs:  Director,  Office  of  Territorial  Af¬ 
fairs,  U.S.  Department  of  the  Interior,  18th  and  C  Streets,  NW., 
Washington,  D.C.  20240.  (7)  For  the  Office  of  Water  Research  and 
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Technology,  U.S.  Department  of  the  Interior.  I8th  an^  C  Streets, 
NW.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  appropriate  systems  manager.  A 
written,  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  appropriate  System  Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester.  The  request  must  be  in  writing  and 
be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  552a(kK5),  the 
l5epartment  of  the  INterior  has  adopted  a  regulation,  43  CFR 
2.79(c),  which  exempts  this  system  from  the  provisions  of  5  U.S.C. 
552a(c)(3).  (d),  (cKl),  (e)(4KG),  (H)  and  (1)  and  (0  to  the  extent  that 
it  consists  of  investigatory  material  compiled  solely  for  the  purpose 
of  determining  suitability,  eligibility,  or  qualifications  for  federal 
civilian  employment.  The  reasons  for  adoption  of  this  regulation  are 
set  out  at  40  FR  37217  (August  26,  1975). 

Interior/OS--71. 

System  name:  Freedom  of  Information  Request  Files  System  —  In¬ 
terior,  Office  of  the  Secretary-71. 

System  location:  All  facilities  of  the  Department  of  the  Interior 
which  have  received  requests  under  the  Freedom  of  Infonnation 
Act  seeking  access  to  or  copies  of  records. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  Freedom  of  Information  requests. 

Categories  of  records  in  the  system:  Requests,  responses,  related 
documents. 

Authority  tor  maintenance  of  the  system:  S  U.S.C.  SS2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  Uie 
records  is  to  administer  Freedom  of  Information  requests.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
other  Federal  agencies  having  a  subject  matter  interest  in  a  request 
or  an  appeal  or  a  decision  thereon;  (2)  to  the  U,  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (3)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
lo^  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

System  managcr(s)  and  address:  For  the  office  or  bureau  for 
which  each  is  responsible,  the  head  of  each  office  making  up  the 
Office  of  the  Secretary,  each  other  Departmental  office  and  each 
bureau.  (See  Appendix  for  addresses  of  office  and  bureau 
headquarters  offices.) 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  in  the  system  shall  be  addressed  to  each  facility  to  which 
an  individual  has  submitted  a  Freedom  of  Information  request.  See 
43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  each  facility  to  which  the  requester  has  submitted  a  Freedom  of 
Information  request.  See  43  CFR  2.61  for  submission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Requesters,  internally  generated  docu¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

Interior/OS-75. 

System  name:  Supervisors'  Records  of  Employees  —  Interior,  Of¬ 
fice  of  the  Secretary— 75. 

System  location:  Authorized  to  be  maintained  by  immediate  su¬ 
pervisors  and  one  additional  organizational  level  at  all  facilities  of 
the  Department  of  Interior.  (See  Appendix  for  addresses.) 


Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  and  employees  departed  within  the  past  one'  year. 

Categories  of  records  in  the  system:  These  records  relate  to  in- 
dividu^s  while  employed  by  the  Department  of  the  Interior  and 
contain  such  information  as:  emergency  addressee  information; 
record  of  personnel  actions;  record  of  employee/supervisor  discus¬ 
sions;  copies  of  officially  recommended  actions  such  as  personnel 
actions,  awards,  disciplinary  actions,  and  training  requests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  2951, 
4118,  4308,  4506,  3101,  43  U.S.C.  1457,  Reorganization  Plan  3  of 
1950,  Executive  Order  10561  (September  13.  1954). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  as  a  source  of  data  to  initiate  requests  for  personnel 
actions,  to  plan  and  schedule  training,  to  counsel  employees  on 
their  performance,  to  establish  a  basis  for  proposing  commenda¬ 
tions  or  disciplinary  actions,  and  to  carry  out  their  personnel 
management  responsibilities  in  general,  and  (b)  to  complete 
reference  checks  or  supervisory  appraisals.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Depart¬ 
ment  of  Justice  when  related  to  litigation  or  anticipated  litigation; 
(2)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  records  are 
maintained  on  SF-7B’s  and/or  authorized  attachments  thereto.  (2) 
Retrievability  —  records  are  indexed  by  any  combination  of  name 
or  Social  Security  Account  Number.  (3)  Safeguards  —  maintained 
with  safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Re¬ 
tention  and  Disposal  —  records  are  maintained  on  current  em¬ 
ployees  and  on  former  employees  for  one  year  after  the  employee 
vacates  the  position  he  holds  in  the  bureau. 

System  nuuuiger(s)  and  address:  The  Personnel  Officer  of  each 
bureau  of  the  I^partment  for  the  records  maintained  in  his  bureau. 
(See  Appendix  for  addresses  of  bureau  headquarters  offices.)  The 
Chief,  Division  of  Personnel  Services,  Office  of  Secretarial  Opera¬ 
tions,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240  for 
records  maintained  by  offices  in  the  OUice  of  the  Secretary  and  the 
other  Departmental  offices. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  contacting  his  su¬ 
pervisor  and/or  the  Personnel  Officer  who  services  the  installation 
where  the  employee  is  (or  was)  employed.  See  43  CFR  2.60  for 
procedures. 

Record  access  procedures:  Requests  for  access  to  records  should 
be  addressed  to  ^e  requester’s  supervisor  and/or  the  Personnel  Of¬ 
ficer  servicing  the  installation  where  the  employee  is  (or  was)  em¬ 
ployed.  See  43  CFR  2.63  for  procedures. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

Intcrior/OS-76. 

System  name:  Employee  EXPERIENCE,  Skills,  Performance  and 
Career  Development  Records  —  Interior,  Office  of  the  Secrcta- 
ry-76. 

System  location:  Servicing  personnel  office  and/or  administrative 
office  of  all  bureaus  and  offices  of  the  Department  of  the  Interior. 

Categories  of  Individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department  of  the  Interior. 

Categories  of  records  in  the  system:  These  records  relate  to  em¬ 
ployees  and  contain  such  information  as:  name;  date  of  birth;  social 
security  number;  office  address  and  phone;  service  computation 
date;  physical  limitations  or  interests  which  might  affect  ty^  or  lo¬ 
cation  of  assignment;  career  interests;  education  history;  work  or 
skills  experience;  avs^bility  for  geographic  relocation;  outside  ac¬ 
tivities  including  membership  in  professional  organizations;  listing 
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of  special  quallficatioiu;  licenses  and  certificates  held;  listing  of 
honors  and  awards;  career  goals  and  objectivies  of  the  employee; 
annual  supervisory  evaluation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  1302,  2951, 
4118,  4308,  4506,  3101,  43  U.S.C.  1457,  Reorganization  Plan  3  of 
1950,  Executive  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  primary  uses  of  Sie 
records  are  (a)  by  bureau  officials  for  purposes  of  review  in  con¬ 
nection  with  transfers,  promotions,  reassignments,  adverse  actions, 
disciplinary  actions,  and  determination  of  qualifications  of  an  in- 
diyidud,  and  (b)  by  bureau  officials  for  setting  out  career  goals  and 
objectives  of  the  employee  and  for  documenting  attainment  of 
these  targets.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute;  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  locd  or  foreign  a^ncies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  —  records  are 
maintained  manually  in  file  folders  or  on  pre-printed  forms  in  file 
cabinets  or  on  computer  media.  (2)  Retrievability  —  Records  may  be 
indexed  by  name  of  the  subject  employee.  (3)  Safeguards  — 
Records  are  maintained  with  safeguards  meeting  minimum  security 
requirements  of  43  CFR  2.51.  (4)  Retention  and  Disposal  —  Records 
are  maintained  only  current  employees.  Records  are  destroyed 
upon  departure  of  the  employee. 

System  manager(s)  and  address:  (1)  The  Personnel  Officer  of  each 
bureau  of  the  Department  for  records  maintained  in  his  bureaus. 
(See  Appendix  fc”  addresses  of  bureau  headquarters  offices.)  (2) 
The  chief.  Division  of  Personnel  Services,  Office  of  Secretarial 
Operations,  U.S.  Department  of  the  Interior,  18th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  contacting:  The 
personnel  officer  and/or  administrative  officer  servicing  the  facility 
where  he  is  employed. 

Record  access  procedures:  Current  employees  who  wish  to  gain 
access  to  their  records  should  contact:  Same  as  above.  See  43  CFR 
2.63. 

Contesting  record  procedures:  Employees  who  wish  to  contest 
their  records  should  contact:  Personnel  Officer,  bureau  or  office 
where  etnployed.  See  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 


Interior/OS-77. 

System  name:  Unfair  Labor  Practice  Charges/Complaints  -  Interior, 
Office  of  the  Secretary-77. 

System  location:  a.  For  Departmental  Head:  Office  of  the  Secre¬ 
tary,  Organization  and  Personnel  Management,  Division  of  Labor 
Management  Relations,  19th  &  C  Streets,  N.W.,  Washington,  D.C. 
20240.  b.  For  Employees  of  BIA:  Bureau  of  Indian  Affairs,  Divi¬ 
sion  of  Personnel  Management,  1951  Constitution  Ave.,  N.W., 
Washington,  D.C.  20245.  c.  For  Employees  of  EBM:  Bureau  of 
Mines,  Division  of  Personnel,  Branch  of  Compensation  and  Labor 
Relations,  Room  2629,  Washington,  D.C.  20240.  d.  For  Employees 
of  EGS:  Geological  Survey,  215  National  Center,  12201  Sunrise 
Valley  Drive,  Reston,  Virginia  22092.  e.  For  Employees  of  MESA; 
Mining  Enforcement  and  Safety  Administration,  Division  of  Per¬ 
sonnel,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203.  f.  For 
Employees  of  EAP:  Alaska  Power  Administration,  P.O.  Box  50,  Ju¬ 
neau,  Alaska  99801.  g.  For  Employees  of  EBP:  Bonneville  Power 
Administration,  1002' N.E.  Holladay  Street,  Portland,  Oregon  97208. 
h.  For  Employees  of  ESW:  Southwestern  Power  Administration, 
Branch  of  Personnel,  P.O.  Drawer  1619,  Tulsa,  Oklahoma  74101.  L 
For  Employees  of  FNP:  National  Park  Service,  Division  of  Person¬ 
nel.  Branch  of  Labor  Management  Relations,  19th  and  C  Streets, 
N.W.,  Washington.  D.C.  20240.  j.  For  Employees  of  FFWS:  U.S. 
Fish  and  Wildlife  Service,  Division  of  Personnel  Management  and 


Organization,  19th  and  C  Streets,  N.W.,  Washington.  D.C.  20240.  k. 
For  Employees  of  LBR:  Bureau  of  Reebmation,  Division  of  Per¬ 
sonnel  &.  Management,  Compensation  &  Labor  Relations  Branch, 
19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  1.  For  Em¬ 
ployees  of  LLM:  Bureau  or  Land  Management,  Division  of  Person¬ 
nel  (530),  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  m. 
For  Employees  of  FOR:  Bureau  of  Outdoor  Recreation,  Division  of 
Personnel,  I9th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  n. 
For  Employees  of  OS  and  other  Departmental  Offices:  Office  of 
the  Secretary,  Division  of  Personnel  Services,  Branch  of  Programs, 
Standards  and  Issuances,' 19th  and  C  Streets,  N.W.,  Wash^ton, 
D.C.  20240.  o.  For  Employees  of  ESE:  Southeastern  Power  Ad¬ 
ministration,  Elberton,  Georgia  30635. 

Categories  of  individuals  covered  by  the  system:  Interior  em¬ 
ployees  filing  unfair  labor  practice  charges/complaints. 

Categories  of  records  in  the  system:  Formal  charge  and  complaint; 
name,  address,  and  other  personal  information  about  coiqplainant, 
transcript  of  hearing  (if  held),  and  information  about  other  person¬ 
nel  in  complainant’s  work  unit,  as  relevant. 

Authority  for  maintenance  of  the  system':  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  l^e  primary  uses  of  the 
records  are  to  administer  charges  or  complaints  of  unfair  labor 
practices.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (1)  to  the  Department  of  Labor  and  to  the  Federal  Labor 
Relations  Council  for  settlement  of  the  complaint  or  appeal;  (2)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,. regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individuri. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  ■ 
and  disposing  of  records  in  the  system:  (1)  Storage  —  paper  records 
in  file  folders.  (2)  Retrievability  —  name  and  docket  or  case 
number.  (3)  Safeguards  —  records  are  locked  in  lockable  metal  file 
cabinets  or  in  metal  file  cabinets  in  secured  rooms  or  secured 
premises  with  access  limited  to  those  whose  official  duties  require 
access.  (4)  Retention  and  Disposal  -  records  are  retained  indefinite¬ 
ly. 

System  managcr(s)  and  address:  For  records  at  Location  (a): 
Chief,  Division  of  Labor  Management  Relations,  Office  of  the 
Secretary,  Organization  &  Personnel  Management,  Division  of 
Labor  Management  Relations,  19th  and  C  Streets,  N.W.,  Washing¬ 
ton,  D.C.  20240.  For  records  at  Location  (b):  Labor  Relations  Of¬ 
ficer,  Bureau  of  Indian  Affairs,  Division  of  Personnel  Management, 
1951  Constitution  Ave.,  N.W.,  Washington,  D.C.  20245.  For  records 
at  Location  (c):  Labor  Relations  Officer,  Bureau  of  Mines,  Division 
of  Personnel,  Branch  of  Compensation  and  Labor  Relations,  19th 
and  C  Streets,  N.W.,  Washington,  D.C.  20240.  For  records  at  Loca¬ 
tion  (d):  Personnel  Officer,  Geological  Survey,  National  Center, 
12201  Sunrise  Valley  Drive,  Reston,  Virginia  22092.  For  records  at 
Location  (e):  Chief,  Division  of  Personnel,  Mining  Enforcement 
and  Safety  Administration,  4015  Wilson  Boulevard,  Arlington,  Vir¬ 
ginia  22203.  For  records  at  Location  (0:  Administrative  Officer, 
Alaska  Power  Administration,  P.O.  Box  50,  Juneau,  Alaska  99801. 
For  records  at  Location  (g):  Labor  Relations  Officer,  Bonneville 
Power  Administration,  1002  N.E.  Holladay  Street,  Portland,  Oregon 
97208.  For  records  at  Location  (h):  Chief,  Branch  of  Personnel, 
Southwestern  Power  Administration,  P.O.  Drawer  1619,  Tulsa, 
Oklahoma  74101.  For  records  at  Location  (i):  Labor  Relations  Of¬ 
ficer,  National  Park  Service,  Division  of  Personnel,  Branch  of 
Labor  Management  Relations,  19th  and  C  Streets,  N.W.,  Washing¬ 
ton,  D.C.  20240.  For  records  at  Location  (j):  Personnel  Officer, 
U.S.  Fish  and  Wildlife  Service,  Division  of  Personnel  Management 
and  Organization,  I9th  &  C  Streets,  N.W.,  Washington,  D.C.  20240. 
For  records  at  Location  (k):  Labor  Relations  Officer, .  Bureau  of 
Reclamation,  Division  of  Personnel  and  Management,  Compensa¬ 
tion  and  Labor  Relations  Branch,  19th  &  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at  Location  0):  Labor  Rela¬ 
tions  Officer,  Bureau  of  Land  Management,  Division  of  Personnel 
(530),  19th  A  C  StreeU,  N.W.,  Washington,  D.C.  20240.  For 
records  at  Location  (m):  Labor  Relations  Officer,  Bureau  of  Out¬ 
door  Recreation,  Division  of  Personnel,  19th  A  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at  Location  (n):  Chief, 
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Branch  of  Programs,  Standards  and  Issuances.  Office  of  the  Secre* 
tary,  19tb  &  C  Streets,  N.W.,  Washington,  D.C.  20240.  For  rec<Mrds 
at  Location  (o):  Adnunistrative  Officer,  Southeastern  Power  Ad* 
ministration,  Elberton,  Georgia  30635. 

Notffication  procednre:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  appropriate  System  Manager.  A 
written,  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  re<^ired.  See  43  CFR  2.60. 

Kccord  access  procedures:  A  request  for  access  may  be  addressed 
to  the  appropriate  System  Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  proccdnrcs:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Record  source  cat^orics:  Subject  complainant,  colleagues  and  su¬ 
pervisors  of  complainant  and  management  officials. 

Interior/OS-78. 

System  name:  Negotiated  Grievance  Procedure  Files  -  Interior.  Of* 
fke  of  the  Secretary~78. 

System  loratiM:  a.  For  Departmental  Head:  Office  of  the*  Sem- 
tasy.  Organization  and  Personnel  Management,  Division  of  Labor 
Management  Relations,  19th  A  C  Streets,  N.W.,  Washington,  D.C. 
20240.  b.  For  Employees  of  BIA:  Bureau  of  Indian  Affairs,  Divi* 
skm  of  Personnel  Management,  1951  Constitution  Ave.,  N.W., 
Washington,  D.C.  20245.  c.  For  Employees  of  EBM:  Bureau  of 
Mines,  Division  of  Personnel,  Branch  of  Compensation  and  Labor 
Rebtions,  Room  2629,  Washington.  D.C.  20240.  d.  For  Employees 
of  EGS:  Geological  Survey,  215  National  Center,  12201  Sunrise 
V^y  Drive,  Reston,  Virginia  22092.  e.  For  Employees  of  MESA: 
Mining  Enforcement  and  Safety  Administration,  Division  of  Per* 
sonnet,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203.  f.  For 
Employees  of  EAP:  Alaska  Power  Administration.  P.O.  Box  SO,  Ju* 
neau,  Alaska  99801.  g.  For  Employees  of  EBP:  Bonneville  Power 
Administration,  1002  N.E.  Holladay  Street,  Portland,  Oregon  97208. 
h.  For  Employees  of  ESW:  Southwestern  Power  Administration, 
Branch  of  Personnel,  P.O.  Drawer  1619,  Tulsa,  Oklahoma  74101.  i. 
For  Employees  of  FNP:  National  Park  Service,  Division  of  Person¬ 
nel,  Branch  of  Labor  Management  Relations,  19th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240.  j.  For  Employees  of  FFWS;  (J.S. 
Fish  and  Wildlife  Service,  Division  of  Personnel  Management  and 
Organizaj^on,  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  k. 
For  Employees  of  LBR:  Bureau  of  Reclamation,  Division  of  Per¬ 
sonnel  A  Management,  Compensation  A  Labor  Relations  Branch, 
19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  1.  For  Em¬ 
ployees  of  LLM:  Bureau  or  Land  Management.  Division  of  Person¬ 
nel  (530),  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  m. 
For  Employees  of  FOR:  Bureau  of  Outdoor  Recreation,  Division  of 
Personnel,  19th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  n. 
For  Employees  of  OS  and  other  Departmental  Offices:  Office  of 
the  Secretary,  Division  of  Personnel  Services,  Branch  of  Programs, 
Standards  and  Issuances,  19th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240.  o.  For  Employees  of  ESE:  Southeastern  Power  Ad¬ 
ministration,  Elberton,  Georgia  30635. 

Categories  of  individuals  covered  by  the  system:  Interior  em¬ 
ployees  filing  grievances/complaints. 

Categories  of  records  in  the  system:  Formal  charge  and  complaint; 
name,  address,  and  other  personal  information  about  complainant, 
transcript  of  hearing  (if  held),  and  information  about  other  person¬ 
nel  in  complainant’s  work  unit,  as  relevant. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  administer  employee  grievances.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  to  the  Federal 
Labor  Relations  Council,  or  to  the  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (3)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
o^or  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (4)  from  the  record  of  an  individual  in  response  to  an 
ii^uiry  from  a  Congressional  office  made  at  the  request  of  the  in¬ 
dividual. 


Folictefl  and  practicct  lor  atorlng,  retrieving,  acceosfaig,  retaining, 
and  dtepoting  of  rccordt  in  the  systeni:  (DStorage  ~  paper  records  oi 
file  folders.  (2)  Retrievability  ~  name  and  Docket  or  Case  number. 
(3)  Safeguards  —  records  are  located  in  lockable  metal  file  cabinets 
or  in  metal  file  cabinets  in  secured  premises  with  access  limited  to 
those  whose  official  duties  require  access.  (4)  Retention  and 
Disposal  ~  records  are  retained  indefinitely. 

Systeni  maiiager(s)  and  address:  For  records  at  Location  (a): 
Chief,  Division  of  Labor  Management  Relations,  Office  of  the 
Secretary,  Organization  A  Personnel  Management,  Division  of 
Labor  Management  Relations,  19th  and  C  Streets,  N.W.,  Washing¬ 
ton,  D.C.  20240.  For  records  at  Location  (b):  Labor  Relations  Of¬ 
ficer,  Bureau  of  Indian  Affairs,  Division  of  Personnel  Management, 
1951  Constitution  Ave.,  N.W.,  Washington,  D.C.  20245.  For  records 
at  Location  (c):  Labor  Relations  Officer,  Bureau  of  Mines,  Division 
of  Personnel,  Branch  of  Compensation  and  Labor  Relations,  19tb 
and  C  Streets,  N.W.,  Washington,  D.C.  20240.  For  records  at  Loca¬ 
tion  (d):  Personnel  Officer,  Geological  Survey,  National  Center, 
12201  Sunrise  Valley  Drive,  Reston,  Virginia  22092.  For  records  at 
Location  (e):  Chief,  Division  of  Personnel,  Mining  Enforcement 
and  Safety  Administration,  4015  Wilson  Boulevard,  Arlington,  Vir¬ 
ginia  22203.  For  records  at  Location  (f):  Administrative  Officer. 
Alaska  Power  Administration,  P.O.  Box  50,  Juneau,  Alaska  99801, 
For  records  at  Location  (g):  Labor  Relations  Officer,  Bonneville 
Power  Administration,  1002  N.E.  Holladay  Street,  Portland,  Oregon 
97208.'  For  records  at  Location  (h):  Chief,  Branch  of  Personnel, 
Southwestern  Power  Administration,  P.O.  Drawer  1619,  TUba, 
Oklahoma  74101.  For  records  at  Location  (i):  Labor  Relations  Of¬ 
ficer,  National  Park  Service,  Division  of  Personnel,  Branch  of 
Labor  Management  Relations,  19th  and  C  Streets,  N.W.,  Washing¬ 
ton,  D.C.  20240.  For  records  at  Location  (j):  Personnel  Officer, 
U.S.  Fish  and  Wildlife  Service,  Division  of  Personnel  Management 
and  Organization,  19th  A  C  Streets,  N.W.,  Washington,  D.C.  20240. 
For  records  at  Location  (k):  Labor  Relations  Officer,  Bureau  of 
Reclamation,  Division  of  Personnel  and  Management,  Compensa¬ 
tion  and  Labor  Relations  Branch,  19th  A  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at  Location  (I):  Labor  Rela¬ 
tions  Officer,  Bureau  of  Land  Management,  Division  of  Personnel 
(530),  19th  A  C  Streets.  N.W..  Washington.  D.C.  20240.  For 
records  at  Location  (m):  Labor  Relations  Officer,  Bureau  of  Out¬ 
door  Recreation,  Division  of  Personnel,  19th  A  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at  Location  (n):  Chief, 
Branch  of  ITograms,  Standards  and  Issuances,  Office  of  the  Secre¬ 
tary,  19th  A  C  Streets,  N.W.,  Washington,  D.C.  20240;  For  records 
at  Location  (o):  Administrative  Officer.  Southeastern  Power  Ad¬ 
ministration,  Elberton,  Georgia  30635. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  appropriate  System  Manager.  A 
written,  signed  request  stating  that  the  requester  seeks  information 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  appropriate  System  Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  appropriate  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63.  System  Manager  and  must  meet  the 
content  requirements  of  43  CFR  2.71. 

Record  source  categories:  Subject  complainant,  colleagues  and  su¬ 
pervisors  of  complainant  and  management  officials, 

Intcrior/OS-79. 

.System  name:  Personnel  Data  Files  (AUTOMATED)  -•  Interior, 
OFFICE  OF  THE  Secretary--79. 

System  location:  Data  processing  centers  of  the  Department  of 
the  Interior  in  Washington,  D.C.  at  U.S.  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240;  Denver  Colorado,  at  U.S.  Bureau  of 
Mines,  Denver  Federal  Center,  P.O.  Box  25407,  Denver  Colorado 
80225  and  Bureau  of  Reclamation,  Engineering  and  Research 
Center,  Denver  Federal  Center,  P.O.  Box  25007,  Denver,  Colorado 
80225;  Albuquerque,  New  Mexico,  at  Bureau  of  Indian  Affairs, 
P.O.  Box  2088,  Albuquerque,  New  Mexico  87103;  Portland  Oregon, 
at  Bonneville  Power  Administration,  1002  N.E.  Holladay  Street, 
P.O.  Box  3621,  Portland,  Oregon  97208;  Tulsa,  Oklahoma,  at 
Southwestern  Power  Administration,  333  West  Fourth  Street,  Tulsa 
Oklahoma  74103;  and  Elberton,  Georgia,  at  Southeastern  Power 
Administration,  Samuel  Elbert  Bldg.,  Elberton,  Georgia  30635. 

Categories  of  iadivMaals  covered  by  the  system:  Current  em¬ 
ployees  and  recently  separated  employees  of  the  Department 
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Categories  of  records  In  the  system:  Personnel  records  relating  to 
individuals  employed  in  the  Department  and  consisting  of  these 
categories:  BUREAU  •  biographic,  position,  transaction  and  train¬ 
ing  records.  DEPARTMENT  -  biographical,  transaction,  and  train¬ 
ing  records. 

AnthorHy  for  maintenance  of  the  system:  S  U.S.C.  1302,  2951, 
4118,  4308,  4S06.  3101,  43  U.S.C.  1457,  Reorganization  Plan  3  of 
1950,  Executive  Order  10561  (September  13,  1954). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  in  accordance  with,  or  in  addition  to  the  records 
described  by  the  Civil  Service  Commission.  These  systems  are  used 
(a)  to  provide  data  for  the  govemmentwide  and  Departmentwide 
central  personnel  files;  (b)  to  produce  day-to-day  personnel 
management  action,  such  as  notification  of  personnel  actions,  auto¬ 
matic  notices  (e.g.  conversion  to  career  tenure,  length  of  service 
awards,  within  grade  increases)  and  to  provide  input  to  produce 
payroll  and  financial  mana^ment  actions;  (c)  used  as  an  employee 
locator  file  and  to  provide  information  for  organization  and  position 
management  matters;  (d)  to  provide  information  on  current  and 
potential  executive  level  employees  in  an  executive  retrieval 
system;  and  (e)  as  a  data  source  for  management  information  for 
production  of  summary  descriptive  statistics  and  analytical  studies 
in  support  of  the  function  for  which  the  records  were  collected  and 
maintained  or  related  personnel  management  functions  or  man¬ 
power  studies.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  Civil  Service  Commission  to  respond  to 
their  requests;  (2)  to  the  U.  S.  Department  of  Justice  when  related 
to  litigation  or  anticipated  litigation;  (3)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  —  records  are 
maintained  on  magnetic  tape,  drum,  disk,  punched  cards,  and  in 
computer  printouts.  (2)  Retrievability  —  records  are  indexed  by 
name,  date  of  birth,  and  social  security  account  number  of  the  em¬ 
ployee.  (3)  Safeguards  ••  records  are  located  in  facilities  adequately 
secure  to  meet  criteria  established  in  5  CFR  293.109.  (4)  Disposal  ~ 
records  are  destroyed  five  years  after  individual  ceases  to  be  em¬ 
ployed. 

System  manager(s)  and  address:  (1)  Department  System:  Director, 
Organization  and  Personnel  Management.  Office  of  the  Secretary, 
U.S.  Department  of  the  Interior,  Washington,  D.C.  20240.  (2)  Bu¬ 
reau  Systems:  Bureau  Personnel  Officer  (See  Appendix  for  ad¬ 
dresses  of  bureau  headquarters  offices.) 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to:  Personnel  Officer  who  services  the  installation 
where  the  employee  is  (or  was)  employed. 

Record  access  procedures:  Current  and  past  Federal  employees 
who  wish  to  gain  access  to  their  files  should  contact:  Personnel  Of¬ 
ficer  servicing  installation  where  employee  is  (or  was)  employed. 

Contesting  record  procedures:  Current  and  past  Federal  em¬ 
ployees  who  wish  to  contest  their  files  should  contact:  Personnel 
Officer  servicing  installation  where  employee  is  (or  was)  employed. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied. 

Interior/OS-80. 

System  name:  Emergency  Loan  Fund  Committee  Loan  Records  - 
Interior,  Office  of  the  Secretary-80. 

System  location:  Emergency  Loan  Fund  Treasurers  at  (I)  Office 
of  Secretarial  Operations  •  Personnel,  (2)  Bureau  of  Land  Manage¬ 
ment,  (3)  Office  of  Management  Consulting,  all  at  Interior  Bldg. 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240,  (4)  Bureau  of 
Indian  Affairs,  Interior  Bldg.  South,  1951  Constitution  Ave.,  N.W.. 
Washington,  D.C.  20240,  (5)  Headquarters,  Geological  Survey, 
12201  Sunrise  Valley  Dr.,  Reston,  Va.  22092,  (6)  National  Park  Ser¬ 
vice.  1100  L  St.,  N.W.  Washington,  D.C. 

Categories  of  iadividttais  covered  by  the  system:  Employees  of  the 
Department  of  the  Interior  who  have  applied  for  emergency  loans. 


Categories  of  records  in  the  system:  Contains  the  name,  grade, 
and  organization  of  person  applying  for  a  loan.  Contains  a  state¬ 
ment  of  need  for  the  loan  written  by  the  employee  and  endorsed  by 
his  supervisor.  Contains  a  record  of  action  taken  by  the  Emeiwncy 
Loan  Committee,  a  schedule  of  repayments  and  a  history  of  how 
repayment  was  accomplished. 

Authority  for  mahitenaacc  of  the  system:  5  U.S.C.  301,  3101,  43 
U.S.C.  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  application,  approval,  processing  and  accounting  of 
emergency  loans.  Disclosures  outside  the  Department  of  the  Interi¬ 
or  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  res(ransible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
borrower.  (3)  Safeguards  -  stored  in  file  cabinets  in  locked  rooms. 
(4)  DisposM  —  accomplished  by  individual  treasurers  according  to 
disposal  schedule  each  has  devised. 

System  manager(s)  and  address:  Chairman,  Emergency  Loan 
Fund,  Office  of  Organization  and  Personnel  Management,  U.S.  De¬ 
partment  of  the  Interior,  1 8th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

Notification  procedure:  To  determine  if  the  system  contains  a 
record  on  himself,  an  individual  may  contact:  The  Treasurer  of  the 
Emergency  Loan  Fund  servicing  his  bureau  and  work  location.  See 
43  CFR  2.60. 

Record  access  procednres:  An  individual  may  gain  access  to  the 
records  about  himself  by  contacting  the  Treasucr  of  the  Emergency 
Loan  Fund  which  services  his  bureau  and  work  location.  See  43 
CFR  2.63. 

Contesting  record  procedures:  An  individual  may  contest  the 
records  about  himself  by  contacting  the  System  Manager.  See  43 
CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  himself  and  from  his  supervisor. 

Interior/OS-81. 

System  name:  Health  Unit  Medical  Records  -  Interior,  Office  of 
the  Secretary~81. 

System  location:  (1)  Division  of  Medical  and  Health  Services,  In¬ 
terior  Bldg.,  18th  and  C  Streets.  N.W.,  Washington,  D.C.  20240.  (2) 
Former  employees:  National  Personnel  Records  Center,  ill  Win¬ 
nebago  St..  St.  Louis.  MO  63118. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  Interi¬ 
or  Department  employees.  (2)  Former  Interior  Department  em¬ 
ployees. 

Categories  of  records  in  tbe  system:  Medical  records  including 
documentation  of  screening  examinations  and  tests;  immunization 
records;  law  enforcement  personnel  periodic  examinations;  medical 
and  health  unit  records;  records  pertaining  to  employees  in  these 
special  programs:  Alcoholic  and  Drug  Abuse  Programs,  Troubled 
Employee  Program. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3301,  P.L.  91- 
616,  P.L.  92-255,  P.L.  93-282,  P.L.  79-658  (5  U.S.C.  7901),  OMB 
Circular  A-72. 

Rontiue  uses  of  records  maintaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  medical  counseling  and  referral;  (b)  as  a  data 
source  for  management  information  for  production  of  summary 
statistics  and  analytical  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  maintained,  or  for  related  manage¬ 
ment  functions  or  manpower  studies;  and  (c)  to  locate  specific  in¬ 
dividuals  for  personnel  research.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (I)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
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local  or  foreign  ageneie*  resp^sible  for  investigatmg  or  prosecut* 
teg  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Palkiet  and  practices  for  storing,  rctrievla^  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  maintained 
manually  in  file  folders.  (2)  Retrievability  —  indexed  by  name  of 
employee  and  by  name  of  bureau  where  employed.  (3)  Safeguards  • 

-  access  to  and  use  of  these  records  are  limited  to  those  persons 
whose  official  duties  require  such  access.  Records  are  maintained 
in  lockable  metal  file  cabinets  inside  a  secured  room.  (4)  Disposal  ~ 
records  are  maintained  on  present  employees  only.  Records  are 
retired  to  the  National  Personnel  Records  Center  upon  the  depar¬ 
ture  of  the  employee  from  the  Interior  Department. 

System  managerfs)  and  address:  Chief,  Division  of  Medical  and 
Health  Services,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire. as  to  whether 
or  not  the  system  contains  a  record  pertaining  to  him  by  contacting: 
Same  as  above.  See  43  CFR  2.60. . 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact:  Same  as  above.  See  43  CFR  2.63. 

Contesting  record  procedures:  Individuals  who  wish  to  contest 
their  records  should  contact:  Same  as  above.  See  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  comes  from 
the  individual  to  whom  it  applies,  from  private  physicians,  and 
from  Departmental  medical  staff  personnel. 

Interior/OS-85. 

System  name:  Payroll,  Attendance  and  Leave  ••  Interior,  Office  of 
the  Secretary-85. 

System  location:  (1)  Office  of  Secretarial  Operations  •  Fiscal, 
t/.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington.  D.C.  20240.  (2)  Input  documents  supplied  by  all  of¬ 
fices  serviced  by  the  Office  of  Secretarial  Operations  —  Fiscal.  (See 
Appendix  for  Addresses). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary,  the  other  Departmental  Offices,  the 
Defense  Electric  Power  Administration,  Delaware  River  Basin 
Commission,  Susquehanna  River  Basin  Commission,  the  American 
Revolution  Bicentennial  Administration,  and  Commission  of  Fine 
Arts. 

Categories  of  records  in  the  system:  Contains  data  concerning  em¬ 
ployee  attendance,  pay,  allowances,  awards,  deductions,  leave,  em¬ 
ployer  contributions,  duty  station  and  mailing  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101  et  seq.,  31 
U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  Uie 
records  is  to  administer  payroll,  attendance  and  leave  matters.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  (I)  to 
the  U.  S.  Treasury  to  issue  checks  to  employees  and  make  distribu¬ 
tions  of  pay  according  to  employee  authorizations  for  savings 
bonds,  allotments  and  other  authorized  purposes;  (2)  to  the  Civil 
Service  Commission  to  report  retirement  deductions;  (3)  to  the  In¬ 
ternal  Revenue  Service  and  appropriate  State,  Commonwealth,  Ter¬ 
ritorial  and  local  taxing  authorities  for  tax  purposes;  (4)  to  the  So¬ 
cial  Security  Administration  to  report  FICA  deductions;  (5)  to  labor 
unions  to  report  union  dues  deductions;  (6)  to  the  Civil  Service 
Commission  and  insurance  carriers  to  report  withholdings  for 
health  insurance;  (7)  to  State  employment  security  agencies  and  the 
U.  S.  Department  of  Labor  for  unemployment  insurance;  (8)  to 
other  Federal  agencies  as  required  by  laws  and  implementing  regu¬ 
lations;  (9)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (10)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  forinvestigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (II)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (12)  to  Federal.  Sute  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  beneflt. 


PoUciea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  te  the  system:  (1)  Storage  —  maintained  in 
manual,  punch  card,  microfilm  and  printout  form.  (2)  Retrievabdity 
—  index^  by  social  security  numlwr  and/or  employee  name.  (3) 
S^eguards  —  maintained  in  locked  room  when  not  t^ing  used.  (4) 
Disposal  —  retained  on  site  until  audited  by  GAO  or  transferred  to 
a  Federal  Records  Storage  Center  in  accordance  with  the  fiscal 
records  program  approved  by  GAO,  if  appropriate,  or  the  applica¬ 
ble  GSA  General  Record  Schedule. 

System  mani^er(s)  and  address:  Chief,  Office  of  Secretarial 
Operations  •  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedares:.A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  ipust  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employee,  previous  employers,  employ¬ 
ing  office,  official  personnel  records,  and  Internal  Revenue  Service. 


Interior/OS-86. 

System  name:  Accounts  Receivable  -  Interior,  Office  of  the  Secre- 
lary-86. 

System  location:  Office  of  Secretarial  Operations  -  Fiscal,  U.S. 
Department  of  the  Interior,  18th  and  C  Streets.  N.W.,  Washington, 
D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  All  debtors  in¬ 
cluding  employees,  former  employees,  business  firms,  private 
citizens  and  institutions.  (The  records  contained  in  this  system 
which  pertain  to  individuals  contain  principally  proprietary  infonna- 
tion  concerning  sole  proprietorships.  Some  of  the  records  in  the 
system  which  pertain  to  individuals  may  reflect  personal  informa¬ 
tion,  however.  Only  the  records  reflecting  personal  information  are 
subject  to  the  Privacy  Act  The  system  also  contains  records  con¬ 
cerning  corporations,  other  business  entities  and  organizations. 
These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  In  the  system:  Name,  address,  amount  and 
basis  including  goods,  services  or  overpayments  therefore. 

Authority  for  maintenance  of  the  system:  (I)  5  U.S.C.  5701-09.  (2) 
FPMR  101-7.  (3)  Treasury  Fiscal  Requirements  Manual.  (4)  31 
U.S.C.  952. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  billing  and  follow-up.  Disclosure  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulatioa,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reteining, 
and  dispoeing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form.  (2)  Retrievability  -  indexed  by  appropriation  or  fund 
to  be  credited.  (3)  Safeguards  —  maintained  in  locked  room  when 
not  in  use.  (4)  Disposal  -  retained  until  payment  is  received  and 
then  incorporated  in  collection  records. 

System  managerfs)  and  address:  Chief,  Office  of  Secretarial 
Opmtions  •  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  rccurds  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  te  addressed 
to  the  System  Manager.  The  request  must  te  in  writing  and  te 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 
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Contestiag  record  procedorcs:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Debtor,  accounting  records. 

lnterior/OS“87. 

System  name:  Cash  Receipts  ••  Interior,  Office  of  the  Secretary--87. 

System  location:  Office  of  Secretarial  Operations  •  Fiscal,  U.S. 
Department  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Persons  paying 
for  go^s  or  services,  returning  overpayments  or  otherwise  deliver¬ 
ing  cash.  (The  records  contained  in  this  system  which  pertain  to  in¬ 
dividuals  contain  principally  proprietary  information  concerning 
sole  proprietorships.  Some  of  the  records  in  the  system  which  per¬ 
tain  to  individuals  may  reflect  personal  information,  however.  Only 
the  records  reflecting  personal  information  are  subject  to  the  Priva¬ 
cy  Act.  The  system  also  contains  records  concerning  corporations, 
other  business  entities  and  organizations.  These  records  are  not 
subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Individual's  name,  the  goods 
or  services  purchased,  check  number,  date  and  treasury  deposit 
number. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  account  for  monies  paid  to  the  Office  of  the  Secreta¬ 
ry.  Disclosures  outside  the  Department  of  the  Interior  may  be  made 
(1)  to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or 
anticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate* Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  —  manual  and 
machine  readable.  (2)  Retrievability  —  date  and  name.  (3) 
Safeguards  —  maintained  in  locked  room  when  not  in  use.  (4) 
Disposal  —  retained  on  site  until  audited  by  GAO  or  transferred  to 
a  Federal  Records  Center  in  accordance  with  the  fiscal  records  pro¬ 
gram  approved  by  GAO,  if  appropriate,  or  the  applicable  GSA 
General  Record  Schedule. 

System  managcr(s)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  remitters. 


Interior/OS-88. 

System  name:  Travel  —  Interior,  Office  of  the  Secretary-88. 

System  location:  (I)  Office  of  Secretarial  Operations  •  Fiscal, 
U.S.  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  Input  documents  supplied  by  all  of¬ 
fices  serviced  by  the  Office  of  Secretarial  Operations  -  Fiscal.  (See 
Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary,  the  other  Departmental  Offices,  the 
Defense  Electric  Power  Administration,  Delaware  River  Basin 
Commission,  Susquehanna  River  Basin  Commission,  the  American 
Revolution  Bicentennial  Administration,  and  persons  serving 
without  compensation  to  the  extent  authorized  under  S  U.S.C.  3703. 

Categories  of  records  in  the  system:  Name,  address,,  destination, 
itinerary,  mode  and  purpose,  dates,  expenses,  advances,  claims, 
reimbursements,  and  authorizations. 

Authority  for  maintenance  ot  the  system:  5  U.S.C.  3701  et  seq. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  process  travel  authorizations  and  claims.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Treasury  for  payment  of  claims;  (2)  to  the  State  Department  for 
passports;  (3)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (4)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (6)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual,  machine  readable  and  printout  form.  (2)  Retrievability  —  in¬ 
dexed  by  employee  name  and/or  account  number.  (3)  Safeguards  — 
maintained  in  locked  room  when  not  in  use.  (4)  Disposal  —  disposal 
is  governed  by  General  Records  Schedule  9  issued  by  the  Adminis¬ 
trator  of  the  General  Services  Administration  pursuant  to  section 
505(b)  of  the  Federal  Records  Act  of  1950  (44  U.S.C.  395(b).) 

System  manager(s)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employee,  employing  office,  and  stan¬ 
dard  travel  document  references. 

Interior/OS-89. 

System  name:  Position  Control  —  Interior,  Office  of  the  Secretary— 
89. 

System  location:  Office  of  Secretarial  Operations  -  Fiscal,  U.S. 
Department  of  the  Interior,  18th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  the  Secretary,  the  other  Departmental  Offices,  the 
Defense  Electric  Power  Administration,  Delaware  River  Basin 
Commission,  Susquehanna  River  Basin  Commission,  the  American 
Revolution  Bicentennial  Administration,  and  Commission  of  Fine 
Arts. 

Categories  of  records  in  the  system:  Contains  descriptive  data  con¬ 
cerning  position  incumbents  which  is  obtained  from  the  Departmen¬ 
tal  Integrated  Personnel/Payroll  System. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  43 
U.S.C.  1457,  Office  of  Management  and  Budget  Circular  A-64 
(Revised).  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  provide  management  information  on  authorized  posi¬ 
tions.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual,  punch  card,  magnetic  tape,  magnetic  disk  and  printout 
form.  (2)  Retrievability  -  indexed  by  organization  and  management 
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account  (3)  Safeguards  —  maintained  in  locked  room  when  not  in 
use.  (4)  Disposal  —  records  are  maintained  on  a  current  basis  and 
printouts  are  disposed  of  when  superseded. 

System  maaagcrts)  and  address:  Chief,  Office  of  Secretarial 
Operations  -  Fiscal,  U.S.  Department  of  the  Interior,  18th  and  C 
Street,  N.W.,  Washmgton,  D.C.  20240. 

Notificatioa  procedure:  Inquiries  regarding  the  existence  of. 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern* 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  rcMrd  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Departmental  Integrated  Person¬ 
nel/Payroll  System  and  employing  offices. 


Interior/OS-95. 

System  name:  Interior,  Office  of  the  Secretary-95. 

System  location:  Government  of  the  Trust  Territory  of  the  Pacific 
Islands,  Saipan,  Mariana  Islands  %950. 

Categories  of  individuals  covert  by  the  system:  U.S.  Civil  Service 
employees  and  former  U.S.  Civil  Service  employees  assigned  to  the 
Trust  Territory  of  the  Pacific  Islands. 

Categories  of  records  in  the  system:  Payroll  records,  including 
pay,  leave  and  cost  distribution  records,  including  deductions  for 
bonds,  insurance,  income  taxes,  allotments  to  financial  institutions, 
overtime  authorizations,  and  related  documents.  Travel  records,  in¬ 
cluding  administrative  approvals,  travel  expenses  claimed  and/or 
paid,  receipts  for  expenditures  claims.  Government  transportation 
requests  travel  advance  accounts  and  related  records.  Records  of 
accountability  for  Government-owned  property.  Safety  records,  in¬ 
cluding  claims  under  the  Military  Personnel  and  Civil  Employees 
Claims  Act.  Records  of  issuance  of  Government  identification 
cards  and  Government  driver’s  licenses.  Related  records  concerning 
administrative  and  fiscal  management. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5101- 
5115,  5501-5596,  5701-5709,  31  U.S.C.  66a,  240-243,  40  U.S.C, 
483(b),  43  U.S.C.  1467,  44  U.S.C.  3101,  Executive  Order  No,  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  administrative  and  fiscal  management.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  De¬ 
partment  of  the  Treasury  for  the  preparation  of  (a)  payroll  checks, 
(b)  payroll  deduction  and  other  checks  to  Federal,  State  and  local 
government  agencies,  non-governmental  organizations  and  in¬ 
dividuals,  and  (c)  checks  for  reimbursement  of  employees  and 
others.  (2)  to  the  Internal  Revenue  Service  and  to  State,  common¬ 
wealth,  territorial  and  local  governments  for  tax  purposes.  (3)  to  the 
Civil  Serivce  Commission  to  report  contributions  to  the  Civil  Ser¬ 
vice  retirement  system  and  other  contributions,  (4)  to  another 
Federal  agency  to  which  an  employee  has  transferred,  (5)  to  the  U. 
S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (6)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license,  (7)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual,  (9)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit,  (10)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring,  or  retention  of  an  employee,  or  the  issuance  of  a  securi¬ 
ty  clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual  and  au¬ 
tomated.  (2)  Retrievability  -  May  be  retrieved  by  individud  name 
or  social  security  number.  (3)  Safeguards  —  Records  are  maintained 
in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  —  Ac- 
coniing  to  approved  records  disposal  schedules. 

Systeai  managerfs)  and  address:  High  Commissioner,  Trust  Terri¬ 
tory  of  the  Pacific  Islands,  Saipan,  Mariana.  Islands  96950. 


Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is' required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees,  supervisors,  timekeepers. 
Interior/OS-96. 

System  name:  Government  of  American  Samoa  Administrative 
Management  and  Fiscal  Records  —  Interior,  Office  of  the 
Sccretary-96. 

System  location:  Government  of  American  Samoa,  Pago  Pago, 
American  Samoa  %799. 

Categories  of  individuals  covered  by  the  system:  U.S.  Civil  Service 
employees  and  former  U.S.  Civil  Service  employees  assigned  to 
Government  of  American  Samoa. 

Categories  of  records  in  the  system:  Payroll  records,  including 
pay,  leave  and  cost  distribution  records,  including  deductions  for 
bonds,  insurance,  income  taxes,  allotments  to  financial  institutions, 
overtime  authorizations,  and  related  documents.  Travel  records,  in¬ 
cluding  administrative  approvals,  travel  expenses  claimed  and/or 
paid,  receipts  for  expenditures  claims.  Government  transportation 
requests,  travel  advance  accounts  and  related  records.  Records  of 
accountability  for  Government-owned  property.  Safety  records,  in¬ 
cluding  claims  under  the  Military  Personnel  and  Civil  Employees 
Claims  Act.  Records  of  issuance  of  Government  identification 
cards  and  Government  driver’s  licenses.  Related  records  concerning 
administrative  and  fiscal  management. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5101- 
5115,  5501-5596,  5701-5709,  31  U.S.C.  66a,  240-243,  40  U.S.C. 
483(b),  43  U.S.C.  1467,  44  U.S.C.  3101,  ExecuUve  Order  No.  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  administrative  and  fiscal  management.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  De¬ 
partment  of  the  Treasury  for  preparation  of  (a)  payroll  checks;  (b) 
payroll  deduction  and  other  checks  to  Federal,  State  and  local 
government  agencies,  non-governmental  organizations  and  in¬ 
dividuals;  and  (c)  checks  for  reimbursement  of  employees  and 
others;  (2)  to  the  Internal  Revenue  Service  and  to  State,  Common¬ 
wealth,  Territorial  and  local  governments  for  tax  purposes;  (3)  to 
the  Civil  Service  Commission  to  report  contributions  to  the  Civil 
Service  retirement  system  and  other  contributions;  (4)  to  another 
Federal  agency  to  which  an  employee  has  transferred;  (5)  to 
another  Federal  agency  having  a  subject  matter  interest  in  the 
records;  (6)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (7)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (8)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual  and  au¬ 
tomated.  (2)  Retrievability  —  May  bs  retrieved  by  an  individual 
name  or  social  security  number.  (3)  Safeguards  -  Records  are 
maintained  in  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  —  According  to  approved  records  disposal  schedules. 

System  manager(s)  and  address:  Governor  of  American  Samoa, 
Pago  Pago,  American  Samoa  96799. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record' access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  reqiuire- 
ments  of  43  CFR  2.63.  ‘ 
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Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees,  supervisors,  timekeepers. 
INTERIOR/BIA-  I. 

System  name:  Property  Loan  Agreement  Files  —  Interior,  BIA-I. 

System  location:  All  Area  and  Agency  Offices  (See  Appendix  for 
addresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
or  non-Indians  having  a  need  for  Government-owned  real  or  per¬ 
sonal  property  for  use  in  a  Bureau  prbgram. 

Categories  of  records  in  the  system:  Records  of  accountability  for 
Govermnent-owned  real  or  personal  property  loaned  to  individuals. 
Authority  for  maintenance  of  the  system:  40  U.S.C.  483(6). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  individuals  responsible  for  government-owned 
real  or  personal  property  by  agreement.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation,  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -•  Manual:  letter 
files.  (2)  Retrievability  —  (a)  Indexed  by  individual  name  and  cross- 
referenced  by  tribal  name,  contract  or  use  permit  number;  (b) 
retrieved  by  manual  search.  (3)  Safeguards  —  In  accordance  with  43 
CFR  2.51.  (4)  Retention  and  Disposal  —  destroy  one  year  after  pro¬ 
perty  is  returned. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  Department  of  the  Interior,  1951 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  Director  or  Agency  Superintendent  (see  Ap¬ 
pendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71.  Individual  on  whom  the  record  is  maintained. 

Record  source  categories:  Employees,  supervisors, 

INTERIOR/BIA  -  2. 

System  name:  Safety  Management  Information  -  Interior,  BIA-2. 

System  location:  (1)  All  Area,  Agency  and  Field  Offices  of  the 
BIA.  (See  appendix  for  addresses).  (2)  Director,  Office  of  Adminis¬ 
tration,  Bureau  of  Indian  Affairs,  Department  of  the  Interior,  1951 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20245. 

Categories  of  individuals  covered  by  the  system:  (1)  Employee 
operators  and  incidental  operators  of  government-owned  vehicles 
and  equipment.  (2)  Federal  employees  who  have  had  an  accident  or 
incident.  (3)  Injured  employees  who  submit  claims  for  medical  at¬ 
tention  or  loss  of  earning  capability  due  to  on-the-job  injury.  (4)  In¬ 
dividuals  filing  tort  claims  against  the  U.S.  Government. 

Categories  of  records  in  the  system:  (1)  Documents  supporting  the 
issuance  of  SF-46  Motor  Vehicle  Identification  Cards  to  employees, 
(2)  reports  of  accident/incident  by  agency,  area,  name  of  person  in¬ 
volved  and  social  security  numt^r,  (3)  employee  claims  case  files 
pertaining  to  claims  submitted  to  the  Office  of  Workmen’s  Com¬ 
pensation,  and  (4)  case  files  with  supporting  documents  pertaining 
to  tort  claims  filed  by  an  individual  against  the  U.  S.  Government. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7902,  28  U.S.C, 
2671-2680,  31  U.S.C.  240-243. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  provide  complete  record-keeping  on  qualified  motor 
vehicle  operators  in  BIA,  employee  accidents  or  incidents.  Federal 
employees  compensation  claims  and  adjudication  of  tort  claims. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (I) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation,  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license,  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual,  (4)  to  a  Federal 
agency  which  has  requested  information  relevant  or  necessary  to  its 
hiring  or  retention  of  an  employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit,  (5)  to  Federal, 
State,  or  local  agencies  where  necessary  to  obtain  information  rele¬ 
vant  to  the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a 
security  clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  Manual;  letter 
files.  (2)  Retrievability  —  (a)  Indexed  alphabetically  by  name  of  em¬ 
ployee.  (b)  Retrieved  by  manual  search.  (3)  Safeguards  —  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  —  Records 
permanently  retained. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  Department  of  the  Interior,  1951 
Constitution  Avenue  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  the  Agency  or  School  Superintendent,  the  Area  or 
Field  Office  Director  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Claimants.  Individuals  on  whom  the 
record  is  maintained. 

INTERIOR/BIA  -  3. 

System  name:  Individual  Indian  Monies  —  Interior,  BIA— 3. 

System  location:  (1)  All  Area  and  Agency  Offices  of  the  BIA  or 
contractors  processing  IIM  accounts  for  them  (See  appendix  for  ad¬ 
dresses).  (2)  Division  of  Accounting  Management,  Bureau  of  Indian 
Affairs,  P.O.  Box  2088,  Albuquerque,  NM  87103. 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  have  money  accounts. 

Categories  of  records  in  the  system:  General  ledgers  showing 
deposits  and  withdrawals  from  Indians’  accounts  and  money  fol¬ 
ders  with  supporting  documentation. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  151. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  control  individual  Indian’s  money  accounts  and  to 
disclose  to  them  the  status  of  those  accounts.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  granting  of  access 
or  transfer  to  another  Federal  agency,  a  State  or  local  government, 
Indian  tribal  group  or  to  any  individual  or  establishment  that,  under 
contract  to  the  BIA  or  as  the  result  of  some  form  of  legal  transfer 
of  the  program  to  them,  will  have  jurisdiction  for  the  IIM  program 
now  under  the  jurisdiction  of  the  BIA,  (2)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation,  (3)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  (4)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual,  (5)  to  a  Federal  agency  which  has- 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit. 
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Policies  sad  practices  for  storing,  'retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  (1)  Storage  —  Manual:  main* 
tained  in  letter  files,  cardex,  and  binders  for  non>automated  areas; 
Computer:  maintained  in  computer  translatable  form  on  magnetic 
tape  for  automated  areas.  (2)  Retrievability  —  (a)  Indexed  by  name 
of  identifying  number,  (b)  Retrieved  by  manual  search  and  through 
computer  batch  processes.  (3)  Safeguards  —  In  accordance  with  43 
CFR  2.S1.  (4)  Retention  and  Disposal  —  Closed  files  are  transferred 
to  the  appropriate  GSA  Federal  Records  Center  five  years  after 
probate  and  other  actions  are  completed.  Prior  information  on  mag* 
netic  tape  erased  as  updated  information  is  added  to  the  system. 

System  managerfs)  and  address:  Director,  Office  of  Administra* 
tion.  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.  W., 
Washington,  D.  C.  2024S. 

Notification  proc^nre:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  Director  or  Agency  Superintendent  (see  Ap* 
pendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max* 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  Indians,  depositors  in  the  ac* 
counts  and  claimants  against  the  accounts. 


INTER10R/BIA-*  4. 

System  name:  Indian  Land  Records  **  Interior,  BIA--4. 

System  location:  (1)  Land  Records  Improvement  Program  Liaison 
Office,  Bureau  of  Indian  Affairs,  SOO  Gold  Ave.,  S.W.,  Al¬ 
buquerque,  NM  87103.  (2)  Title  plants  at  the  following  five  Area 
Offices  of  the  BIA:  Portland,  Billings,  Anadarko,  Aberdeen  and  Al* 
buqueruqe.  (See  Appendix  for  addresses.)  (3)  Area,  Agency  and 
Field  Offices  of  the  BIA.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
and  Indian  tribal  groups  that  are  owners  of  land  held  in  trust  by  the 
government. 

Categories  of  records  in  the  system:  Land  description,  current 
ownership,  probate  and  title  history  of  Indian  trust  lands. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  392. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  snch  uses:  'The  primary  uses  of  the 
records  are  (a)  to  identify  individual  Indians’  and  Indian  Tribal 
Groups’  interest  in  lands  held  in  trust,  (b)  land  acquisition  and 
disposal  and  tenure  and  management  purposes,  (c)  adjudication  of 
rights  to  the  land  or  resources  (d)  administration  of  leases,  sales, 
rentals,  transfers,  (e)  land  statistics  for  BIA  personnel  information 
uses,  and  (f)  to  answer  questions  regarding  land  rights.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  transfer 
or  disclose  to  another  Federal  agency,  a  State  or  local  government, 
or  to  any  individual  or  establishment  that  has  been  appointed  to  act 
as  trustee  for  Indian  lands,  (2)  to  the  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation,  (3)  of  information  in* 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  o^er  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  emplementing  the  statute,  rule,  regulation,  order 
or  license,  (4)  from  the  record  of  an  individual  or  tribe  in  response 
to  an  inquiry  from  a  Congressional  office  made  at  the  request  of 
that  individual  or  authorized  tribal  official. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system:  (1)  Storage  **  Manual:  basic 
legal  documents  in  letter  files  at  the  five  title  plants  and  input  d(KU* 
ments  and  printed  copies  in  letter  files  at  the  Albuquerque  Office, 
the  five  title  plants,  and  the  Area,  Agency  and  Field  Offices.  Com* 
puter:  mag-tape  and  disk.  (2)  Retrievability  **  (a)  Indexed  by  name 
of  identification  number  of  individual.  Historical  Index  Computer 
files  are  in  order  by  land  location.  Current  owners  are  in  order  by 
land  location  and  then  by  owner  identification  number,  (b) 
Retrieved  by  manual  search,  use  of  computer  printouts  and  batch 
inquiries  of  the  computer.  (3)  Safeguards  •*  In  accordance  with  43 
CFR  2.51.  (4)  Retention  and  Disposal  -  Records  permanenUy 
retained.  Records  permanently  retained  for  historical  index.  Prior 


information  on  mag-tape  and  disk  is  erased  as  new  data  is  added 
for  the  current  owner  files. 

System  manager(s)  and  address:  Director,  Office  of  Trust  Respon* 
sibilities.  Bureau  of  Indian  Affairs,  I8th  and  C  Streets  N.W.. 
Washington,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  or  Field  Office  Director,  or  an  Agency  Su* 
perintendent  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Legal  records  such  as  titles,  deeds, 
probates  and  birth  notices. 


INTERIOR/BIA-*  5. 

System  name:  Indian  Land  Leases  --  Interior.  BIA-5. 

System  location:  (1)  Area,  Agency  and  Field  Offices  of  the  BIA. 
(See  Appendix  for  addresses.)  (2)  Division  of  Automatic  Data 
Processing  Services,  Bureau  of  Indian  Affairs,  500  Gold  AVE., 
S.W.,  Albuquerque,  NM  87103.  (3)  Contractors,  including  Indian 
tribal  groups  and  other  federal  agencies.  (See  Appendix  for  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indian 
and  Indian  tribal  groups  that  are  owners  of  real  property  held  in 
trust  by  the  government,  and  individuals  or  groups  that  are  poten¬ 
tial  or  actual  lessees  of  that  property. 

Categories  of  records  in  the  system:  Land  description,  heirship 
and  current  ownership  of  Indian  trust  lands  and  real  property; 
identification  of  owners  and  lessees;  water,  surface  and  subsurface 
rights  on  that  land;  conservation,  irrigation  and  land  use  projects; 
and  information  on  all  types  of  leases,  including  grazing,  farming, 
minerals  and  mining,  timber,  business,  etc. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  415. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  control  leases  on  Indian  trust  lands  and  real  pro¬ 
perty,  (b)  for  the  collection  and  distribution  of  lease  income  (c)  pro¬ 
tection  of  water,  surface  and  subsurface  rights  on  Indian  trust 
lands,  and  (d)  planning  and  implementing  conservation,  irrigation 
and  l^d  use  projects  on  Indian  lands.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made,  (1)  to  another  Federal  con¬ 
tractor  having  jurisdiction  of  programs  ordinarily  the  responsibility 
of  the  BIA.  (2)  to  the  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  (3)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  diqMMiag  of  records  in  the  system:  (1)  Storage  —  Manual:  letter 
files  and  maps.  Computer:  mag-tape.  (2)  Retrievability  —  (a)  In¬ 
dexed  by  name  of  identification  number  of  the  individual.  Com¬ 
puter  file  is  in  order  by  reservation  and  then  by  land  lease  numbers, 
(b)  Retrieved  by  manual  search,  use  of  computer  printouts,  and 
batch  inquiries  of  the  computer.  (3)  Safeguards  -  Most  records  are 
maintained  in  accordance  with  43  CFR  2.51  for  both  manual  and 
computer  records.  A  program  will  be  initiated  to  bring  the 
safeguards  for  the  remaining  systems  of  records  up  to  the  same 
standards.  (4)  Retention  and  Disposal  -  Records  held  two  years 
after  lease  expiration  and  then  transferred  to  the  Federal  Records 
Center.  Records  permanently  retained  on  mag-tape.  Prior  informa¬ 
tion  on  mag-tape  is  erased  as  new  data  or  changes  are  added. 

System  managerfs)  and  addrem:  Director,  Office  of  Trust  Respon¬ 
sibilities,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W., 
Washington,  D.C.  20245. 

NotKkatioa  procednre:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  or  Field  Office  Director,  or  an  Agency  Su¬ 
perintendent  (see  Appendix  for  addresses). 
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Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Owners  and  lessees.  Titles,  deeds,  birth 
and  death  notices,  all  types  of  land  and  water  rights  and  usages 
documents. 


INTERIOR/BIA-  6. 

System  name:  Navajo^Hopi  Joint  Use  Project  -•  Interior,  BIA~6. 

System  location:  (1)  Joint  Use  Administrative  Office,  I2S  E.  Birch 
St.,  Arizona  Bank  Bldg.,  Flagstaff,  Arizona  86001.  (2)  Division  of 
Automatic  Data  Processing  Services,  Bureau  of  Indian  Affaris,  500 
Gold  Ave.,  S.W.,  Albuquerque,  NM  87103. 

Categories  of  individuals  covered  by  the  system:  Navajo  and  Hopi 
Indians  who  are  residents  of  the  Joint  Use  Area  in  Arizona. 

Categories  of  records  in  the  system:  Census  enumerations,  and  in¬ 
ventories  and  ownerships  of  property  improvements  (includes 
livestock  inventories). 

Authority  for  maintenance  of  the  system:  25  U.S.C.  631,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  identify  improvements,  locations,  ownership  and  re¬ 
sidents  of  the  Joint  Use  Administration.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  for  Tribal  Government 
use  in  adjudicating  land  disputes,  (2)  to  the  Relocation  Commission 
to  identify  resident  and  location  and  ownership  of  improvements, 
(3)  U.  S.  Federal  Courts  concerned  with  the  project,  (4)  to  the  U. 
S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (5)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license,  and  (6)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual:  letter 
files  and  computer  printouts  at  the  JUA  Office.  Computer:  disk 
files  with  mag-tape  backup.  (2)  Retrievability  -  (a)  Indexed  by 
name  of  individual,  (b)  Retrieved  by  manual  search.  Computer 
listings  are  by  name  in  alphabetical  order,  also  location  and  in¬ 
dividual  assigned  number.  Records  are  accessed  from  disk  by  loca¬ 
tion  and  individual's  assigned  number  or  a  real  estate  improvement 
number  in  a  batch  process  mode.  (3)  Safeguards  —  In  accordance 
with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  Disk  files  are  per¬ 
petual.  Prior  information  on  disk  is  erased  as  new  data  is  added. 

System  manager(s)  and  address:  Project  Officer,  Joint  Use  Ad¬ 
ministrative  Office,  125  E.  Birch  St.,  Arizona  Bank  B^uilding,  Flag¬ 
staff,  Arizona  86001. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procedures:  To  see  your  records,  write  the  System 
Manager  or  the  Offices  cited  under  'Systems  Location'.  Describe 
as  specifically  as  possible  the  records  sought.  If  copies  are  desired, 
indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Navajo  and  Hopi  residents  of  the  Joint 
Use  Area  and  enumeration  surveyors  who  are  interviewing  clai¬ 
mants  and  physically  examining  property  improvements. 

INTERIOR/BIA-  7. 

System  name:  Tribal  Rolls  -  Interior,  BIA-7. 

System  location:  (1)  All  Area,  Agency  and  Field  Offices  of  the 
BIA.  (See  Appendix  for  addresses.)  (2)  Director,  Office  of  Indian 
Services,  Bureau  of  Indian  Affairs,  1 8th  and  C  Streets,  N.  W., 
Washington,  D.  C.  20245.  (3)  Division  of  Automatic  Data 
Processing  Services,  Bureau  of  Indian  Affairs,  500  Gold  Ave., 
S.W.,  Albuquerque,  NM  87103. 


Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  are  applying  for  or  have  been  assigned  interests  of  any  kind  in 
Indian  trills,  bands,  pueblos  or  corporations. 

Categories  of  records  in  the  system:  Documents  supporting  In- 
dividum  Indians  claims  to  interests  in  Indian  tribal  groups,  including 
birth,  marriage  and  death  notices;  records  of  actions  taken 
(approvals,  rejections,  appeals);  rolls  of  approved  individuals; 
records  of  actions  taken  (judgement  distributions,  per  capita  pay¬ 
ments,  shares  of  stocks);  ownership  and  census  data  taken  using 
the  rolls  as  a  base. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  163. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  eligibility  of  individuals  who  participate 
in  or  enjoy  benefits  from  an  interest  in  a  tribal  group,  and  (b)  pro¬ 
vide  lists  of  approved  enrollees  used  to  distribute  funds  or  income, 
or  as  a  base  to  gather  census  or  ownership  data  for  planning  pur¬ 
poses.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  Tribe,  Band,  Pueblo  or  corporation  of  which  the  in¬ 
dividual  to  whom  a  record  pertains  is  a  member  or  a  stockholder, 
(2)  to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or 
anticipated  litigation,  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license,  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual,  (5)  to  a  Federal 
agency  which  has  requested  information  relevant  or  necessary  to  its 
hiring  or  retention  of  an  employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit,  and  (6)  to 
Federal,  State  or  local  agencies  where  necessary  to  obtain  informa¬ 
tion  relevant  to  the  hiring  or  retention  of  an  employee,  or  the  is¬ 
suance  of  a  security  clearance,  contract,  license,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual:  letter 
files  and  computer  printouts.  Computer:  Disk  files  with  mag-tape 
backup  protection.  (2)  Retrievability  -  (a)  Indexed  by  name,  identifi¬ 
cation  numbers,  family  numbers,  etc.  (b)  Retrieved  by  manual 
search  or  computer  inquiry.  (3)  Safeguards  -  In  accordance  with  43 
CFR  2.51.  (4)  Retention  and  Disposal  -  Records  permanently 
retained.  Disk  files  are  perpetual.  Prior  information  on  disk  is 
erased  as  new  data  is  added  or  changed. 

System  manager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W.,  Washing¬ 
ton,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Agency  Superintendent  or  an  Area  or  Field  Office 
Director  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  rource  categories:  Enrollees  or  claimants.  Birth,  marriage 
and  death  certificates,  and  family  and  tribal  histories. 

INTERIOR/BIA  -  8. 

System  name:  Indian  Social  Services  Case  Files  -  Interior,  BIA-8. 

System  location:  All  Area,  Agency  and  Field  Offices  of  the  BIA. 
(See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  apply  and  receive  social  services  and  direct  assistance  from 
the  Bureau  of  Indian  Affairs  on  Indian  reservations. 

Categories  of  records  in  the  system:  Case  files  and  related  card 
files  giving  history  of  social  services  and  direct  assistance  to  in¬ 
dividual  Indians. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  13. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  primary  use  of  the 
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record  is  to  provide  permanent  individual  records  on  social  services 
and  direct  assistance  to  individual  Indians.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  granting  of  access  or 
transfer  to  another  Federal  agency,  a  State  or  local  government,  In¬ 
dian  tribal  group  or  to  any  individual  or  establishment  that  will 
have  jurisdiction  whether  by  contract  to  the  BIA,  by  assumption  of 
trust  responsibilities  or  by  other  means,  for  social  services  pro¬ 
grams  now  controlled  by  the  BIA,  (2)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation,  (3)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license  to  appropriate  Federal,State,  local 
or  foreign  Agencies  responsible  for  investigating  or  prosecuting  the 
violation  or  for  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license,  (4)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual,  (S)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit,  and  (6)  to  Federal,  State  or  local 
agencies  where  necessary  to  obtain  information  relevant  to  the  hir¬ 
ing  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  --  Manual:  letter 
files.  (2)  Retrievability  —  (a)  Indexed  alphabetically  by  name  of  ap¬ 
plicant  and/or  recipient,  (b)  Retrieved  by  manual  search.  (3) 
Safeguards  ~  In  accordance  with  43  CFR  2.S1.  (4)  Retention  and 
Disposal  -  Transfer  inactive  files  to  GSA  Federal  Records  Center 
five  years  after  case  is  closed. 

System  muiager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W.,  Washing¬ 
ton,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Agency  Superinteendent  or  an  Area  or  Field  Office 
Director  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  your  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants  and/or  recipients. 

INTERIOR/BIA-  9. 

System  name:  Traders  License  Files  --  Interior,  BIA-9. 

System  location:  All  Area  and  Agency  Offices  of  the  BIA.  (See 
appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Applicants 
requesting  licenses  to  trade  on  Indian  reservations. 

Categories  of  records  in  the  system:  Case  files  containing  applica¬ 
tions,  bond  forms,  copies  of  licenses  and  -related  correspondence. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  261. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  identify  individuals  authorized  to  trade  on  Indian  reser¬ 
vations.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  and  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  --  Manual:  letter 
files  at  Area  and  Agency  Offices.  (2) JRetrievability  --  (a)  Indexed 
alphabetically  by  name  of  applicant,  (b)  Retrieved  by  manual 
search.  (3)  Safeguards  —  In  accordance  with  43  CFR  2.51.  (4)  Re¬ 
tention  and  Disposal  ~  Transfer  to  the  GSA  Federal  Records 
Center  five  years  after  case  becomes. inactive. 

System  manager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Streets  N.W.,  Washing¬ 
ton,  D.C.  20245. 


Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
for  records  maintained  in  the  office  for  which  he  is  responsible,  an 
Agency  Superintendent  or  an  Area  Director  (see  Appendix  for  ad¬ 
dresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay.  ' 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants  and  licensed  traders. 


INTERIOR/BIA-10. 

System  name:  Indian  Housing  Improvement  Program  -  Interior, 
BIA-10. 

System  location:  (1)  Division  of  Housing  Services,  Bureau  of  In¬ 
dian  Affairs,  1951  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20245.  (2)  All  Area  and  Agency  Offices.  (See  appendix  for  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  qualify  as  housing  improvement  participants. 

Categories  of  records  in  the  system:  Housing  applications,  finan¬ 
cial  records,  and  engineering  drawing  material.  . 

Authority  for  maintenance  of  the  system:  25  U.S.C.  13. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  maintain  a  management  control  of  funds  dis¬ 
tributed  to  each  individual  and  (b)  to  provide  a  progress  report  on 
housing  improvements.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made  (1)  disclosure  or  transfer  to  another  Federal 
agency,  a  State  or  local  government,  an  Indian  tribal  group  or  a 
contractor  that  will  have  jurisdiction  over  programs  now  controlled 
by  the  BIA,  (2)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (3)  of  information  indicating  a 
violation  or  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license,  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual,  and  (5)  to  a  Federal  agency  which  has  requested  informa¬ 
tion  relevant  or  necessary  to  its  hiring  or  retention  of  an  employee, 
or  issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Manual:  letter 
files.  (2)  Retrievability  --  (a)  Indexed  by  name,  of  applicant,  (b) 
Retrieved  by  manual  search.  (3)  Safeguards  ~  In  accordance  with 
43  CFR  2.51.  (4)  Retention  and  Disposal  -  Records  permanently 
retained.  _ 

System  manager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Sts.,  N.  W.,  Washing¬ 
ton,  D.  C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  the  Agency  Superintendent  or  the  Area  or  Field  Office 
Director  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  applicants. 


INTERIOR/BIA-11. 

System  name:  Indian  Business  Development  Program  (Grants)  ~  In¬ 
terior,  BIA-II. 

System  location:  (I)  Office  of  Tribal  Resources  Development,  Bu¬ 
reau  of  Indian  Affairs,  18th  and  C  Streets,  N.  W.,  Washington,  D. 
C.  20245.  (2)  Division  of  ADP  Services,  Bureau  of  Indian  Affairs, 
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SOO  Gold  Ave.,  S.W.,  Albuquerque,  NM  87103.  (3)  Area  and  Agen¬ 
cy  Offices.  (See  Appendix  for  addresses.) 

Categories  of  individiials  covered  by  the  system:  Indian  Business 
Grant  applicants. 

Categories  of  records  In  the  system:  Grant  application  and  sup¬ 
porting  documents  including  financial  transactions  recording  obliga¬ 
tions  and  disbursements  of  grant  funds. 

Authority  for  maintenance  of  the  system:  88  Stat.  77  (1974). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp^s  of  such  uses:  The  primary  use  of  the 
record  is  to  identify  individual  receiving  grant.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  transfer  or  disclo¬ 
sure  to  another  Federal  agency,  a  State  or  local  government,  an  In¬ 
dian  tribal  group  or  a  contractor  that  will  have  jurisdiction  over 
programs  now  managed  by  the  BIA,  (2)  to  the  Economic  Develop¬ 
ment  Administration,  Farmers  Home  Administration  and  Small 
Business  Administration  in  regard  to  participating  funding  packages 
between  these  agencies  and  BIA,  (3)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation,  (4)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  and  (S)  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  a  Congressional  office  made 
at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  Manual:  letter 
files  and  computer  printouts.  Computer:  mag-tape/disk.  (2) 
Retrievability  -  (a)  Indexed  by  individual’s  name  or  control 
number,  (b)  Retrieved  by  manual  search  and  through  batch  inqui¬ 
ries  of  computer.  (3)  Safeguards  -  In  accordance  with  43  CFR  2.51. 
(4)  Retention  and  Disposal  -  Records  permanently  retained.  Prior 
information  on  mag-tape  is  erased  as  new  data  is  added. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  development.  Bureau  of  Indian  Affairs,  18th  and  C 
Streets  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area . Director  or  an  Agency  Superintendent  (see 
Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Systems  Location*.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired,  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Legal  records  such  as  titles,  deeds, 
probates  and  birth  notices.  Applicants. 

INTERIOR/BIA-12. 

System  name:  Indian  Trust  Land  Mortgages  -  Interior,  BIA-12. 

System  location:  Area  and  Agency  Offices.  (See  appendix  for  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  mortgaged  trust  land  to  customary  lenders. 

Categories  of  records  in  the  system:  Mortgage  records  and  sup¬ 
porting  documents.  " 

Authority  for  maintenance  of  the  system:  25  U.S.C.  483(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  furnish  lender  with  information  on  applicant  and 
on  status  of  land  and  (b)  to  maintain  current  information  on  pay¬ 
ments  and  balances  of  loan.  Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (I)  to  disclose  or  transfer  to  another 
Federal  agency,  a  State  or  local  government,  an  Indian  tribal  group 
or  a  contractor  that  will  have  jurisdiction  over  programs  now 
managed  by  the  BIA,  (2)  to  the  Economic  Development  Adminis¬ 
tration,  Farmers  Home  Administration  and  Small  Business  Ad¬ 
ministration,  in  regard  to  participating  funding  between  those  agen¬ 
cies  and  BIA,  (3)  to  the  U.  S.  Department  of  Justice,  when  related 
to  litigation  or  anticipated  litigation,  (4)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 


or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license,  and  (5)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  Manual:  letter 
files.  (2)  Retrievability  ~  (a)  Indexed  by  individual’s  name,  (b) 
Retrieved  by  manual  search.  (3)  Safeguards  ~  In  accordance  with 
43  CFR  2.51.  (4)  Retention  and  Disposal  —  Records  are  permanently 
retained.  « 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Streets  N.W.,  Washington,  D.  C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  or  Field  Office  Director,  or  an  Agency  Su¬ 
perintendent  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Mortgage  applicants. 


INTERIOR/BIA-13. 

System  name:  Indian  Loan  Files  —  Interior,  BIA— 13. 

System  location:  (1)  Office  of  Tribal  Resources  Development,  Bu¬ 
reau  of  Indian  Affairs,  18th  and  C  Streets,  N.  W.,  Washington,  D. 
C.  20245.  (2)  Division  of  ADP  Services,  Bureau  of  Indian  Affairs, 
500  Gold  Ave.,  S.W.,  Albuquerque,  NM  87103.  (3)  Area  and  Agen¬ 
cy  offices.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Applicants  who 
applied  for  or  received  loans.  Applicants  who  applied  for  or 
received  guaranteed  loans. 

Categories  of  records  in  the  system:  Loan  applications  and  sup¬ 
porting  documents,  record  of  payment  cards,  guaranty  agreements, 
eligibility  certificates,  default  documents,  and/or  promissory  notes. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  482,  461,  et 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  o'  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  maintain  a  record  of  payments  and  unpaid 
balances  and  (b)  to  provide  information  on  payments  made  for  pay¬ 
ing  interest  subsidy,  credits  obtained,  service  loans,  and  premiums 
paid  by  lenders.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (I)  disclosure  or  transfer  to  another  Federal  agency,  a 
State  or  local  government,  an  Indian  tribal  group  or  a  contractor 
that  will  have  jurisdiction  over  programs  now  maintained  by  the 
BIA,  (2)  to  the  Economic  Development  Administration,  Farmers 
Home  Administration  and  Small  Business  Administration,  in  regard 
to  participating  funding  between  those  agencies  and  BIA,  (3)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (4)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license,  and  (5)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  Manual:  letter 
files,  applications  and  computer  printouts.  Computer:  mag¬ 
tape/disk.  (2)  Retrievability  -  (a)  Indexed  by  individual’s  name, 
control  number  or  tribal  name,  (b)  Retrieved  by  manual  search  and 
through  batch  inquiries.  (3)  Safeguards  -  In  accordance  with  43 
CFR  2.51.  (4)  Retention  and  Disposal  -  Destroy  seven  years  after 
loan  is  paid,  cancelled,  or  otherwise  disposed  oL  Prior  information 
on  mag-tape  is  erased  as  new  data  is  added. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Street  N.W.,  Washington  ,  D.C.  20245. 


FEDERAL  REGISTER,  VOL.  41,  NO.  184 — TUESDAY,  SEPTEMBER  21,  1976 


41248 


DEPARTMENT  OF  THE  INTERIOR 


Notification  procedure:  To  determine  whether  the  records  are 
maintained  oh  you  in  this  system,  write  to  the  Systems  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  Director  or  an  Agency  Superintendent. 

Record  access  procedures:  To  see  your  records,  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Systems  Location*.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired,  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  ntegories:  Individual  loan  applicants. 


INTERIOR/BIA-14. 

System  name:  Travel  Accounting  System  ~  Interior,  BIA--14. 

System  location:  (1)  Division  of  Accounting  Management,  Bureau 
of  Indian  Affairs,  SOO  Gold  Ave.,  S.W.,  Albuquerque,  NM  87103. 
(2)  All  Area,  Agency,  and  Field  Offices  (including  the  Washington 
oOffice)  of  the  BIA.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  traveling  at  government  expense. 

Categories  of  records  in  the  system:  Travel  authorization,  ad¬ 
vances  and  vouchers. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5701,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  identify  individuals  who  are  authorized  to  travel  and  be 
reimbursed  by  the  government.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (1)  disclosure  or  transfer  to  another 
Federal  agency,  a  State  or  local  government,  an  Indian  tribal  group 
or  a  contractor  that  will  have  jurisdiction  over  programs  now  con¬ 
trolled  by  the  BIA  and  that  require  personal  travel  at  program  ex¬ 
pense,  (2)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  and  (3)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage-  Manual:  Input 
documents  and  printed  copies  are  maintained  at  the  Albuquerque 
Office  and  at  Area,  Agency  and  Field  Offices  for  individuals  under 
their  jurisdiction;  Computer:  maintained  in  computer  translatable 
form  on  mag-tape.  (2)  Retrievability  -  (a)  Indexed  by  name  or 
identification  number  of  traveler,  (b)  Retrieved  by  manual  search  or 
batch  computer  processing.  (3)  Safeguards  -  In  accordance  with  43 
CFR  2.51.  (4)  Retention  and  Disposal  -  Records  are  retained  in  cur¬ 
rent  status  pending  final  action  which  is  accomplished  through 
batched  computer  processing.  Historical  records  retained  one  year 
then  transferred  to  Federal  Records  Center. 

System  manager(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  the  Agency  or  School  Superintendent,  or  the  Area  or 
Field  Office  Director. 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  travelers. 

INTERIOR/BIA-15. 

System  name:  Trip  Reports  —  Interior,  BIA-15. 

System  location:  Central  Office,  Area,  Agency  and  Field  Office 
of  the  BIA.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  syrtem:  Federal  em¬ 
ployees  who  are  assigned  to  travel  as  part  of  their  job. 


Categories  of  records  in  the  system:  Copies  of  reports  to  super¬ 
visors  and  management  officials  documenting  employee  travel, 
findings  and  recommendations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  25  U.S.C 
Routine  uses  of  records  maintained  in  the  system,  hicloding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  provide  loc^  files  which  identify  staff  officer  trip  re¬ 
ports  by  name  of  individual  for  each  BIA  program  office.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  and  (2)  of  information  indicating  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  to  ap¬ 
propriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual-  letter 
files  (2)  Retrievability  -  (a)  Indexed  alphabetically  by  name  of 
traveler,  (b)  Retrieved  by  manual  search.  (3)  Safeguards  —  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  As  ad¬ 
ministrative  copies,  records  are  destroyed  after  four  years. 

System  manager(s)  and  address:  Commissioner,  Bureau  of  Indian 
Affairs,  U.S.  Department  of  the  Interior,  I8th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Agency  Superinten¬ 
dent,  the  Area  or  Field  Office  director  with  respect  to  records 
maintained  in  the  office  for  which  he  is  responsible  or  to  the 
System  Manager  in  the  Washington  Office. 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  sojurce  categories:  Individual  travelers  who  prepare  the  re¬ 
ports. 

INTERIOR/BIA-16. 

System  name:  Travel  Files  -  Interior,  BIA-16. 

System  location:  Central  Office,  Area,  Agency  and  Field  Offices 
of  the  BIA.  (See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  who  are  authorized  to  travel  at  government  expense. 

Categories  of  records  in  the  system:  Copies  of  correspondence, 
requests,  travel  authorizations  and  orders,  itineraries  and  similar 
papers  pertaining  to  an  employees  travel. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  provide  administrative  copy  files  on  each  traveler  for 
local  office  use.  disclosures  outside  the  Department  of  the  Interior 
may  be  made  (I)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  and  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual:  letter 
files  in  offices  throughout  the  Bureau.  (2)  Retrievabihty  -  Indexed 
alphabetically  by  name  of  traveler,  (b)  Retrieved  by  manual  search. 
(3)  Safeguards  -  In  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  -  As  administrative  copies,  records  are  destroyed  after 
four  years. 

System  managcr(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20242. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  the  Agency  or  School  Superintendent,  or  the  Area  or 
Field  Office  Director  (see  Appendix  for  addresses): 
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Record  access  procedures;  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contestiug  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  employees  who  are  required 
to  travel. 


INTERIGR/BIA-17. 

System  name:  Payroll  -  Interior,  BIA-17. 

System  location:  (1)  Division  of  Employee  Data  and  Compensa¬ 
tion,  Bureau  of  Indian  Affairs,  500  Gold  Ave.,  S.W.,  Albuquerque, 
NM  87103.  (2)  Input  documents  supplied  by  all  Area,  Agency  and 
Field  Offices.  (See  Appendix  for  addresses.) 

Categories  of  individuais  covered  by  the  system:  All  employees  of 
the  BIA,  including  all  types  of  employment. 

Categories  of  records  in  the  system:  Time  and  attendance  data 
from  each  pay  station  are  matched  with  personnel  data  at  the  Al¬ 
buquerque  Data  Center  and  payrolls  are  prepared  for  distribution 
by  Treasury  (RDO),  and  numerous  reports  and  call-ups  are  printed 
out. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  31  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  prepare  payrolls  for  distribution  by  the  Regional 
Disbursing  Offices  of  Department  of  Treasury  and  (b)  to  report 
results  to  the  Civil  Service  Commission.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (I)  granting  of  access  or 
transfer  to  a  Federal,  State  or  local  agency,  or  to  an  Indian  tribal 
group  or  any  establishment  or  individual  that  assumes  jurisdiction, 
whether  by  contract  to  the  BIA  or  by  legal  transfer,  of  any  pro¬ 
gram  under  the  control  of  the  BIA,  (2)  to  the  Department  of  the 
Treasury  for  preparation  of  (a)  payroll  checks  and  (b)  payroll 
deduction  and  other  checks  to  Federal,  State  and  local  government 
agencies,  non-governmental  organizations  and  individuals,  (3)  to  the 
Internal  Revenue  Service  and  to  State,  Commonwealth,  Territorial 
and  local  governments  for  tax  purposes,  (4)  TO  THE  Civil  Service 
Commission  in  connection  with  the  (Tivil  Service  Retirement 
System,  (5)  disclosure  to  another  Federal  agency  to  which  an  em¬ 
ployee  has  transferred,  (6)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation,  (7)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  (8)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual,  (9)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit,  and  (10)  to  Federal,  State  or  local  agencies  where  necessa¬ 
ry  to  obtain  information  relevant  to  the  hiring  or  retention  of  an 
employee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual:  Com¬ 
puter  printouts,  microfiche,  microfilm  and  special  input  and  output 
forms  are  retained  by  user  in  the  Employee  Data  and  Compensa¬ 
tion  administrative  offices;  Computer:  Master,  History,  and  Recy¬ 
cle  Data  maintained  on  mag-tape/disk;  a  tape  backup  is  stored  in 
off-site  vault.  (2)  Retrievability  -  (a)  Indexed  by  name  and  identify¬ 
ing  number  of  the  employee.  Computer  printouts  are  in  order 
alphabetic  by  last  name,  numeric  by  social  security  number  and  nu¬ 
meric  by  state  code,  (b)  Retrieved  from  disk  and/or  mag-tape,  in¬ 
dexed  by  name  and  social  security  number.  (3)  Safeguards  ~  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  —  Computer 
printouts  are  kept  one  pay  period  then  shredded,  microfiche  and 
microfilm  are  permanent.  Disk  files  are  permanent,  outdated  infor¬ 
mation  is  written  over  during  updates;  mag-tape  files  are  per¬ 
manent,  yearly  and  cyclic. 

System  manager(s)  and  address;  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20245. 


Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  or  Field  Office  Director  or  Agency  Superin¬ 
tendent  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  employees  and  timekeepers. 


INTERIOR/BIA-18. 

System  name:  Law  Enforcement  Services  --  Interior,  BIA- 18. 

System  location:  (1)  All  Area,  Agency  and  Field  Offices  of  the 
BIA.  (See  Appendix  for  addresses.)  (2)  Director,  Office  of  Indian 
Services,  Bureau  of  Indian  Affairs,  ISth  and  C  Streets,  N.W., 
Washington,  D.C.  20245. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
violating  laws  on  Indian  Reservations  and  those  who  appear  in 
court  for  violations  of  25  CFR  regulations.  (2)  Individuals  primarily 
interested  in  Indian  Affairs  who  advocate  violence  as  a  means  of 
obtaining  their  goals. 

Categories  of  records  in  the  system:  Documentation  includes  state¬ 
ments  of  witnesses,  statutes  involved,  evidence  seized,  photo¬ 
graphs,  final  disposition  reports  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  1,  la,  13;  18 
U.S.C.  3055;  Act  of  May  10,  1939,  58  Stat.  693;  53  Stat.  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  individuals  who  have  been  arrested  on  Indian 
Reservations  and  who  have  appeared  in  court  for  violations  of  25 
CFR  regulations.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license,  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual,  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit,  and  (5)  to  Federal,  State  or  local  agencies  where  necessary 
to  obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders  throughout  Area  and  Agency  offices.  (2) 
Retrievability  -  cross  referenced  by  individual's  name,  case 
number  and  docket  number.  (3)  Safeguards  —  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Disposal  —  transfer  to  GSA  Federal  Records  Center 
five  years  after  case  is  closed. 

System  manager(s)  and  address:  Director,  Office  of  Indian  Ser¬ 
vices,  Bureau  of  Indian  Affairs,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20245. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
general  exemption  authority  provided  by  5  U.S.C.  552a(j)(2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79(a),  which  exempts  this  system  from  all  of  the  prrovisions  of  5 
U.S.C.  552a  and  the  regulations  in  43  CFR  Part  2,  Subpart  D,  ex¬ 
cept  subsections  (b),  (cMO  and  (2),  (eK4)(A)  through  (F),  (eK6),  (7), 
(9),  (10),  Aand  (11)  and  (i)  of  5  U.S.C.  552a  and  the  portions  of  the 
regulations  in  43  CFR  Part  2,  Subpart  D  implementing  these  sub¬ 
sections.  The  reasons  for  adoption  of  this  regulation  are  set  out  at 
40  FR  37317  (August  26,  1975). 


INTERIOR/BIA-19. 

System  name:  Indian  Association  Stock  Purchase  Records  —  Interi¬ 
or,  BIA~19. 

System  location:  Agency  Offices  (See  Appendix  for  addresses.) 
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Categories  of  individoals  covered  by  the  system:  Indian  stockhol¬ 
ders. 

Categories  of  records  in  the  system:  Records  of  purchase  of  stock 
in  Indian  associations  by  individuals. 

Anthority  for  maintenance  of  the  system:  25  U.S.C.  1,  la,  13. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  primary  use  of  the 
record  is  to  identify  individual  Indians  who  have  stocks  in  Indian 
Associations.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  another  Federal  agency,  a  State  or  local 
government,  an  Indian  tribal  group  or  a  contractor  that  will  have 
jurisdiction  over  programs  now  managed  by  the  BIA,  (2)  to  the 
Economic  Development  Administration,  Farmers  Home  Adminis¬ 
tration  and  Small  Business  Administration  in  regard  to  participating 
funding  between  these  agencies  and  the  BIA,  (3)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion,  (4)  of  information  indicating  a  violation. or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license,  and  (S)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  pcnctkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Manual:  letter 
files  (2)  Retrievability  —  (a)  Indexed  by  individual’s  name,  (b) 
Retrieved  by  manual  search.  (3)  Safeguards  ~  In  accordance  with 
43  CFR  2.51.  (4)  Retention  and  Disposal  -  Destroy  three  years 
after  disposal  of  stocks. 

System  managerfs)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20245. 

Notification  procednre:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  or  Field  Office  Director,  or  an  Agency  Su¬ 
perintendent  (see  Appendix  for  addresses). 

Record  acccss,procednres:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procednres:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  stockholders. 

INTERIOR/BIA-20. 

System  name:  Correspondence  Files  System  -  Interior,  BIA--20. 

System  location:  Division  of  Administrative  Services,  Bureau  of 
Indian  Affairs,  1951  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20242. 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
correspond  with  or  apply  to  the  BIA  Central  Office  on  significant 
business  or  program  matters. 

Categories  of  records  in  the  system:  Subject  and  case  files  pertain¬ 
ing  to  individual  Indians  and  tribes  on  various  BIA  programs  and 
subject  matters. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301,  43  U.S.C. 
1457,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1950,  25  U.S.C.  la, 
2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  provide  information  for  use  by  Department  of  the  In¬ 
terior;  BIA;  Indian  Tribes;  Indian  Claims  Commission;  and  the  In¬ 
dian  Claims  Division,  Office  of  Finance,  GSA.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (I)  to  another  Federal 
agency,  a  State  or  local  government,  an  Indian  Tribal  Group  or  a 
contractor  that  will  have  jurisdiction  over  programs  now  controlled 
by  the  BIA,  (2)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (3)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  &e  statute,  rule,  regulation,  order  or 
license,  and  (4)  from  the  record  of  an  individual  in  response  to  an 


inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual.  I 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diraosing  of  recok'ds  in  the  system:  (1)  Storage  --  Manual:  letter 
files.  (2)  Retrievability  ~  (a)  Cross-indexed  by  name  of  person  or 
firm  name  and  subject,  (b)  Retrieved  by  manual  search.  (3) 
Safeguards  ~  In  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  -  Records  are  permanent  and  are  transferred  to  the  GSA 
Federal  Records  Center  after  four  years. 

System  man^r(s)  and  address:  Director,  Office  of  Administra¬ 
tion,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20242. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procednres:  To  see  your  records,  write  the  System 
Manager.  Describe  as  specifically  as  possible  the  records  sou^t.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be  j 

addressed  to  the  System  Manager  and  must  meet  the  requirements  i 

of  43  CFR  2.71.  j 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

I 

INTERIOR/BIA-21.  j 

System  name:  Correspondence  Control  System  ~  Interior,  BIA-21. 

System  location:  Office  of  the  Commissioner,  Bureau  of  Indian 
Affairs,  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20245. 

Categories  of  individuals  covered  by  the  system:  U.S.  Senators  and 
Congressmen,  Governors  of  States,  Indian  leaders. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  43  U.S.C. 

1457,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1950,  25  U.S.C.  la, 

2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  provide  control  for  prompt  handling  or  priority  cor¬ 
respondence  by  the  Bureau  of  Indian  Affairs.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion,  and  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  indexed  alphabeti¬ 
cally  by  name  of  congressman  or  letter  writer.  (3)  Safeguards  -- 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Disposal  ~  copies  are  destroyed  after 
one  year. 

System  managcr(s)  and  address:  Commissioner  of  Indian  Affairs, 
Bureau  of  Indian  Affairs,  Department  of  the  Interior,  I8th  and  C 
Streets,  N.W.,  Washington,  D.C.  20245. 

Notification  procednre:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procednres:  To  see  your  records,  write  the  System 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procednres:  A  petition  for  amendment  may  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  from  whom  incoming  letter 
was  received. 

INTERIOR/BIA-22. 

System  name:  Indian  Student  Records  --  Interior,  BIA--22. 

System  location:  (1)  All  Area  and  Agency  Offices  and  BIA 
schools.  (See  Appendix  for  addresses.)  (2)  Indian  Education 
Resources  Center,  Bureau  of  Indian  Affairs,  123  Fourth  Street, 
S.W.,  Albuquerque,  NM  87103.  (3)  Division  of  ADP  Services,  Bu¬ 
reau  of  Indian  Affairs,  500  Gold  Ave.,  S.W.,  Albuquerque,  NM 
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87103.  (4)  Washington  Computer  Center,  Department  of  the  Interi¬ 
or,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20242. 

Categories  of  individuals  covered  by  the  system:  Students  or 
potential  students  at  BIA  schools  (includine  contract  schools)  and 
applicants  for  or  recipients  of  BIA  scholarships  or  educational 
grants. 

Categories  of  records  in  the  system:  Student  case  files,  attentance 
and  performance  records,  banking  records  and  expenditures  of 
tribal  benefit  funds,  and  applications  for  grants  and  grant  agree¬ 
ments. 

Authority  for  maintenance  of  the  system:  2S  U.S.C.  271,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  provide  permanent  individual  student  records  on  all 
phases  of  the  education  of  indians  in  BIA  schools  or  under  Govern¬ 
ment  Education  Grants.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made  to  (1)  another  federal  agency,  a  State  or  local 
government,  Indian  Tribal  Group  or  to  any  individual  or  establish¬ 
ment  that  will  have  jurisdiction  whether  by  contract  to  the  BIA,  by 
assumption  of  Trust  Responsibilities  or  by  other  means  for  school 
programs  now  controlled  by  the  BIA;  (2)  to  any  domestic  recog¬ 
nized  school,  whether  public,  private,  parochial  or  other,  of  those 
portions  of  students’  records  specified  by  the  requesting  school  as 
being  necessary  for  the  acceptance,  placement  or  satisfactory  per¬ 
formance  of  the  student  at  the  requesting  school,  (3)  to  any  in¬ 
dividual  or  establishment  of  those  portions  of  students'  records 
specified  by  the  requester  as  necessary  for  a  decision  concerning 
the  hiring  or  retention  of  the  student  as  an  employee  of  the 
requester,  (4)  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  (S)  to  a  Federal  agency  which  has  requested  information  rele¬ 
vant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or  is¬ 
suance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit,  (6)  to  persons  having  official  involvement  in  conjunction 
with  a  student’s  application  for/or  grant  of  financial  aid,  (7)  to 
parents  of  a  dependent  student  as  defined  in  section  152  of  the  In¬ 
ternal  Revenue  Code  of  1954,  as  amended,  (8)  to  accreditation 
agencies  in  order  to  carry  out  their  accrediting  functions,  (9)  to  the 
Department  of  Health,  Education  and  Welfare  and  other  govern¬ 
mental  education  officials  when  necessary  to  carry  out  their  func¬ 
tions,  (10)  to  an  educational  testing  center  or  similar  institution  as 
part  of  validation  research  authorized  by  the  school  involved,  (11) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation,  (12)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license,  and  (13)  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  a  Con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  (1)  Storage  -  Manual:  stu¬ 
dent  case  letter  files  at  the  schools;  Computer:  student  identifica¬ 
tion  data  on  mag-tape/disk.  (2)  Retrievability  -  (a)  Indexed  by  name 
of  student  and  filed  by  student  identification  number,  (b)  Retrieved 
by  manual  search  and  through  batch  inquiries  of  computer.  (3) 
Safeguards  —  In  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  -  Records  permanently  retained. 

System  manager(s)  and  address:  Director,  Office  of  Indian  Educa¬ 
tion  Programs,  Bureau  of  Indian  Affairs,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20245. 

Notification  prMcdure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Area  Director,  an  Agency  or  School  Superintendent 
or  a  School  Principal.  (See  Appendix  for  addresses.) 

Record  access  procedures:  To  see  your  records,  write  the  System 
Manager  or  the  offices  cited  under  ‘Records  Location*.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired,  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 


Record  source  categories:  Individual  students  and  parents,  his 
teachers,  counselors,  school  principals,  doctors,  etc. 

INTERIOR/BIA-23. 

System  name:  Employment  Assistance  Case  Files  --  Interior,  BIA— 
23. 

System  location:  Central  Office,  Area,  Agency  and  Field  Employ¬ 
ment  Assistance  Offices  of  the  BIA.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Ipdians 
who  are  given  assistance  in  connection  with  direct  employment  ser¬ 
vice  or  adult  vocational  training. 

Categories  of  records  in  the  system:  Application  for  assistance,  de¬ 
parture  and  arrival  schedules,  records  documenting  financial 
assistance,  training  plans,  contact  sheets  recording  counseling  and 
guidance  service,  employment  referral  and  placement  records,  and 
reports  on  progress.  Case  history  of  employment  assistance  for  in¬ 
dividual  Indians. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  13. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  identify  individual  Indians  who  are  given  direct 
employment  or  vocation^  training,  and  (b)  to  provide  permanent 
records  on  Employment  Assistance  to  individual  Indians.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
another  Federal  agency,  a  State  or  local  government,  Indian  Tribal 
Group  or  to  any  individual  or  establishment  that  will  have  jurisdic¬ 
tion  whether  by  contract  to  the  BIA,  by  assumption  of  Trust 
Responsibilities  or  by  other  means,  for  Employment  Assistance 
Programs  now  controlled  by  the  BIA,  (2)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation,  (3)  of 
infromation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigation  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  (4)  from  the  record  of  an  individual  «n 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual,  and  (5)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual:  letter 
files.  (2)  Indexed  alphabetically  by  name  of  applicant  and/or 
recipient,  (b)  Retrieved  by  manual  search.  (3)  Safeguards  -  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  Transfer 
inactive  files  to  GSA  Federal  Records  Center  five  years  after  case 
is  closed. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager  or, 
with  respect  to  records  maintained  in  the  office  for  which  he  is 
responsible,  an  Agency  Superintendent  or  an  Area  or  Field  Office 
Director  (see  Appendix  for  addresses). 

Record  access  procedures:  To  see  your  records,  write  the  officials 
listed  in  the  Notification  procedure.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Apppicants  and/or  recipients. 

INTERIOR/BIA-24. 

System  name:  Timber  Cutting  and  Fire  Trespass  Claims  Case  Files  - 
-  Interior,  BIA— 24. 

System  location:  Central  Office,  Area,  Agency  and  Field  Offices 
of  the  BIA.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Indian  landowners 
who  have  filed  trespass  claims  for  fire  or  cutting  damage  to  Indian 
forest  lands  under  Bureau  of  Indian  Affairs  supervision. 

Categories  of  records  in  the  system:  Investigation  and  Claims  Case 
Files  on  trespass  actions  involving  fire  or  cutting  damage  to  Indian 
forest  lands  under  Bureau  of  Indian  Affairs  supervision. 
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Authority  for  maintcuancc  of  the  system:  13  U.S.C.  1,  lA,  13;  Act 
of  May  10.  1939;  58  Stat.  3693;  43  Stat.  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  Uie 
records  are  (a)  to  identify  unauthorized  timber  cutting  claims  filed 
against  trespassers  and/or  converters,  (b)  for  property  damage 
claims  filed  against  careless  or  negligent  originators  of  wildfire 
which  trespasses  Indian  property,  and  (c)  establishing  amounts  and 
types  of  timber  trespassed  and  their  value.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  authorized  legal 
representative  of  Tribal  Groups  or  members  if  necessary  for  litiga¬ 
tion,  (2)  to  the  Department  of  Justice  when  related  to  Utigation  or 
anticipated  litigation,  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
invest^ating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  Indexed  by  name  of 
landowner.  (3)  Safeguards  -  Maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  ~ 
Records  are  disposed  of  after  claims  have  been  settled  or  closed 
out  in  full. 

System  manager(s)  and  address:  Director,  Office  of  Trust  Respon¬ 
sibilities,  Bureau  of  Indian  Affairs,  1951  Constitution  Avenue, 
N.W.,  Washington.  D.C.  20242. 

Notification  procedure:  System  Manager  or  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  the 
Agency  or  the  Area  Office  Director.  A  written  and  signed  request 
stating  that  the  requester  seeks  information  concerning  records  per¬ 
taining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  the  notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  "of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.71. 

Record  source  categories:  Indian  landowners. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
general  exemption  authority  provided  by  5  U.S.C.  43  CFR  2.79(b), 
which  exempts  this  system  from  the  prrovisions  of  5  U.S.C. 
552a(cK3).  (d),  (eXD.  (eK4KG).  (H)  and  (I)  and  (f)  and  the  portions 
of  43  (TFR  Part  2,  Subpart  D  which  implement  these  subsections. 
The  reasons  for  adoptions  of  this  regulation  are  set  out  at  40  FR 
50432  (October  29.  1975). 


INTERIOR/APA  -  1. 

System  name:  Administrative  Management  and  Fiscal  Records  ~  In¬ 
terior,  Alaska  Power  Administration--!. 

System  location:  Alaska  Power  Administration,  P.O.  Box  50,  Ju¬ 
neau.  Alaska. 

Categories  of  individuais  covered  by  the  system:  Employees  and 
some  former  employees  of  the  Alaska  Power  Administration. 

Categories  of  records  in  the  system:  Payroll  records,  including 
pay,  leave  and  cost  distribution  records,  including  deductions  for 
bonds,  insurance,  income  taxes,  allotments  to  financial  institutions, 
overtime  authorizations,  and  related  documents.  Travel  records,  in¬ 
cluding  administrative  approvals,  travel  expenses  claimed  and/or 
paid,  receipts  for  expenditures  claims.  Government  transportation 
requests,  travel  advance  accounts  and  related  records.  Records  of 
accountability  for  Government-owned  property.  Safety  records,  in¬ 
cluding  claims  under  the  Military  Personnel  and  Civil  Employees 
Claims  Act.  Records  of  issuance  of  Government  identification 
cards  and  Government  driver’s  licenses.  Related  records  concerning 
administrative  and  fiscal  management  of  the  Alaska  Power  Ad¬ 
ministration. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5101- 
5115,  5501-55%,  5701-5709,  31  U.S.C.  66a.  240-243  ,  40  U.S.C. 
483(b),  43  U.S.C.  1467,  44  U.S.C.  3101,  Executive  Order  No.  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  for  the  administrative  and  fiscal  management  of  the 
Alaska  Power  Administration.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (1)  to  the  Department  of  the  Treasury 


for  preparation  of  (a)  payroll  checks;  (b)  payroll  deduction  and 
other  checks  to  Federal,  State  and  local  government  agencies,  non¬ 
governmental  organizations  and  individuals;  and  (3)  checks  for 
reimbursement  of  employees  and  others;  (2)  to  the  Internal 
Revenue  Service  and  to  State,  Commonwealth,  Territorial  and  local 
governments  for  tax  purposes;  (3)  to  the  Civil  Service  Commission 
to  report  contributions  to  the  Civil  Service  Retirement  System  and 
other  contributions;  (4)  to  another  Federal  agency  to  which  an  em¬ 
ployee  has  transferred;  (5)  to  another  Feder^  agency  having  a  sub¬ 
ject  matter  interest  in  the  records;  (6)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  ligation;  (7)  of  infor¬ 
mation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (8)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  manual  and  au¬ 
tomated.  (2)  Retrievability  -  may  be  retrieved  by  individual  name 
or  social  security  number.  (3)  Safeguards  —  records  are  maintained 
in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  ac¬ 
cording  to  approved  records  disposal  schedules. 

System  manager(s)  and  address:  Administrator,  Alaska  Power  Ad¬ 
ministration. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees,  supervisors,  timekeepers. 

INTERIOR/MINES  -  1. 

System  name:  Payroll  ~  Interior,  Mines- 1. 

System  location:  (1)  U.S.  Bureau  of  Mines,  Division  of  Finance, 
Building  53,  Denver  Federal  Center,  Denver,  Colorado  80225.  (2) 
Input  documents  supplied  by  all  facilities  of  U.S.  Bureau  of  Mines 
(See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Current  Mines 
employees  and  those  formerly  employed  by  Mines  within  the  last 
two  years. 

Categories  of  records  in  the  system:  A  variety  of  documents  which 
set  for&  or  affect  an  employee’s  annual  wage  rate,  leave,  biweekly 
earnings,  payroU  deductions,  and  disposition  of  earnings.  Hard 
copy  records  consist  of  a  folder  of  action-type  documents  for  each 
employee.  The  information  from  these  documents  is  recorded  on 
computer  tape  for  payroll  purposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq., 
31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  information  and  accounting  records  re¬ 
garding  employee  pay  and  leave  for  the  automated  payroU  data  file; 
(b)  to  inform  each  Bureau  office  of  the  composition  of  their  labor 
cost  changes  by  reporting  total  payroll  changes  for  each  individual 
made  to  various  cost  accounts  within  the  Finance  system.  This  re¬ 
porting  is  made  every  two  weeks  on  a  regular  payroU  cycle.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
provide  states  with  pay  data  relative  to  claims  for  unemployment; 
(2)  to  the  Department  of  the  Treasury  for  preparation  of  payroU 
checks  and  payroU  deductions  and  other  checks  to  Federal,  state 
and  local  Government  agencies,  non-governmental  organizations 
and  individuals;  (3)  to  the  Internal  Revenue  Service  and  to  state, 
commonwealth,  territorial  and  local  Governments  for  tax  purposes; 
(4)  to  the  Civil  Service  Commission  in  connection  with  the  Civil 
Service  Retirement  System;  (5)  to  another  Federal  agency  to  which 
an  employee  has  transferred;  (6)  to  the  U.  S.  Department  of  Justice 
when  related  to  Utigation  or  anticipated  Utigation  involving  the 
records  or  the  subject  matter  of  the  records;  (7)  of  information  in- 
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dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  state,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (8)  irom  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (9)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (10)  to  Federal,  state,  or  local  agencies  where  necessary  to' 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (I)  Storage  --  records  are 
maintained  in  file  folders,  magnetic  tape,  and  punched  cards.  (2) 
Retrievability  -  file  folders  are  maintained  by  name  and  magnetic 
tape  and  punched  cards  are  maintained  by  social  security  number. 
(3)  Safeguards  -  file  folders  are  maintained  in  metal  file  cabinets 
which  are  in  a  locked  room  during  periods  of  non-work.  During 
working  hours,  access  is  allowed  only  to  Division  of  Finance  per¬ 
sonnel.  Punched  cards  have  no  interpreted  printing  on  them  and  are 
retained  in  cardboard  boxes  locked  into  the  same  room  as  the  file 
folders.  Magenetic  tapes  are  maintained  in  the  Division  of  Data 
'Processing  with  limited  ADP  personnel  accessibility.  (4)  Retention 
and  Disposal  —  actively  employed  personnel  file  folders  are 
retained  indefinitely.  Inactive  employees’  folders  (death,  resigna¬ 
tion,  retirement,  and  separation)  are  destroyed  after  two  years. 
Cards  are  destroyed  after  one  y«ar.  Magnetic  tapes  are  erased  and 
reused  in  accordance  with  memorandum  dated  December  29,  1970 
from  the  Chief,  Division  of  Finance  to  the  Chief,  Division  of  ADP, 
Bureau  of  Mines.  All  other  official  payroll  data  are  disposed  of  in 
accordance  with  General  Records  Schedule  FPMR  101-11.4  dated 
August  1,  1974. 

System  manager(s)  and  address:  Chief,  Division  of  Finance,  U.S. 
Bureau  of  Mines,  Building  20,  Denver  Federal  Center,  Denver, 
Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies  or  is  derived  from  in¬ 
formation  he  supplied.  Pay  rates  and  their  applicability  and  leave 
regulations  are  established  by  public  law  and  their  effect  upon  the 
individual  are  in  accordance  with  such  public  laws  and  regulations. 
Generally,  most  payroll  source  data  are  echo  records  of  official 
personnel  actions. 

INTERIOR/MINES  -  2. 

System  name:  Travel  Advance  File  —  Interior,  Mines— 2. 

System  location:  U.S.  Bureau  of  Mines,  Division  of  Finance, 
Building  20,  Denver  Federal  Center,  Denver,  Colorado  8022S. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of 
Mines  employees  who  have  active  travel  advances  or  who  have 
closed  travel  advances. 

Categories  of  records  in  the  system:  File  consists  of  signed  forms 
whereon  employees  request  travel  advances  for  the  purpose  of  pay¬ 
ing  travel  expenses  incurred  in  the  performance  of  official  govern¬ 
ment  business.  These  forms  also  include  repayments  against  any 
advances,  whether  by  claims  offset  on  travel  vouchers  or  re¬ 
mittances  by  checks,  money  orders,  etc: 

Authority  for  maintenance  of  the  system:  S  U.S.C.  4111(b),  5701- 
5709,  5721-5733,  5742(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  an  accounting  record  of  obligations  due 
to  the  U.  S.  Government  from  employees  authorized  cash  advances 
to  defray  expenses  incurred  in  official  travel.  Payments  to  the 


traveler  and  repayments  to  the  Government  are  reflected  in  this 
record;  (b)  to  serve  as  a  backup  authority  and  manually  reconciled 
file  to  the  entries  for  travel  expenses  in  the  automated  Finance 
system;  (c)  computer  data  are  reported  to  each  Bureau  office  as 
part  of  the  detailed  composition  of  monthly  expense  reports  ap¬ 
plicable  to  charges  made  to  cost  accounts  within  the  Finance 
system.  Only  data  pertinent  to  individual  Bureau  offices  are  availa¬ 
ble  to  that  office.  Disclosures  outside  the  Department  of  the  Interi¬ 
or  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation  involving  the  records  or 
the  subject  matter  of  the  records;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State,  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security*  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  —  records  are 
maintained  in  cardboard  boxes  in  the  Division  of  Finance.  (2) 
Retrievability  —  files  are  stored  alphabetically  by  fiscal  year.  (3) 
Safeguards  —  files  are  maintained  in  a  locked  steel  file  drawer  dur¬ 
ing  periods  of  non-work  and  are  accessible  during  working  hours 
only  by  personnel  from  the  Division  of  Finance.  (4)  Retention  and 
Disposal  —  disposition  is  in  accordance  with  General  Records 
Schedule,  FPMR  101-11.4  dated  August  1,  1974. 

System  manager(s)  and  address:  Chief,  Division  of  Finance,  U.S. 
Bureau  of  Mines,  Building  20,  Denver  Federal  Center,  Denver, 
Colorado  80225  • 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  for  this  system  originates 
with  the  traveler  who  specifies  the  need  of  e  travel  advance.  The 
request  is  concurred  in  by  signature  of  a  responsible  supervisory 
official.  All  entries  on  the  file  are  as  a  result  of  actions  take  by  the 
individual  to  liquidate  his  travel  advance. 

INTERIOR/MINES-  3. 

System  name:  Travel  Vouchers  and  Authorizations  —  Interior, 
Mines-3. 

System  location:  U.S.  Bureau  of  Mines,  Division  of  Finance, 
Building  20,  Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  All  persons 
traveling  for  or  in  behalf  of  the  Bureau  of  Mines  on  official  busi¬ 
ness. 

Categories  of  records  in  the  system:  Voucher  file  consists  of  paid 
travel  vouchers  which  reimburse  travelers  for  expenses  incurred  in 
connection  with  official  travel.  Travel  authorization  file  consists  of 
record  copies  of  authorizations  for  travel  for  which  no  travel 
vouchers  have  been  submitted  for  payment. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  as  backup  entry  data  for  obligations  and  disburse¬ 
ments  in  the  automated  Finance  system  of  the  Bureau  of  Mines;  (b) 
computer  data  are  reported  to  each  Bureau  office  as  part  of  the 
detailed  composition  of  monthly  expense  reports  applicable  to 
charges  made  to  cost  accounts  within  the  Finance  system.  Only 
data  pertinent  to  individual  Bureau  offices  are  available  to  that  of¬ 
fice;  (c)  vouchers  are  used  to  determine  allowability  of  expenses 
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within  the  law  authorizing  payment  of  travel  expenses.  The  docu¬ 
ments  are  used  to  determine  which  expenses  incurred  by  the 
traveler  can  be  paid  and  are  sometimes  used  to  report  to  other 
Federal  agencies  summarizations  of  those  types  of  allowable  expen¬ 
ses.  Usually,  the  individual's  name  is  not  used  in  outside  reporting 
but  the  data  is.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation  involving  the  records  or  the  sub¬ 
ject  matter  of  the  records;  (2)  of  information  indicating  a  violation 
or  potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
to  appropriate  Federal,  state,  local  or  foreign  agencies  responsible 
for  investigating  or  prosecuting  the  violation  or  for  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  order  or  license;  (3)  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  a  Con¬ 
gressional  office  made  at  the  request  of  that  individual;  (4)  to  a 
Federal  agency  which  has  requested  information  relevant  or  neces¬ 
sary  to  its  hiring  or  retention  of  an  employee,  or  issuance  of  a 
security  clearance,  license,  contract,  grant  or  other  benefit;  (5)  to 
Federal,  state,  or  local  agencies  where  necessary  to  obtain  informa¬ 
tion  relevant  to  the  hiring  or  retention  of  an  employee,  or  the  is¬ 
suance  of  a  security  clearance,  contract,  license,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  records  are 
maintained  in  steel  filing  cabinet  in  the  Division  of  Finance.  (2) 
Retrievability  —  vouchers  are  filed  by  voucher  number  in  sequence 
of  payment  within  the  overall  numbering  sequence  of  the  Finance 
system.  Authorizations  are  filed  alphabetically  by  name  awaiting 
payment  of  a  travel  voucher.  Authorization  becomes  part  of  the 
voucher  packet  at  time  of  payment.  (3)  Safeguards  -  files  are  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  in 
the  Division  of  Finance  and  are  available  only  to  Division  of 
Finance  personnel.  (4)  Retention  and  Disposal  —  disposition  is  in 
accordance  with  General  Schedule,  FPMR  101-11.4  dated  August  1, 
1974. 

System  manager(s)  and  address:  Chief,  Division  of  Finance,  Bu¬ 
reau  of  Mines,  U.S.  Department  of  the  Interior,  Building  20, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  for  these  files  is  based  on 
an  authorization  signed  by  the  traveler  in  the  form  of  a  request. 
Travel  vouchers  are  submitted  by  the  traveler  after  incurring  ex¬ 
penses  for  official  travel  and  is  a  request  for  payment  based  on  his 
record  of  official  expenses. 

INTERIOR/MINES-  4. 

System  name:  Property  Control  -  Interior,  Mines-4. 

System  location:  (1)  Bureau  of  Mines,  U.S.  Department  of  the  In¬ 
terior,  2401  E  Street,  N.W.,  Washington,  D.C.  20241.  (2)  All  field 
facilities  of  the  Bureau  of  Mines  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  custody  or  responsibility  for  Bureau  of  Mines  property. 

Categories  of  records  in  the  system:  Contains  information  indicat¬ 
ing  what  property,  including  equipment,  motor  vehicle  operator’s 
license,  keys,  motor  p>ool  vehicles,  transportation  request  books, 
and  parking  spaces,  for  which  the  employee  has  custody  or  respon¬ 
sibility.  A  list  is  maintained  of  inventions  by  name  as  a  cross 
reference  to  case  numbers.  In  addition,  all  other  records  directly  re¬ 
lated  to  the  propjcrty  control  function. 

Anthority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C.  483 
(bXI). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puiposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  identification,  assignment,  and  control  of  Bureau 
propierty;  (b)  assistance  in  locating  carpools;  Disclosures  outside  of 
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the  Department  of  the  Interior  may  be  made  (I)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (2)  of  information  indicating  a  violation  or  |>otential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dis|M>sing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
'  manual  form  in  file  folders  or  card  indexes,  a  limited  quantity  on 
computer /tape.  (2)  Retrievability  —  indexed  by  employee  name  or 
control  number.  (3)  Safeguards  —  security  will  be  provided  to  meet 
the  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Dispiosal  - 
upon  completion  of  the  use  period,  vital  records  are  transferred  to 
the  Official  Personnel  Folder  or  Federal  Records  Center  and  all 
other  records  are  destroyed.  , 

System  manager(s)  and  address:  Chief,  Division  of  Management 
Services,  Bureau  of  Mines,  U.S.  Department  of  the  Interior,  2401  E 
Street,  NW.,  Washington,  D.C.  20241. 

Notification  procedure:  System  Manager,  or  with  respect  to 
records  maintained  at  field  facilities,  the  administrative  officer  of 
the  facility.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60.  > 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respiect  to  records  maintained  at 
field  facilities,  the  administrative  officer  of  the  facility.  The  request 
must  be  in  writing  and  signed  byHhe  requester.  The  request  must 
meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees.  Property  control  informa¬ 
tion  required  for  accountability  purposes. 

INTERIOR/MINES  -  5. 

System  name:  Personnel  Identification  -  Interior,  Mines-5. 

System  location:  (1)  Bureau  of  Mines,  U.S.  Department  of  the  In¬ 
terior,  2401  E  Street,  NW,  Washington,  D.C.  20241.  (2)  All  field 
facilities  of  the  Bureau  of  Mines  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Mines,  v 

Categories  of  records  in  the  system:  Records  concerning  identifica¬ 
tion  and  location  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101;  43 
U.S.C.  1457. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  identification  cards  to  employees;  (b) 
locator  information  provided  for  use  by  management  to  contact  em¬ 
ployees  in  case  of  an  emergency.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  card  indexes, 
manually.  (2)  Retrievability  —  indexed  by  employee  name  and 
identification  card  number.  (3)  Safeguards  -  security  will  be  pro¬ 
vided  to  meet  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  "  after  use  period,  records  transferred  to  Federal  Records 
Center  or  destroyed. 

System  manager(s)  and  address:  Chief,  Branch  of  Records 
Management  and  Office  Services,  Division  of  Management  Ser¬ 
vices,  Bureau  of  Mines,  U.S.  Department  of  the  Interior,  2401  E 
Street,  NW.,  Washington,  D.C.  20241. 

Notification  procedure:  System  Manager,  or  with  respect  to 
records  maintained  at  field  facilities,  the  administrative  officer  of 
the  facility.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 
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Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the -System  Manager  or,  with  respect  to  records  maintained  at 
field  facilities2  the  administrative  officer  of  the  facility.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Employees.  Information  necessary  to 
prepare  the  identification  card  and  locator  index. 

INTERIOR/MINES-  6. 

System  name:  Safety  Files  —  Interior,  Mines— 6. 

System  location:  (I)  Bureau  of  Mines,  U.S.  Department  of  the  In¬ 
terior,  2401  E  Street,  NW.,  Washington,  D.C.  20241.  (2)  AU  field 
facilities  of  the  Bureau  of  Mines  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
had  an  accident,  injury,  illness,  or  fatality  or  are  associated  with  a 
health  hazard,  radio-active  materials,  and  radiation  producing  media 
in  performance  of  job  related  duties  or  while  a  visitor. 

Categories  of  records  in  the  system:  Contains  records  about  ac¬ 
cident,  injury,  illness,  or  fatality  of  an  employee  in  a  work  related 
situation  or  a  visitor.  Also,  records  of  initial,  re-examination,  an¬ 
nual,  and  terminal  health  physical  of  employees  in  potentially 
hazardous  health  and  radiation  situations.  In  addition,  all  other 
records  directly  related  to  employee  health  and  safety. 

Authority  for  maintenance  of  the  system:  (1)  Occupational  Safety 
and  Health  Act  of  1970,  as  amended,  (29  U.S.C.  668  and  5  U.S.C. 
7902.  (2)  Executive  Order  11807  (September  28,  1974).  (3)  Federal 
Employees  Compensation  Act,  as  amended,  5  U.S.C.  81. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  managerial  review  of  safety  related  work  situa¬ 
tions,  and  (b)  for  authenticating  work  related  accident,  injury,  ill¬ 
ness,  or  fatalities  for  employee  compensation  purposes.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  maintenance  in 
manual  form  in  card  index  and  file  folders.  (2)  Retrievability  -  in¬ 
dexed  by  name  or  control  number  of  the  individual.  (3)  Safeguards 
-  security  will  be  provided  to.  meet  the  requirements  of  43  CFR 
2.S1  for  manual  records.  (4)  Disposal  -  upon  completion  of  work 
project  or  employee  separation,  health  records  are  transferred  to 
the  Official  Personnel  Folder.  All  other  records  are  transferred  to 
Federal  Records  Centers  upon  completion  of  case  processing. 

System  manager(s)  and  address:  Bureau  Safety  Manager,  Division 
of  Management  Services,  Bureau  of  Mines,  U.S.  Department  of  the 
Interior,  2401  E  Street,  NW,  Washington,  D.C.  20241. 

Notification  procedure:  System  Manager,  or  with  respect  to 
records  maintained  at  field  facilities,  the  safety  officer  of  the  facili¬ 
ty.  A  written  and  signed  request  stating  that  the  requester  seeks  in¬ 
formation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  at 
field  facilities,  the  safety  officer  of  the  facility.  The  request  must 
be  in  writing  and  signed  by  the  requester.  The  request  must  meet 
the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals  involved  and  physicians. 

INTERIOR/MINES  -  7. 

System  name:  Security  Files  —  Interior,  Mines-7. 

System  location:  Office  of  the  Assistant  Director-Administration, 
Department  of  the  Interior,  Bureau  of  Mines,  2401  E  Street,  N.W., 
Washington,  D.C.  20241. 

Categories  of  individuals  covered  by  the  system:  Mines  personnel 
who  have  been  authorized  access  to  classified  information. 


Categories  61  records  in  the  system:  Contains  records  concerning 
employees,  including  personal  data  submitted  by  the  individual,  in¬ 
formation  developed  by  investigatory  authorities,  and  records  of 
the  requirement,  basis,  degree  and  date  of  clearance.  Contains  a 
security  briefing  statement  signed  by  the  employee. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  Mines  personnel  who  have  security  clearances 
and  their  degree  of  clearance.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (I)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (2)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  issuance  of  a  security  clearance,  con¬ 
tract,  license,  grant  or  other  benefit;  (3)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (4)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name. 
(3)  Safeguards  —  maintained  in  a  safe  having  a  three-position  dial- 
type,  manipulation  proof,  combination  lock,  in  the  same  manner  as 
defense  classified  material.  (4)  Retention  and  Disposal  -  maintained 
until  the  individual  has  been  debriefed  or  terminated.  Destroyed  by 
fire,  shredder,  disintegrator  or  pulverizer. 

System  manager(s)  and  address:  Security  Officer  (Assistant 
Director-Administration),  Bureau  of  Mines,  2401  E  Street,  N.W., 
Washington,  D.C.  20241. 

Notification  procedure:  A  written  and  signed  request  to  the 
System  Manager  stating  that  the  requester  seeks  information  con¬ 
cerning  record  pertaining  to  him. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  signed 
by  the  requester. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  investigations  conducted  by  Federal,  State  or  local  agen¬ 
cies  or  other  pertinent  authorities. 

INTERIOR/MINES-  9. 

System  name:  Distribution  Center  and  Film  Borrower  Record  Cards 
-  Interior,  Mines-9. 

System  location:  Bureau  of  Mines,  U.S.  Department  of  the  Interi¬ 
or,  Division  of  Production  and  Distribution,  Room  359,  4800  Forbes 
Avenue,  Pittsburgh,  Pa.  15213. 

Categories  of  individuals  covered  by  the  system:  Officials  of 
schools  and  other  organizations  borrowing  Bureau  of  Mines  motion 
pictures;  officials  of  cooperating  film  distribution  centers. 

Categories  of  records  in  the  system:  Information  pertaining  to  loan 
of  films,  shipment  dates,  number  of  showings,  audience  size,  etc., 
used  in  connection  with  distribution  of  Bureau  of  Mines  informa¬ 
tional  motion  pictures. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  I,  3,  5-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  (a)  reference  by  Bureau  of  Mines  film  distribution 
personnel  in  determining  locations  of  films  out  on  loan,  (b)  schedul¬ 
ing  film  shipments,  and  returns,  and  (c)  checking  borrower’s  treat¬ 
ment  of  films  borrowed  in  the  past.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (I)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  paper  cards 
kept  in  office  files.  (2)  Retrievability  --  indexed  by  name.  (3) 
Safeguards  —  stored  and  used  in  government  office  building  pro¬ 
tected  by  uniformed  guards.  (4)  Retention  and  Disposal  --  cards 
used  until  all  spaces  fiUed,  then  destroyed  after  12  months. 

System  managerfs)  and  address:  Chief,  Division  of  Production  and 
Distribution,  Bureau  of  Mines,  U.S.  Department  of  the  Interior, 
4800  Forbes  Avenue,  Pittsburgh,  Pa.  1S2I3,  (412)  621-4500. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Borrowers’  film  loan  requests;  cor¬ 
respondence  from  film  distribution  centers. 

INTERIOR/MINES -10. 

System  name:  Biographical  Reference  File  ~  Interior,  Mines-10. 

System  location:  Bureau  of  Mines,  U.S.  Department  of  the  Interi¬ 
or,  Division  of  Public  Information,  Columbia  Plaza  Office  Building, 
2401  E  Street,  N.W.,  Washington,  D.C.  20241. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
officials  of  the  Department  of  the  Interior. 

Categories  of  records  in  the  system:  Biographical  notes,  resumes, 
news  releases,  etc.,  published  or  prepared  for  publication.  ^ 

Authority  for  maintenance  of  the  system:  30  U.S.C.  1,  3,  5-7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  as  a  public  information  file  on  officials  of  the  Bu¬ 
reau  of  Mines  and  (b)  as  background  material  in  preparing  public 
announcements  on  assignments,  transfers  or  official  activities  of 
the  named  official.  Disclosures  outside  the  Department  of  the  In¬ 
terior  may  be  made  (1)  to  the  public  and  news  media  seeking  bio¬ 
graphical  information  about  named  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  papers  in  fol¬ 
ders,  kept  in  office  filing  cabinet.  (2)  Retrievability  -  indexed  by 
name.  (3)  Safeguards  —  stored  and  used  in  commercial  office  build¬ 
ing  leased  by  government  and  protected  by  uniformed  guards.  (4) 
Retention  and  Disposal  —  kept  as  long  as  needed  for  convenient 
reference;  no  systematic  disposal  procedure. 

System  manager(s)  and  address:  Chief,  Division  of  Public  Infor¬ 
mation,  Bureau  of  Mines,  U.S.  Department  of  the  Interior,  Colum¬ 
bia  Plaza  Office  Building,  240rE  Street,  N.W.,  Washington,  D.C. 
20241,  (202)  634-1005. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  Address  inquiries  to  the  System 
Manager. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Published  materials,  plus  information 
volunteered  by  officials  covered. 

INTERIOR/BPA  -  1. 

System  name:  Travel  Records  -  Interior,  BPA  --  1. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  BPA  employees 
who  have  traveled  on  official  business  or  changed  official  duty  sta¬ 
tions,  and  other  individuals  authorized  to  travel  at  Government  ex¬ 
pense  for  BPA. 

Categories  of  records  in  the  system:  Contains  the  traveler's  itinera¬ 
ry,  method  of  travel,  travel  expenses  claimed  and/or  paid,  receipts 
for  expenditures  claimed,  administrative  approvals,  lodging  certifi¬ 
cations,  authorizations  for  travel.  Government  transportation 
requests  issued  by  traveler,  and  travel  advance  accounts  including 
request  cards. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  5701-5709; 
Federal  Property  Management  Regulations  101-7,  Federal  Travel 
Regulations,  as  amended. 

Routine  uses  of  records  maintained  in  the  s^em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  the  establishment  of  employee  travel  or  change 
of  station  claims  for  reimbursement;  (b)  for  the  determination  of 
available  lodging  rates  whenever  BPA  employees  conduct  official 
travel;  and  (c)  control  of  amounts  of  travel  advances  and  repay¬ 
ment  of  those  amounts  provided.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  Department  of  Treasu¬ 
ry  for  reimbursement  of  travel  expenses;  (2)  to  the  U.  S.  Depart¬ 
ment  of  Justice  when  related  to  litigation  or  anticipated  litigation; 
(3)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  travel  itinera¬ 
ries  and  changes  of  station  are  maintained  manually  on  standard 
forms  in  file  folders;  records  of  travel  advances  are  maintained 
manually  on  standard  card  files;  record  of  lodging  locations  and 
rates  are  on  punchcard,  magnetic  tape,  and  computer  printout.  (2) 
Retrievability  —  indexed  by  name  of  traveler,  except  lodging  loca¬ 
tion  and  rates  which  are  indexed  by  location.  (3)  Safeguards  ~ 
records  are  maintained  in  accordance  with  43  CFR  2.51.  (4) 
Disposal maintained  at  BPA  headquarters  for  4  years  and  at  the 
records  center  for  3  years  before  being  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Branch  of  Finance  and 
Accounts,  Bonneville  Power  Administration,  P.O.  Box  3621,  Port¬ 
land,  Oregon  97208. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  travelers,  supervisors, 
voucher  preparation  clerks. 

INTERIOR/BPA-  2. 

System  name:  Payroll  Files  —  Interior,  BPA  —  2. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  BPA  annual  and 
hourly  employees. 

Categories  of  records  in  the  system:  Pay,  allowances,  retirement, 
and  leave  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq.; 
GAO  Manual,  6  GAO  1 ,  Authority  and  Responsibilities. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  are  (a)  to  prepare  schedule  of  net  pay  and  record  gross 
pay,  leave,  retirement,  and  payroll  deductions;  (b)  to  maintain 
payroll  records  for  GAO  and  other  audits;  (c)  to  provide  input  for 
BPA  cost  accounting  for  budgeting  systems.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  to  transfer  earnings 
and  withholding  data  to  State  employment  agencies  as  requested 
for  unemployment  claims;  (2)  to  transfer  earnings  for  withholding, 
data  to  Federal  and  State  income  tax  authorities;  (3)  to  transfer 
leave  and  retirement  records  to  other  Federal  agencies  when  em¬ 
ployees  transfer;  (4)  to  transfer  retirement  records  to  the  Civil  Ser¬ 
vice  Commission  for  employees  retiring,  terminating,  or  transfer¬ 
ring  outside  the  Department;  (5)  to  GAO  when  BPA  requests 
Comptroller  General  decisions;  (6)  to  the  Department  of  the  Trea¬ 
sury  for  issuance  of  checks  and  distribution  of  pay  according  to 
employee  authorizations  for  savings  and  allotments  and  other 
authorized  purposes;  (7)  to  IRS  for  tax  levies;  (8)  to  Office  of 
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Federal  Employee  Compensation  for  employees  injured  on  duty; 
(9)  to  State  welfare  agencies  on  written  request  regarding  qualifica¬ 
tions  for  food  stamps;  (10)  to  financial  organizations  for  net  pay 
and  payroll  savings  for  employees  making  deposits;  (11)  to  unions 
of  listings  of  union  dues  deductions  to  unions;  (12)  to  the  Depart¬ 
ment  of  the  Treasury  for  issuance  of  checks  to  satisfy  court  orders 
authorizing  garnishment  under  provisions  of  P.L.  93-647;  (13)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (14)  of  transfer  in  the  event  it  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal,  or  regulatory  in  nature,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (IS)  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  a  Congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  the  master  file 
information  for  processing  pay,  the  payroll  register,  leave,  and 
payroll  history  are  stored  on  microfiche  and  computer  printouts.  In 
addition,  standard  forms  and  other  authorized  forms  are  maintained 
which  cover  personnel  actions,  income  tax  withholdings,  health 
benefit  deductions,  insurance,  bond,  savings,  union,  and  authorized 
deductions,  retirement  records,  and  pay  history.  Magnetic  disk  con¬ 
tains  master  information  required  to  process  each  employee’s  pay. 
Magnetic  tape  containing  denomination  of  bonds,  amounts  of  net 
payroll  checks,  and  payroll  history  is  used  as  a  device  to  transfer 
data  to  the  Treasury  Department.  The  bond  and  net  check  tape  is 
destroyed  after  each  payroll.  Pay  history  is  transferred  to 
microfiche  or  hard  copy  via  magnetic  tape,  and  the  tape  containing 
each  pay  period’s  information  is  retained.  (2)  Retrievability  -  data 
is  filed  by  employee  name  and/or  social  security  number.  (3) 
Safeguards  —  records  are  maintained  in  accordance  with  43  CFR 
2.S1.  (4)  Retention  and  Disposal  —  the  various  payroll  records  are 
retained  in  accordance  with  regulations  which  vary  according  to 
document. 

System  manager(s)  and  address:  Chief,  Branch  of  Finance  and 
Accounts,  Bonneville  Power  Administration,  P.O.  Box  3621,  Port¬ 
land,  Oregon  97208. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  and  supplying  social  security  number 
is  required.  Se  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester  and  supply  his  social  security  number.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  employee  and  Personnel  Of¬ 
fice. 


INTERIOR/BPA  -  3. 

System  name:  Audiometric  Testing  Forms  --  Interior,  BPA  -  3. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  BPA  employees 
who  have  had  a  hearing  test  by  BPA’s  Audiometric  Technician. 

Categories  of  records  in  the  system:  Test  Form. 

Authority  for  maintenance  of  the  system:  Act  of  August  8,  1946, 
as  amended,  5  U.S.C.  7901;  OMB  Circular  A-72  of  June  18,  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  advise  employees  that  they  have  hearing  deficiencies. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  in(|uiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 


Policies  and  practices  for  storing,  retrieving,  access^,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  filed  in  file  fol¬ 
ders.  (2)  Retrievability  —  filed  by  organization,  alphabetically  within 
organization.  (3)  Safeguards  --  records  are  maintained  in  accordance 
with  43  (TFR  2.51.  (4)  Retention  and  pisposal  —  forms  destroyed  S 
years  after  separation  of  employee. 

System  manager(s)  and  address:  Safety  Manager,  Bonneville 
Power  Administration,  1002  NE.  Holladay  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Notification  procedure:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employee  and  certified  Audiometric 
Technician. 


INTERIOR/BPA-  4. 

System  name:  Automotive  Accident  Files  -  Interior,  BPA  -  4. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol¬ 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Drivers  involved 
in  automotive  accidents,  employees  and  private  drivers  involved  in 
accidents  with  employees. 

Categories  of  records  in  the  system:  Records  concerning  automo¬ 
tive  accidents,  forms,  statements,  police  reports,  claims  and  sup¬ 
porting  information,  and  pictures. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680;  Military  Personnel  and  Civilian  Employees 
Claims  Act,  31  U.S.C.  240-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  the  classification  of  the  accident,  i.e. 
preventable,  nonpreventable,  or  -  reportable  incident;  (b)  to  adju¬ 
dicate  tort  claims;  (c)  to  determine  financial  liability  and  disciplina¬ 
ry  action.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (1)  to  General  Services  Administration  for  reimbursement; 
(2)  to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or 
anticipated  litigation;  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  em¬ 
ployee  name  and  by  case  number.  (3)  Safeguards  -  records  are 
maintained  in  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  -  maintained  for  3  years,  then  transferred  to  GSA  Federal 
Records  Center  for  3  years.  Destroyed  by  shredding. 

System  manager(s)  and  address:  Safety  Manager,  Bonneville 
Power  Administration,  1002  NE.  Holladay  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Notification  procedure:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Accident  investigators,  individual  em¬ 
ployees,  witnesses,  and  State  or  local  police. 

INTERIOR/BPA  -  5. 
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Sjntcai  bum:  Motor  Vehicle  Operator  Identification  Records  —  In- 
terior.BPA  —  5. 

Sjrstcai  location:  (l)BonneviUe  Power  Administration,  1002  NE. 
HoUaday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 
(2)Bonneville  Power  Administration,  Portland  Area  Office,  919  NE. 
19th  Avenue,  P.O.  Box  3621,  Portland  Oregon  97208.  (3)  Bonneville 
Power  Administration,  Ross  Complex,  5400  NE.  Highway  99,  P.O. 
Box  491,  Vancouver,  Washington  986M.  (4)  Bonneville  Power  Ad¬ 
ministration,  Seattle  Area  Office,  415  First  Avenue  North,  Room 
250,  Seattle,  Washington  98109.  (5)  Bonneville  Power  Administra¬ 
tion  Spokane  Area  Office,  Room  561,  U.S.  Court  House,  W.  920 
Riverside  Avenue,  Spokane,  Washington  99201.  (6)  Bonneville 
Power  Administration,  Walla  Walla  Area  Office,  West  101  Poplar, 
P.O.  Box  1518,  Walla  Walla,  Washington  99362. 

Categories  of  individuals  covered  by  the  system:  BPA  employees 
holding  Motor  Vehicle  Operator  Identification  Cards. 

Categories  of  records  in  the  system:  Application  form  and  Physical 
Fitness  Inquiry. 

Authority  for  maintenance  of  tte  system:  Section  21  Ij  of  the 
Federal  Property  and  Administrative  Services  Act  of  1949,  as 
amended,  40  U.S.C.,  491]. 

Rontine  nacs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  determine  eligibility  for  motor  vehicle  operator  identifi¬ 
cation  cards.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
liti^tion  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  oi^er 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  Uie  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in- 
di^ual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  filed  manually. 
(2)  Retrievability  —  alphabetically  by  employee  name.  (3) 
Safeguards  -  records  are  maintained  in  accordance  with  43  CFR 
2.51.  (4)  Retention  and  Disposal  ~  Application  form  is  filed  in  em¬ 
ployee’s  official  personnel  file  and  Physical  Fitness  Inquiry  is 
retained  or  destroyed  at  the  discretion  of  the  issuing  officer. 

System  managcits)  and  address:  Safety  Manager,  Bonneville 
Power  Administration.  1002  NE.  HoUaday  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Notificadoa  procednre:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

ContestiBg  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  BPA  employee  and  supervisors. 


INTERIOR/BPA-  6. 

System  name:  Industrial  Accident  FUes  and  Employee  Claims  Files 
—  Interior,  BPA  --  6. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Employees,  con¬ 
tractors,  or  private  parties  involved  in  serious  accidents  with  BPA 
facilities  or  employees  filing  claims  for  lost  or  damaged  personal 
property. 

Categories  of  records  in  the  system:  Records  concerning  accidents 
involving  serious  injury,  death,  or  which  could  have  resulted  in 
serious  injury  or  death.  Forms,  statements,  police  reports,  claims 
and  supporting  information,  and  pictures. 

Antbority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680;  Military  Personnel  and  Civilian  Employees 
Claims  Act,  31  U.S.C.  240-243;  Federal  Employees  Compensation 
Act,  5  U.S.C.  8101-8193. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 


records  are  (a)  to  analyze  the  facts  and  circumstances  surrounding 
each  accident  for  cause,  (b)  adjudication  of  tort  and  employee 
claims.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  another  Federal  agency,  or  a  State  or  local  government 
having  partial  or  complete  jurisdiction  over  the  claim  or  related 
claims;  (2)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (3)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  state,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  fil4  folders.  (2)  Retrievability  --  indexed  by  clai¬ 
mant’s  name  and  by  case  number.  (3)  Safeguards  ~  records  are 
maintained  in  accoiriance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  -  maintained  for  3  years  then  transferred  to  GSA  Federal 
Records  Center  for  4  years,  and  destroyed  by  shredding;  except  for 
fatalities  which  are  retained  indefinitely  in  Safety  Office. 

System  manager(s)  and  address:  Safety  Manager,  Bonneville 
Power  Administration,  1002  NE.  HoUaday  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Notification  procedure:  System  Manager.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Accident  investigators,  individual  em¬ 
ployees,  witnesses,  and  State  or  local  police. 

INTERIOR/BPA-  7. 

System  name:  Safety  Training  Files  -  Interior,  BPA  -  7. 

System  location:  Bonneville  Power  Administration,  1002  NE.  Hol- 
laday  Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Categories  of  individuais  covered  by  the  system:  BPA  employees 
who  have  completed  safety  training  courses  offered  by  BPA. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  em¬ 
ployee  names  by  organization  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C  4101,  et  seq.; 
Executive  Order  1 1 348  (April  20,  1  %7). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  which  employees  have  valid  first  aid 
cards;  (b)  to  determine  which  employees  hold  certifications  to  ac¬ 
cess  BPA  facilities  and  (c)  to  determine  which  drivers  have 
completed  defensive  driver  courses.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (I)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  computer  list 
and  manual  files.  (2)  Retrievability  —  ^phabetically  by  employee 
name  within  organization  code.  (3)  Safeguards  —  records  are  main¬ 
tained  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  - 
-  destroyed  by  shredding  when  new  list  is  issued.  Manual  files  are 
destroyed  by  shredding  upon  separation  of  employee. 

System  manager(s)  and  address:  Safety  Manager,  Bonneville 
Power  Administration,  1(K)2  NE.  HoUaday  Street,  P.().  Box  3621, 
Portland,  Oregon  97208. 

Notification  procedure:  Same  as  above.  A  written  signed  request 
stating  the  requester  seeks  information  concerning  records  pertain¬ 
ing  to  him  is  required.  See  CFR  2.60. 
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Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  employees  who  have 
completed  BPA  safety  training  courses,  class  attendance  rosters, 
test  papers,  substation  operators. 

INTERIOR/BPA~  8. 

System  name:  Plant  Services  History  Files  --  Interior,  BPA  --  8. 

System  location:  Office  of  the  Chief,  Branch  of  Plant  Services  - 
EJ,  Bonneville  Power  Administration,  U.S.  Department  of  the  In¬ 
terior,  5400  NE.  Highway  99,  P.O.  Box  491,  Vancouver,  Washing¬ 
ton  98660.  Services,  Bonneville  Power  Administration. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  or  are  employed  by  the  Branch  of  Plant 

Categories  of  records  in  the  system:  Contains  records  concerning 
labor  performed  by  above  defined  individuals  including  type  of 
work,  rate,  pay,  and  travel  and  per  diem  status,  and  for  whom 
these  services  were  performed. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921,  31  U.S.C  24;  Budget  and  Accounting  Act  of  1950,  as 
amended,  31  U.S.C.  65-66. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  apd  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  a  detailed  record  of  costs  incurred  for 
labor  against  any  plant  services  requested  on  a  monthly  basis,  (b) 
to  provide  backup  for  charges  for  work  performed  for  other 
Federal  agencies  under  the  cross-servicing  agreements  authorized 
by  GSA  Bulletin  FPMR  lOO.G-23  and  (c)  to  provide  backup  for 
charges  against  contractors  and  other  vendors  for  corrective  work 
performed  by  the  Branch  of  Plant  Services.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Depart¬ 
ment  of  Justice  when  related  to  litigation  or  anticipated  litigation; 
(2)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
magnetic  tape.  (2)  Retrievability  —  indexed  by  individual's  position 
number  and  time  period  involved.  (3)  Safeguards  —  records  are 
maintained  in  accordance  with  43  CFR  2.51.  (4)  Disposal  ~  tapes 
are  erased  after  10  years  as  authorized  under  BPA  Records 
Disposal  Schedule.  (5)  Officials  having  access  to  system  ~  BPA 
management,  administrative,  and  accounting  personnel. 

System  manager(s)  and  address:  Chief,  Branch  of  Plant  Services  - 
EJ,  Bonneville  Power  Administration,  U.S.  Department  of  the  In¬ 
terior,  5400  N.E.  Highway  99,  P.O.  Box  491,  Vancouver,  Washing¬ 
ton  98660. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him/her  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  Daily  Time  Reports  and  leave  applica¬ 
tions  completed  and  signed  by  individuals  defined  in  ‘Category  of 
Individuals*. 


INTERIOR/BPA  -  9. 

System  name:  Plant  Services  Personal  Accountability  Property 
System  --  Interior,  BPA  -  9. 

System  location:  Branch  of  Plant  Services  -  EJ,  Bonneville  Power 
Administration,  U.S.  Department  of  the  Interior,  5400  NE. 
Highway  99,  P.O.  Box  491,  Vancouver,  Washington  98660. 


Categories  of  individuals  covered  by  the  system:  BPA  craftsmen 
and  supervisors  who  are  authorized  to  have  tools  and  work  equip¬ 
ment  assigned  to  them. 

Categories  of  records  in  the  system:  Contains  records  concerning 
the  types,  quantity,  make  and  models,  and  value  of  equipment  as¬ 
signed  to  individuals  and  crews. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  Section  202(b),  40  U.S.C. 
483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  inventories  to  satisfy  other  FPMR 
requirements;  (b)  to  maintain  a  record  of  location  of  emergency 
equipment;  (c)  to  control  equipment  assignments  authorized  under 
union  contracts;  (d)  to  provide  management  information  necessary 
for  the  budgeting  and  allocation  of  equipment  funds;  and  (e)  to  pro¬ 
vide  evidence  of  assignment,  location,  and  value  when  government 
property  is  stolen.  Disclosures  outside  the  Department  of  the  Interi¬ 
or  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  on  magnetic 
disks.  (2)  Retrievability  —  by  position  number,  name,  and  BPA  em¬ 
ployee  identification  number.  (3)  Safeguards  -  records  are  main¬ 
tained  in  accordance  with  43  CFR  2.51.  (a)  Reports  do  not  include 
‘sensitive*  information  and  (b)  Special  reports  are  personally 
handed  to  the  requester  after  identification  of  a  bona  fide  need.  (4) 
Disposal  —  tapes  are  erased  after  10  years  as  authorized  under  BPA 
Records  Disposal  Schedule.  (5)  Officials  having  access  to  system  - 
BPA  management,  administrative,  and  accounting  personnel. 

System  manager(s)  and  address:  Chief,  Branch  of  Plant  Services  - 
EJ,  Bonneville  Power  Administration,  U.S.  Department  of  the  In¬ 
terior,  5400  NE.  Highway  99,  P.O.  Box  491,  Vancouver,  Washing¬ 
ton  98660. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him/her  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Requests  for  access  for  special  reports 
not  included  in  routine  uses  may  be  addressed  to  the  System 
Manager.  The  requests  must  be  in  writing  and  signed  by  the 
requester.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  BPA  employees  who  have  authority  to 
have  tools  and  work  equipment. 

INTERIOR/BPA-10. 

System  name:  Land  Records— Interior,  BPA  —  10. 

System  location:  (1)  Bonneville  POwer  Administration,  Branch  of 
Land,  1002  NE.  Holladay  Street,  P.O.  Box  3621,  Portland,  Oregon 
97208.  (2)  Portland  Area  Office,  Lloyd  Plaza  Building,  919  NE.  19th 
Avenue,  Room  201,  P.O.  Box  3621,  Portland,  Oregon  97208.  (3) 
Ross  Complex,  5400  NE.  Highway  W,  P.O.  Box  491,  Vancouver, 
Washington  98660.  (4)  Spokane  Area  Office,  U.S.  Court  House, 
West  920  Riverside  Avenue,  Room  561,  Spokane,  Washington 
99201.  (5)  Walla  Walla  Area  Office,  West  101  Poplar,  P.O.  Box 
1518,  Walla  Walla,  Washington  99362. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
companies  from  whom  or  to  whom  BPA  has  acquired  or  given  in¬ 
terests  in  land. 

Categories  of  records  in  the  system:  The  records  contain  the  in¬ 
dividual’s  name,  description  of  land  tract,  type  of  agreement,  rights 
granted  or  received,  and  history  of  the  transaction. 

Authority  for  maintenance  of  the  system:  Bonneville  Project  Act: 
Act  of  August  20,  1937;  16  U.S.C.  832a(c)(e)  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  answer  questions  regarding  land  rights  which 
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BPA  has  granted  to  individuals  or  land  rights  individuals  have 
granted  to  BPA;  and  (b)  as  a  data  source  used  to  update  maps.  Dis- 
'  closures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
other  Federal  agencies  as  questions  arise  concerning  specific  tracts 
of  land;  (2)  to  individuals,  companies,  or  private  organizations  to 
answer  questions  concerning  tracts  of  land;  (3)  to  the  U.  S.  Depart¬ 
ment  of  Justice  when  related  to  litigation  or  anticipated  litigation; 
(4)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  ta  appropriate  Federal, 
State,  local  or  foreign  agencies  respionsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license;  (S)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  --  maintained  on 
computer  punch  cards  and  magnetic  tape;  maintained  manually  in 
file  folders  and  card  files;  the  land  tract  register  is  stored  in  a  safe; 
computer  records  (punched  cards)  are  stored  in  a  cabinet.  (2) 
Retrievability  —  indexed  by  line  identification,  tract  number,  and 
contract  number;  cross  referenced  by  name  of  landowner,  grantee, 
or  grantor.  (3)  Safeguards  ~  records  are  maintained  in  accordance 
with  43  CFR  2.51.  (4)  Disposal  --  records  are  permanently  retained; 
magnetic  tape  file  is  updated  as  needed  and  old  tape  erased. 

System  manager(s)  and  address:  Chief,  Branch  of  Land,  Bon¬ 
neville  Power  Administration,  P.O.  Box  3621,  Portland,  Oregon 
97208. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertaining  to  him  by  contacting 
the  System  Manager.  See  43  CFR  2.63. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.63. 

Contesting  record  procedures:  Individuals  who  wish  to  contest 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  comes  from 
individual  landowners,  grantees,  or  grantors;  BPA  officials;  and 
State  and  local  authorities. 

INTERIOR/BPA -11. 

System  name:  Accounts  Receivable-Interior,  BPA  —  II. 

System  location:  Branch  of  Finance  and  Accounts,  Bonneville 
Power  Administration,  1002  NE.  Holladay  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
arc  indebted  to  BPA. 

Categories  of  records  in  the  system:  The  records  contain  the  in¬ 
dividual’s  name,  bill  number,  amount  owed,  and  date  of  billing. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  assure  collection  of  amounts  due;  (b)  to  provide 
data  for  accounting  results;  (c)  to  verify  payment  activity  by  in¬ 
dividuals;  and  (d)  to  verify  accuracy  of  accounting  results.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  relateE  8  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  E  8  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  ot  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  —  maintained 
manually  in  file  folders.  (2)  Retrievability  -  records  are  maintained 
in  accordance  with  43  CFR  2.S1.  (4)  Disposal  —  records  are  trans¬ 
ferred  to  Federal  Records  Center  2  years  after  file  is  closed  and 
destroyed  by  shredding  4  years  thereaher. 

System  managerfs)  and  address:  Chief,  Branch  of  Finance  and 
Accounts,  Bonneville  Power  Administration,  1002  NE.  Holladay 
Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  contacting  the 
System  Manager.  See  43  CFR  2.63. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.63. 


Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  comes  from 
the  individual  to  whom  it  applies,  BPA  officials,  and  law  enforce¬ 
ment  officials. 


INTERIOR/BPA-12. 

System  name:  Report  of  Inventions— Interior,  BPA  —  12. 

System  location:  Branch  of  Substation  Design,  Bonneville  Power 
Administration,  1002  NE.  Holladay  Street,  P.O.  Box  3621,  Port¬ 
land,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  BPA  employees 
who  have  produced  an  invention. 

Categories  of  records  in  the  system:  The  records  contain  the  in¬ 
dividual's  name,  address,  title,  job  description  of  the  invention,  and 
copies  of  correspondence  between  the  inventor  and  the  Office  of 
the  Solicitor. 

Authority  for  maintenance  of  the  system:  43  CFR  6.4-6.6,  Execu¬ 
tive  Order  10096  (January  23,  1950),  Executive  Order  10930  (March 
24,  1%1),  43  CFR  6  4-6.6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  employee’s  rights  to  license  invention; 
(b)  to  determine  status  of  invention  in  process  of  securing  patent. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (I) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  federal.  State,  local  or  foreign  agencies  responsible  for 
innvestigating  or  prosecuting  the  violation  or  for  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  order  or  license;  (3)  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  a  Con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained 
manually  in  file  folder.  (2)  Retrievability  -  indexed  by  individual 
name  and  title  of  invention.  (3)  Safeguards  —  records  are  main¬ 
tained  in  accordance  with  43  CFR  2.51.  (4)  Disposal  —  records  are 
transferred  to  Federal  Record  Center  after  10  years  and  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Chief,  Branch  of  Substation 
Design,  Bonneville  Power  Administration,  1002  NE.  Holladay 
Street,  P.O.  Box  3621 ,  Portland,  Oregon  97208. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertaining  to  him  by  contacting 
the  System  Manager.  See  43  CFR  2.M. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.63. 

Contesting  record  procedures:  Individuals  who  wish  to  contest 
their  records  should  contact  the  System  Manager.  See  43  CFBl2.71. 

Record  source  categories:  Information  in  this  system  comes  from 
the  individual  inventor. 


INTERIOR/BPA-13. 

System  name:  Parking  Assignment  Records— Interior,  BPA  —  13. 

System  location:  Bonneville  Power  Administration,  Branch  of  Ad¬ 
ministrative  Services,  1002  NE.  Holiday  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  a  parking  permit. 

Categories  of  records  in  the  system:  Name  of  individual,  work 
telephone  number,  service  computation  date,  and  individual’s  work 
location. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471,  et  seq.; 
FMC  74-1;  FPMR  Temporary  Regulation  D-43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  assign  parking  permits  and  assist  in  locating  car  pools. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
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investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp<^ng  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  file.  (2)  Retrievability  -  indexed  by  name  of  individual  and 
parking  stall  number.  (3)  Safeguards  -  locked  file  cabinet  within 
locked  room.  (4)  Disposal  —  records  destroyed  every  6  months 
when  new  file  is  created. 

Syrtem  manager(s)  and  address:  Chief,  Branch  of  Administrative 
Services,  Bonneville  Power  Administration,  P.O.  Box  3621,  Port¬ 
land,  Oregon  97208. 

Notification  procedure:  Inquiries  regarding  the  existence  of  record 
should  be  addressed  to  the  System  Manager.  A  written,  signed 
request  stating  that  the  requestor  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requestor.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Data  furnished  by  the  individual. 
INTERIOR/BPA-14. 

System  name:  Security  Clearance  File-Interior,  BPA  —  14. 

System  location:  Branch  of  Personnel  Management,  Bonneville 
Power  Administration,  1002  NE.  Holladay  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Occupants  of 
critical-sensitive  and  non-critical  sensitive  positions. 

Categories  of  records  in  the  system:  Contains  notice  of  level  of 
security  clearance  granted  to  the  individual  or  notice  of  full-field 
report  as  well  as  standard  form  86  and  ERDA  KParts  1  and  2)  sup¬ 
plied  by  individual,  as  appropriate. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 
Routine  uses,  of  records  maintained  in  the  System,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  document  clearances  granted  to  individuals.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  file  maintained 
in  individual  folders.  (2)  Retrievability  -  folders  identified  by  em¬ 
ployee  name.  (3)  Safeguards  -  folders  contained  in  locked  cabinet. 
(4)  Retention  and  Disposal  -  destroyed  when  clearance  requirement 
no  longer  exists  or  when  employee  separates. 

System  manager(s)  and  address:  Chief,  Branch  of  Personnel 
Management,  Bonneville  Power  Administration,  1002  NE.  Holladay 
Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requestor  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requestor.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  supplied  by  individual,  the 
U.S.  Civil  Service  Commission,  and  the  Energy  Research  and 
Development  Administration. 

INTERIOR/GS-  1. 


System  name:  Payroll,  Attendance  and  Leave  Records  -  Interior, 

GS-1.  (2)  Input  documents  supplied  by  all  facilities  of  the  U.S. 

Geological  Survey.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  All  Geological 
Survey  Employees. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  grade,  step  and  salary;  organization,  retirement  or  FICA 
data  as  applicable;  Federal,  State  and  local  tax  deductions,  as  ap¬ 
propriate;  IRS  tax  lien  data;  savings  bond  and  charity  deductions; 
regular  and  optional  Government  life  insurance  deductions;  health 
insurance  deduction  and  plan  or  code;  cash  award  data,  jury  duty 
data;  military  leave  data;  pay  differentials;  union  dues  deductions; 
allotments,  by  type  and  amount;  financial  institution  code  and  em¬ 
ployee  account  number;  leave  status  and  leave  data  of  all  types; 
time  and  attendance  records;  cost  of  living  allowances;  mailing  ad¬ 
dress;  co-owner  and/or  beneficiary  of  bonds;  marital  status  and 
number  of  dependents;  and  ‘Notification  of  Personnel  Action*.  The 
individual  records  listed  are  included  only  as  pertinent  to  the  in¬ 
dividual  employees. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5101,  et  seq.; 
Title  6,  GAO  Policy  and  Procedure  Manual;  31  U.S.C.  66(a);  Sec¬ 
tions  112(a)  and  113  of  the  Budget  and  Accounting  Procedures  Act 
of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  (a)  to  issue  pay  to  employees,  and  (b)  distribute  pay 
according  to  the  directions  of  employees  for  allotments,  financial 
institutions,  savings  bonds,  charitable  institutions  and  other  pur¬ 
poses  authorized.  Disclosures  outside  the  Department  of  the  Interi¬ 
or  may  be  made  to:  (I)  Report  and  send  tax  withholdings  to  the  In¬ 
ternal  Revenue  Service  and  state  and  local  taxing  authorities;  (2)  re¬ 
port  and  send  FICA  deductions  to  the  Social  Security  ADministra- 
tion;  (3)  report  and  send  withholdings  for  health  and  life  insurance 
to  the  Civil  Service  Commission  and  authorized  insurance  carriers; 
(4)  report  and  send  contributions  to  agents  of  charitable  institu¬ 
tions;  (5)  report  and  send  deductions  for  dues  to  labor  unions;  (6) 
send  W-2  statements  annually  to  taxing  authorities;  (7)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (8)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (9)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (10)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (11)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  both  machine 
readable  and  manual  (2)  Retrievability  -  by  name  or  social  security 
number  of  employee.  (3)  Safeguards  -  storage  equipment  and 
rooms  locked  when  not  in  use.  Access  is  restricted  to  authorized 
personnel  only.  Computer  and  payroll  personnel  are  instructed  as  to 
the  need  for  security  and  confidentiality.  (4)  Disposal  —  retained 
on-site  until  GAO  audit,  then  destroyed  or  transferred  to  Federal 
Records  Center,  as  appropriate  according  to  GAO  fiscal  records 
program,  or  GSA  General  Records  Schedules. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  is  required  from  anyone  seeking  information  concerning 
him/her. 

Record  access  procedures:  Requests  for  access  to  records  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  amendment  should 
also  be  addressed  to  the  System  Manager  and  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Subject  individuals,  supervisors, 
timekeepers  and  personnel  records. 

INTERIOR/GS-  2. 
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System  name:  Authorized  Cashier,  Alternate  Cashier,  Certifying  Of¬ 
ficer  and  Cashierand  Collection  Officers  -  Interiorand  GS--2. 

System  location:  Geological  Survey,  National  Center,  Reston, 
Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Authorized 
Cashiers,  Alternate  Cashiers,  Certifying  Officers  and  Cashiers  • 
Collection  Officers  assigned  to  perform  these  functions  in  the  con¬ 
duct  of  Survey  financial  business. 

Categories  of  records  in  the  system:  Up-to-date  records  including 
name  and  address  showing  authorizations  for  certain  persons  to 
perform  the  functions  of  cashier,  alternate  cashier,  certifying  of¬ 
ficer,  and  cashier  -  collection  officer. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pjirposes  of  such  uses:  The  primary  use  of  the 
records  is  to  maintain  records  of  authorizations  for  individuals  to 
perform  the  functions  of  cashiers,  alternate  cashier,  certifying  of- 
hcer  and  cashier  -  collection  officers.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  to:  (1)  The  U.  S.  Treasury  to 
maintain  Treasury  records  on  these  functions;  (2)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (3)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (S)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (6)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  by  name  of  in¬ 
dividual.  (3)  Safeguards  —  access  limited  to  those  personnel  who 
have  requirement  for  access.  (4)  Disposal  --  retained  and  disposed 
of  according  to  GSA  General  Records  Schedules. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  A  written  and  signed  request  from  the 
requester  seeking  information  about  him  or  herself  is  required  and 
is  submitted  to  the  System  Manager. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.63 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals  and  supervisors. 

INTERIOR/GS  -  3. 

System  name:  Accounts  Receivable  —  Interior,  GS-3. 

System  location:  Geological  Survey,  National  Center,  Reston, 
Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Debtors  owing 
money  to  the  Geological  Survey,  including  employees,  former  em¬ 
ployees,  business  firms,  institutions  and  private  individuals.  (The 
records  contained  in  this  system  which  pertain  to  individuals  con¬ 
tain  principally  proprietary  information  concerning  sole  proprietor¬ 
ships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Privacy 
Act.  The  system  also  contains  records  concerning  corporations  and 
other  business  entities.  These  records  are  not  subject  to  the  Privacy 
Act.) 

Categories  of  records  in  the  system:  Name  and  address,  amount 
owed,  and  service,  overpayment  or  other  accounting;  invoice 
numb^. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  S701-09;  FPMR 
101-7;  Treasury  Fiscal  Requirements  Manual. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usm:  The  primary  use  of  the 
records  is  to  bill  persons  and  firms  owing  money  to  the  Geological 
Survey.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  to:  (1)  The  U.  S.  Cvil  Service  Commission  for  reporting  pur¬ 
poses;  (2)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (3)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (S)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (6)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual  form  in 
file  folders.  (2)  Retrievability  ~  by  individual  name.  (3)  Safeguards  - 
-  handling  by  authorized  personnel  only.  (4)  Disposal  —  retained 
until  payment  received  and  account  audited,  then  disposed  of  in  ac¬ 
cordance  with  Records  Control  Schedule. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  A  written  and  signed  request  from  the 
requester  seeking  information  about  him/her  is  required  and  is  sub¬ 
mitted  to  the  System  Manager. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  System  Manager  and  must  meet  the  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  amendment  should  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Subject  individual,  contracting  officer, 
accounting  records. 

INTERIOR/GS-  5. 

System  name:  Contract  Files  --  Interior,  GS— S. 

System  location:  Branch  of  Procurement  and  Contracts, -Geologi¬ 
cal  Survey,  National  Center,  Reston,  Virginia,  CA-13,  CO-15  and 
VA-6. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracts  with  the  Geological  Survey.  (The  records  contained 
in  this  system  which  pertain  to  individuals  contain  principally 
proprietary  information  concerning  sole  proprietorships.  Some  of 
the  records  in  the  system  which  pertain  to  individuals  may  reflect 
personal  information,  however.  Only  the  records  reflecting  personal 
information  are  subject  to  the  Privacy  Act.  The  system  also  con¬ 
tains  records  concerning  corporations  and  other  business  entities. 
These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Record  of  contract  informa¬ 
tion,  from  inception  of  requirement,  through  contract  award,  con¬ 
tract  administration  and  completion  of  the  contract.  Copies  of  con¬ 
tractor  and  technical  and  cost  proposals,  documentation  pertaining 
to  the  award,  contract  and  miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  481. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  in  awarding  and  administering  contracts  through  their 
completion.  Disclosure  outside  the  Department  of  the  Interior  may 
made:  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
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benefit;  (S)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  d  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  RetrieVability  --  by  name  of  in¬ 
dividual  contractor  and  by  contract  number.  (3)  Safeguards  — 
proprietary  technical  and  cost  information  maintained  separately  in 
locked  cabinet.  (4)  Disposal  -  retained  and  disposed  of  according  to 
GSA  General  Records  Schedule. 

System  managerfs)  and  address:  Assistant  Chief,  Branch  of 
Procurement  and  Contracts,  Geological  Survey,  Department  of  the 
Interior,  National  Center,  Reston,  VA  22092. 

Notification  procedure:  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  must  be  addressed  to  the  System  Manager.  See  43  CFR  2.60. 

Record  access  procedures:  Requests  for  access  shall  be  addressed 
to  the  System  Manager,  signed  by  the  requester  and  meet  the  con¬ 
tent  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.71. 

Record  source  categories:  Information  comes  from  the  individual 
contractor. 


INTERIOR/GS  -  6. 

System  name:  RELOS  Records  --  Interior,  GS-6. 

System  location:  Branch  of  General  Services,  Geological  Survey, 
National  Center,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Survey  employees 
in  the  Washington  Metropolitan  Area. 

Categories  of  records  in  the  system:  Names  of  individual  em¬ 
ployees,  social  security  numbers,  office  telephones,  location  codes, 
room  numbers,  mail  stop  numbers,  organization  codes,  pailcing  per¬ 
mit  numbers,  carpool  numbers,  names  of  individuals  who  qualify 
for  preferential  parking  due  to  handicap  or  position,  makes  of  cars 
and  license  numbers,  home  addresses  and  telephone  numbers. 

Authority  for  malnteuance  of  the  system:  5  U.S.C.  3101,  40  U.S.C. 
483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of 
these  records  are:  (a)  To  prepare  the  bureau  telephone  directories; 
(b)  to  issue  parking  permits;  (c)  to  make  carpool  assignments;  (d)  to 
prepare  space  occupancy  reports.  Disclosure  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  :  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual;  (4)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (S)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  RElevant  to  the  hiring 
or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  and  computerized  form.  (2)  Retrievability  —  by  name  or  so¬ 
cial  security  number.  (3)  Safeguards  -  records  kept  in  locked 
cabinets  for  use  of  Branch  of  General  Services  personnel  only.  (4) 
Disposal  -  retained  until  obsolete,  then  destroyed. 

System  manager(s)  and  address:  Chief,  Branch  of  General  Ser¬ 
vices,  Geological  Survey,  National  Center,  Reston,  Virginia  22092. 

Notification  procedure:  Same  as  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63. 

Contesting  record  procedures:  Same  aS  above.  See  43  CFR  2.71. 

Record  source  categories:  Information  came  from  individual. 

INTERIOR/GS  -  7. 


System  name:  Personal  Property  Accountability  Records  ~  Interior- 

7. 

System  location:  (1)  Branch  of  General  Services,  Geological  Sur¬ 
vey,  National  Center,  Reston,  Virginia  22092.  (2)  Administrative  of¬ 
fices  in  all  or  substantially  all  field  locations.  (See  Appendix  for  ad¬ 
dresses).  (3)  Facilities  of  Geological  Survey  designated  VA-6,  CO- 
IS  and  CA-13  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Survey  employees 
who  are  accountable  for  government  owned  controlled  property. 

.Categories  of  records  in  the  system:  Records  of  assignment  of  an 
internal  identification  number  and  acknowledgement  of  receipt  by 
employees.  Records  of  transfers  to  other  accountable  employees. 
Inventory  records  containing  employee  social  security  numbers  and 
duty  stations. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to:  (a)  Maintain  control  over  bureau  owned  and  con¬ 
trolled  property;  (b)  to  maintain  up-to-date  inventory  of  the  proper¬ 
ty  and  to  record  accountability  for  the  property.  Disclosure  outside 
the  Department  of  the  Interior  may  be  made:  (1)  To  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (2)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  Statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (S)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  records  are 
both  manual  and  computerized.  (2)  Retrievability  -  by  employee 
social  security  number.  (3)  Safeguards  —  access  by  authorized  em¬ 
ployees  only.  (4)  Disposal  -  when  obsolete. 

System  manager(s)  and  address:  Chief,  Branch  of  General  Ser¬ 
vices,  Geological  Survey,  National  Center,  Reston,  Virginia  22092. 

Notification  procedure:  Same  as  above  or  to  individual  installa¬ 
tions.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  above  or  to  individual  installa¬ 
tions  for  aecess.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  employees. 

INTERIOR/GS  -  8. 

System  name:  Accident  Reports  and  Investigations  -  Interior,  GS-- 

8. 

System  location:  Branch  of  General  Services,  Geological  Survey, 
National  Center,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
the  Geological  Survey  who  have  had  on-the-job  accidents. 

Categories  of  records  in  the  system:  Form  DI-134,  Accident  Re¬ 
ports,  correspondence,  historical  information  and  corrective  action 
reviews  relating  to  accidents  which  have  occurred  on-the-job. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  7902. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are:  (a)  To  maintain  records  of  accidents  in  which  Survey 
employees  have  been  involved;  (b)  to  report  statistics  and  trends  of 
the  Departments;  (c)  to  monitor  and  report  progress  of  the  safety 
program  in  the  Survey,  using  historical  data  and  records  of  actions 
taken.  Disclosure  outside  the  Department  of  the  Interior  may  be 
made:  (1)  To  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
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license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Feder^,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  (1)  Storage  ~  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  by  name  of  in¬ 
dividual.  (3)  Safeguards  -  kept  in  locked  cabinet.  Access  limited  to 
authorized  personnel.  (4)  Disposal  ~  retained  on-site. 

System  manager(s)  and  address:  Survey  Safety  Management  Of¬ 
ficer,  Branch  of  General  Services,  Geological  Survey,  National 
Center,  Reston,  Virginia  22092. 

Notification  procedure:  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  must  be  addressed  to  the  System  Manager.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  must  be  in  writ¬ 
ing,  signed  by  the  requester,  submitted  to  the  System  Manager,  and 
meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.71. 

Record  source  categories:  Accident  victims,  witnesses,  super¬ 
visors  and  investigators. 


INTERIOR/GS-  9. 

System  name:  National  Research  Council  Grants  Program  —  Interi¬ 
or,  GS -9. 

System  location:  (1)  Office  of  the  Chief  Geologist,  Geologic  Divi¬ 
sion,  Reston,  Virginia  22092.  (2)  National  Research  Council,  2101 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20418. 

Categories  of  individuals  covered  by  the  system:  Contains  name, 
grade,  title,  organization,  and  place  of  birth  of  person  being  granted 
-  access.  Also  file  of  SF  171  and  college  transcripts  for  each  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  31,  et  seq.,  5 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  evaluate  individuals  being  considered  for  grants  made 
through  the  National  Research  Council.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made:  (1)  To  the  National 
)  Research  Council  for  evaluation  purposes;  (2)  to  the  U.  S.  Depart¬ 
ment  of  Justice  when  related  to  litigation  or  anticipated  litigation; 
(3)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
Statute,  rule,  regulation,  order  or  license:  (4)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (S)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (6)  to  Federal.  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual  system 
maintained  in  cardex  and  legal  Hies  showing  data  on  Research  As¬ 
sociates  assigned  to  U.S.  Geological  Survey,  Geologic  Division 
under  this  program.  (2)  Retrievability  --  indexed  by  name.  (3) 
Safeguards  --  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.S1.  (4)  Retention  and  Disposal  —  records  disposed  of 
periodically  as  prescribed  under  records  control  system. 

System  managerfs)  and  address:  Deputy  Chief  Geologist,  U.S. 
Geological  Survey,  National  Center  Mail  Stop  911,  Reston,  Virginia 
22092,  Phone  (703)  860-6531. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  of  5  U.S.C.  552a(k)(5),  the  Department 
of  the  Interior  has  adopted  a  regulation  (43  CFR  2.79(c))  which  ex¬ 
empts  this  system  from  the  provisions  of  5  U.S.C.  552a(cK3),  (d). 


(cKl),  (eX4KG),  (H)  and  (I)  and  (f)  to  the  extent  that  the  system 
consists  of  investigatory  material  compiled  solely  for  the  purpose 
of  determining  suitability,  eligibility  or  qualifications  for  federal 
civilian  employment.  The  reasons  for  adoption  of  this  regulation  are 
set  out  at  40  FR  37217  (August  26,  1975).  and  (I),  and  (f). 

INTERIOR/GS- 10. 

System  name:  Lunar  Sample  —  Interior,  GS-10. 

System  location:  Office  of  Environmental  Geology,  Branch  of  As- 
trogeology.  Geologic  Division,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Records  of  Prin¬ 
cipal  Investigators,  NASA  Lunar  sample  program,  Houston,  and 
hand  receipts  on  Lunar  Samples  obtained  from  NASA  for  Scien¬ 
tific  Analysis.  Contains  the  name  and  location  of  individual  who 
used  lunar  sample. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  31,  et  seq.. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  maintain  up-to-date  and  accurate  documentation  regard¬ 
ing  which  employees  have  custody  of  lunar  sample  material  lent  by 
NASA.  Disclosure  outside  the  Department  of  the  Interior  may  be 
made:  (1)  To  the  National  Aeronautics  and  Space  Administration 
for  property  accounting  purposes;  (2)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (3)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (4)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual;  (5)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (6)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  manual  system. 
(2)  Retrievability  -  maintained  to  identify  individual  using  Lunar 
Samples  —  Date  received  and  returned  to  NASA  —  so  that  samples 
will  not  be  lost  and  can  be  located  anytime.  (3)  Safeguards  — 
laboratories  where  samples  are  stored  are  locked  at  night.  Only 
principal  investigators  have  access  to  records.  (4)  Retention  and 
Disposal  —  records  disposed  of  periodically  in  accordance  with 
records  control  procedures. 

System  manager(s)  and  address:  Project  Chief,  Branch  of  As- 
trogeology.  Office  of  Environmental  Geology,  U.S.  Geological  Sur¬ 
vey,  Room  3C400,  Mail  Stop  929,  Reston,  Virginia  22092,  Phone 
(703)  860-6787. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  reqifester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  being 
maintained. 

INTERIOR/GS-11. 

System  name:  Security  —  Interior,  GS-Il. 

System  location:  (1)  Office  of  the  Chief  Geologist,  Geologic  Divi¬ 
sion,  Reston,  Virginia  22092.  (2)  Central  and  Western  Regional  Of¬ 
fices  of  the  Geologic  Division.  (See  Appendix  for  addresses.) 

Categories  of  individual9covered  by  the  system:  Record  of  Securi¬ 
ty  Clearance,  for  Division  personnel;  contains  name,  grade,  or¬ 
ganization  and  place  and  date  of  birth  and  type  of  security 
clearance  of  person  being  granted  access. 

Authority  for  maintenance  of  the  system:  Executive  Order  10501. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  keep  current  records  on  security  clearances  in  the 
Geologic  Division.  Disclosure  outside  Jhe  Department  of  the  Interi¬ 
or  may  be  made:  (1)  To  the  U.  S.  Department  of  Justfce  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State  or  local,  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
ogrant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  manual  systems 
maintained  in  locked  cardex  and  legal  size  files.  (2)  Retrievability  — 
indexed  by  individual  name.  (3)  Safeguards  —  maintained  with 
security  meeting  the  requirements  of  43  CFR  2.51.  (4]^  Retention 
and  Disposal  ~  records  on  former  employees  disposed  under 
prescribed  procedures. 

System  manager(s)  and  address:  Deputy  Chief  Geologist,  U.S. 
Geological  Survey,  National  Center,  Mail  Stop  911,  Reston,  Vir¬ 
ginia  22092  Phone  (703)  860-6531. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/GS--12. 

System  name:  Project  Descriptions  and  Work  Plans  and  Accom¬ 
plishments  ~  Interior,  GS-12. 

System  location:  Budget  and  Program  Office,  Office  of  the  Chief 
Geologist,  U.S.  Geological  Survey,  Reston,  Virginia  22091. 

Categories  of  individuals  covered  by  the  system:  Scientists  who  are 
in  charge  of  one  or  more  projects. 

Categories  of  records  in  the  system:  The  Project  Description 
describes  the  objectives,  location,  and  justification  of  the  project. 
The  Work  Plans  and  Accomplishments  is  a  yearly  accountability  of 
each  project’s  scientific  progress  during  the  past  year  and  a  work 
plan  for  the  coming  year. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  31,  48,  49. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are:  (a)  To  track  and  account  for  the  progress  of  various 
projects  and  (b)  to  develop  a  work  plan  for  the  next  year.  Disclo¬ 
sure  outside  the  Department  of  the  Interior  by  be  made:  (I)  To  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  (Tongressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (5)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  indexed  by  project 
number  with  a  crosswalk  of  individual  in  charge  of  project.  (3) 
Safeguards  —  all  project  files  are  maintained  by  a  Program  Spe¬ 
cialist.  (4)  Disposal  —  all  project  files  are  kept  until  the  final  report 
is  published. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  Geolo¬ 
gist,  Budget  and  Program  Office,  Office  of  the  Chief  Geologist, 
Reston,  Virginia  22091. 

Notification  procedure:  System  Manager.  See  43  CFR  2.60. 

Record  access  procedures:  System  Manager.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  The  information  comes  from  the  in¬ 
dividuals  who  are  in  charge  of  one  or  more  projects. 

INTERIOR/GS-13. 

System  name:  Manuscript  Processing  -  Interior,  GS~I3. 

System  location:  (1)  Office  of  Scientific  Publications,  Geologic 
Division,  Reston,  Virginia  22092.  (2)  Central  and  Western  Regional 
Offices  of  the  Geologic  Division.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Geologic  Division 
authors  of  Geo-Science  publications. 

Categories  of  records  in  the  system:  Contains  record  by  author  or 
title  on  publication  plans,  status  and  location  of  all  manuscript 
maps  and  reports  in  preparation  or  published  by  Geologic  Division 
employees. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  31,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  maintain  knowledge  of  and  track  publication  plans, 
status  of  manuscript  maps  and  reports  in  preparation  being  entered 
by  Geologic  Division  employees.  Disclosure  outside  the  Department 
of  the  Interior  may  be  made:  (1)  To  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual;  (4)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (5)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  on  cards.  (2)  Retrievability  --  indexed  by  author  and 
Geographic  area.  (3)  Safeguards  -  none  required.  (4)  Disposal  -  in¬ 
definite  retention. 

System  manager(s)  and  address:  Deputy  Chief,  Office  of  Scien¬ 
tific  Publications,  Geologic  Division,  Reston,  Virginia  22092. 

Notification  procedure:  Same  as  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63. 

Contesting  record  procedures:  Same  as  above.  See  43  CFR  2.71. 

Record  source  categories:  Authors. 

INTERIOR/GS -14. 

System  name:  Travel  Files  —  Interior,  GS-14. 

System  location:  Geological  Survey,  National  Center,  Reston, 
Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Geological  Survey. 

Categories  of  records  in  the  system:  Names,  addresses,  social 
security  numbers;  destination;  itineraries;  modes  and  purposes  of 
travel;  dates;  expenses  including  advances;  amounts  claimed  and 
reimbursed;  travel  orders;  vouchers;  receipts  and  passport  record 
cards. 
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Authority  for  maintenance  of  the  system:  S  U.S.C.,  5701,  31 
U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to:  (a)  Account  for  travel  advances;  (b)  compute 
vouchers  to  determine  amounts  claimed  and  reimbursed;  (c)  ac¬ 
count  for  travel  orders;  maintaining  records  of  modes  and  purposes 
of  travel  and  itineraries;  (d)  maintain  records  of  passports.  Disclo¬ 
sure  outside  the  Department  of  the  Interior  may  be  made  to:  (1) 
The  U.  S.  Treasury  Department  for  payments;  (2)  the  U.  S.  Depart¬ 
ment  of  State  for  passports;  (3)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (4)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (S)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (6)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (7)  to  Federjd,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  manual  and 
machine  readable.  (2)  Retrievability  --  filed  by  name,  social  security 
number  or  travel  order  number.  (3)  Safeguards  —  storage  facilities 
are  in  secured  premises  with  access  limited  to  personnel  whose  of¬ 
ficial  duties  require  access.  (4)  Disposal  —  retained  according  to 
GSA  Federal  Travel  Regulations,  and  disposed  of  according  to 
Records  Control  Schedule  and  GSA  General  Records  Schedules. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Geological  Survey,  National  Center,  Reston,  Virginia 
22092. 

Notification  procedure:  System  Manager.  A  written  and  signed 
request  is  required  from  anyone  seeking  information  concerning 
him  or  herself. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Subject  individuals,  supervisors  and 
standard  finance  office  references. 


lNTERlOR/GS-15. 

System  name:  Cartographic  Information  Customer  Records  ~  Interi¬ 
or,  GS~15. 

System  location:  (1)  National  Cartographic  Information  Center, 
Topographic  Division,  Reston,  Virginia  22092.  (2)  U.S.  Geological 
Survey  Field  Offices  listed  in  the  Appendix  as  CA-12,  CO-11,  MO- 
5  and  SD-5. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  Cartographic  Information  directly  from,  or  whose 
requests  have  been  forwarded  to  the  National  Cartographic  Infor¬ 
mation  Center  or  its  sponsored  field  centers. 

Categories  of  records  in  the  system:  Contains  name,  address, 
customer's  inquiry,  response  to  inquiry  and  appropriate  accounting 
entries. 

Authority  for  maintenance  of  the  system:  (I)  Executive  Order 
3206.  (2)  0MB  Circular  A-16.  (3)  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  reference  by  Survey  and  Survey  contract  employees 
in  processing  customer  inquiries,  orders,  and  complaints.  Disclo¬ 
sure  outside  the  Department  of  the  Interior  may  be  made:  (I)  To 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders,  correspondence  recorded  on  microfilm, 
and  key  information  recorded  on  magnetic  tape  in  some  instances; 
(2)  Retrievability  —  indexed  by  name  of  inquirier,  cross  indexed 
chronologically;  (3)  Safeguards  ~  maintained  in  GS  areas  occupied 
by  GS  personnel  during  working  hours  with  building  locked  and/or 
guarded  during  off  hours;  (4)  Disposal  -  original  hard  copy 
destroyed  after  three  years  or  sooner  if  recorded  on  microfilm.  In¬ 
dexes  and  microfilm  maintained  at  least  three  years  (longer  if  use¬ 
ful  to  operations  or  if  active). 

System  manager(s)  and  address:  Chief,  National  Cartographic  In¬ 
formation  Center,  Topographic  Division,  GS,  Reston,  Virginia 
22092. 

Notification  procedure:  System  Manager  or  installation  which  is 
believed  to  have  the  requested  record.  Installations  will  only  pro¬ 
vide  information  on  records  held  locally.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71.  ^ 

Record  source  categories:  Customers  on  whom  record  is  main¬ 
tained  and  GS  or  GS  contract  information  researchers. 


INTERIOR/GS -16. 

System  name:  Office  of  Minerals  Exploration  (OME)  Financial 
Assistance  Applications  —  Interior,  GS-16. 

System  location:  Office  of  Minerals  Exploration,  U.S.  Geological 
Survey,  953  National  Center,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
financial  assistance  to  explore  mineral  deposits. 

Categories  of  records  in  the  system:  Information  furnished  by  the 
applicant  in  support  of  a  loan  application  including  financial  eligi¬ 
bility,  rights  in  land  to  be  explored,  operating  experience  and 
background  to  conduct  the  proposed  exploration  work. 

Authority  for  maintenance  of  the  system:  Public  Law  85-701,  30 
U.S.C.  642(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  these 
records  is  to  evaluate  applications  for  loans  to  conduct  exploration 
projects.  Disclosure  outside  the  Department  of  the  Interior  may  be 
made:  (1)  To  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Fetferal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  rqequest  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
file  folders  in  metal  filing  cabinets.  (2)  Retrievability  --  indexed  by 
name  of  individual  applicant  and  by  docket  number  assigned  to 
each  application.  (3)  Retention  and  Disposal  -  complete  file  is 
retained  until  decision  is  reached  on  denial  or  approval.  If  denied  or 
after  period  of  contract  obligation  for  royalty  payments  to  the 
Government  has  expired  -  a  period  of  ten  years  or  more  -  file 
should  be  stripped  of  non  technical  material  and  placed  in  per¬ 
manent  storage.  Discarded  material  is  destroyed. 

System  managcr(s)  and  address:  Chief,  Office  of  Minerals  Ex¬ 
ploration,  Geological  Survey,  U.S.  Department  of  the  Interior,  953 
National  Center,  Reston,  Virginia  22092. 

Notification  procedure:  Same  as  the  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  the  above.  See  43  CFR  2.63. 

Contesting  record  procedures:  Same  as  the  above.  See  43  CFR 
2.71. 
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Record  source  categories:  Applicant  on  whom  the  file  is  main¬ 
tained. 


INTERIOR/GS-17. 

System  name:  Management  Information  System,  Publications  Divi¬ 
sion  -  Interior,  GS-17. 

System  location:  U.S.  Geological  Survey,  National  Center,  Mail 
Stop  341,  12201  Sunrise  Valley  Drive,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Publications  Divi¬ 
sion  employees;  GS  professionals  (geologists,  hydrologists,  etc.) 
who  conduct  research  and  investigation  for  which  results  are 
published  in  GS  reports. 

Categories  of  records  in  the  system:  Contains  records  concerning 
production  planning,  scheduling,  costs,  manpower  utilization, 
capacity. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  3101,  43  U.S.C. 
31,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  is:  (a)  To  control  and  manage  publication  production;  (b)  to 
accumulate  costs  for  the  purpose  of  billing  Geological  Survey  Divi¬ 
sions.  Disclosure  outside  the  Department  of  the  Interior  may  be 
made  for:  (1)  To  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessaiy  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
punch  card  and  manual  form  (2)  Retrievability  --  indexed  by  per¬ 
tinent  GS  division,  GS  reports,  phase  of  production.  (3)  Safeguards 
-  none  required.  (4)  Disposal  —  routinely  disposed  of  as  updated  in¬ 
formation  is  generated.  Annual  summaries  are  maintained  in¬ 
definitely. 

System  manager(s)  and  address:  Assistant  Chief,  Publications 
Division  (Management  and  Administration),  USGS  National  Center, 
MS0341,  12201  Sunrise  Valley  Drive,  Reston,  Va.  22092. 

Notification  procedure:  Same  as  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  above.  See  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/GS-18. 

System  name:  Computer  Services  Users  -•  Interior,  GS-18. 

System  location:  U.S.  Geological  Survey,  Computer  Center  Divi¬ 
sion,  National  Center,  Mail  Stop  801 ,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  Users  of  Com¬ 
puter  Services. 

Categories  of  records  in  the  system:  Name,  computer  user  number 
and  work  location. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is:  (a)  To  bill  computer  users;  (b)  to  mail  information  to 
computer  users.  Disclosure  outside  the  Department  of  the  Interior 
may  be  made:  (1)  To  the  U.  S.  Department  of  Justice  when  related 
to  litigation  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a.  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 


license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessaiy  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State  or  local  agencies  wher  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  records  are 
maintained  on  either  punched  cards  or  magnetic  tape.  (2)  Retrieva¬ 
bility  —  by  individual  user's  name.  (3)  Safeguards  —  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Retention 
and  Disposal  —  records  are  periodically  updated  and  obsolete 
records  are  deleted  from  magnetic  tape  or  punched  cards  are 
destroyed. 

System  manager(s)  and  address:  Chief,  Computer  Center  Division, 
U.S.  Geological  Survey,  Mail  Stop  801,  National  Center,  Reston, 
Virginia  22(W2. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  users  of  computer  services. 

INTERIOR/GS-20. 

System  name:  Photo  File  System  —  Interior,  GS— 20. 

System  location:  (1)  Publications  Division,  U.S.  Geological  Sur¬ 
vey,  National  Center,  Stop  303,  Reston,  Virginia  22092.  (2)  Survey 
facilities  numbered  GA-8  and  CO-2  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  U.S.G.S:  em¬ 
ployees. 

Categories  of  records  in  the  system:  Photographs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  43 
U.S.C.  1467. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  maintain  photographs  of  USGS  top  level  employees. 
Disclosure  outside  the  Department  of  the  Interior  may  be  made:  (1) 
To  the  public  in  presentations  and  publications;  (2)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (3)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  licensee;  (4)  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  a  Congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  PIC  cards  S  x 
8.  (2)  Retrievability  —  indexed  by  namf.  (3)  Safeguards  —  main¬ 
tained  in  accordance  with  43  CFR  2.51.  (4)  Disposal  -  records 
maintained  indefinitely. 

System  manager(s)  and  address;  Chief,  Branch  of  Visual  Services, 
Publications  Division,  Mail  Stop  0303,  National  Center. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71, 

Record  source  categories:  Photographs  of  individuals  employed  by 
the  U.S.G.S. 
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INTERIOR/GS--21. 

System  name:  Mineral  Lease  and  Royalty  Accounting  Files  -•  Interi¬ 
or.  GS -21. 

System  location:  (1)  U.S.  Geological  Survey,  Conservation  Divi¬ 
sion,  Reston,  Virginia  22092.  (2)  U.S.  Geological  Survey  Field  Of¬ 
fices  listed  in  the  Appendix  as  AK-3,  AZ-4,  CA-1,  CA-5,  CA-9, 
CA-16,  CA-18,  CO-3,  CO-4,  CO-16,  CO-19,  DC-2.  ID-3,  LA-3,  LA- 
5.  LA-6,  LA-7.  MS-4.  MO-l,  MT-2,  NV-4,  NM-2.  NM-3.  NM-4, 
NM-5.  NM-6.  OK  I,  OK-2,  OK-4,  TX-6,  UT-5,  WA-6.  WY-2,  WY- 
4,  WY-6,  WY-7. 

Categories  of  individuals  covered  by  the  system:  Lease  or  Permit 
Holders,  and  individuals  who  have  requested  statistical  books.  (The 
records  contained  in  this  system  which  pertain  to  individuals  con¬ 
tain  principally  proprietary  information  concerning  sole  proprietor¬ 
ships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Privacy 
Act.  The  system  also  contains  records  concerning  corporations  and 
other  business  entities.  These  records  are  not  subject  to  the  Privacy 
Act.)  " 

Categories  of  records  in  the  system:  Lease  contractual  terms, 
production,  royalty,  reserve  and  related  information. 

Authority  for  maintenance  of  the  system:  Mineral  Leasing  Act  of 
1920,  as  amended,  30  U.S.C.  22,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are:  (a)  To  manage  mineral  leases  on  public  lands  for  which 
the  Conservation  Division  is  responsible;  (b)  to  supervise  the  leases 
and  permits;  (c)  to  keep  records  of  royalty  accounts;  (d)  to  control 
revenues;  (e)  to  gather  statistical  data  for  planning  and  managing 
the  mineral  leasing  program.  Disclosure  outside  the  Department  of 
the  Interior  may  be  made:  (1)  To  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (S)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  maintained  in 
manual  form  in  file  folders,  tab  runs  and  information  recorded  on 
magnetic  tape.  (2)  Retrievability  —  indexed  by  lease  number.  (3) 
Safeguards  --  maintained  in  GS  areas  occupied  by  GS  personnel 
during  working  hours  with  building  locked  and/or  guarded  during 
off  hours.  (4)  Disposal  ~  destroyed  in  accordance  with  the  bureau’s 
records  disposal  authority. 

System  managcrfs)  and  address:  Chief,  Conservation  Division, 
GS,  Reston,  Virginia  22092. 

Notification  procedure:  System  Manager  or  installation  which  is 
believed  to  have  the  requested  record.  Installations  will  only  pro¬ 
vide  information  on  records  held  locally. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Lessees,  permittees  and  individuals  on 
whom  records  are  maintained.  . 


INTERIOR/GS-22. 

System  name:  Correspondence  -  Interior,  GS  —  22. 

System  location:  (I)  Publications  Division,  U.S.  Geological  Sur¬ 
vey,  National  Center,  Mail  stop  No.'s  301,  303,  321,  32S,  326,  328, 
329,  330,  &  341,  12201  Sunrise  Valley  Drive.  Reston.  VA  09222.  (2) 
Geological  Survey  facilities  numbered  AK-1  &  10;  CA-4,  8,  &  17; 
CO-l,  2,  7.  8.  &  13;  DC-1;  KY-3;  TX-4;  UT-3;  VA  1  &  9;  WA-3  in 
Appendix. 


Categories  of  individuals  covered  by  the  system:  General  public, 
members  of  educationaL  institutions,  business  firms,  members  of 
Congress,  other  government  agencies,  and  those  from  offices 
within  the  agency  and  Department  of  the  Interior. 

Categories  of  records  in  the  system:  Correspondence  with  and 
publications  purchase  orders  by  those  listed  above. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  31  U.S.C. 
66a,  43  U.S.C.  41-45,  1467. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  by  the  Publication  Division  to  maintain  records  of  cor¬ 
respondence  relating  to  policy  and  day-to-day  activities  of  the  Divi¬ 
sion.  Disclosure  outside  the  Department  of  the  Interior  may  be 
made:  (I)  To  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name. 
(3)  Safeguards  ~  maintained  in  accordance  with  requirements  of  43 
CFR  2.51  for  manual  record  requirements.  (4)  Disposal  -  varies 
from  retaining  material  for  as  much  as  5  years  to  destroying  on  an 
ongoing  basis. 

System  manager(s)  and  address:  Assistant  Chief,  Publications 
Division  (Management  &  Administration),  Geological  Survey,  Na¬ 
tional  Center,  MS  0341,  12201  Sunrise  Valley  Drive,  Reston,  VA 
09222. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  System  includes  correspondence  with 
individuals  on  variety  of  subjects  including  Accounting,  Meetings, 
Organization  &  Management,  Training,  Procurement,  and  Personnel 
related  matters. 


INTERIOR/GS -23. 

System  name:  Personnel  Investigations  Records  --  Interior,  GS— 23. 

System  location:  Security  Office,  Branch  of  General  Services, 
Administrative  Division,  USGS  National  Center,  12201  Sunrise  Val¬ 
ley  Drive,  Reston,  Virginia  22092. 

Categories  of  individuals  covered  by  the  system:  (I)  Current  USGS 
employees  who  (a)  have  been  granted  access  to  classified  informa¬ 
tion;  (b)  are  selected  applicants  considered  for  access  to  classified 
information;  (c)  are  selected  applicants  found  unsuitable  for  access 
to  classified  information  because  unfavorable  information  was 
developed  during  the  conduct  of  their  security  investigations;  (d) 
are  selected  employees  fulfilling  sensitive  or  critical-sensitive  posi¬ 
tions  not  requiring  access  to  classified  information;  and  (e)  are 
selected  employees 'fulfilUng  non-sensitive  positions  whose  employ¬ 
ment  suitability  investigation  disclosed  unfavorable  or  questionable 
information.  (2)  Former  USGS  employees  who  (a)  had  been  granted 
access  to  classified  information,  and  (b)  unfavorable  or  questiona¬ 
ble  information  was  disclosed  as  a  result  of  a  security  or  employ¬ 
ment  suitability  investigation. 

Categories  of  records  in  the  system:  These  records  contain  in¬ 
vestigative  information  regarding  an  individual’s  character,  con- 
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duct,  and  behavior  in  the  community  where  he  or  she  lives  or  lived; 
arrests  and  convictions  for  any  violations  against  the  law;  reports 
of  interviews  with  present  and  former  supervisors,  co-workers,  as¬ 
sociates,  educators,  etc.;  reports  about  the  qualifications  of  an  in¬ 
dividual  for  a  specific  position;  reports  of  inquiries  with  or  from 
law  enforcement  agencies,  employers,  and  educational  institutions 
attended;  foreign  affiliations  which  may  affect  his  or  her  loyalty  to 
the  United  States;  and  other  information  developed  from  the  above. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  (1)  To 
designated  officials,  officers,  and  employees  of  the  USGS,  DOI, 
CSC,  ERDA,  CIA,  FBI,  and  all  other  agencies  and  departments  of 
the  Federal  Government  who  in  the  performance  of  their  duties 
have  an  interest  in  the  individual  for  employment  purposes,  includ¬ 
ing  a  security  clearance  or  access  determination,  and  a  need  to 
evaluate  qualifications,  suitabiUty,  and  loyalty  to  the  United  States 
Government.  (2)  To  all  law  enforcement  agencies,  whether  Federal, 
State,  or  local,  who  are  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  any  violation  or  potential  violation  of  the 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  and  Safeguards  — 
All  investigative  records  are  maintained ,  in  file  folders  stored  in 
Class  5  security  containers  having  manipulation  resistant  combina¬ 
tion  locks.  The  card  index  for  this  system  of  records  is  contained  in 
a  metal  cabinet  with  a  secure  key  locking  device;  the  key  is  secured 
in  a  Class  S  security  container.  All  containers  and  cabinets  are 
further  secured  in  a  windowless  room  having  one  doorway  which  is 
secured  by  a  key  locking  device.  Both  the  key  locking  devices  and 
combinations  to  the  Class  5  security  containers  are  under  stringent 
security  controls.  (2)  Retrievability  —  All  records  are  indexed  by 
surname  in  alphabetical  order.  (3)  Retention  and  Disposal  —  (a)  The 
CSC  investigative  files  are  returned  to  that  agency  when  the  sub¬ 
ject  of  the  investigation  terminates  employment,  (b)  All  information 
supplementing  the  above  CSC  investigative  files,  originated  by  the 
USGS,  is  retained  for  five  (5)  years  following  termination  of  em¬ 
ployment  and  is  then  destroyed,  (c)  The  card  index  to  this  system 
of  records  which  reflects  a  summary  of  information  is  retained  for 
five  (5)  additional  years  following  termination  of  employment  and  is 
then  destroyed. 

System  managerfs)  and  address:  Security  Officer/Altemate  Securi¬ 
ty  Officer,  USGS,  12201  Sunrise  Valley  Drive,  Reston,  Virginia 
22092. 

Notification  procedure:  Same  as  above.  Written  inquiries  are 
required  and  must  include  the  following  information  in  order  to 
positively  identify  the  individual  whose  records  are  requested:  (1) 
full  name,  (2)  date  of  birth,  (3)  place  of  birth,  (4)  any  available  in¬ 
formation  regarding  the  type  of  record  requested. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  the  records 
from  the  above  System  Manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  this  system 
was  obtained  from  the  following  categories  of  sources:  (1)  Applica¬ 
tions  and  other  personnel  and  security  forms  furnished  by  the  in¬ 
dividual.  (2)  Results  of  investigations  and  other  record  material 
furnished  by  Federal  agencies.  (3)  Notices  of  personnel  actions  in¬ 
itiated  within  the  USGS. 


INTERIOR/GS -24. 

System  name:  Employee  Work  Report  Edit  and  Individual  Em¬ 
ployee  Production  Rates  —  Interior,  GS— 24. 

System  location:  (1)  U.S.  Geological  Survey,  Topographic  Divi¬ 
sion,  National  Center,  Stop  Sll,  12201  Sunrise  Valley  Drive, 
Reston,  Virginia  22092.  (2)  Eastern  Mapping  Center,  Topographic 
Division,  National  Center,  Stop  S67,  12201  Sunrise  Valley  Drive, 
Reston,  Virginia  22092.  (3)  Mid-Continent  Mapping  Center,  Topo¬ 
graphic  Division,  Ninth  and  Pine  Streets,  Box  133,  Rolla  Missouri 
65401.  (4)  Rocky  Mountain  Mapping  ,  Topographic  Division,  Box 
25046,  Stop  510,  Denver,  Colorado  80225.  (5)  Western  Mapping 
Center,  Topographic  Division,  345  Middlefield  Road,  Menlo  Park, 
California  94025.  (6)  Special  Mapping  Center,  Topographic  Divi¬ 
sion,  1943  Newton  Square,  East,  Reston,  Virginia  220%. 


Categories  of  individuals  covered  by  the  system:  Production  em¬ 
ployees  in  Mapping  Centers. 

Categories  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number,  cost  and  production  rates,  hours,  and  miles  by  in¬ 
dividual  production  employee  in  each  of  the  five  Mapping  Centers 
listed  above. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301,  3101;  43 
U.S.C.  31.  1467. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  analysis  of  cost  and  production  rate  for  individual 
employees  and  for  units  of  Topographic  Division.  Disclosure  out¬ 
side  the  Department  of  the  Interior  may  be  made:  (1)  To  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  aFederal  agency  which 
has  requested  information  relevant  or  necessary  to  its  hiring  or  re¬ 
tention  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (5)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Maintained  on 
punched  cards,  mag-tape,  and  disc.  (2)  Retrievability  —  By  name. 
(3)  Safeguards  -  Authorized  persons  only  from  locked  storage.  (4) 
Retention  and  Disposal  ~  Records  maintained  for  a  period  of  I  to  5 
years  and  then  destroyed  in  accordance  with  existing  regulations 
for  this  class  of  records. 

System  manager(s)  and  address:  (1)  Chief,  Production  Analysis 
and  Evaluation  Section,  Office  of  Plans  and  ^ogram  Development, 
Topographic  Division,  National  Center,  Stop  511,  12201  Sunrise 
Valley  Drive,  Reston,  Virginia  22092.  (2)  Chief,  Plans  and  Produc¬ 
tion  Branch,  Eastern  Mapping  Center,  Topographic  Division,  Na¬ 
tional  Center,  Stop  567,  12201  Sunrise  Valley  Drive,  Reston,  Vir¬ 
ginia  22092.  (3)  Chief,  Plans  and  Production  Branch,  Mid-Continent 
Mapping  Center,  Topographic  Division,  Ninth  and  Pine  Streets, 
Box  133,  Rolla,  Missouri  65401.  (4)  Chief,  Plans  and  Production 
Branch,  Rocky  Mountain  Mapping  Center,  Topographic  Division, 
Box  25046,  Stop  510,  Denver  Federal  Center,  Denver,  Colorado 
80225.  (5)  Chief,  Plans  and  Production  Branch,  Western  Mapping 
Center,  Topographic  Division,  345  Middlefield  Road,  Menlo  Park, 
California  94025.  (5)  Chief,  Plans  and  Production  Section,  Special 
Mapping  Center,  Topographic  Division,  1943  Newton  Square,  East, 
Reston,  Virginia  220%. 

Notification  procedure:  A  request  for  notification  shall  be  ad¬ 
dressed  to  the  appropriate  System  Manager.  See  43  CFR  2.60  for 
submission  requirements. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  appropriate  System  Manager.  See  43  CFR  2.61  for  submis¬ 
sion  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager.  See  43  CFR  2.71  for  submission 
requirements. 

Record  source  categories:  Data  from  work  report  prepared  by  in¬ 
dividuals. 


INTERIOR/MESA-  1. 

System  name:  Coal  and  Metal  and  Nonmetal  Mine  Accident  and  In¬ 
jury  “  Interior,  MESA-1. 

System  location:  Health  and  Safety  Analysis  Center,  Technical 
Support,  Department  of  the  Interior,  Denver  Federal  Center,  P.O. 
Box  25367,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  tbe  system:  Individual  wor¬ 
kers  in  the  coal  and  metal  and  nonmetal  mining  industries. 

Categories  of  records  In  the  system:  These  records  contain  ac¬ 
cident,  injury,  fatality,  and  occupational  illness  data  which  includes 
the  individual  miner's  name,  social  security  number,  date  and  time 
of  accident  or  injury,  place  of  accident  or  injury,  man-hours 
worked,  name  of  mine  and  mine  identification  number  and  type  and 
cause  of  accident,  injury  or  illness. 
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Authority  for  maintenance  of  the  system:  30  U.S.C.  721,  et  seq., 
801 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  probable  cause  of  accidents,  injuries, 
and  illnesses  and  (b)  to  provide  a  statistical  analytic  data  base  for 
allocation  of  MESA  and  other  resources  to  reduce  occupational  in¬ 
juries  and  illnesses.  Disclosures  outside  the  Department  of  the  In¬ 
terior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual:  in  file 
folders;  Computer:  disk  pack.  (2)  Retrievability  -  indexed  by  mine 
identification  number,  name  of  mine,  individual's  name  and  social 
security  number.  Retrieved  by  manual  search,  frequently  used  in¬ 
formation  maintained  on  Computer  printouts.  (3)  Safeguards  -  In 
accordance  with  43  CFR  2.S1.  (4)  Retention  and  Disposal  -  At 
present  the  source  documents  are  retained  for  up  to  three  years  and 
then  transferred  to  Federal  Records  Center.  Tapes  are  retained  in¬ 
definitely  for  historical  purposes.  Microfilm  records  are  held  for 
five  years  and  then  disposed  of.  A  records  retention  schedule  is 
being  developed  for  all  MESA  records;  therefore,  the  disposition  is 
subject  to  change. 

System  manager(s)  and  address:  Chief,  Health  and  Safety  Analy¬ 
sis  Center,  Denver  Federal  Center,  Bldg.  56,  Denver,  Colorado 
80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location*.  Describe  as 
specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  in  these  records  is  obtained 
from  accident,  injury,  illness  and  fatality  reports  submitted  by  mine 
operators  as  required  by  the  Federal  Coal  Mine  Health  and  Safety 
and  Metal  and  Nonmetallic  Mine  Safety  Acts. 

INTERIOR/MESA  -  2. 

System  name:  Identification  Cards  -  Interior,  MESA-2. 

System  location:  Office  of  the  Assistant  Administrator— Plans,  As¬ 
sessments  and  Management,  Branch  of  Records  Management,  4015 
Wilson  Boulevard,  Arlington,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  issued  identification  cards  or  who  have  been  appointed 
as  Duly  Authorized  Representatives  (DAR)  to  administer  the  provi¬ 
sions  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  and  the 
Federal  Metal  and  Nonmetallic  Mine  Safety  Act. 

Categories  of  records  in  the  system:  The  records  contain  the  in¬ 
dividuals  name,  weight,  height,  age  etc.  Some  DAR  records  contain 
a  statement  of  an  individual’s  qualifications  (e.g.  education,  work 
experience,  training,  etc.)  as  a  justification  for  being  appointed  as  a 
DAR. 

Authority  for  maintenance  of  the  system:  (1)  Employee  identifica¬ 
tion  cards  -  5  U.S.C.  3101.  (2)  DAR  identification  cards  -  30 
U.S.C.  736,  954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  identification  cards  to  employees.  Disclo¬ 
sures  outside  of  the  Department  of  the  Interior  may  be  made  (1)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 


appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispodng  of  records  in  the  system:  (1)  Storage  -  Manual:  Listing 
maintained  on  8  x  10  1/2  inch  paper,  filed  in  manila  folders,  and 
stored  in  file  cabinets.  (2)  Retrievability  -  Indexed  by  name  and 
number  issued.  (3)  Safeguards  -  In  accordance  with  43  CFR  2.51. 
(4)  Retention  and  Disposal  —  A  records  retention  schedule  is  being 
developed. 

System  manager(s)  and  address:  Records  Management  Officer, 
Division  of  Management  Services,  MESA.  Room  537,  4015  Wilson 
Boulevard,  Arlington,  Virginia  22203.  . 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  is  obtained  from  individual 
personnel  records  as  needed. 

INTERIOR/MESA-  3. 

System  name:  Metal  and  Nonmetal  Mine  Health  and  Safety 
Management  Control  —  Interior,  MESA-3. 

System  location:  (1)  Office  of  Assistant  Administrator-Metal  and 
Nonmetal  Mine  Health  and  Safety,  U.S.  Department  of  the  Interi¬ 
or,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203.  (2T  Substan¬ 
tially  all  District  and  Subdistrict  Offices.  (See  Appendix  for  ad¬ 
dresses.) 

Categories  of  individuals  covered  by  tbe  system:  (1)  Individual 
metal  and  nonmetal  miners  who  are  covered  by  the  Federal  Metal 
and  Nonmetal  Mine  Safety  Act,  30  U.S.C.  721,  et  seq.  (2)  MESA 
personnel. 

Categories  of  records  in  the  system:  Contains  records  on  metal 
and  nonmetal  mine  health  and  safety  activities  which  includes  an¬ 
nual  manpower  and  activity  plans,  mine  and  mill  locations,  metal 
and  nonmetal  mine  inspection  personnel  time  and  activity,  inspec¬ 
tions,  notices  and  orders  against  operators,  personal  exposure  data 
on  personal  exposure  of  miners  and  MESA  personnel  to  radiation, 
dust,  noise  and  other  contaminants,  and  comprehensive  health  sur¬ 
veys  on  individual  operations. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  721,  et  seq.; 
29  U.S.C.  668. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  the  workload  work  scheduling  and  per¬ 
formance  of  mine  inspection  personnel;  (b)  to  maintain  records  on 
violations  of  health  and  safety  standards  and  regulations;  (c)  to 
determine  contaminant  exposure  level;  (d)  employment  data  relative 
to  metal  and  nonmetal  mine  workers,  e.g.,  number  of  workers,  etc. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (I) 
to  the  National  Institute  of  Occupational  Safety  and  Health  and  the 
Environmental  Protection  Agency  information  resulting  from  spe¬ 
cial  health  studies;  (2)  to  provide  state  agencies  or  bodies  in  state 
plan  states  applicable  inspection  reports,  surveys  on  personal  expo¬ 
sure  and  special  health  studies;  (3)  to  furnish  unions  and  company 
officials  inspection  reports  containing  exposure  data  pertaining  to 
members  and  employees,  respectively;  (4)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (5)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rules, 
regulation,  order  or  license;  (6)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  (a)  Computer  - 
Information  from  source  documents  to  punch  cards  to  disk  storage 
for  processing,  final  storage  on  magnetic  tape,  (b)  Manual  storage  - 
8  X  10-1/2  inch  report  forms  in  standard  file  cabinets.  (2)  Retrieva¬ 
bility  -  Computerized  and  manual  records  are  indexed  by  mine 
identification  number  for  operators,  by  Duly  Authorized  Represen¬ 
tative  number  for  enforcement  personnel  and  by  social  security 
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number  for  individuals.  (3)  Safeguards  -•  In  accordance  with  43 
C.F.R.  2.S1.  (4)  Retention  and  Disposal  —  Computer  -  Records  are 
retired  yearly.  Historical  tapes  are  retained  permanently.  Puhch 
cards  are  destroyed  after  90  days.  Source  documents  are  destroyed 
after  90  days. 

System  managerfs)  and  address:  Assistant  Administrator-Metal 
and  Nonmetal  Mine  Health  and  Safety,  Interior  Department, 
MESA,  401 S  Wilson  Boulevard,  Arlington,  Virginia  22203. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager,  or 
to  the  offices  cited  under  ‘Records  Location*. 

Record  access  procedures:  To  see  your  records  write  the  System 
Manager  or  the  offices  cited  under  Records  Location.  Describe  as 
specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  MESA  inspection  personnel  and  in¬ 
dividual  mine  operators  submit  reports  and  information  in  ac¬ 
cordance  with  prescribed  procedures. 

INTERIOR/MESA-  4. 

System  name:  Employee  Conduct  Investigations  —  Interior,  MESA— 
4. 

System  location:  Office  of  Internal  Affairs,  Office  of  the  Ad¬ 
ministrator,  MESA,  U.S.  Department  of  the  Interior,  401S  Wilson 
Blvd.,  Arlington,  Va.  22203. 

Categories  of  individuals  covered  by  the  system:  Any  MESA  em¬ 
ployee  against  whom  any  allegation  of  misconduct,  illegal  acts,  con¬ 
flict  of  interest,  etc.  has  been  made. 

Categories  of  records  in  the  system:  Contains  the  name,  organiza¬ 
tion,  allegation  and  other  pertinent  information  relating  to  the  in¬ 
dividual  involved.  It  also  contains  the  investigative  report  as¬ 
sociated  with  the  case  including  interviews  and  other  confidential 
data  gathered  by  investigators. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  7301,  Ex¬ 
ecutive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  determine  facts  and  circumstances  relative  to  allega¬ 
tions.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  .violation  or  for  en¬ 
forcing  or  implementing  Uie  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  and  (4)  to  a  Federal  agency  which  has  requested  informa¬ 
tion  relevant  or  necessary  to  its  hiring  or  retention  of  an  employee, 
or  issuance  of  a  security  clearance,  license,  contract,  grant,  or 
other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  (1)  Storage  —  Manual:  In 
manila  file  folders.  (2)  Retrievability:  Filed  by  name  in  alphabetical 
order.  Retrieved  by  manual  search.  (3)  Safeguards:  Stored  in  GSA 
approved  3-way  combination  safe  (Diebold).  (4)  Retention  and 
Disposal:  Records  will  be  disposed  of  after  a  S-year  period  from 
the  time  of  initial  notification  of  alleged  misconduct,  etc. 

System  manager(s)  and  address:  Chief,  Office  of  Internal  Affairs, 
MESA,  401S  Wilson  Blvd.,  Arlington,  Va.  22203. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  5S2a(kK2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79a(cK3),  (d),  (eKD.  (eK4KG),  (H)  and  (I)  and  (f)  and  the  portions 
of  43  CFR,  Part  2,  Subpart  C  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975). 

INTERIOR/MESA-  5. 

System  name:  Payroll  Records  —  Interior,  MESA— 5. 

System  location:  Mining  Enforcement  and  Safety  Administration, 
Division  of  Budget  and  Finance,  Branch  of  Finance,  Building  S3, 
Denver  Federal  Center,  Denver,  Colorado  80223. 


Categories  of  individuals  covered  by  the  system:  Current  MESA 
employees  and  those  formerly  employed  by  MESA  within  the  last 
two  years. 

Categories  of  records  in  the  system:  A  variety  of  documents  which 
set  for%  or  effect  an  employees  annual  wage  rate,  leave,  biweekly 
earnings,  payroll  deductions  and  disposition  of  earnings.  Hard  copy 
records  consist  of  folders  of  action  type  documents  for  each  em¬ 
ployee.  These  records  are  source  documents  for  data  records  on 
computer  tape  for  payroll  purposes. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  5101,  et  seq.. 
Budget  and  Accounting  Procedures  Act  of  1950,  as  amended,  30 
U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  information  and  accounting  records  re¬ 
garding  employees  pay  and  leave  for  the  automated  payroll  data 
file;  (b)  to  inform  each  MESA  office  of  the  composition  of  the 
labor  cost  changes  by  reporting  total  payroll  changes  for  each  in¬ 
dividual  made  to  various  cost  accounts  within  the  finance  system. 
This  reporting  is  made  every  two  weeks  on  a  regular  payroll  cycle. 
Disclosures  outside  the  Department  of  the  Interior  may  Im  made  (1) 
to  provide  states  with  pay  data  relative  to  plans  for  unemployment 
compensation;  (2)  to  the  Department  of  the  Treasury  for  prepara¬ 
tion  of  (a)  payroll  checks'  and  (b)  payroD  deduction  and  other 
checks  to  Federal,  state  and  local  government  agencies,  non¬ 
governmental  organizations  and  individuals;  (3)  to  the  Internal 
Revenue  Service  and  to  state,  commonwealth,  territorial  and  local 
governments  for  tax  purposes;  (4)  to  the  Civil  Service  Commission 
in  connection  with  ^e  Civil  Service  Retirement  System;  (5)  to 
another  Federal  agency  to  which  an  employee  has  transferred;  (6) 
to  provide  Social  Security  Numbers  for  use  in  identifying  MESA 
imployee  travel  advance  accounts  which  are  maintained  in  travel 
advance  file;  (7)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (8)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  state,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (9)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (10)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  o^er 
benefit;  (11)  to  Federal,  state  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manu^: 
Records  are  maintained  in  file  folders,  computer  magnetic  tape,  and 
punched  cards.  (2)  Retrievability  -  File  folders  are  maintained  by 
name  and  magnetic  tape  and  punched  cards  are  maintained  by  so¬ 
cial  security  number.  (3)  Safeguards  -  In  accordance  with  43  CFR 
2.51.  (4)  Retention  and  Disposal  -  Active  employee  personnel  file 
folders  are  retained  indefinitely.  Inactive  employee  folders  (death, 
resignation,  retirement,  and  separation)  are  destroyed  after  two 
years.  Cards  are  destroyed  after  one  year.  Magnetic  tapes  are 
erased  and  refused  in  accordance  with  schedule  of  retention  agreed 
to  by  the  Chief,  Division  of  Budget  and  Finwee,  and  the  Chief, 
Division  of  Automatic  Data  Processing,  MESA.  All  other  official 
payroll  data  are  disposed  of  in  accordance  with  the  general  records 
schedule.  FPMR  101-11.4,  dated  August  1.  1974. 

System  manager(s)  and  address:  Chief,  Branch  of  Finance, 
MESA,  Building  53,  Denver  Federal  Center,  Denver.  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  ‘Records  Location*. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location*.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  individual  to  whom  it  applies  or  is  derived  from  infor¬ 
mation  he  supplied.  Payroll  and  their  applicability  and  leave  regula- 


-  FEDERAL  REGISTER,  VOL.  41,  NO.  184— TUESDAY,  SEPTEMBER  21,  1976 


41272 


DEPARTMENT  OF  THE  INTERIOR 


tions  are  all  established  by  public  law  and  their  effects  upon  the  in¬ 
dividual  is  in  accordance  with  such  public  laws  and  regulations. 
Generally,  most  payroll  source  data  are  echo  records  of  official 
personnel  actions. 

INTERIOR/MESA--  6.  ' 

System  name:  Travel  -  Interior,  MESA  ~  6. 

System  locatioD:  (1)  Office  of  the  Assistant  Administrator-Plans, 
Assessments,  and  Management,  Division  of  Budget  &  Finance, 
Branch  of  Finance,  Building  53,  Denver  Federal  Center,  Denver, 
Colorado  80225.  (2)  Input  documents  supplied  by  all  facilities  of'the 
Mining  Enforcement  and  Safety  Administration. 

Cat^orics  of  individuals  covered  by  the  system:  All  persons 
traveling  for  or  in  behalf  of  MESA  on  official  business. 

Categories  of  records  in  the  system:  Voucher  file  consists  of  co¬ 
pies  of  paid  travel  vouchers  which  reimburse  travelers  for  expenses 
incurred  in  connection  with  official  travel. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq., 
GSA  regulations,  FPMR  101-7  dated  May  1973,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  as  backup  entry  data  for  obligation  and  disburse¬ 
ments  in  the  automated  finance  system  of  MESA;  (b)  as  an  audit 
file  for  examining  travel  vouchers  for  travelers  who  travel  on  a 
continuing  basis  under  area  or  general  travel  authorizations;  (c) 
travel  cost  information  is  reported  to  each  MESA  office  as  part  of 
the  detailed  composition  of  monthly  expense  reports  for  cost  ac¬ 
counts  within  the  finance  system.  Only  data  pertinent  to  individual 
MESA  offices  are  available  to  that  office.  Disclosures  outside  of 
the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigaiion  or  anticipated  litiga¬ 
tion;  (2)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  state,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquinry  from  a  Congressional  off- 
fice  at  the  request  of  that  individual;  (4)' to  a  Federal  agency  which 
has  requested  information  relevant  or  necessary  to  its  hiring  or  re¬ 
tention  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (5)  to  Federal,  state  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual: 
Records  are  maintained  in  file  folders  in  steel  filing  cabinets  in 
Branch  of  Finance.  (2)  Retrievability  -  Vouchers  are  filed  alphabeti¬ 
cally  by  traveler  name.  Retrieved  by  manual  search.  (3)  Safeguards 
—  In  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  — 
Disposition  is  in  accordance  with  General  Schedule,  FPMR  101-11 
dated  August  1,  1974. 

System  manager(s)  and  address:  Chief,  Branch  of  Finance, 
MESA,  Building  53,  Denver  Federal  Center,  Denver,  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  Systems  Manager  or  to  the  offices  cited  under  ‘Records  Lo¬ 
cation*. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location*.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Travel  vouchers  are  submitted  by  the 
traveler  after  incurring  expenses  or  official  travel  pursuant  to  a 
signed  travel  authorization.  Each  voucher  is  a  request  for  payment 
based  on  the  travelers  record  of  official  expenses. 

INTERIOR/MESA-  7. 

System  name:  Personnel  Security  Files  -  Interior,  Mines-  7. 

System  locatiou:  Office  of  the  Assistant  Administrator-Plans,  As¬ 
sessment,  and  Management,  Division  of  Budget  and  Finance, 


Branch  of  Finance,  Building  53,  Denver  Federal  Center,  Denver, 
Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  All  MESA  em¬ 
ployees  who  have  outstanding  travel  advances  or  who  have  closed 
travel  advances. 

Categories  of  records  in  the  system:  File  consists  of  signed  forms 
whereon  employees  request  and  receive  advances  of  funds  for  the 
purpose  of  paying  travel  expenses  incurred  in  the  performance  o 
official  Government  business.  These  forms  also  include  a  record  of 
repayment  against  an  advance,  whether  by  set-off  on  travel 
vouchers  or  remittances  by  checks,  money  orders,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq., 
GSA  regulations  FPMR  101-7  dated  May  1973,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  (a)  to  provide  an  accounting  record  of  obligation  due  to 
the  U.  S.  Government  from  employees  who  have  cost  advances  to 
defray  expenses  incurred  in  officii  travel.  Disclosures  outside  of 
the  Department  of  the  Interior  may  be  made  (I)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (2)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  state,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
-which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (5)  to  Federal,  state  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual: 
Records  are  maintained  in  cardboard  boxes  in  the  Branch  of 
Finance  and  on  magnetic  tape  in  the  Division  of  A.D.P.  (2) 
Retrievability  -  Files  are  indexed  alphabetically  by  employee  name 
and  by  transaction  number.  Retrieved  by  manual  search.  (3) 
Safeguards  —  In  accordance  with  43  CFR  2.51.  (4)  Retention  and 
Disposal  —  Disposition  is  in  accordance  with  general  records 
schedule  FPMR  101-11.4  dated  August  1,  1974. 

System  manager(s)  and  address:  Chidf,  Branch  of  Finance, 
MESA,  Building  53,  Denver  Federal  Center,  Denver,  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  ‘Records  Location*. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location*.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  for  this  system  originates 
with  the  traveler  who  specifies  the  need  of  a  travel  advance.  The 
request  is  concurred  in  by  signature  of  a  responsible  supervisory 
official.  Repayment  entries  on  the  file  are  as  a  result  of  actions 
taken  by  the  individual  to  liquidate  his  travel  advance. 

INTERIOR/MESA-  8. 

System  name:  Accident  and  Injury  Records  —  Interior,  MESA  —  8. 

System  location:  Office  of  MESA  Employee  Safety  Manager, 
MESA,  U.S.  Department  of  the  Interior,  4015  Wilson  Blvd.,  Arling¬ 
ton,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  Any  MESA  em¬ 
ployee  who  has  had  an  on-the-job  accident  or  injury. 

Categories  of  records  in  the  system:  Records  contain  investigative 
information  pertaining  to  any  accident  or  injury  an  employee  of 
MESA  is  involved  in. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7902,  Sections 
6  and  19  of  the  Occupational  Safety  and  Health  Act  of  1970,  29 
U.S.C.  1960,  Executive  Order  11807. 
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Roatinc  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  identify  deficiencies  in  the  Employee  Safety  Pro¬ 
grams  that  must  be  corrected  in  order  to  maintain  a  safe  and  helthy 
work  environment ;(b)  adjudication  of  tort,  employee  and  similar 
claims  against  the  government.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (I)  to  General  Services  Administration 
when  a  GSA  motor  vehicle  is  involved  in  an  accident;  (2)  to  the  U. 
S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  and  or  license;  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (5)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in 
manila  folders.  (2)  Retrievability  —  indexed  by  assigned  accident 
number.  (3)  Safeguards  —  folders  kept  in  locked  filing  cabinets.  (4) 
Retention  and  Disposal  --  reports  are  kept  for  five  years  and  then 
destroyed. 

System  manager(s)  and  address:  MESA  Employee  Safety 
Manager,  U.S.  Department  of  the  Interior,  4015  Wilson  Boulevard, 
Arlington,  Virginia  22203. 

Notification  procedure:  Inquiries  regarding  records  in  this  system 
should  be  addressed  to  the  System  Manager.  Such  requests  must  be 
submitted  in  writing  and  be  signed  by  the  requester.  For  additional 
information,  see  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Reports  are  completed  by  the  individual 
employees  and  their  supervisors. 


INTERIOR/MESA  -  9. 

System  name:  Security  Clearance  Records  -  Interior,  MESA-9. 

System  location:  MESA,  Branch  of  Records  Management,  4015 
Wilson  Boulevard,  Arlington,  Virginia  22203. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
prospective  employees  of  MESA  on  whom  a  security  investigation 
has  been  conducted  by  the  CSC  or  FBI. 

Categories  of  records  in  the  system:  Records  pertain  to  loyalty 
checks,  character  evaluations,  and  other  information  resulting  from 
investigations  by  the  CSC  or  NACI’s. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
system  is  to  determine  qualifications  of  individuals  for  employment 
with  MESA.  Disclosures  outside  of  the  Department  of  the  Interior 
may  be  made  (I)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  and  (5)  to  Federal,  State  or  local  agencies  where  necessary 
to  obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual:  Main¬ 
tained  in  manila  filed  folders.  (2)  Retrievability;  Filed  by  name  in 
alphabetical  order.  Retrieved  by  manual  search.  (3)  Safeguards  - 


Stored  in  GSA  approved  3-way  combination  safe.  (4)  Retention  and 
Disposal:  Records  are  kept  as  long  as  the  individual  is  employed 
and  then  the  records  are  destroyed. 

System  mam^r(s)  and  address:  Chief,  Branch  of  Records 
Management,  MESA,  4015  Wilson  Boulevard,  Arlington,  Virginia 
22203. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procedures:  To  see  your  records  write  the  System 
Manager.  Describe  as  specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Loyalty  checks,  inquiries,  field  in¬ 
vestigation  reports,  and  other  Government  agencies. 

INTERlOR/MESA-10. 

System  name:  Coal  Mine  Health  and  Safety  Special  Investigations  - 
Interior,  MESA- 10. 

System  location;  Office  of  the  Assistant  Administrator-Coal  Mine 
Health  and  Safety,  MESA,  U.  S.  Department  of  the  interior,  4015 
Wilson  Boulevard,  Arlington,  Virginia  22203  and  some  of  the  Coal 
Mine  Health  and  Safety  offfices  (see  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Any  individual  al¬ 
leged  to  have  committed  or  have  information  concerning  willful  or 
knowing  violations  of  the  Coal  Mine  Health  and  Safety  Act  and  re¬ 
lated  sections  of  the  U.S.  Code. 

Categories  of  records  in  the  system:  Contains  name,  address, 
telephone  number,  social  security  number,  occupation,  place  of  em¬ 
ployment,  and  other  identifying  data  along  with  the  type  of  allega¬ 
tion.  This  material  includes  interviews  and  other  confidential  data 
gathered  by  the  investigator. 

Authority  for  maintenance  of  the  system:  Investigations  conducted 
pursuant  to  30  U.S.C.  813,  819,  appropriate  sections  of  18  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  validity  of  allegations  and  (b)  for  use  in 
determining  amount  of  civil  penalty  assessments  against  individuals 
and  operators.  Disclosures  outside  of  the  Department  of  the  Interi¬ 
or  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  state,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  and  (5)  toFederal,  state  or  local  agencies  where  necessary 
to  obtain  infomation  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual:  In 
manila  file  folders.  (2)  Retrievability  —  Filed  by  docket  and  status 
of  case,  indexed  by  name  of  mine,  docket  number,  and  date  of 
receipt.  Retrieved  by  manual  search.  (3)  Safeguards  —  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  Records 
retention  schedule  being  developed.  Disposition  requirements  pend¬ 
ing  completion  of  schedule. 

System  manager(s)  and  address:  Assistant  Administrator  —  Coal 
Mine  Health  and  Safety,  Room  814,  Ballston  Tower  03,  4015  Wil¬ 
son  Blvd.,  Arlington,  Va.  22203. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  552a(k)(2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  U.S.C. 
552a{cK3),  (d),  (e)(1),  (e)(4)(G),  (H)  and  (I)  and  (f)  and  the  portions 
of  43  CFR,  Part  2,  Subpart  C  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975). 

INTERIOR/MESA-11. 

System  name:  National  Mine  Health  and  Safety  Academy  Records- 
Interior,  MESA  -  11. 
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System  location:  National  Mine  Health  and  Safety  Academy, 
Mining  Enforcement  and  Safety  Administration,  Airport  Road, 
Beckley,  West  Virginia  25801. 

Categories  of  individuals  covered  by  the  system:  Federal  and  State 
Mine  Inspectors  and  Inspector  Trainees,  other  Federal  employees, 
and  other  individuals  who  either  attend  the  Academy  as  students  or 
who  receive  training  through  correspondence  courses. 

Categories  of  records  in  the  system:  Records  contain  data  relative 
to  name  of  student,  place  of  employment,  course  name,  instructor 
evaluation,  and  course  and  cumulative  grade  achievement  as¬ 
sociated  with  each  student.  A  photograph  is  maintained  for  each 
student  who  physically  attends  the  Academy  facilities. 

Authority  for  maintenance  of  the  system:  Sections  502  and  505  of 
PL  91-173,  Federal  Coal  Mine  Health  and  Safety  Act  of  1%9  (30 
U.S.C.  952,  954)  and  section  15  of  PL  89-577,  Federal  Metal  and 
Nonmetallic  Mine  Safety  Act.  (30  U.S.C.  734). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  are  (a)  by  agency  officials  for  purposes  of  review  in  con¬ 
nection  with  an  employee's  probationary  period,  transfer,  promo¬ 
tion,  or  determination  of  qualifications  of  the  individual.  Disclo¬ 
sures  may  be  made  outside  the  Department  the  Interior  (1)  to  pro¬ 
vide  information  to  prospective  employers  of  a  Government  em¬ 
ployee  or  former  Federal  employee  or  to  an  organization  at  the 
request  of  the  student;  (2)  to  provide  statistical  reports  to  Congress, 
agencies,  and  the  public  relative  to  health  and  safety  training;  (3)  to 
provide  information  to  another  educational  institution  for  training 
purposes;  (4)  to  respond  to  requests  from  Labor  organizations  for 
names  and  training  information;  (5)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (6)  of  in¬ 
formation  indicating  a  violation  or  a  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license;  (6)  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implenting  the  statute,  rule, 
regulation,  order  or  license;  (7)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual;  (8)  to  Federal,  State  or  local  agencies 
where  necessary  to  obtain  information  relevant  to  the  hiring  or  re¬ 
tention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  Manual: 
Records  are  kept  on  forms  devised  by  the  Academy  and  are  stored 
in  letter  sized  files.  (2)  Retrievability  -  Files  are  indexed  by  name, 
organization  and  place  of  work  by  date  of  class  and  are  retireved 
by  manual  search.  (3)  Safeguards  -  In  accordance  with  43  CFR  2.51. 
(4)  Retention  and  Disposal  -  Records  are  permanently  retained. 

System  manager(s>  and  address:  Registrar,  National  Mine  Health 
and  Safety  Academy,  Mining  Enforcement  and  Safety  Administra¬ 
tion,  109  South  Fayette  Street,  Beckley,  West  Virginia  25801. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records,  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  Same  as  Access.  See  43  CFR  2.71 
for  additional  information. 

Record  source  categories:  MESA  Academy  instructors  and  stu¬ 
dents. 


INTERIOR/MESA-12. 

System  name:  Property  Control-Interior,  MESA  -  12. 

System  location:  (I)  MESA,  Chief,  Division  of  Management  Ser¬ 
vices,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203.  (2)  Sub- 
‘stantially  all  field  offices  listed  in  lists  of  field  offices  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  responsibility  for  MESA  property;  who  have  reserved  parking 
spaces  assigned,  or  who  have  submitted  invention  reports  and  all 
records  directly  related  to  property  control  functions. 

Categories  of  records  in  the  system:  Contains  information  indicat¬ 
ing  what  property,  including  equipment,  application  for  motor  vehi¬ 
cle  operator’s  license,  keys,  motor  pool  vehicles,  requests  for  as¬ 
signment  of  carpool  or  reserved  pairing  spaces,  and  transportation 
request  books,  for  which  the  employee  has  custody  and/or  respon¬ 
sibility.  A  list  is  maintained  of  inventions  by  case  numbers.  In  addi¬ 
tion,  all  other  records  directly  related  to  the  property  control  func¬ 
tion. 


Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C. 
483(bKl). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pniposes  of  such  uses:  The  primary  use  of  the 
records  is  the  identification  and  control  of  MESA  property.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (I)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license;  (3)  disclosure  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessings  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Records  are 
kept  in  manual  form  in  file  folders  or  card  indexes,  microfilm  cas¬ 
settes,  and  computer  disks.  (2)  Retrievability  -  Indexed  by 
alphabetical  order  or  control  number.  Entire  file  retrieved  by 
manual  search;  frequently  used  information  maintained  on  com¬ 
puter  printouts.  (3)  Safeguards  —  In  accordance  with  43  CFR  2.51. 
Retention  and  Disposal  —  Pending  completion  of  records  disposition 
schedule. 

System  manager(s)  and  address:  Chief,  Division  of  Management 
Services,  MESA,  4015  Wilson  Boulevard,  Arlington,  Virginia 
22203. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  ‘Records  Location*. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location*.  Describe  as 
specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
in  writing  and  shall  be  addressed  to  the  System  Manager.  See  43 
CFR  2.71  for  further  information. 

Record  source  categories:  MESA  employees  and  property  control 
information  required  for  accountability  purposes. 

INTERIOR/MESA-13. 

System  name:  Coal  Mine  Respirable  Dust  Program  --  Interior, 
MESA-13. 

System  location:  Coal  Mine  Health  and  Safety  Activity,  Mining 
Enforcement  and  Safety  Administration,  U.  S.  Department  of  the 
Interior,  4015  Wilson  Blvd.,  Arlington,  Virginia  22203  and  substan¬ 
tially  all  coal  mine  health  and  safety  offices  listed  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  coal 
miners  for  whom  personal  dust  samples  have  been  submitted  for 
analysis. 

Categories  of  records  in  the  system:  Contains  data  concerning 
mine  identification,  mine  section,  name  of  individual  sampled,  so¬ 
cial  security  number,  date  of  sample,  and  concentration  of  respira¬ 
ble  dust  contained  in  the  personal  sampler. 

Authority  for  maintenance  of  the  system:  Title  II  of  PL  91-173, 
Federal  Coal  Mine  Health  and  Safety  Act  of  1%9  (30  U.S.C.  201- 
206). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  are  (a)  to  determine  respirable  dust  levels  in  every  active 
working  mine  to  insure  compliance  with  dust  leveE  8  made  (1) 
transfer  of  respirable  dust  data  to  the  U.  S.  Department  of  HEW  in 
accordance  with  provisions  of  PL  91-173;  (2)  special  studies  relative 
to  occupational  types,  mining  methods,  ventiilation,  etc.  (3)  furnish¬ 
ing  mine  operators  with  information  relevant  to  the  respirable  dust 
program  as  it  applies  to  their  operations  as  required  by  the  law;  (3) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (4)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (5)  from  the 
record  of  an  individual  in  response  to  an  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Computer  -  on 
diskettes  and  mag  tape.  Retrievability  -  Indexed  by  mine  identifica¬ 
tion  number  and  social  security  number,  frequently  used  informa- 
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tion  is  maintained  on  computer  printouts.  (3)  Safeguards  --  In  ac¬ 
cordance  with  43  C.F.R.  2.31.  (4)  Retention  and  Disposal  --  Analy¬ 
sis  forms  are  mailed  to  Denver  and  microfilmed.  The  forms  are 
destroyed  and  the  microfilm  record  is  maintained  indefinitely.  Com¬ 
puter  tapes  are  purged  periodically  and  computer  output  is  utilized 
in  the  districts  indefinitely. 

Sy^m  manager(s)  and  address:  Chief,  Division  of  Health,  Coal 
Mine  Health  and  Safety,  MESA,  4015  Wilson  Blvd.,  Arlington,  Vir¬ 
ginia  22203.  . 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procedures:  To  see  your  records  write  the  System 
Manager.  Describe  as  specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  shall  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Mine  operators  and  MESA  inspection 
personnel  submit  the  information  used  in  this  system. 


INTERIOR/MESA-14. 

System  name:  Coal  Mine  Noise  Level  Program  -  Interior,  MESA— 
14. 

System  location:  (1)  Coal  Mine  Health  and  Safety  Activity,  Min¬ 
ing  Enforcement  and  Safety  Administration,  U.S.  Department  of 
the  Interior,  4015  Wilson  Blvd.,  Arlington,  Virginia  22203.  (2)  Sub¬ 
stantially  all  Coal  Mine  Health  and  Safety  Offices  listed  in  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system:  Individual  coal 
miners  for  whom  noise  level  samples  have  been  submitted  for  anal¬ 
ysis. 

Categories  of  records  in  the  system:  Contains  data  concerning 
mine  identification,  mine  section,  name  of  individual  sampled,  so¬ 
cial  security  number,  date  of  sample,  and  noise  level  data. 

Authority  for  maintenance  of  the  system:  Title  II  of  PL- 173, 
Federal  Coal  Mine  Health  and  Safety  Act  of  1%9  (30  U.S.C.  201- 
206). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  determine  noise  levels  in  every  active  working  mine 
to  insure  compUance  with  noise  level  standards;  (b)  special  studies 
relative  to  occupational  types,  mining  methods,  ventilation,  etc. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to,  furnish  mine  operators  with  information  relevant  to  the  noise 
program  as  it  applies  to  their  operations  as  required  by  the  law;  (2) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing;  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Currently  noise 
level  data  is  entered  onto  a  form  which  is  sent  to  District  Offices 
for  manual  processing  and  filing  in  manila  folders.  In  two  district 
offices  punch  cards  and  EAM  equipment  are  used  in  processing 
this  data  and  diskettes  and  mini-computers  are  utilized  in  four  dis¬ 
trict  offices  for  this  purpose.  This  system  will  be  automated  as 
soon  as  practical.  (2)  Retrievability  -  Data  is  indexed  by  mine 
identification  number,  name  of  mine,  name  of  operator,  name  of  in¬ 
dividual  and  individual  social  security  number.  (3)  Safeguards  -  In 
accordance  with  43  C.F.R.  2.51.  (4)  Retention  and  Disposal  -  Forms 
and  punch  cards  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Division  of  Health,  Coal 
Mine  Health  and  Safety,  MESA,  4015  Wilson  Blvd.,  Arlington,  Vir¬ 
ginia  22203. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procedures:  To  see  your  records  write  the  System 
Manager.  Descri^  as  specifically  as  possible  the  records  sought. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  meet  the  content  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Mine  operators  and  MESA  inspection 
personnel  submit  the  information  used  in  this  system. 


INTERIOR/MESA-15. 

System  name:  Health  and  Safety  Training  Records  including  Qualifi¬ 
cations  and  Certification  Data  -Interior,  MESA-15. 

System  location:  Qualifications  and  Certification  Unit,  Education 
and  Training,  Mining  Enforcement  and  Safety  Administration,  U.S. 
Department  of  the  Interior,  603  Miller  Court,  Lakewood,  Colorado 
80215. 

Categories  of  individuals  covered  by  the  system:  Contains  training 
data  on  miners,  mining  industry  personnel.  State  and  Federal  em¬ 
ployees  who  have  taken  MESA  approved  training  courses. 

Categories  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number,  mine  ID  number,  training  course,  instructor's  name  and 
other  relevant  data. 

Authority  for  maintenance  of  the  system:  Section  317  of  PL  91- 
173,  Federal  Coal  Mine  Health  and  Safety  Act  of  1%9  (30  U.S.C. 
877)  and  Section  15  of  PL  89-577,  Federal  Metal  and  Nonmetallic 
Mine  Safety  Act  (30  U.S.C.  734). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  (a)  issue  certification  cards  to  individual  miners,  min¬ 
ing  industry  personnel  and  State  and  Federal  employees  who  have 
taken  MESA’s  approved  training  courses  and  become  certified 
and/or  qualified  under  the  law;  (b)  issue  certification  cards  to  in¬ 
structors  authorizing  them  to  teach  MESA  training  courses;  (c) 
statistical  reporting  of  training  data  in  various  formats  for  a  variety 
of  uses,  e.g.,  reporting  to  Congress,  publications,  etc.  Disclosures 
outside  of  the  Department  of  the  Interior  may  be  made  (I)  to  coal 
companies  requesting  information  to  verify  training  required  by 
law;  (2)  Unions  requesting  information  on  the  training  status  of  its 
members;  (3)  coal  operators  associations  requiring  training  for  pol¬ 
icy  and  programming  utilization;  (4)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (5)  of  in¬ 
formation  indicating  a  violation  or  potential  violatj^n  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriaDe  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (6)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual,  to  individual  miners,  mining  industry  per¬ 
sonnel  and  State  and  Federal  employees  who  have  taken  MESA’s 
approved  training  courses  and  become  certified  and/or  qualified 
under  the  law;  (b)  issue  certification  cards  to  instructors  authorizing 
them  to  teach  MESA  training  courses;  (c)  statistical  reporting  of 
training  data  in  various  formats  for  a  variety  of  uses,  e.g.,  reporting 
to  Congress,  publications,  etc.  Disclosures  outside  of  the  Depart¬ 
ment  of  the  Interior  may  be  made  (I)  to  coal  companies  requesting 
information  to  verify  training  required  by  law;  (2)  Unions 
requesting  information  on  the  training  status  of  its  members;  (3) 
coal  operators  associations  requiring  training  for  policy  and  pro¬ 
gramming  utilization;  (4)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation;  (5)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (6)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual: 
Microfilm  -  original  training  records;  and  Computer:  Magnetic  tape 
-  training,  certification  and  qualification  of  individual.  (2)  Retrieva¬ 
bility  -  Microfilm:  Computerized  document  listing;  filed  by  mine 
ID  number;  filed  by  date  processed.  Magnetic  tape:  retrieved  by 
feeding  in  individuals’  social  security  number.  (3)  Safeguards  -  In 
accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  -  Com¬ 
puter  records  are  kept  indefinitely;  reporting  outputs  are  discarded 
after  they  have  served  their  purpose;  microfilm  records  are  per¬ 
manently  retained  for  historical  file. 

System  manager(s)  and  address:  Education  Specialist,  Qualifica¬ 
tions  and  Certification  Unit,  Education  and  Training,  603  Miller 
Court,  Lakewood,Colorado  80215.  (Area  Code  303,  telephone  234- 
4398.) 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 
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Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  cited  under  ‘Records  Location*.  Describe  as  specifically 
as  possible  the  records  sought.  If  copies  are  desired  indicate  the 
maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  shall  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuali^  receiving  approved  training 
and  instructors  of  the  training  courses  represent  the  source  of  the 
data  in  these  records. 

lNTERlOR/MESA-16. 

System  name:  Employee  Locator  System,  Department  of  the  Interi¬ 
or,  MESA-16. 

System  location:  (1)  Branch  of  Records  Management,  Mining  En-  . 
forcement  and  Safety  Administration,  4015  Wilson  Boulevard, 
Arlington,  Virginia  22203.  Substantially  all  locations  listed  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  MESA. 

Categories  of  records  in  the  system:  REcords  contain  name,  title, 
office  address,  organization  symbol,  business  telephone  number, 
room  number,  home  address,  home  telephone  number,  reason  for 
preparation  (i.e.,  newlisting,  change  of  address  or  location,  separa¬ 
tion). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  used  to  assist  callers  in  locating  MESA  employees 
and  for  the  use  of  other  employees  of  MESA  who  have  a  need  for 
the  records  in  the  performance  of  their  duty;  and  (b)  to  complete 
agency  telephone  directory.  Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State,  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual: 
Records  are  maintained  on  DI-28  Forms  in  a  3  x  5  file  box.  (2) 
Retrievability  -  Records  are  filed  alphabetically  by  name.  (3) 
Safeguards  —  File  is  kept  in  a  locked  cabinet  and  only  those  em¬ 
ployees  who  work  with  the  records  have  access  to  them.  (4)  Reten¬ 
tion  and  Disposal  —  Records  are  maintained  until  a  notice  of  change 
or  employment  is  terminated.  Records  are  destroyed  when  no 
longer  needed. 

System  manager(s)  and  address:  Chief,  Branch  of  Records 
Management,  Mining  Enforcement  and  Enforcement  and  Safety 
Administration,  4015  Wilson  Boulevard,  Arlington,  Virginia  22203. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  ‘Records  Location*. 

Record  access  procedures:  To  see  your  records,  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location*.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
in  writing  and  addressed  to  the  System  Manager.  The  petition  shall 
meet  the  content  requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  is  from  individual  em¬ 
ployees. 

INfERIOR/SE-  1. 

System  name:  Administrative  Management  and  Fiscal  Records  -  In¬ 
terior,  Southeastern  Power  Administration- 1. 


System  locatioa:  Southeastern  Power  Administration,  Samuel  El¬ 
bert  Bldg.,  Elberton,  Georgia  30635. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
some  former  employees  of  Southeastern  Power  Administration. 

Categories  of  records  in  the  system:  Payroll  records,  including 
pay,  leave  and  cost  distribution  records,  including  deductions  for 
bonds,  insurance,  income  taxes,  allotments  to  financial  institutions, 
overtime  authorizations,  and  related  documents.  Travel  records,  in¬ 
cluding  administrative  approvals,  travel  expenses  claimed  and/or 
paid,  receipts  for  expenditures  claims.  Government  transportation 
requests,  travel  advance  accounts  and  related  records.  Records  of 
accountability  for  Government-owned  property.  Safety  records,  in¬ 
cluding  claims  under  the  Military  Personnel  and  Civil  Employees 
'claims  Act.  Records  of  issuance  of  Government  identirication 
cards  and  Government  driver's  licenses.  Related  records  concerning 
administrative  and  fiscal  management  of  the  Southeastern  Power 
Administration. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  5101- 
5115,  5501-5596,  5701-5709,  31  U.S.C.  66a,  240-243,  40  U.S.C. 
483(b9,  43  U.S.C.  1467,  44  U.S.C.  3101,  ExecuUve  Order  No. 
11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  administrative  and  fiscal  management  of  the 
Southeastern  Power  Administration.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (I)  to  the  Department  of  the 
Treasury  for  preparation  of  (a)  payroll  checks;  (b)  payroll  deduc¬ 
tion  and  other  checks  to  Federal,  State  and  local  government  agen¬ 
cies,  non-govemmental  organizations  and  individuals;  and  (c) 
checks  for  reimbursement  of  employees  and  others;  (2)  to  the  Inter¬ 
nal  Revenue  Service  and  to  State,  Commonwealth,  Territorial  and 
local  governments  for  tax  purposes;  (3)  to  the  Civil  Service  Com¬ 
mission  to  report  contributions  to  the  Civil  Service  Retirement 
System  and  other  contributions;  (4)  to  another  Federal  agency  to 
which  an  employee  has  transferred;  (5)  to  another  Federal  agency 
having  a  subject  matter  interest  in  the  records;  (6)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (7)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (8)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual  and  au¬ 
tomated.  (2)  Retrievability  -  may  be  retrieved  by  individual  name 
or  social  security  number.  (3)  Safeguards  -  records  are  maintained 
in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  —  ac¬ 
cording  to  approved  records  disposal  schedules. 

System  manager (s)  and  address:  Administrator,  Southeastern 
Power  Administration,  Samuel  Elbert  Bldg.,  Elberton,  Georgia 
30635. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Employees,  supervisors,  timekeepers. 


INTERIOR/SW  -  1. 

System  name:  Payroll  System  -  Interior,  Southwestern  Power  Ad¬ 
ministration  —  1 . 

System  location:  (1)  Southwestern  Power  Administration,  U.S. 
Department  of  the  Interior,  333  West  Fourth  Street,  Tulsa.  OK 
74103.  (2)  All  Field  Offices  of  Southwestern  Power  Administration. 
(See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  All  Southwestern 
Power  Administration  personnel. 
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Categories  of  records  in  the  system:  Pay,  leave  and  cost  distribu¬ 
tion  records,  including  authorized  deductions  for  bonds,  insurance, 
taxes,  and  related  records. 

Authority  for  maintenance  of  the  system:  Classification  Act  of 
1949  as  amended,  5  U.S.C.  5101-5115  (1970),  5  U.S.C.  5501-55% 
(1970). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  are  (a) 
fiscal  operations  for  payroll,  leave,  insurance,  tax,  retirement,  and 
cost  programs.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (I)  to  the  Treasury  Department  for  issuance  of 
payroll  checks,  (2)  to  Internal  Revenue  for  audit  of  computations  of 
income  and  social  security  taxes,  (3)  to  State  Governments  in  area 
of  operations  for  audit  of  computation  of  income  tax,  (4)  to  Civil 
Service  Commission  in  connection  with  retirement,  life  insurance, 
and  health  insurance  accounts,  (5)  to  authorized  insurance  carriers 
for  use  in  balancing  and  reconciling  payments,  (6)  to  Federal  Power 
Commission  in  connection  with  listing  officers  in  the  annual  report 
of  SPA  to  the  FPC,  (7)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation,  (8)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  (9)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual,  (10)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  necessa¬ 
ry  to  obtain  information  relevant  to  the  hiring  or  retention  of  an” 
employee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual  on 
forms.  Computer  —  punched  cards,  magnetic  discs  and  computer 
printouts.  (2)  Retrievability  --  Indexed  by  employee  name  and  by 
social  security  number.  Retrieved  from  punched  cards  and  com¬ 
puter  printouts  by  manual  search.  Retrieved  from  disks  by  social 
security  number.  (3)  Safeguards  --  In  accordance  with  43  CFR  2.51. 
(4)  Retention  and  Disposal  -  Manual -records  destroyed  three  years 
after  receipt.  Punched  cards  destroyed  two  years  after  creation. 
Computer  printouts  held  two  years  and  then  transferred  to  FARC. 
Magnetic  discs  -  prior  information  erased  as  new  data  added.  En¬ 
tire  disk  erased  at  end  of  pay  year. 

System  manager(s)  and  address:  Chief,  Division  of  Administrative 
Management,  333  West  Fourth  Street,  Tulsa,  Oklahoma  74103. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  ‘Records  Location.' 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location'.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired,  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  supervisors,  and  personnel  officials. 

INTERIOR/SW  -  2. 

System  name:  Contracts  System  -  Interior,  Southwestern  Power 
Administration  —  2. 

System  location:  (1)  Southwestern  Power  Administration,  U.S. 
Department  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  OK 
74103.  (2)  All  Field  Offices  of  Southwestern  Power  Administration. 
(See  appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  bids,  who  have  been  granted  a  contract  or  a 
purchase  order,  or  from  whom  materials  have  been  purchased  by 
open  market.  (The  records  contained  in  this  system  which  pertain 
to  individuals  contain  principally  propietary  information  concerning 
sole  proprietorships.  Some  of  the  records  in  the  system  which  per¬ 
tain  to  individuals  may  reflect  personal  information,  however,  (jnly 
the  records  reflecting  personal  information  are  subject  to  the  Priva¬ 
cy  Act.  The  system  also  contains  records  concerning  corporations 
and  other  business  entities.  These  records  are  not  subject  to  the 
Privacy  Act.) 


Calories  of  records  in  the  system:  Contains  bids  submitted  by 
individuals,  copies  of  contracts  and  purchase  orders  with  in¬ 
dividuals,  invoices  received  from  vendors,  and  related  papers.  Con¬ 
tains  name  and  address  of  individuals. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C.  486(c) 
(1970),  1  CFR  1-1.313,  1  CFR  1-2.204. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  processing  requisitions  and  requests  for  purchasing 
materials  and  supplies  and  (b)  processing  invoices  for  payment. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made, 

(1)  to  the  Treasury  Department  for  issuance  of  checks  for  payment, 

(2)  to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or 
anticipated  litigation  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual  in 
letter  files  and  binders.  (2)  Retrievability  -  Indexed  by  name  of  in¬ 
dividual.-  Retrieved  by  manual  search.  (3)  Safeguards  -  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  —  Records 
held  not  longer  than  six  years  after  final  payment. 

System  manager(s)  and  address:  Chief,  Division  of  Administrative 
Management,  333  West  Fourth  Street,  Tulsa,  Oklahoma  74103. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  ‘Records  Location.' 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location'.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired,  in¬ 
dicated  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  or  from  persons  for  whom  contractor  has  performed  similar 
work  or  provided  similar  equipment. 

INTERIOR/SW-  4. 

System  name:  Property  Management  System  -  Interior, 
Southwestern  Power  Administration  —  4. 

System  location:  Southwestern  Power  Administration,  U.S.  De¬ 
partment  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  Oklahoma 
74103. 

Categories  of  individuals  covered  by  the  system:  All  SPA  person¬ 
nel. 

Categories  of  records  in  the  system:  Contains  reports  of  survey, 
records  of  assignment  of  property,  parking  spaces,  and  motor  vehi¬ 
cles. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C.  483(b), 
486(c)  (1970);  41  CFR  60.200-203  ;  41  CFR  114-38.001-  38.5203;  41 
CFR  114-60.106. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  are  (a) 
processing  survey  reports  of  lost,  stolen  or  worn  out  property  and 
(b)  assignment  of  property  items,  parking  space  and  motor  vehicles 
for  official  use.  disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  General  Services  Administration  for  assign¬ 
ment  of  parking  space  or  motor  vehicles,  (2).  to  the  Postal  Service 
for  assignment  of  parking  space,  (3)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation,  (4)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  (5)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual,  (6)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,’  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit,  (7)  to  Federal,  State,  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
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retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  (1)  Storage  --  Manual  on 
forms.  (2)  Retrievability  --  Indexed  alphabeticaUy  by  employee 
name.  Retrieved  by  manual  search.  (3)  Safeguards  —  In  accordance 
with  43  CFR  2.S1.  (4)  Retention  and  Disposal  --  Records  held  not 
longer  than  six  years  after  final  payment. 

System  managerfs)  and  address:  Chief,  Division  of  Administrative 
Management,  333  West  Fourth  Street,  Tulsa,  Oklahoma  74103. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  and  supervisors. 


INTERIOR/SW~  5. 

System  name:  Travel  Record  System  ~  Interior,  Southwestern 
Power  Administration  --  S. 

System  location:  Southwestern  Power  Administration,  U.S.  De¬ 
partment  of  the  Interior,  333  West  Fourth  Street,  Tulsa,  OK  74103. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  bids,  or  with  whom  a  contract,  purchase  order,  or 
open  market  purchase  was  made.  (The  records  contained  in  this 
system  which  pertain  to  individuals  contain  principally  proprietary 
information  concerning  sole  proprietorships.  Some  of  the  records  in 
the  system  which  pertain  to  individuals  may  reflect  personal  infor¬ 
mation,  however.  Only  the  records  reflecting  personal  information 
are  subject  to  the  Privacy  Act.  The  system  also  contains  records 
concerning  corporations  and  other  business  entities.  These  records 
are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Contains  travel  authoriza¬ 
tions,  travel  vouchers,  and  related  papers. 

Authority  for  maintenance  of  the  system:  Travel  Expense  Act  of 
1949,  as  amended,  5  U.S.C.  5701-5742  (1970). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  is  (a) 
processing  travel  vouchers  for  reimbursement  of  official  travel. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  the  Treasury  Department  for  issuance  of  travel  reimbursement 
checks,  (2)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (3)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation',  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license,  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual,  (S)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  security  clearance,  license,  contract,  grant  or  other 
benefit,  (6)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  (1)  Storage  —  Manual  on 
forms.  (2)  Retrievability  --  Indexed  alphabetically  by  employee 
name.  Retrieved  by  manual  search.  (3)  Safeguards  —  In  accordance 
with  43  CFR  2.51.  (4)  Retention  and  Disposal  —  Records  destroyed 
three  years  after  claim  is  settled. 

System  manager(s)  and  address:  Chief,  Division  of  Administrative 
Management,  333  West  Fourth  Street,  Tulsa,  Oklahoma  74103. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 


Record  source  categories:  Employees,  supervisors. 

INTERIOR/SW-  6. 

System  name:  Imprest  Fund  Cashiers  —  Interior,  Southwestern 
Power  Administration-6. 

System  location:  (1)  Southwestern  Power  Administration,  U.  S. 
Department  of  the  Interior,  333  West  Fourth  Street,  Tulsa 
Oklahoma  74103;  (2)  following  field  offices  with  the  above  func¬ 
tion;  (A)  Oklahoma  Area  Office,  Southeastern  Power  Administra¬ 
tion,  14W  West  Chawnee  Ctreet,  Muskogee,  Oklahoma  74401  (B) 
Line  Maintenance  Crew,  Southwestern  Power  Administration,  %7 
North  Mississippi,  Ada,  Oklahoma  74820  (C)  Missouri  Area  Office, 
Southwestern  Power  administration.  Golden  Avenue  and  Battlefield 
Road,  Springfield,  Missouri  65804  (D)  Arkansas  Area  Office, 
Southwestern  Power  Administration,  305  North  Floyd  Street, 
Jonesboro,  Arkansas  72402. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
SPA  with  the  above  funds  handling  title. 

Categories  of  records  in  the  system:  Date  of  appointment, 
authorized  amount  of  funds,  and  reports  of  unannounced  adminis¬ 
trative  reviews. 

Authority  for  maintenance  of  the  system:  (1)  31  U.S.C.  686.  (2)  31 
U.S.C.  66(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  is  (a) 
for  control  of  funds  handling  appointments.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made,  (1)  to  the  Department  of 
Justice  when  related  to  litigation,  and  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  (1)  Storage  —  Manual  on 
letter  memorandums  or  forms.  (2)  Retrievability  -  Indexed 
alphabetically  by  employee  name  and  by  office  location.  Retrieved 
by  manual  search.  (3)  Safeguards  -  In  accordance  with  43  CFR 
2.51.  (4)  Retention  and  Disposal  -  Records  destroyed  six  years 
after  receipt. 

System  managerfs)  and  address:  Chief,  Division  of  Administrative 
Management,  333  West  Fourth  Street,  Tulsa,  Oklahoma  74103. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  System  Manager.  See  43  CFR  2.71 
for  submission  requirements. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  supervisors,  and  employees  appointed  to  conduct  adminis¬ 
trative  reviews. 

INTERIOR/SW-  7. 

System  name:  Accidents  -  Interior,  Southwestern  Power  Adminis¬ 
tration-7. 

System  location:  Southwestern  Power  Administration,  U.S.  De¬ 
partment  of  the  5nterior,  333  West  Fourth  Street,  Tulsa,  Oklahoma 
74103. 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
an  accident  either  by  a  motor  vehicle  or  any  other  form  of  ac¬ 
cident. 

Categories  of  records  in  the  system:  Reports  of  personal  and 
motor  vehicle  accidents,  related  statements  and  pictures. 

Authority  for  maintenance  of  the  system:  (1)  Military  Personnel 
and  Civilian  Employees  Claims  Act,  31  U.S.C.  240-243  (1970);  (2) 
Federal  Tort  Claims  Act,  28  U.S.C.  2401,  2671-2680  (1970);  (3)  Oc¬ 
cupational  Safety  and  Health  Act  of  1970,  as  amended,  29  U.S.C. 
668;  (4)  5  U.S.C.  7902  (1970);  and  (5)  5  U.S.C.  2100  (1970). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  are  (a) 
to  identify  deficiencies  in  the  employee  safety  program  that  must 
be  corrected  in  order  to  maintain  a  safe  and  healthful  workplace  for 
all  employees,  (b)  determination  of  financial  liability  and  disciplina- 
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ry  action,  (c)  input  documents  for  Department  of  the  Interior  auto¬ 
mated  system  for  accident  reporting  and,  (d)  to  Office  of  the  Solici¬ 
tor  for  use  in  determining  tort,  employee,  and  similar  claims  against 
the  U.  S.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made,  (I)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (2)  of  information  indicating  a 
violation,  rule,  order  or  license,  to  appropriate  Federal,  State,  local 
or  foreign  agencies  responsible  for  investigating  or  prosecuting  the 
violation  or  for  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license,  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual,  (4)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit,  (S)  to  Federal,  State  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual  on 
forms.  (2)  Retrievability  -  Indexed  alphabetically  by  employee 
name.  Retrieved  by  manual  search.  (3)  Safeguards  ~  In  accordance 
with  43  CFR  2.51.  (4)  Retention  and  Disposal  —  Records  destroyed 
no  later  than  ten  years  after  case  closed. 

System  manager(s)  and  address:  Chief,  Division  of  Administrative 
Management,  333  West  Fourth  Street,  Tulsa,  Oklahoma  74103. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  System  Manager.  See  43  CFR  2.7i 
for  submission  requirements. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  supervisors,  witnesses  to  an  accident,  investigations  by  SPA 
employees  and  other  authorities,  and  accident  reports  submitted  by 
local  or  state  police  enforcement  agencies. 

INTERIOR/NPS--  1. 

System  name:  Special  Use  Permits  —  Interior,  NPS-1. 

System  location:  Substantially  all  Regional  and  park  offices  of  the 
National  Park  Service.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Visitors  to  Na¬ 
tional  Parks  who  receive  special  use  permits. 

Categories  of  records  in  the  system:  Contains  permittees’  names, 
tract  numbers,  addresses,  and  terms  and  conditions  of  permits. 

Authority  for  maintenance  of  the  system:  16  USC  1  and  44  USC 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  for  (1)  park  management.  Disclosures  outSide  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation,  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  tract 
number  or  permittee  name.  (3)  Safeguards  ~  stored  in  lockable 
metal  file  cabinets  or  unlocked  cabinets  in  secured  rooms  or 
buildings  on  either  U.S.  Government-owned  or  leased  facilities.  (4) 
Retention  and  Disposal  —  ordinarily  disposed  of  one  year  after  ter¬ 
mination  of  special  use  permit. 

System  managerfs)  and  address:  Associate  Director,  Park  Systems 
Management,  National  Park  Senrice,  U.S.  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  ofHces  cited  under  ‘Records  Location*. 


Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager  or  the  offices  cited  under  ‘Records  Location‘.  Describe  as 
specifically  as  possible  the  records  sought.  If  copies  are  desired,  in¬ 
dicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71'. 

Record  source  categories:  Permittee  and  park  personnel. 


INTERIOR/NPS-  2. 

System  name:  Land  Acquisition  &  Relocation  Files  --  Interior,  NPS- 
-2. 

System  location:  All  project  offices  and  regional  land  offices  of 
the  National  Park  Service.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Owners  and  te¬ 
nants  of  land  within  National  Parks. 

Categories  of  records  in  the  system:  Contains  Property  Owners’ 
and  Tenants’  names,  assigned  tract  numbers,  addresses,  title 
evidence,  appraisals,  negotiators’  reports,  property  plats,  all  docu¬ 
ments  relative  to  acquisition  of  properties  by  direct  purchase,  dona¬ 
tion,  or  condemnation  proceedings,  general  correspondence,  reloca¬ 
tion  claims  with  supporting  documents  and  payments. 

Authority  for  mainteuance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101,  and  42  U.S.C.  4651. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  for  (I)  land  acquisition  and  relocation  purposes.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  amy  be  made  (1)  to 
authorized  title  companies  and  closing  agents  for  title  policies  and 
closings,  (2)  to  the  U.  S.  Department  of  Jus,tice  for  preliminary  and 
final  title  opinions  and  condemnation  proceedings,  (3)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (4)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license.  (6)  Disclosures  from 
the  record  of  an  individual  may  be  made  in  response  to  an  inquiry 
from  a  Congressional  office  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  tract 
and  generally  cross-indexed  alphabetically  by  landowner’s  name.  (3) 
Safeguards  -  stored  in  lockable  metal  file  cabinets  or  unlocked 
cabinets  in  secured  rooms  or  buildings  on  either  U.S.  Government- 
owned  or  leased  facilities.  (4)  Retention  and  Disposal  -  pertinent 
land  acquisition  documents  retired  to  park  superintendents’  offices 
and  Division  of  Lands,  Washington,  when  land  acquisition  matters 
complete  and  remainder  of  file  disposed  of.  Reserved  tract  reloca¬ 
tion  files  retained  at  Regional  Lands  Offices  or  Division  of  Land 
Acquisition,  Washington.  Pertinent  relocation  documents  filed  with 
NPS  finance  office  and  remainder  of  files  disposed  of  one  year 
after  all  claims  processed  for  payment. 

System  managerfs)  and  address:  Chief,  Division  of  Land  Acquisi¬ 
tion,  National  Park  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  regional  land  offices  cited  under  ‘Records  Location‘. 

Record  access  procedures:  To  see  your  records,  write  the  Systems 
Manager  or  the  land  acquisition  offices  cited  under  ‘Records  Loca¬ 
tion*.  Describe  as  specifically  as  possible  the  records  sought.  If  co¬ 
pies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Title  Companies,  Mapping  Contractors, 
Contract  Appraisers,  Individuals  on  whom  tract  files  are  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  have  access  to  any  information 
compiled  in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/NPS  -  3. 
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System  name:  Land  Acquisition  Management  Information  System  - 
Interior,  NPSr-3. 

System  location:  Division  of  Land  Acquisition,  National  Park  Ser¬ 
vice,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Owners  of  land 
within  National  Parks. 

Cat^ories  of  records  in  the  system:  Management  and  monitoring 
of  active  land  acquisition  projects.  Contains  records  for  each  tract 
acquired,  scheduling  and  progress  data,  landowners’  names  and  ad¬ 
dresses  and  descriptive  data  on  each  tract. 

Authority  fir  maintenance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101,  and  42  U.S.C.  4651. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use*  of  the 
records  is  for  (1)  land  acquisition  statistics  for  NPS  personnel.  Con¬ 
gressional  or  public  information.  Disclosure  outside  the  department 
of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license.  (3)  Disclosures  from  the  record  of  an  individual  may  be 
made  in  response  to  an  inquiry  from  a  Congressional  office  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  computerized. 
(2)  Retrievability  —  indexed  by  tract  number  but  retrievable  by  tract 
number  or  landowner’s  name.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Retention 
and  Disposal  —  maintained  until  superseded  by  updated  or  revised 
version. 

System  manager(s)  and  address:  Chief,  Branch  of  Coordination  & 
Control,  Division  of  Land  Acquisition,  National  Park  Service,  U.S. 
Department  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Project  and  Regional  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  have  access  to  any  information 
compiled  in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/NPS  -  4. 

System  name:  Travel  Records  -  Interior,  NPS-4. 

System  location:  (I)  Office  of  the  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
-  20240.  (2)  All  regional  offices  of  the  National  Park  Service.  (3) 
Input  documents  prepared  in  substantially  all  facilities  of  the  Na¬ 
tional  Park  Service.  (See  Appendix  for  regional  and  other  office  ad¬ 
dresses.) 

Categories  of  individnals  covered  by  the  system:  NPS  employees 
who  traVel  on  official  business. 

Categories  of  records  in  the  system:  Traveler’s  name,  address,  or¬ 
ganization  number,  amounts  of  travel  funds  advanced  and/or 
vouchered,  and  itinerary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq., 
16  U.S.C.  1,  44  U.S.C.  3101,  FPM  R  101-7,  GAO  Tides  5  and  7. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  for  (1)  travel  advance  control,  control  of  GTR’s  and 
preparation  of  travel  authorizations  and  vouchers.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
prescri^d  standard  forms.  (2)  Retrievability  -  travel  advance 
cards,  outstanding  GTR’s  and  itineraries  are  filed  alphabetically. 
Travel  authorizations  and  vouchers  are  filed  numerically,  but  cross- 
referenced  on  the  preceding  documents.  (3)  Safeguards  -  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
manual  records.  (4)  Retention  and  Disposal  —  Travel  records  are 
retained  in  office  of  origin  three  years;  then  sent  to  Federal 
Records  Center. 

System  managers)  and  address:  Chief  Finance  Officer,  Washing¬ 
ton  Office  (See  Location). 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Mnager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  respective  travel  office. 

INTERIOR/NPS  -  5. 

System  name:  Retirement  Record  ~  Interior,  NPS-5. 

System  location:  Office  of  the  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system: '  Employees  and 
former  employees  of  NPS. 

Categories  of  records  in  the  system:  Name,  Federal  employment 
history,  and  retirement  contribution  of  all  NPS  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  8301,  et  seq., 
16  U.S.C.  I  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  (1)  to  keep  current  the  employee’s  Federal  employment 
history  and  retirement  contribution.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  Civil  Service  Commis¬ 
sion  in  connection  with  administration  of  the  Civil  Service  Retire¬ 
ment  System,  (2)  to  another  Federal  agency  for  the  record  of  an 
employee  who  has  transferred  to  that  agency,  (3)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion,  (4)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  OF  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  ~  Maintained  on 
SF-2806.  (2)  Retrievability  -  Filed  alphabetically.  (3)  Safeguards  - 
Maintained  with  safeguards  meeting  requirements  of  43  CFR  2.51 
for  manual  records.  (4)  Retention  and  Disposal  —  The  original  SF- 
2806  is  retained  until  termination  of  NPS  employment.  Upon  retire¬ 
ment  or  upon  trasfer  to  a  Federal  agency  outside  Interior,  the 
original  SF-2806  is  sent  to  CSC,  and  a  reference  copy  is  kept  for 
five  years.  Upon  transfer  within  Interior,  the  original  SF-2806  is 
sent  to  the  receiving  agency,  and  a  reference  copy  is  kept  for  five 
years. 

System  manager(s)  and  address:  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  and  pay  and  personnel  records. 

INTERIOR/NPS  -  6. 
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System  name:  Audiovisual  Performance  Selection  Files  --  Interior, 
NPS-m6. 

System  location:  Division  of  Audiovisual  Arts,  Harpers  Ferry 
Center,  National  Park  Service,  Harpers  Ferry,  West  Virginia  25425. 

Categories  of  individuals  covered  by  the  system:  Actors,  actresses, 
and  narrators  who  have  been  used  in  NPS  productions. 

Categories  of  records  in  the  system:  Voice  samples  and  photo¬ 
graphs. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  evaluate  voice  and  photographic  quality  and  to 
select  performers  and  narrators  for  NPS  productions.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
magnetic  tape  and  in  a  manual  photo  index  file.  (2)  Retrievability  — 
indexed  by  name  of  individual.  (3)  Safeguards  --  maintained  in  ac¬ 
cordance  with  the  requirements  of  43  CFR  2.51  for  manual  records. 
(4)  Retention  and  Disposal  —  destroyed  when  replaced  by  more 
recent  tape  or  photograph. 

System  manager(s)  and  address:  Chief,  Division  of  Audiovisual 
Arts,  Harpers  Ferry  Center,  National  Park  Service,  Harpers  Ferry, 
West  Virginia  25425. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Mnager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  ?.71. 

Record  source  categories:  The  individuals  concerned. 


INTERIOR/NPS-  7. 

System  name:  National  Park  Service  Historical  Library  -  Interior, 
NPS-7. 

System  location:  Harpers  Ferry  Center,  National  Park  Service, 
Harpers  Ferry,  West  Virginia  25425. 

Categories  of  individuals  covered  by  the  system:  Present  and 
retired  employees  of  the  NPS  and  its  Associates. 

Categories  of  records  in  the  system:  Interviews  of  historical  recol¬ 
lections. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  44  U.S.C. 
3101. 

y 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  evaluation  of  historical  documents.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion,  (2)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license.  (3)  Disclosures  from 
the  record  of  an  individual  may  be  made  in  response  to  an  inquiry 
from  a  Congressional  office  at  the  request  in  response  to  an  inquiry 
from  a  Congressional  office  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
magnetic  tapes  or  paper  documents.  (2)  Retrievability  —  indexed  by 
name  of  interviewee.  (3)  Safeguards  —  maintained  in  accordance 
with  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Retention 
and  Disposal  -  retained  indefinitely. 

System  manager(s)  and  address:  Chief  of  Historical  Library,  Har¬ 
pers  Ferry  Center,  National  Park  Service,  Harpers  Ferry,  West 
Virginia  25425. 


Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals  concerned  and  recollections 
of  others. 

INTERIOR/NPS-  8. 

System  name:  Property  and  Supplies  Accountability  —  Interior, 
NPS-8. 

System  location:  All  National  Park  Service  facilities.  (See  Appen¬ 
dix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  NPS  employees, 
contractors,  and  contract  employees. 

Categories  of  records  in  the  system:  Contains  the  user's  name  and 
description  of  the  accountable  property  or  supply. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  identify  the  responsible  individual  for  accountability 
of  property  and  supplies.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation,  (2)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
Aagencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  for  enforcing  or  implementing  the  statute,  rule,  regulation, 
order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  accountable 
capitalized  property  maintained  on  computer  with  subsequent  in¬ 
ventory  listings  furnished  to  individuals.  Inventory  listings  and  hand 
receipts  for  other  property  and  supplies  maintained  manually  in  file 
folders  arranged  by  individual  names.  (2)  Retrievability  —  indexed 
by  name  of  individual.  (3)  Safeguards  -  maintained  with  safeguards 
meeting  the  requirements  of  43  CFR  2.51  for  computerized  and 
manual  records.  (4)  Disposal  -  record  destroyed  when  property  is 
returned  to  stock  or  when  individual  is  transferred. 

System  manager(s)  and  address:  Chief,  Division  of  Contracting 
and  Property  Management,  National  Park  Service,  U.S.  Department 
of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  offices  cited  under 
‘Records  Location*. 

Record  access  procedures:  To  see  your  records  write  to  the  of-  . 
fices  cited  under  ‘Records  Location*.  Describe  as  specifically  as 
possible  the  records  sought.  If  copies  are  desired,  indicate  the  max¬ 
imum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals. 

INTERIOR/NPS-  9. 

System  name:  Advisory  Council  on  Historic  Preservation  Member¬ 
ship  —  Interior,  NPS-9. 

System  location:  Suite  1030,  1522  K  Street,  NW,  Washington, 
D.C.  20005. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Advisory  Council  members. 

Categories  of  records  in  the  system:  Contains  biographical  infor¬ 
mation,  personnel  papers,  and  travel  record  for  individual  mem¬ 
bers. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  470i,  P.L.  89- 
665,  P.L.  91-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  maintain  the  necessary  records  on  expenses  of 
members  for  the  conduct  of  council  business  and  to  provide  public 


FEDERAL  REGISTER,  VOL.  41,  NO.  184— TUESDAY,  SEPTEMBER  21,  1976 


41282 


DEPARTMENT  OF  THE  INTERIOR 


information  on  the  individual  members  of  the  council.  Disclosures- 
outside  the  Department  of  Interior  may  be  made  (I)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  emplementing 
the  statute,  rule,  regulation,  order  or  license.  (4)  Disclosures  from 
the  record  of  an  individual  may  be  made  in  response  to  an  inquiry 
from  a  Congressional  office  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  standard  letter 
file.  (2)  Retrievability  —  indexed  by  name.  (3)  Safeguards  —  main¬ 
tained  with  safeguards  meeting  requirements  of  43  CFR  2.S1  for 
manual  records.  (4)  Retention  and  Disposal  —  retained  indefinitely. 

System  managerfs)  and  address:  Administrative  Officer,  Advisory 
Council  on  Historic  Preservation,  Suite  1030,  1522  K  Street,  NW, 
Washington,  D.C.  20005. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Records  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Biographical  data  provided  by  in¬ 
dividual  members  and  official  travel  forms,  etc.,  maintained  by  Ad¬ 
ministrative  Officer. 


INTERIOR/NPS -10. 

System  name:  Central  Files  —  Interior,  NPS-IO. 

System  location:  Mail  and  Records,  Office  Services  Branch,  Na¬ 
tional  Park  Service,  U.  S.  Department  of  the  Interior,  Washington, 
D.  C. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  NPS  employees,  and  private  citizens  who  have  corresponded 
with  the  Park  Service. 

Categories  of  records  in  the  system:  Cross-reference  copies  of 
replies  to  correspondence  received  in  the  Washington  Office  from 
individuals  on  any  given  subject. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  use  a  cross-reference  in  locating  original  correspon¬ 
dence,  and  to  determine  the  action  office  that  replied.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  (1)  Storage  --  maintained 
manually  in  file  folders.  (2)  Retrievability  ~  by  name  of  individual. 
(3)  Safeguards  ~  maintained  with  safeguards  meeting  the  require¬ 
ments  of  43  CFR  2.51  for  manual  records.  Branch  employees  ser¬ 
vice  requesters  during  duty  hours.  (4)  Retention  and  Disposal  - 
records  are  retired  to  the  Federal  Records  Center  four  years  after 
the  close  of  each  two  year  filing  period. 

System  managerfs)  and  address:  Chief,  Branch  of  Mail  and 
Records  (Same  as  Location). 

Notification  procednre:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  addressees,  employees  of 
NPS. 


INTERIOR/NPS -11. 

System  name:  Congressional  Correspondence,  Advisory  Council  on 
Historic  Preservation  -  Interior,  NPS-11. 

System  location:  Suite  1030,  1522  K  Street,  NW,  Washington, 
D.C.  20005. 

Categories  of  individuals  covered  by  the  system:  Representatives 
and  Senators  with  whom  the  Advisory  Council  has  corresponded. 

Categories  of  records  in  the  system:  Contains  copies  of  correspon¬ 
dence  between  Advisory  Council  and  Congressional  offices. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  470i,  P.L.  89- 
665  and  P.L.  91-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  the  Advisory  Council  staff  for  retrieval  of  cor¬ 
respondence  between  the  Advisory  Council  and  Congressional  of¬ 
fices  on  Advisory  Council  business.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (I)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation,  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute,  . 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  originals  and 
carbon  copies  maintained  in  standard  letter  file.  (2)  Retrievability  - 
indexed  by  name.  (3)  Safeguards  —  maintained  with  safeguards 
meeting  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Re¬ 
tention  and  Disposal  —  retained  indefinitely. 

System  managerfs)  and  address:  Congressional  Liaison  Officer, 
Advisory  Council  on  Historic  Preservation,  Suite  1030,  1522  K 
Street,  NW,  Washington,  D.C.  20005. 

Notification  procednre:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procedures:  To  see  your  records  write  the  System 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  th6  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Correspondence  to  and  from  individual 
Representatives  and  Senators. 

INTERIOR/NPS-12. 

System  name:  U.S.  Park  Police  Personnel  Photograph  File  --  Interi¬ 
or,  NPS -12. 

System  location:  Inspection  Branch,  United  States  Park  Police 
Headquarters,  1 100  Ohio  Drive,  S.W.,  Washington,  D.C.  20242. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  Park  Po¬ 
lice  Officers. 

Categories  of  records  in  the  system:  Photograph,  name  and  physi¬ 
cal  description  of  U.S.  Park  Police  Officers. 

Authority  for  maintenance  of  the  system:  P.L.  80-447,  as  amended 
by  P.L.  91-383,  Section  4. 

Routine  uses  of  records  maiutained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (I)  for  management  to  aid  in  the  investigation  of  person¬ 
nel  complaints.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  in  a  5  x  8  Car- 
dex  File.  (2)  Retrievability  ~  by  individual  name.  (3)  Safeguards  — 
maintained  with  safeguards  meeting  requirements  of  43  CFR  2.51 
for  manual  records.  (4)  Retention  and  Disposal  ~  after  an  Officer 
leaves  the  Park  Police  his  photograph  is  properly  disposed  of. 
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System  manager(s)  and  address:  Chief  of  Police,  United  States 
Park  Police  (See  Location). 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records,  write  the  Systems 
Manager.  Describe  as  specifically  as  possible  the  records  sought.  If 
copies  are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Personnel  files  and  ID  photographs. 

INTERIOR/NPS-13. 

System  name:  Concessioners  -  Interior,  NPS-13. 

System  location:  Division  of  Concessions  Management,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  NPS  concessioners.  (System  also  contains  records  on  corpora¬ 
tions  and  other  business  entities  holding  concession  contracts  which 
are  not  subject  to  the  Privacy  Act). 

Categories  of  records  in  the  system:  Concessioners’  names,  ad¬ 
dresses,  types  of  services  provided. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  maintain  a  mailing  list  of  concessioners  for  manage¬ 
ment  information.  Disclosures  outside  the  Department  of  the  Interi¬ 
or  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation,  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  statute,  rule,  regulation, 
order  or  license;  (3)  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  a  Congressional  office  made  at  the  request  of  that 
individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  on  index  cards;  printed  listings  maintained  on  8  x  10 
1/2  paper  for  distribution.  (2)  Retrievability  -  indexed  by  park  and 
concessioner’s  name.  (3)  Safeguards  —  maintained  with  safeguards 
meeting  requirements  of  43  CFR  2.51  for  manual  records.  (4)  Re¬ 
tention  and  Disposal  -  maintained  on  current  basis;  printed  listings 
updated  annually. 

System  manager(s)  and  address:  Chief,  Branch  of  Contracts,  Divi¬ 
sion  of  Concessions  Management,  National  Park  Service,  U.S.  De¬ 
partment  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Park  and  regional  offices. 

INTERIOR/NPS -14. 

System  name:  Concessioner  Financial  Statement  and  Audit  Report 
Files  -  Interior,  NPS-14. 

System  location:  Division  of  Concessions  Management,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  NPS  concessioners.  (System  also  contains  records,  not  subject 
to  the  Privacy  Act,  on  corporations  and  other  business  entities 
holding  concession  contracts.) 

Categories  of  records  in  the  system:  Concessioners  names  and  ad¬ 
dresses,  annual  financial  reports,  audit  reports,  and  related  finan¬ 
cial  data. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  20. 


Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  management  for  contract  compliance  and  informa¬ 
tion.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  br  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  --  indexed  by  park 
and  concessioner’s  name.  (3)  Safeguards  —  maintained  with 
safeguards  meeting  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Retention  and  Disposal  —  retired  to  Federal  Records 
Center  after  five  years. 

System  manager(s)  and  address:  Chief,  Branch  of  Financial 
Management,  Division  of  Concessions  Management,  National  Park 
Service,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  NPS  Concessioners,  Office  of  Audit 
and  Investigation. 

INTERIOR/NPS -15. 

System  name:  Concessions  Management  Files  -  Interior,  NPS-15. 

System  location:  Division  of  Concessions  Management,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  NPS  conces¬ 
sioners,  and  prospective  concessioners.  (The  records  contained  in 
this  system  which  pertain  to  individuals  contain  principally 
proprietary  information  concerning  sole  proprietorships.  Some  of 
the  records  in  the  system  which  pertain  to  individuals  may  reflect 
personal  information,  however.  Only  the  records  reflecting  personal 
information  are  subject  to  the  Privacy  Act.  The  system  also  con¬ 
tains  records  concerning  corporations  and  other  business  entities. 
These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Correspondence  and  related 
data  concerning  award  of  contracts,  negotiation  of  contracts,  and 
operations  pursuant  to  contracts. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  management  for  contract  compliance  and  interpreta¬ 
tion.  Disclosures  outside  the  department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  (2)  OF  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  park 
and  concessioner’s  name.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  manual 
records.  (4)  Retention  and  Disposal  -  retired  to  Federal  Records 
Center  after  seven  years  or  expiration  of  contract,  as  appropriate. 

System  manager(s)  and  address:  Chief,  Branch  of  Contracts,  Divi¬ 
sion  of  Concessions  Management,  (see  Location). 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 
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Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals,  park  and  regional  offices. 
INTERIOR/NPS--16. 

System  name:  Position  and  Manpower  Reporting  System  (PMRS)  — 
Interior,  NPS— 16. 

Systeih  location:  Chief,  Office  of  Programming  and  Budgeting, 
National  Park  Service,  U.  S.  Department  of  the  Interior,  Washing¬ 
ton,  D.  C.  20240 

Categories  of  individuals  covered  by  the  system:  All  NPS  em¬ 
ployees. 

Categories  of  records  in  the  system:  About  30  data  elements  on 
positions  including  personal  and  employment  information. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1,  5  U.S.C. 
301,  43  U.S.C.  1457,  OMB  Circular  A-11. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (I)  to  issue  reports  on  authorized  positions  and  data  re¬ 
lated  to  positions  and  the  incumbents.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation,  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
tape.  (2)  Retrievability  —  indexed  alphabetically  by  name  and  by 
position  number  and  organization  code.  (3)  Safeguards  —  main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR  2.51  for 
automated  records.  (4)  Retention  and  Disposal  —  when  incumbent 
leases  position,  all  personal  information  is  purged. 

System  manager(s)  and  address:  Chief,  Division  of  Programming 
and  Budget,  (See  Location). 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  Request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Department  of  the  Interior  Integrated 
Personnel  and  Payroll  System. 

INTERIOR/NPS -17. 

System  name:  Employee  Financial  Irregularities  -  Interior,  NPS- 
17. 

System  location:  Office  of  the  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  NPS. 

Categories  of  records  in  the  system:  NPS  employees  or  former 
employees  with  actual  or  claimed  employment  related  financial  ir¬ 
regularities. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1  and  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  aid  management  in  seeking  recovery  of  funds  stolen 
or  otherwise  misappropriated.  Disclosures  outside  the  Dep*artment 
of  the  Interior  may  be  made  (I)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation. 


rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation, 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
letter  memos,  memos  for  record,  and  investigation  reports  con¬ 
ducted  by  park  Administration,  Secretary's  Office,  U.S.  Secret  Ser¬ 
vice,  or  FBI.  (2)  Retrievability  —  cases  filed  alphabetically.  (3) 
Safeguard  —  maintained  with  safeguards  meeting  requirements  of  43 
CFR  2.51  for  manual  records.  (4)  Retention  and  Disposal  --  case  file 
is  maintained  10  years  after  final  disposition. 

System  managerfs)  and  address:  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  552a(kK2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79(b),  which  exempts  this  system  from  the  provisions  of  5  U.S.C. 
552a(c)(3),  (d),  (eKl),  (eK4KG),  (H)  and  (I)  and  (f)  and  the  portions 
of  43  CFR,  Part  2,  Subpart  C  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975). 

INTERIOR/NPS -18. 

System  name:  Collection,  Certifying  and  Disbursing  Officers,  and 
Imprest  Fund  Cashiers  --  Interior,  NPS-18. 

System  location:  (1)  Office  of  the  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  All  regional  offices,  and  area  offices  with  the  above 
functions.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Employees  of 
NPS  with  the  above  funds  handling  titles. 

Categories  of  records  in  the  system:  Name,  address,  title,  and 
dates  of  appointment  and  cancellation  of  same. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (I)  the  control  of  funds  handling  appointments.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  maintained  on 
letter  memos  or  prescribed  standard  forms  in  OPF’s  and  in  respon¬ 
sible  offices  files.  (2)  Retrievability  —  OPF’s  are  filed  alphabeti¬ 
cally,  and  respective  office  files  are  in  title  sequence.  (3)  Safeguard 
~  maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.51  for  manual  records.  (4)  Retention,and  Disposal  -  standard  re¬ 
tention  procedure  is  followed  for  OPF  copies.  Individual  office  files 
are  maintained  for  activh  appointments  only. 

System  manager(s)  and  address:  Chief  Finance  Officer  (See  Loca¬ 
tion). 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/NPS~19. 

System  name:  Law  Enforcement  Statistical  Reporting  System,  in¬ 
cident  card  reference  and  related  files  —  Interior,  NPS--19. 
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System  location:  (1)  U.S.  Park  Police,  1100  Ohio  Drive,  S.W., 
Washington,  D.C.  20242.  (2)  National  Park  areas  (See  Appendix  for 
addresses.) 

Categories  of  individuals  covered  bv  the  system:  Individual  com¬ 
plainants  in  criminal  cases,  individuals  investigated  or  arrested  for 
criminal  or  traffic  offenses,  or  involved  in  motor  vehicle  accidents 
or  certain  types  of  non-criminal  incidents. 

Categories  of  records  in  the  system:  Name  of  individual,  date  and 
case  number  of  incident,  and  report  of  incident. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (1)  to  identify  incidents  in  which  individuals  were  in¬ 
volved,  (2)  to  retrieve  the  report  for  information  for  the  individual 
involved,  such  as  accident  reports  and  reports  of  found  property, 
(3)  to  aid  NPS  law  enforcement  officers  on  a  need  to  know  basis. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  law  enforcement  officers  from  other  agencies  in  their  work  on  a 
need  to  know  basis,  (2)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation,  (3)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  ruie,- 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation, 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  manual 
records.  (2)  Retrievability  —  manual,  by  name.  (3)  Safeguards  -- 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.S1  for  manual  records.  (4)  Retention  and  Disposal  —  records  are 
maintained  for  various  lengths  of  time,  depending  on  the  seri¬ 
ousness  of  the  incident. 

System  manager(s)  and  address:  Associate  Director,  Park  Systems 
Management,  National  Park  Service,  U.S.  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
general  exemption  authority  provided  by  5  U.S.C.  552a(jK2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79'a),  which  exempts  this  system  from  all  of  the  provisions  of  S 
U.S.C.  SS2a  and  the  regulations  in  43  CFR,  Part  2,  Subpart  C,  ex¬ 
cept  subsections  (b),  (cKl)  and  (2),  (e)(4)(A)  through  (F),  (e)(6),  (7), 
(9),  (10)  and  (II)  and  (I)  of  S  U.S.C.  S52a  and  the  portions  of  the 
regulations  in  43  CFR,  Part  2,  Subpart  C  implementing  these  sub¬ 
sections.  The  reasons  for  adoption  of  this  regulation  are  set  out  at 
40  FR  37217  (August  26,  1975). 


INTERIOR/NPS-20. 

System  name:  Payroll  —Interior,  NPS  —  20. 

System  location:  (1)  Division  of  Finance,  National  Park  Service, 
U.S.  Department  of  the  Interior,  Washington,  D.C.  20240.  (2)  All 
regional  offices  and  field  areas  of  the  National  Park  Service.  (See 
appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  All  NPS  em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  social  security  number 
and  employee  number,  grade,  step,  and  salary;  organization  (code), 
retirement  or  FICA  data  as  applicable;  Federal,  State,  and  local  tax 
deductions,  as  appropriate;  IRS  tax  lien  data;  savings  bond  and 
charity  deductions;  regular  and  optional.  Government  life  insurance 
deductions,  health  insurance  deduction  and  plan  or  code;  cash 
award  data;  jury  duty  data;  military  leave  data;  pay  differentials; 
quarters  deductions;  allotments,  by  type  and  amount;  financial  in¬ 
stitution  code  and  employee  account  number;  leave  status  and 
leave  data  of  all  types  (including  annual,  compensatory,  jury  duty, 
maternity,  military,  retirement  disability,  sick,  transferred,  and 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hours  worked;  pay 
period  number  and  ending  date;  cost  of  living  allowances;  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  ’Notification  of  Personnel  Action'.  The 
individual  records  listed  herein  are  included  only  as  pertinent  or  ap¬ 
plicable  to  the  individual  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5101,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  (1)  to  maintain  fiscal  operations  for  payroll,  leave,  in¬ 


surance,  tax,  retirement  and  cost  programs.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Depart¬ 
ment  of  the  Treasury  for  preparation  of  payroll  checks  and  payroll 
deduction  and  other  checks  to  Federal,  State,  and  local  government 
agencies,  non-governmental  organizations  and  individuals,  (2)  to  the 
Internal  Revenue  Service  and  to  State,  commonwealth,  territonal 
and  local  governments  for  tax  purposes,  (3)  to  the  U.  S.  Civil  Ser-  . 
vice  Commission  in  connection  with  the  Civil  Service  Retirement 
System,  (4)  to  another  Federal  agency  to  which  an  employee  has 
transferred,  (5)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (6)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation,  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (7)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a.  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  automated 
records  maintained  on  microfilm  and  hard  copy;  manually  prepared 
input  documents  maintained  on  various  sized  cards  and  coding 
sheets.  (2)  Retrievability  -  indexed  by  name,  social  security 
number,  and  organizational  code.  (3)  Safeguards  -  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Retention 
and  Disposal  —  retained  on  site  until  after  GAO  audit,  then 
disposed  of,  or  transferred  to  Federal  Records  Storage  Centers  in 
accordance  with  the  fiscal  records  program  approval  by  GAO,  as 
appropriate,  or  General  Record  Schedules  of  GSA. 

System  managers)  and  address:  Chief  Finance  Officer,  National 
Park  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  'Records  Location*. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  Office,  and  to  Regional  Finance  Offices  and  the 
Finance  Officer,  National  Capital  Parks,  with  respect  to  records 
located  in  the  office  for  which  each  is  responsible.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Time  and  Attendance  Records  and  an 
automated  version  of  the  Standard  Form  50,  ‘Notification  of  Per¬ 
sonnel  Action,  Form  9-500*. 

INTERIOR/NPS-21. 

System  name:  Visitor  Statistical  Survey  Forms  -  Interior,  NPS  — 

21. 

System  location:  Various  National  Park  Service  areas  within  the 
NPS  system.  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  l>y  the  system:  Visitors  to  NPS 
administered  areas  who  have  participated  in  surveys  conducted  dur¬ 
ing  their  visits  to  the  areas  or  via  mail  or  telephone  as  a  result  of 
their  visit. 

Categories  of  records  in  the  system:  Names,  some  addresses, 
some  telephone  numbers,  and  information  obtained  during  the  sur¬ 
veys  on  completed  questionnaires  or  by  in-person  or  telephone  in¬ 
terviews,  or  both.  The  survey  information  includes  experiences, 
ideas,  and  expressions  collected  voluntarily  from  the  visitors  on 
what  they  think  of  the  area’s  resources,  facilities,  and  area  pro¬ 
grams.  The  responses  are  treated  confidentially  and  are  used  only 
to  compile  statistical  information. 

Authority  for  maiutenance  of  the  system:  Federal  Reports  Act  of 
1942  ,  44  U.S.C.  3501  -  3511,  Federal  Records  Act  of  1950,  44 
U.S.C.'2904  and  3102,  and  OMB  Circular  A-40  Revised  May  3, 
1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (1)  to  evaluate  existing  management  programs  through 
statistical  analysis  of  the  replies  furnished  by  the  visitors,  (2)  to 
develop  new  thrusts  that  might  be  suggested  by  the  visitors’  com¬ 
ments.  Disclosures  outside  the  Department  of  the  Interior  may  be 
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made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  (1)  Storage  —  usually  main¬ 
tained  in  file  folders.  (2)  Retrievability  --  sometimes  filed  alphabeti¬ 
cally  by  name.  (3)  Safeguards  ~  maintained  with  safeguards'meet- 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4)  Reten¬ 
tion  and  Disposal  -  when  personal  data  included,  questionnaires 
and  interview  sheets  are  usually  destroyed  after  aggregation  of 
responses  so  that  individual  indentification  will  no  longer  be  possi¬ 
ble.  Others  are  retained  until  final  completion  of  the  survey  and 
then  destroyed. 

System  manager(s)  and  address:  Chief,  Statistical  Unit,  National 
Park  Service,  U.S.  Department  of  the  Interior.  Washington.  D.C. 
20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  offices  cited  under 
‘Records  Location*. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  Superintendent  of  the  NPS  area  where  people  included  in  the 
survey  had  visited.  The  request  must  be  in  writing  and  be  signed  by 
the  requester.  The  request  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  meet  the  content  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  NPS  area  visitors. 

INTERIOR/BOR-  1. 

System  name:  Congressional  Correspondence  File  -  Interior,  BOR  - 

-  1. 

System  location:  Bureau  of  Outdoor  Recreation,  U.S.  Department 
of  the  Interior  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  with  whom  BOR  corresponds. 

Categories  of  records  in  the  system:  Responses  to  Congressional 
inquiries;  copies  of  individual  LWCF  grant-in-aid-  notifications  sent 
to  each  Representative  and  Senator;  miscellaneous  briefing  state¬ 
ments. 

Authority  for  maintenance  of  the  system:  t6  U.S.C.  4601  to  4601-3; 
16  U.S.C.  4601-4  to  4601-11,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  easy  retrieval  for  immediate  response  to  telephone 
inquiries  from  members  of  Congress,  staff  members  or  con¬ 
stituents,  on  matters  concerning  L&WCF  grant  notifications.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  or 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  the  records  are 
stored  in  paper  form.  (2)  Retrievability  -  the  system  is  indexed 
alphabetically  by  States  and  by  Members  of  Congress  from  each 
State.  (3)  Safeguards  -  these  records  will  be  maintained  in  ac¬ 
cordance  with  the  security  guidelines  established  by  the  Depart¬ 
ment  of  the  Interior.  (4)  Retention  and  Disposal  ~  system  is  main¬ 
tained  for  current  and  immediate  past  sessions  of  Congress.  All 
material  predating  these  periods  is  disposed  of. 

System  manager(s)  and  address:  Staff  Assistant,  Office  of  Con¬ 
gressional  Affairs,  Bureau  of  Outdoor  Recreation,  Washington, 
D  C.  20240. 

Notification  procedure:  All  inquines  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.60  for  content  requirements. 


Record  access  procedures:  Request  for  access  should  be  directed 
to  the  System  Manager,  Bureau  of  Outdoor  Recreation,  Washing¬ 
ton,  D.C.  20240.  See  43  CFR  2.63  for  content  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  (1)  Incoming  -  Members  of  Congress, 
Member’s  staff.  Committee  staff,  constituents.  (2)  Outgoing  -  De¬ 
partment  of  the  Interior  personnel  involved  in  program  areas  about 
which  inquiries  are  made.  (3) ,  Federal  grant-in-aid  notification 
forms. 


INTERIOR/BOR  -  2. 

System  name:  Payroll  System  ~  Interior,  BOR--2. 

System  location:  (1)  Department  of  the  Interior,  Bureau  of  Out¬ 
door  Recreation,  603  Miller  Court,  Denver,  Colorado.  (2)  Depart¬ 
ment  of  the  Interior,  Bureau  of  Outdoor  Recreation,  Washington, 
D.C.  20240.  (3)  Input  documents  supplied  by  all  Regional  offices  of 
the  Bureau  of  Outdoor  Recreation  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Payroll  and  leave 
information  for  individual  current  and  former  employees  of  the  Bu¬ 
reau  of  Outdoor  Recreation. 

Categories  of  records  in  the  system:  (1)  Payroll  copy  of  personnel 
action  (S.F.  SO)  including  whether  employee  is  subject  to  retirement 
deductions.  (2)  W-4  tax  withholding  certificate.  (3)  State  tax 
withholding  certificate.  (4)  Health  Benefit  form.  (S)  Life  insurance 
form.  (6)  United  Givers  Fund.  (7)  United  States  Savings  Bond 
Authorizations.  (8)  Union  dues  withholding  authorization.  (9)  Allot¬ 
ment  and  assignment  of  pay  authorization.  (10)  Deduction  for 
refund  of  travel  advances  when  required.  (11)  Net  check  - 
designated  agent  or  mailed  to  bank.  (12)  Time  and  Attendance  Re¬ 
ports,  bi-weekly  showing  time  worked,  leave  taken,  fiscal  year,  ap¬ 
propriation,  organization,  and  program  work  code  chargeable.  (13) 
Change  in  earnings  and/or  deduction  bi-weekly.  (14)  Employees  in¬ 
dividual  master  file.  (IS)  Payroll  register  bi-weekly  showing  gross 
amount  paid,  amounts  deducted  and  net  pay.  (16)  Earnings  record 
for  calendar  year  showing  amount  paid  in  gross  for  each  bi-weekly 
period  or  by  a  supplemental  payroll  showing  amounts  deducted  and 
net  pay  for  the  full  calendar  year.  (17)  Retirement  records  (S.F. 
2806)  unless  they  have  been  forwarded  to  another  agency  or  the 
Civil  Service  Commission.  (18)  Report  of  wages  taxable  under  the 
Federal  Insurance  Contribution  Act.  (19)  Other  related  payroll  and 
leave  documentation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  SIOl,  et  seq.. 
Section  113  of  the  Budget  and  Accounting  Procedures  Act  of  19S0, 
as  amended,  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  compute  gross  earnings;  (b)  to  make  deductions 
as  applicable  for  items  listed  under  category  of  records;  (c)  to  have 
net  pay  checks  issued  to  employees;  (d)  to  furnish  information  to 
state  agencies  as  requested  for  former  employees  applying  for 
unemployment  benefits.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation;  (2)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (4)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of,  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  records  are 
maintained  on  magnetic  tapes,  disks,  folders,  and  print-out  forms. 
(2)  Retrievability  --  records  are  indexed  by  name,  social  security 
number,  and  date  of  birth.  (3)  Safeguards  ~  access  to  and  use  of 
these  records  are  limited  to  those  persons  whose  official  duties 
require  such  access.  Personnel  screening  is  employed  to  prevent 
unauthorized  disclosure.  (4)  Retention  and  Disposal  ~  in  ac¬ 
cordance  with  General  Records  Schedule  2,  where  applicable  and 
as  approved  by  the  General  Accounting  Office. 


FEDERAL  REGISTER,  VOL.  41,  NO.  184 — TUESDAY,  SEPTEMBER  21,  1976 


DEPARTMENT  OF  THE  INTERIOR 


41287 


System  manager(8)  and  address:  (1)  Accounting  Officer,  Bureau 
of  Outdoor  Recreation,  Eiepartment  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240.  (2)  For  former  Federal  em¬ 
ployees:  The  same  as  above  except  if  the  information  requested  has 
been  retired  to  the  Federal  Records  Center  or  the  Civil  Service 
Commission  they  will  be  advised. 

Notification  procednre:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  (1)  Personnel  System.  (2)  Agency  Offi¬ 
cials.  (3)  Action  taken  by  individual  to  whom  record  applies. 


INTERIOR/BOR  -  3. 

System  name:  Management  by  Objectives  —  Interior,  BOR-3. 

System  location:  (1)  Bureau  of  Outdoor  Recreation.  Department 
of  the  Interior,  Washington,  D.C.  20240.  (2)  All  Regional  Offices  of 
the  Bureau  of  Outdoor  Recreation.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Out¬ 
door  Recreation  employees  who  have  identified  a  specific  program 
objective  to  be  accomplished. 

Categories  of  records  in  the  system:  Individual  employees  and 
manager  names.  Program  Objective  Statement.  Man  Days  and 
Material  Costs.  Statements  of  measurement.  Progress  review  state¬ 
ments.  Tasks  required  to  accomplish  objectives.  Dates. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  4601  to  4601-3; 
16  U.S.C.  4601-4  to  4601-11,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  Project  Management;  (b)  coordination  and  integra¬ 
tion  of  BOR  work  plans  with  other  participating  Federal/State  agen¬ 
cies.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  paper,  binders, 
file  cabinets.  (2)  Retrievability  -  by  objective  identification 
number,  organization  name,  and  individual  employee  name.  (3) 
Safeguards  -  standard  file  cabinet.  (4)  Retention  and  Disposal  - 
records  are  maintained  until  completion  of  project. 

System  managerfs)  and  address:  Director,  Bureau  of  Outdoor 
Recreation,  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  should  be  directed  to  (1)  the 
Chief,  Office  of  Systems  Management,  Bureau  of  Outdoor  Recrea¬ 
tion,  Washington,  D.C.  20240  for  Washington  office  employees;  (2) 
Regional  Director,  appropriate  Regional  Office  listed  in  the  appen¬ 
dix  for  Regional  Office  employees.  See  43  CFR  2.60. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  Assistant  Director  for  Management  and  Budget,  Depart¬ 
ment  of  the  Interior,  Bureau  of  Outdoor  Recreation,  Washington, 
D.C.  20240;  (2)  Regional  Office  employees  should  contact  the  Re¬ 
gional  Director  at  the  appropriate  Regional  Office  listed  in  the  Ap¬ 
pendix.  See  43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  correction  should  be 
addressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  Assistant  Director  for  Management  and  Budget,  Depart¬ 
ment  of  the  Interior,  Bureau  of  Outdoor  Recreation,  Washington, 
D.C.  20240;  (2)  Regional  Office  employees  should  contact  the  Re¬ 
gional  Director  at  the  appropriate  Regional  Office  listed  in  the  Ap¬ 
pendix.  See  43  CFR  2.71. 

Record  source  categories:  (1)  Individual  employees.  (2)  Super¬ 
visors.  (3)  Cooperating  individuals.  (4)  Participating  organizations. 


INTERIOR/BOR-  4. 

System  name:  Motor  Vehicle  Operations  Program  —  Interior,  BOR— 
4. 

System  locatioo:  Bureau  of  Outdoor  Recreation,  Department  of 
the  Interior,  Washington,  D.C.  20240.  (2)  All  Bureau  of  Outdoor 
Recreation  Regional  Offices  (see  Appendix  for  addresses). 

Categories  of  individuate  covered  by  the  system:  Bureau  of  Out¬ 
door  Recreation  employees  who  are  assigned  U.S.  Government 
Motor  Vehicle  Operator  Permits  for  temporary  use. 

Categories  of  records  in  the  system:  Information  identifying  the 
employee  such  as:  name,  sex,  birth  date,  color  of  hair,  color  of 
eyes,  height,  weight,  birthplace,  social  security  number,  accident 
summary,  accident  reports,  driver’s  license  number,  date  issued, 
date  expires,  types  of  vehicle  operated,  corrective  lenses,  and  hear¬ 
ing  aids. 

Authority  for  maintenance  of  the  system:  Section  21  Ij  of  the 
Federal  Property  and  Administrative  Services  Act  of  1949,  as 
amended,  40  U.S.C.  491j. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  authorize  a  person  to  operate  a  government  vehicle. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  applications 
and  permits  are  maintained  in  paper  form  housed  in  filing  cabinet. 
(2)  Retrievability  —  permits  are  by  card  number.  Accident  reports 
are  by  calendar  year.  (3)  Safeguards  -  completed  forms  maintained 
in  Official  Personnel  Folder  in  locked  cabinets.  (4)  Disposal  -  per¬ 
mits  are  issued  for  a  period  of  three  years-then  destroyed. 

System  managcr(s)  and  address:  Personnel  Management  Spe¬ 
cialist,  Bureau  of  Outdoor  Recreation,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  should  be  directed  to:  (I)  System 
Manager,  Bureau  of  Outdoor  Recreation,  Washington,  D.C.  20240, 
for  W’ashington  Office  employees;  and,  (2)  Administrative  Officer, 
appropriate  Regional  Office  listed  in  the  Appendix,  for  Regional 
Office  employees.  See  43  CFR  2.60.  ^ 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  employees  should  contact 
the  appropriate  Administrative  Officer  at  the  location  listed  in  the 
Appendix.  See  43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  correction  should  be 
addressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  employees  should  contact 
the  appropriate  Administrative  Officer  at  the  location  listed  in  the 
Appendix. 

Record  source  categories:  Individual,  Agency  Officials,  local  and 
State  authorities. 


INTERIOR/BOR-  5. 

System  name:  Financial  Manage'ment  System  -  Interior,  BOR-S. 

System  location:  (I)  Bureau  of  Outdoor  Recreation,  Department 
of  the  Interior,  Washington,  D.C.  20240.((2)  All  Regional  Offices  of 
the  Bureau  of  Outdoor  Recreation  (See  Appendix  for  addresses.) 
(3)  Bureau  of  Mines,  ADP  Division,  Denver  Federal  Center, 
Denver,  Colorado. 

Categories  of  individuate  covered  by  the  system:  Present  and  past 
employees  of  the  Bureau  of  Outdoor  Recreation. 

Categories  of  records  in  the  system:  Work  performed  by  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  4601  to  4601-3; 
16  U.S.C.  4601-4  to  4601-11,  et  seq.,  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tlie  primary  uses  of  the 
records  are  (a)  Labor  Cost  History;  (b)  work  load  analysis;  (c)  Pro¬ 
ject  Management;  (d)  Manpower  Analysis.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Depart- 
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ment  of  Justice  when  related  to  litigation  or  anticipated  litigation; 
(2)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  computer  disk, 
mag-tape,  paper  records.  (2)  Retrievability  ~  by  individual  name, 
project  identification  number,  program  work  code,  organization.  (3) 
Safeguards  ~  physical  security  of  ADP  aspects;  file  cabinets  for 
paper  copy.  (4)  Retention  —  three  years. 

System  manager(s)  and  address:  Chief,  Office  of  Systems 
Management,  [Apartment  of  the  Interior,  Bureau  of  Outdoor 
Recreation,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  should  be  directed  to:  (1)  System 
Manager,  Bureau  of  Outdoor  Recreation,  Washington,  D.C.  20240 
for  Washington  Office  employees;  (2)  Regional  Director,  ap¬ 
propriate  Regional  Office  listed  in  the  appendix  for  Regional  Office 
employees.  See  43  CFR  2.60. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  Office  employees  should 
contact  the  appropriate  Regional  Director  at  the  location  listed  in 
the  Appendix.  See  43  CFR  2.63. 

Contesting  record  procedures:  Petitions  for  amendment  should  be 
addressed  as  follows:  (1)  Washington  Office  employees  should  con¬ 
tact  the  System  Manager;  (2)  Regional  Office  employees  should 
contact  the  appropriate  Regional  Director  at  the  location  listed  in 
the  Appendix.  See  43  CFR  2.71  for  content  requirements  for  peti¬ 
tions. 

Record  source  categories:  Payroll  System. 


INTERIOR/BOR~  6. 

System  name:  Property  Hand  Receipt  File  ~  Interior,  BOR~6. 

System  location:  (1)  Bureau  of  Outdoor  Recreation,  Department 
of  the  Interior,  Washington,  D.C.  20240.  (2)  All  Bureau  of  Outdoor 
Recreation  Regional  Offices  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Department  of  In¬ 
terior  employees  who  are  assigned  Bureau  of  Outdoor  Recreation 
Personal  Property  for  temporary  or  short-term  use. 

Categories  of  records  in  the  system:  Information  which  identifies 
the  property  being  assigned  to  an  individual;  such  as,  name  of  item, 
model  number,  serial  number,  property  number,  or  other  descrip¬ 
tive  detail.  Also  the  date(s)  the  item  was  issued  and/or  returned  and 
the  signature  of  the  recipient. 

Authority  (or  maintenance  of  the  system:  Section  202(b)  of  the 
Federal  Property  and  Administrative  Services  Act  of  1949,  as 
amended,  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  In  the  system,  including  catego* 
riea  of  nsers  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  control  of  U.  S.  Government  property  consigned  to 
an  individual  employee  for  temporary  or  short-term  use;  such  as, 
hand  calculators,  transportation  request  books,  rent-a-car  cards, 
cameras,  tape  recorders,  dictating  equipment,  and  other  portable 
items  for  which  accountability  records  are  required.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
Uti^tion;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Polkfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  the  records  are 
maintained  in  a  3xS  card  box  file.  (2)  Retrievability  -•  the  system  is 
indexed  alphabetically  by  the  name  of  the  individual  to  whom  the 
items  are  consigned.  (3)  Safeguards  —  records  are  located  in  locka¬ 
ble  metal  file  cabinets  with  access  limited  to  those  persons  whose 
official  duties  require  access.  (4)  Retention  and  Disposal  —  each 
hand  receipt  is  voided  upon  return  of  the  property  in  satisfactory 
condition;  retained  on  file  for  one  year,  then  destroyed. 

System  manager(8)  and  address:  Management  Officer,  Bureau  of 
Outdoor  Recreation,  Washington,  D.C.  20240. 

Notification  procednre:  All  inquiries  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.60. 


Record  access  procedures:  Requests  for  access  should  be  directed 
to  the  Management  Officer,  Bureau  of  Outdoor  Recreation, 
Washington,  D.C.  20240,  or  to  the  Administrative  Officer  at  the  ap¬ 
plicable  Regional  location  listed  in  the  Appendix.  See  43  CFR  2.63 
Contesting  record  procedures:  Petitions  for  correction  should  be 
directed  to  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  (1)  Individual  to  whom  the  record  per¬ 
tains.  (2)  Agency  officials.  (3)  Property  items. 

INTERIOR/BOR~  7. 

System  name:  Travel  and  Transportation  Automated  Accounting 
System  -  Interior,  BOR— 7. 

System  location:  (I)  Bureau  of  Outdoor  Recreation,  Department 
of  the  Interior,  Washington,  D.C.  20240.  (2)  All  Regional  Offices, 
Bureau  of  Outdoor  Recreation  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Bureau  who  travel  on  official  business,  in¬ 
cluding  travel  of  employees  and  their  dependents  in  connection 
with  a  permanent  change  of  station. 

Categories  of  records  in  the  system:  (1)  Travel  Authorizations.  (2) 
Travel  Advances.  (3)  Transportation  Requests.  (4)  Travel  Vouchers 
claiming  reimbursement  for  travel  expenses  while  on  temporary 
duty.  (S)  Travel  Vouchers  covering  reimbursement  in  connection 
with  permanent  changes  of  station  for  transportation  and  per  diem 
of  employee  and  dependents.  (6)  These  vouchers  may  also  include 
reimbursement  for  shipment  of  household  go<^s,  advance 
househunting  trip,  real  estate  transactions,  and  other  related  trans¬ 
portation  and  travel  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701-5709, 
5721-5733,  5742b  and  5722,  Executive  Order  11609  (July  22,  1971). 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  provide  posting  media  for  the  accounting  system; 
(b)  to  support  payments,  obligations,  and  other  financial  transac¬ 
tions;  (c)  provide  support  to  the  accountable  officers  accounts.  Dis¬ 
closures  outside  the  (Apartment  of  the  Interior  may  be  made  (1)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  to  a 
Federal  agency  which  has  requested  information  relevant  or  neces¬ 
sary  to  its  hiring  or  retention  of  an  employee,  or  issuance  of  a 
security  clearance,  license,  contract,  grant  or  other  benefit;  (4)  to 
Federal,  State  or  local  agencies  where  necessary  to  obtain  informa¬ 
tion  relevant  to  the  hiring  or  retention  of  an  employee,  or  the  is¬ 
suance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  records  are 
maintained  in  file  folders,  paper  tape,  and  punched  cards.  (2) 
Retrievability  —  copies  and/or  originals  are  filed  alphabetically  by 
name.  (3)  Safeguards  —  access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 
(4)  Retention  and  Disposal  ~  in  accordance  with  General  Records 
Schedule  9  where  applicable  and  as  approved  by  the  General  Ac¬ 
counting  Office  and  GSA. 

System  managerfs)  and  address:  Accounting  Officer,  Bureau  of 
Outdoor  Recreation,  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procednre:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  sonrcc  categories:  (1)  Individual  employees.  (2)  Super¬ 
visors,  Managers.  (3)  Agency  officials.  (4)  Travel  Regulations.  (5) 
Common  Carrier  Companies. 
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INTERIOR/FWS~  1. 

Syttein  name:  Labor  Cost  Information  Records  ~  Interior,  FWS-1. 

System  locatton:  Denver  Service  Center,  U.S.  Fish  and  Wildlife 
Service,  Department  of  the  Interior,  P.O.  Box  25346,  Denver 
Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individiials  covered  by  the  system:  All  employees  of 
the  U.S.  Fish  and  Wildlife  Service. 

Categories  of  records  in  the  system:  Contains  time  and  cost  data 
by  organization,  by  employee. 

Anthority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950,  64  Stat.  832. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  serve  as  a  tool  in  the  financial  and  manpower  manage¬ 
ment  of  service  programs.  Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  on  or  anticipated  litigation;  (2)  of  information  in¬ 
dicating  a  tion  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  and  (5)  to  Federal,  State  or  local  agencies  where  necessary 
to  obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
microfilm  (one  microfilm  for  each  biweekly  pay  period)  with  a 
computer  printout  produced  quarterly  and  distributed  to  managers 
at  field  stations,  area  offices  and  Regional  and  Washington  Office 
divisions  and  offices.  (2)  Retrievability  -  by  organization,  by  em¬ 
ployee.  (3)  Safeguards  -  maintained  in  accordance  with  the  provi¬ 
sions  of  43  CFR  2.51.  (4)  Disposal  --  made  in  accordance  with 
FPMR  101-11.4  dated  August  1,  1974. 

System  manager(s)  and  address:  Director,  Denver  Service  Center, 
U.S.  Fish  and  Wildlife  Service,  Department  of  the  Interior,  P.O. 
Box  25346,  DFC,  Denver,  Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Time  and  Attendance  Records  main¬ 
tained  by  Timekeepers. 

INTERIOR/FWS-  2. 

System  name:  Travel  Records  ~  Interior,  FWS~2. 

System  location:  Denver  Service  Center,  U.S.  Fish  and  Wildlife 
Service,  Department  of  the  Interior,  P.O.  Box  25346,  Denver 
Federal  Center,  Denver,  Colorado  80225.  (2)  Input  documents  sup¬ 
plied  by  all  facilities  of  the  U.S.  Fish  and  Wildlife  Service.  (See 
Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  performed  official  travel  for  the  U.S.  Fish  and  Wildlife  Ser¬ 
vice. 

Categories  of  records  in  the  system:  Contains  authorizations  to 
perform  travel,  travel  advance  records,  and  vouchers  claiming 
reimbursement  for  expenses  incurred  in  the  performance  of  travel. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  5701-5709;  5 
U.S.C.  5721-5733  and  20  U.S.C.  905(a);  5  U.S.C.  5722  and  5  U.S.C. 
5742(b);  and  5  U.S.C.  4111(b). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  form  the  legal  basis  for  the  disbursement  of  federal 
funds.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  liba¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hirib  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  and  (5)  to  Federal,  State,  or  local  agencies  where  necessary 
to  obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  on  8  x  10  1/2  and  8x5  forms  in  file  folders.  (2) 
Retrievability  —  indexed  by  name  of  traveler.  (3)  Safeguards  ~ 
maintained  in  accordance  with  the  provisions  of  43  CFR  2.51.  (4) 
Disposal  —  made  in  accordance  with  FPMR  101-11.4  dated  August 
1,  1974. 

System  manager(s)  and  address:  Director,  Denver  Service  Center, 
U.S.  Fish  and  Wildlife  Service,  Department  of  the  Interior,  P.O. 
Box  25346,  DFC,  Denver,  Colorado  80225. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Office  initiating  the  travel  authorization 
and  individual  on  whom  the  record  is  maintained. 

INTERIOR/FWS  -  3. 

System  name:  Security  File  ~  Interior,  FWS-  3. 

System  location:  Office  of  Safety  and  Security,  U.  S.  Fish  and 
Wildlife  Service,  Main  Interior  Building,  18th  and  C  Streets,  N.  W., 
Washington,  D.  C.  20240. 

Categories  of  individuals  covered  by  the  system:  Occupants  of 
critical-sensitive  and  non-critical  sensitive  positions. 

Categories  of  records  in  the  system:  Contains  notice  of  level  of 
security  clearance  granted  to  the  individual  qr  notice  of  favorable 
full-field  report  as  well  as  SF-86  supplied  by  individual,  as  ap¬ 
propriate. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  primary  uses  of  the 
records  are  to  (a)  document  security  clearances  granted  to  in¬ 
dividuals,  and  (b)  to  document  suitability  determinations  for 
Federal  employment.  Disclosures  outside  the  Department  of  the  In¬ 
terior  may  be  made  (I)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potentkd  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation  order 
or  license;  (3)from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  and  (5)  to  Federal,  State,  or  local  agencies  where  necessary 
to  obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 
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DEPARIMENT  OF  THE  INTERIOR 


Poikkt  aad  practices  for  storing,  retrieving,  access^,  retateing, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  file  maintained 
in  individual  folders.  (2)  Retrievability  ~  folders  identified  by  em¬ 
ployee  name.  (3)  Safeguards  —  folders  contained  in  locked  cabinet. 
(4)  Retention  and  Disposal  ~  destroyed  when  clearance  requirement 
no  longer  exists  or  when  employee  separates. 

System  managers)  and  address:  Chief,  Office  of  Safety  and 
Security,  U.  S.  Fish  and  Wildlife  Service,  Main  Interior  Building, 
18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  supplied  by  individual  and 
the  U.S.  Civil  Service  Commission. 


INTERIOR/FWS-  4. 

System  name:  Tort  Claim  Records  ~  Interior,  FWS-4. 

System  location:  (1)  Division  of  Contracting  and  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Fish  and  Wildlife  Service, 
Washington,  D.C.  20240.  (2)  regional  offices  of  Fish  and  Wildlife 
Service.  (See  Appendix  for  regional  addresses). 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
damages  to  personal  property  or  personal  injury. 

Categories  of  records  in  the  system:  Contains  information  regard¬ 
ing  the  individual  who  is  required  to  evaluate  a  claim  for  damage  to 
personal  property  or  personal  injury,  i.e.,  name,  address,  insurance 
company,  estimates  of  repair  costs,  accident  reports  by  Govern¬ 
ment  officials,  law  enforcement  officials,  attorneys,  hospital  and 
doctors'  reports  and  bills  for  service,  statements  from  witnesses. 

Anthority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act 
(28  U.S.C.  2671-2680) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  evaluation  by  tort  claims  officers,  attorneys  in  the 
Office  of  the  Solicitor,  Department  of  the  Interior.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  arrrssing.  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  nuuntained  in 
paper  form,  8  x  10  1/2,  in  ‘Tort  Claim*  files.  (2)  Retrievability  -  by 
name  of  claimant.  (3)  Safeguards  ~  maintain^  in  compliance  with 
provisions  of  43  CFR  2.S1.  (4)  Retention  and  Disposal  ~  disposed 
four  years  after  settlement  of  claim.  Record  copies  held  by  Office 
of  the  Solicitor,  Department  of  the  Interior. 

System  maaager(s)  and  addrem:  Chief,  Division  of  Contracting 
and  General  Services,  U.S.  Fish  and  Wildlife  Service,  Department 
of  the  Interior,  Washington,  D.C.  20240. 

Notificatioa  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager,  with  respect 
to  records  located  in  the  Washington  office,  and  to  regional 
directors  with  respect  to  records  located  in  the  office -for  which 
each  is  responsible.  A  written,  signed  request  stat^  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  aceem  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 
request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 


Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  submitting  claim;  investiga¬ 
tive  reports,  including  statements  from  witnesses;  medic^  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/FWS-  5. 

System  naaie:  National  Wildlife  Refuge  Special  Use  Permits  -  In¬ 
terior,  FWS— 5. 

System  location:  Regional  offices  of  the  Fish  and  Wildlife  Service 
and  National  Wildlife  Refuges.  (See  Appendix  for  addresses). 

Categories  of  iBdividaals  covered  by  the  system:  Applicants  for 
special  use  permits  and  coi^rative  farm  agreements  on  Service 
lands. 

Categories  of  records  in  the  system:  Contains  the  name,  address  of 
cooperative/permittees,  types  of  special  uses,  period  of  use,  and 
any  special  conditions. 

Anthortty  for  mateteaaace  of  the  system:  The  National  Wildlife 
Refuge  System  Administration  Act  of  1966  (16  U.S.C.  688dd-ee). 
See  SO  Cro,  Parts  29  and  32. 

Rootiae  uses  of  records  audataiaed  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  identification  of  personnel  having  special  use  permits  and 
cooperative  farming  agreements  on  National  Wildlife  Refuges.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule.  Older  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polictes  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  diqMMing  of  records  ia  the  system:  (l)Storage  ~  maintained  on  8 
X  10  1/2  inch  p^>er.  (2)  Retrievability  -indexed  by  name.  (3) 
Safeguards  —  records  are  maintained  in  accordance  with  the  provi¬ 
sions  of  43  CFR  2J1.  (4)  Retention  and  Disposal  —  special  use  per¬ 
mits  and  cooperative  farming  agreements  are  usually  maintained 
not  more  than  one  year  following  the  period  of  use. 

System  mauagrrfs)  and  address:  Chief,  Division  of  Wildlife 
Refuges,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interi¬ 
or,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shaU  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors 
or  refuge  managers,  with  respect  to  records  located  in  the  office  or 
facility  for  which  each  is  responsible.  A  written,  signed  request 
stating  that  the  requester  seeks  information  concerning  records  per¬ 
taining  to  him  is  required.  See  43  CFR  2.60. 

Record  aceem  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  a^  to  regional  directors  or  refuge  managers, 
with  respect  to  records  located  in  the  office  or  facility  for  which 
each  is  responsible.  The  request  must  be  in  writing  and  be  signed 
by  the  requester.  The  request  must  meet  the  content  requirements 
of  43  CFR  2.63. 

Coiticstiug  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/FWS-  6. 

System  name:  Hunting  and  Fishing  Survey  Records  -  Interior, 
FWS-6. 

System  locatiau:  Division  of  Federal  Aid,  Fish  and  Wildlife  Ser¬ 
vice,  U.S.  Department  of  the  Interior,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Individuals 
select^  at  random  to  supply  information  concerning  wildlife  as¬ 
sociated  recreation. 
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Categories  of  records  in  the  system:  Contains  days  of  participation 
and  expenditures  of  individuals  participating  in  hunting,  fishing  and 
nonconsumptive  wildlife  activities. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended;  the  Fish  and  Wil¬ 
dlife  Act  of  1956  (16  U.S.C.  742a-7421);  the  Federal  Aid  in  WUdlife 
and  Fish  Restoration  Acts  of  1937  and  1950,  as  amended,  16  U.S.C. 
777-777k,  669-669i. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  the  development  of  statistical  analyses  to  assist  in  the 
management  of  the  Nation's  wildlife  resources.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (2)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order,  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (l)Storage  -  magnetic  tape. 
(2)  Retrievability  —  indexed  by  identification  number.  (3) 
Safeguards  ~  maintained  in  accordance  with  the  provisions  of  43 
CFR  2.51.  (4)  Retention  and  Disposal  —  records  maintained  until 
summary  analyses  are  completed,  after  which  the  names  and  ad¬ 
dresses  will  be  destroyed  (January  1,  1978). 

System  manager(s)  and  address:  Chief,  Division  of  Federal  Aid, 
Fish  and  Wilfiife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/FWS  -  7. 

System  name:  Water  Development  Project  and/or  Effluent 
Discharge  Permit  Application  Review  --  interior,  FWS--7. 

System  location:  (1)  Division  of  Ecological  Services,  Fish  and 
Wildlife  Service,  U.S.  Department  of  the  Interior,  Washington, 
D.C.  20240.  (2)  All  regional,  area,  and  field  offices  of  the  Division 
of  Ecological  Services  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
apply  for  permits  from  other  regulatory  agencies  including  the 
Corps  of  Engineers,  and  the  Environmental  Protection  agency.  (The 
records  contained  in  this  system  which  pertain  to  individuals  con¬ 
tain  principally  proprietary  information  concerning  sole  proprietor¬ 
ships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Privacy 
Act.  The  system  also  contains  records  concerning  corporations  and 
other  business  entities.  These  records  are  not  subject  to  the  Privacy 
Act.) 

Categories  of  records  in  the  system:  Contains  some  public  notices 
or  permit  applications  from  regulatory  agencies  which  give  name, 
address,  and  description  of  work  that  the  applicant  is  requesting 
authorization  to  perform.  In  order  to  adequately  evaluate  the 
proposed  project's  effect  on  fish  and  wildlife  resources,  additional 
project  information  is  at  times  requested  and  therefore  on  file.  En¬ 
vironmental  impact  statements  and  environmental  assessments  on 
some  proposed  projects  also  are  on  file. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Coor¬ 
dination  Act,  as  amended  (16  U.S.C.  661 -666c;  48  Stat.  401). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  review  ana  comment  on  permit  applications.  Disclo¬ 


sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
in  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
8  x  10  1/2  inch  paper  in  file  folders.  (2)  Retrievability  —  indexed  by 
State,  name  of  applicant,  and  public  notice  number.  (3)  Safeguards 
“  maintain  records  in  accordance  with  provisions  of  43  CFR  2.51. 
(4)  Retention  and  Disposal  —  varies  in  each  office  location  but 
generally  held  from  two  to  five  years  and  then  either  sent  to 
Records  Center  or  destroyed. 

System  manager(s)  and  address:  Chief,  Division  of  Ecological  Ser¬ 
vices,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors, 
area  directors  and  managers,  field  supervisors,  and  biologists-in- 
charge,  with  respect  to  records  located  in  the  office  or  facility  for 
which  each  is  responsible.  A  written,  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  area  directors  and 
managers,  field  supervisors  and  biologists-in-charge,  with  respect  to 
records  located  in  the  office  or  facility  for  which  each  is  responsi¬ 
ble.  The  request  must  be  in  writing  and  be  signed  by  the  requester. 
The  request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 . 

Record  source  categories:  Regulatory  agency  from  which  permit  is 
requested.  State,  and  the  individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/FWS  -  8. 

System  name:  Fish  Disease  Inspection  Report  -  Interior,  FWS~8. 

System  location:  (1)  Division  of  Fish  Hatcheries,  Fish  and  Wil¬ 
dlife  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Regional  offices  of  Fish  and  Wildlife  Services.  (See  Ap¬ 
pendix  for  Regional  addresses). 

Categories  of  individuals  covered  by  the  system:  Commercial  trout 
farmers  who  request  that  their  fish  be  inspected  for  known  fish  dis¬ 
eases.  The  majority  of  the  commercial  trout  farmers  are  business 
establishments,  however,  there  may  be  some  private  individuals  in¬ 
volved.  (The  records  contained  in  this  system  which  pertain  to  in¬ 
dividuals  contain  principally  proprietary  information  concerning 
sole  proprietorships.  Some  of  the  records  in  the  system  which  per¬ 
tain  to  individuals  may  reflect  personal  information,  however.  Only 
the  records  reflecting  personal  information  are  subject  to  the  Priva¬ 
cy  Act.  The  system  also  contains  records  concerning  corporations 
and  other  business  entities.  These  records  are  not  subject  to  the 
Privacy  Act.) 

Categories  of  records  in  the  system:  Name  and  address  of 
requester  and  information  concerning  disease. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  42-44,  3054, 
3112,  62  Sut.  687,  83  Stat.  281,  Fish  and  Wildlife  Act  of  1956,  16 
U.S.C.  742A-742L;  Fish  and  Wildlife  Coordination  Act,  16  U.S.C. 
661-666C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  fish 
disease  inspection  records  maintained  in  the  system  is  to  certify  the 
disease  status  of  populations  of  fish  in  the  case  of  transferring, 
marketing,  or  distribution  control.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  appropriate  agency  or 
agencies,  whether  Fedei^,  State,  locid  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal  or  regulatory:  or  charged  with  enforcing  or  imple- 
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menting  the  statute,  rule,  regulation,  order  or  license  violated  or 
potentially  violated;  (2)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  liti^tion;  (3)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individu^;  (4)  to  Fedei^,  State  or  local 
agencies  where  necessary  to  obtain  information  relevant  to  the  hir¬ 
ing  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
8  X  10  1/2  inch  Standard  Form  3-226.  (2)  Retrievability  —  indexed 
by  name.  (3)  Safeguards  ~  records  maintained  in  accordance  with 
the  provisions  of  43  CFR  2.S1.  (4)  Retention  and  Disposal  —  in¬ 
definite. 

System  managerfs)  and  address:  Chief,  Division  of  Fish  Hatche¬ 
ries,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors 
with  respect  to  records  located  in  the  office  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors  with  respect  to  records 
located  in  the  office  for  which  each  is  responsible.  The  request 
must  be  in  writing  and  be  sighed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  or  entity  that  requests  the  in¬ 
spection. 


INTERIOR/FWS--  9. 

System  name:  Farm  Pond  Stocking  Program  -  Interior,  FWS-9. 

System  location:  Regional  offices  of  the  Fish  and  Wildlife  Service 
and  National  Fish  Hatcheries  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
stocking  private  farm  ponds  with  fish. 

Categories  of  records  in  the  system:  Name,  address,  size  of  pond, 
species  of  fish  requested  and  other  information  needed  to  evaluate 
application. 

Anthority  for  maintenance  of  the  system:  Ponds  are  stocked  in 
conjunction  with  the  Agricultural  Stabilization  and  Conservation 
Programs  of  the  Department  of  Agriculture.  Fish  and  Wildlife 
Coordination  Act,  16,  U.S.C.  661-666C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  insure  that  the  stocking  policy  is  maintained  and  to 
keep  track  of  where  various  species  have  been  stocked.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investi^t- 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstrm:  (1)  Storage  ~  the  records  are 
maintained  on  3  1/2  x  9  inch  c^s.  (2)  Retrievability  —  indexed  by 
name.  (3)  Safeguards  --  records  are  maintained  in  accordance  with 
the  provisions  of  43  CFR  2.S1.  (4)  Retention  and  Disposal  — 
destroyed  after  ten  years. 

System  manager(s)  and  address:  Regional  directors  (See  Appendix 
for  addresses). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Managers,  with  respect  to 
records  located  in  their  offices,  and  to  Hatchery  Managers  with 
respect  to  records  located  in  the  facility  for  which  each  is  responsi¬ 
ble.  A  written,  signed  request  stating  that  the  requester  seeks  infor¬ 


mation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  accca  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  their  of¬ 
fices,  and  to  Hatchery  Managers,  with  respect  to  records  located  in 
the  facility  for  which  each  is  responsible.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/FWS-10. 

System  name:  National  Fish  Hatchery  Special  Use  Permits  —  Interi¬ 
or,  FWS-10. 

System  location:  Regional  offices  of  Fish  and  Wildlife  Service 
and  National  Fish  Hatcheries  where  records  are  maintained  (See 
Appendix  for  addresses). 

Categories  of  individnals  covered  by  the  system:  Individuals  who 
have  made  application  for  special  use  permits  on  National  Fish 
Hatcheries. 

Categories  of  records  in  the  system:  Contains  the  name,  address  of 
permittees,  types  of  special  uses,  period  of  use,  and  any  special 
conditions. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  460k-3;  16 
U.S.C.  664.  See  50  CFR  70,  71. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  limit  and  control  the  use  of  the  property  at  the  Na- 
tioiud  Fish  Hatcheries.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation;  (2)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  t^  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  maintained  on 
8  X  10  1/2  inch  paper.  (2)  Retrievability  -  indexed  by  name.  (3) 
Safeguards  —  records  are  maintained  in  accordance  with  the  provi¬ 
sions  of  43  CFR  2.51.  (4)  Retention  and  Disposal  —  destroyed  after 
one  year  following  period  of  use. 

System  manager(s)  and  address:  Chief,  Division  of  Fish  Hatche¬ 
ries,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors 
and  Hatchery  Managers,  with  respect  to  records  located  in  the  of¬ 
fice  or  facility  for  which  each  is  responsible.  A  written,  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  aceem  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors  and  Hatchery 
Managers,  with  respect  to  records  located  in  the  office  or  facility 
for  which  each  is  responsible.  The  request  must  be  in  writing  and 
be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  Cre  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  * 

INTERIOR/FWS-ll. 

System  name:  Real  Property  Records  ~  Interior,  FWS-11. 

System  location:  Regional  Offices,  Area  Offices  and  Alaska  Area 
Office  (see  Appendix  for  addresses). 
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Categories  of  individuals  covered  by  the  system:  Landowners,  te¬ 
nants  and  permittees. 

Categories  of  records  in  the  system:  Records  consist  of  individual 
files,  i.e.,  title  file;  case  file;  and  correspondence  file.  Along  with 
this  material  is  the  corresponding  tract  appraisal  report.  The  title 
file  contains  title  evidence,  originad  instrument  of  conveyance,  copy 
of  acquisition  contract,  title  curative  and  closing  data,  title 
opinions,  survey  description  and  plat,  payment  vouchers,  and  ap¬ 
praisal  summary.  The  case  file  contains  a  copy  of  the  acquisition 
contract,  copy  of  instrument  of  conveyance,  closing  data,  survey 
description  and  plat,  payment  vouchers  and  appraisal  summary. 
The  correspondence  file  contains  all  general  correspondence, 
negotiator’s  contacts  and  all  material  in  connection  with  relocation 
assistance,  permits  or  outgrants  when  appropriate.  The  appraisal  re¬ 
port  consists  of  the  property  description,  local  market  data  includ¬ 
ing  comparable  sales  information,  location  maps  and  an  analysis  of 
value. 

Authority  for  maintenance  of  the  system:  Land  acquisition  and 
disposal  authorities  are  as  follows:  Migratory  Bird  Conservation 
Act,  as  amended  (16  U.S.C.  715  et  seq.);  Migratory  Bird  Hunting 
Stamp  Act,  as  amended  (16  U.S.C.  718  et  seq.);  Fish  and  Wildlife 
Act  of  1956,  as  amended  (16  U.S.C.  742a  et  seq.);  Fish  and  Wildlife 
Coordination  Act,  as  amended  (16  U.S.C.  661-666c);  Recreational 
Use  of  Conservation  Areas  Act,  as  amended  (16  U.S.C.  460k-460k- 
4);  Colorado  River  Storage  Project  Act,  as  amended  (43  U.S.C. 
620g);  Endangered  Species  Act  of  1973  (16  U.S.C.  1531-1543);  Na¬ 
tional  Wildlife  Refuge  System  Administration  Act,  as  amended  (16 
U.S.C.  668dd-668ee);  Act  of  May  19,  1948  (PL  80-537),  as  amended 
(16  U.S.C.  667b-667d);  Federal  Property  and  Administrative  Ser¬ 
vices  Act  of  1949,  as  amended  (41  U.S.C.  471  et  seq.);  and  the 
Uniform  Relocation  Assistance  and  Real  Property  Acquisition  Poli¬ 
cies  Act  of  1970  (40  U.S.C.  4601  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  transfer  of  pertinent  documents  to  authorized  title 
companies  or  abstractors  to  obtain  title  evidence  for  closings;  (b) 
transfer  of  pertinent  documents  to  Regional  Solicitors  and  the  U.  S. 
Department  of  Justice  for  title  opinions  and  condemnation  pur¬ 
poses;  (c)  for  use  of  appraisal  information  in  negotiations;  (d)  for 
permit  and  outgrant  purposes;  (e)  reporting  lands  as  excess  to  the 
General  Services  Administration  for  transfer  or  disposal.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  and  (3)  Congressional 
inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Maintained  with  safeguards 
in  accordance  with  the  provisions  of  43  CFR  2.51.  Title  File  -  in  a 
legal  size  binder  and  stored  as  permanent  record  in  appropriate 
GSA  records  centers  in  the  vicinity  of  regional  offices.  Case  File  - 
in  most  cases  in  letter  sized  file,  folders  in  the  various  regional  of¬ 
fices.  Correspondence  File  -  in  letter  size  folder  in  the  various  re¬ 
gional  offices  until  cases  are  closed,  then  filed  in  GSA  record  cen¬ 
ters  and  destroyed  after  two  years. 

System  managcr(s)  and  address:  Chief,  Division  of  Realty,  Fish 
and  Wildlife  Service,  U.S.  Department  of  the  Interior,  Washington, 
D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors, 
with  respect  to  records  located  in  the  offices  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 
request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Public  records,  other  governmental  con¬ 
tacts,  community  contacts,  and  named  individuals. 


INTERIOR/FWS~12. 

System  name:  Fish  Tag  Returns  ~  Interior,  FWS— 12. 

System  location:  (1)  National  Reservoir  Research  Program  Office, 
Fayetteville,  Arkansas.  (2)  South  Central  Resei^oir  Investigations, 
Fayetteville,  Arkansas.  (3)  Multi-Outlet  Reservoir  Studies,  Arkadel- 
phia,  Arkansas.  (4)  Southeast  Reservoir  Investigations,  Clemson, 
South  Carolina. 

Categories  of  individuals  covered  by  the  system:  Recreational 
fishermen  who  fish  on  reservoirs  of  the  White,  Caddo,  and  Keowee 
Rivers  and  tributaries. 

Categories  of  records  in  the  system:  A  precise  record  of  date, 
time,  place  fish  captured  as  well  as  specific  biological  data  taken 
concerning  the  fish  (length,  weight,  sex  (when  possible),  age). 

Authority  for  maintenance  of  the  system:  Fish  ^d  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  is  to  (a)  estimate  population  of  large-mouth  bass  and  other 
reservoir  species  of  recreational,  commercial  and  esthetic  im¬ 
portance  and  (b)  determine  age  structure  of  these  species.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  envelopes;  8  x 
10  1/2  inch  questionnaires  all  in  storage  cabinets  and  file  cabinets. 

(2)  Safeguards  —  files  are  maintained  in  locked  cabinets  and  rooms. 

(3)  Retention  and  Disposal  --  personal  data  retained  only  until  fishe¬ 
ries  data  has  been  extracted:  tags  (with  no  individual  person’s 
identity)  may  .be  retained  up  to  five  years.  Some  cards  and 
questionnaires  may  be  stored  up  to  five  years  at  a  GSA  Records 
Center. 

System  manager(s)  and  address:  Director,  National  Reservoir  Pro¬ 
gram,  Fayetteville,  Arkansas. 

Notification  procedure:  (1)  DeGray  Reservoir,  Leader,  Multi-Out¬ 
let  Reservoir  Studies,  Arkadelphia,  Arkansas.  (2)  Keowee  and 
Jocassee  Reservoirs,  Chief,  Southeast  Reservoir  Investigations, 
Clemson,  South  Carolina.  (3)  Bull  Schoals  and  Beaver  Reservoirs, 
Chief,  South  Central  Reservoir  Investigations,  Fayetteville,  Arkan¬ 
sas.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Same  as  the  above.  See  43  CFR  2.63 
for  submission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

INTERIOR/FWS -13. 

System  name:  North  American  Breeding  Bird  Survey  —  Interior, 
FWS-13. 

System  location:  Patuxent  Wildlife  Research  Center,  Laurel, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  Volunteers  from 
general  public  (about  1 ,500  people). 

Categories  of  records  in  the  system:  Birds  observed  along  road¬ 
sides  at  predetermined  locations. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stot.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uwrs  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  the  annual  monitoring  of  migratory  bird  populations  to 
determine  trends  in  their  abundance.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
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local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  foi*  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  magnetic  tapes 
or  disks  and  8  x  10  1/2  inch  original  data  sheets.  (2)  Retrievability  - 
by  computer  or  hand  sort.  (3)  Safeguards  --  records  maintained  in 
accordance  with  the  provisions  of  43  CFR  2.S1.  (4)  Retention  and 
Disposal  —  none  have  been  disposed  of  in  the  nine  years  of  the  sur¬ 
vey.  They  are  a  historic  record  of  bird  abundance. 

System  manager(s)  and  address:  Director,  Migratory  Bird  and 
Habitat  Research  Laboratory,  Patuxent  Wildlife  Research  Center, 
Laurel,  Maryland. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

INTERIOR/FWS-14. 

System  name:  Great  Lakes  Commercial  Fisheries  Catch  Records  — 
Interior,  FWS-14. 

System  location:  Great  Lakes  Fishery  Laboratory,  Ann  Arbor, 
Michigan. 

Categories  of  individuals  covered  by  the  system:  Commercial 
fishermen  operating  on  any  of  the  Great  Lakes.  (The  records  con¬ 
tained  in  this  system  which  pertain  to  individuals  contain  prin¬ 
cipally  proprietary  information  concerning  sole  proprietorships. 
Some  of  the  recores  in  the  system  which  pertain  to  individuals  may 
reflect  personal  information,  however.  Only  the  records  reflecting 
personal  information  are  subject  to  the  Privacy  Act.  The  system 
also  contains  records  concerning  corporations  and  other  business 
entities.  These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Complete  record  of  daily  fish¬ 
ing  operations  including  time,  location,  vessel  name,  gear  used, 
names  of  fishermen,  and  weights  and  values  by  weight  of  fish  of 
each  species. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  population  levels  of  species  of  fish  of 
commercial,  recreational  and  esthetic  interest  and  (b)  to  determine 
effects  of  man's  activities  on  these  species.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  to  the  National  Marine 
Fisheries  Service,  U.  S.  Department  of  Commerce  for  economic 
evaluations  of  Great  Lakes  commercial  fisheries  and  for  publication 
in  its  Standard  Statistical  Digests  and  related  media  as  provided  in 
a  cooperative  agreement,  (2)  to  the  Departments  of  Natural 
Resources  or  Conservation  of  the  States  of  Illinois,  Indiana, 
Michigan,  Minnesota,  New  York,  Ohio,  Pennsylvania  and  Wiscon¬ 
sin  for  resource  assessment,  effective  fishery  management, 
economic  and  social  considerations,  regulatory  purposes,  and  for 
ongoing  biolgoical  research,  (3)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  (4)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  and  (S)  from  the  record,  of  an  individual  in  response  to 
an  inquiry  from  a  Congressional  offlce  made  at  the  request  of  that 
individual.^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual  and 
Computer:  Records  kept  in  storage  cabinets,  llx  17  inch  question¬ 
naires,  11x14  inch  computer  printouts,  punched  cards  and  magnetic 


tape.  (2)  Safeguards  -  Basic  record  kept  as  long  as  required  to  ex¬ 
tract  impersonal  data;  records  are  accessed  at  various  times  to  ob¬ 
tain  data  for  new  analyses.  A  limited  number  may  be  retained  (for 
up  to  five  years)  at  a  GSA  Records  Center. 

System  managerfs)  and  address:  Director,  Great  Lakes  Fisheries 
laboratory. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:'  A.  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/FWS -15. 

System  name:  American  Attitudes  Toward  Animals  --  Interior, 
FWS -15. 

System  location:  The  Gallup  Organization,  53  Bank  Street,  Prin¬ 
ceton,  New  Jersey  (INT.  DE^.  Contract  No.  14-16-008-781). 

Categories  of  individuals  covered  by  the  system:  One  random  sam¬ 
ple  of  500  people  from  the  general  public  drawn  in  about  March  - 
April,  1975. 

Categories  of  records  in  the  system:  Personal  interviews  using  a 
predetermined  set  of  questions  on  attitudes  and  interests  in  wildlife. 
Some  questions  are  of  a  personal  nature.  Confidentiality  is 
promised  by  Gallup  and  the  contacted  person.  No  answers  will  be 
related  to  an  individual.  FWS  will  not  have  access  to  the  names  of 
individuals. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  make  policy  decisions  with  respect  to  attitudes  in 
general.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Standard  Inter¬ 
view  Form.  (2)  Refrievability  -  names  of  individuals  not  given  by 
Gallup  Poll  to  either  contractor  or  FWS.  Summary  of  answers  ob¬ 
tained  by  computer.  (3)  Safeguards  —  Gallup  Poll  alone  has  names 
of  individuals  and  they  maintain  the  identification  of  the  individuals 
in  total  confidence.  (4)  Retention  and  Disposal  —  detailed  records 
kept  for  one  year  and  destroyed  by  Gallup  Organization. 

System  manager(s)  and  address:  Chief,  Branch  of  Migratory 
Birds,  Division  of  Population  Ecology  Research,  U.S.  Fish  and  Wil¬ 
dlife  Service,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 
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INTERIOR/FWS-16. 

System  nune:  Waterfowl  Hunter  Attitude  Study  --  Interior,  FWS- 
16. 

System  location:  National  Analysts  Inc.,  400  Market  Street, 
Philadelphia,  Pennsylvania  (INT.  DEPT.  Contract  No.  14-16-008- 
648). 

Categories  of  individuals  covered  by  the  system:  A  subsample  of 
names  and  addresses  drawn  from  a  larger  sample  of  ‘duck  stamp* 
purchasers  in  the  1974-75  hunting  season.  Names  and  addresses  will 
be  supplied  to  National  Analysts  from  the  files  of  Office  of  Migra¬ 
tory  Bird  Management,  Patuxent  Wildlife  Research  Center.  This 
use  of  the  file  will  occur  one  time  only  as  part  of  a  research  pro¬ 
ject. 

Categories  of  records  in  the  system:  About  75  questions  to  be 
asked  concerning  their  personal  interest,  attitudes,  statistics, 
knowledge,  and  commitment  to  waterfowl  hunting. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (1)  the  waterfowl  hunting  regulationE  8  and  the  (2)  the 
adequacy  of  current  management  of  waterfowl  hunting  used  by  ser¬ 
vice  employees.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investi^ting  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Multipage  8  1/2 
X  ir  questionnaire.  Answers  only  placed  in  computer.  (2)  Retrieva- 
bility  -  by  hand  sort  of  questionnaires  -  answers  by  computer.  (3) 
Safeguards  —  National  Analysts  pledges  confidentiality  on  names  of 
contacts  and  their  responses  to  questions.  A  report  will  be  prepared 
by  National  Analysts  and  it  will  not  relate  responses  to  individuals. 
(4)  Retention  and  Disposal  -  all  information  will  be  turned  over  to 
FWS  upon  completion  of  study.  Records  will  be  destroyed  after 
total  debriefing. 

System  managcr(s)  and  address:  Chief,  Branch  of  Migratory 
Birds,  Division  of  Population  Ecology  Research,  Room  560, 
Matomic  Building,  Washington,  D.C.  20240.  Telephone:  202-343- 
5729. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/FWS-I7. 

System  name:  Diagnostic-Extension  Service  Records  —  Interior, 
FWS-17. 

System  location:  (1)  Eastern  Fish  Disease  Laboratory,  R.D.  1, 
Box  17;  Keameysville,  West  Virginia  25430.  (2)  Fish  Farming  Ex¬ 
perimental  Station,  P.O.  Box  8M,  Stuttgart,  Arkansas  72160.  (3) 
National  Fish  and  Wildlife  Health  Laboratory,  Urfiversity  of 
Wisconsin,  Department  of  Veterinary  Science,  1655  Linden  Drive, 
Madison,  Wisconsin  56703.  (4)  Western  Fish  Disease  Laboratory, 
Bldg.  204,  Naval  Support  Activity,' Seattle,  Washington  98115. 

Categories  of  individuals  covered  by  the  system:  Federal,  State 
employees  involved  in  fish  and  wildlife  production  and  fishery  wil- 
dliU  management,  private  fish  farmers,  fish  hobbyists. 

Categories  of  records  in  the  system:  Results  of  diagnostic  ex¬ 
aminations,  related  information  and  recommendations. 


Authority  for  maintenance  of  tbe  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119),  Fish  and  Wildlife  Coor¬ 
dination  Act  (16  U.S.C.  661 -666c). 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  ue 
records  are  (a)  internal  use  for  identifying  regional  and  national  fish 
and  wildlife  disease  patterns,  occurrence  and  importance  (b)  as  an 
aid  in  developing  research  priorities  and  (c)  for  comparison  of 
pathological  agents,  disease  pathology.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  od  records  in  the  system:  (1)  Storage  --  bound  books, 
forms  in  file  folders.  (2)  Retrievability  ~  by  accession  number.  (3) 
Safeguards  ~  as  prescribed  in  43  CFR  2.51.  (4)  Retention  and 
Disposal  ~  indefinite. 

System  nu|nager(s)  and  address:  Appropriate  laboratory  Director. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

-Record  source  categories:  Individuals,  companies,  or  their 
representatives  on  whom  the  records  are  maintained;  Federal  and 
State  employees. 

INTERIOR/FWS~18. 

System  name:  Animal  Damage  Control  Authorization  Records  -  In¬ 
terior,  FWS~18. 

System  location:  (1)  Animal  Damage  Control  Office,  U.S.  Fish 
and  Wildlife  Service,  Room  546,  Matomic  Building,  1717  H  Street, 
NW.,  Washington,  D.C.  20240.  (2)  Regional  offices  of  the  Fish  and 
Wildlife  Service  (^e  Appendix  for  regional  addresses). 

Categories  of  individuals  covered  by  the  system:  Livestock  produ¬ 
cers,  livestock  feeders,  poultry  producers,  farmers  and  suburban 
and  rural  residents  who  request  help  in  reducing  wild  bird  or  mam¬ 
mal  damage  to  their  property,  pets  or  livestock.  (The  records  con¬ 
tained  in  this  system  which  pertain  to  individuals  contain  prin¬ 
cipally  propriety  information  concerning  sole  proprietorships. 
Some  of  the  records  in  the  system  which  pertain  to  individuals  may 
reflect  personal  information,  however.  Only  the  records  reflecting 
personal  information  are  subject  to  the  Privacy  Act.  The  system 
also  contains  records  concerning  corporatiins  and  other  business 
entities.  These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Contains  name,  address, 
ranch  or  farm  acreage  and  location  and  number  of  poultry  or 
livestock  owned,  number  of  livestock  damaged  present  and  previ¬ 
ous  year.  Contains  signature  of  individual  requesting  assistance  and 
agreeing  to  control  methods  and  dates. 

Authority  for  maintenance  of  the  system:  Act  of  March  2,  1931  (46 
Stat.  1468;  7  U.S.C.  426-426b);  Federal  Insecticide,  Fungicide,  and 
Rodenticide  Act  as  amended  (7  U.S.C.  135-135k);  and  migratory 
Bird  Treaty  Act  of  1918,  as  amended  (16  U.S.C.  703-711;  M  Stat. 
755). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  document  the  use  of  service  animal  damage  con¬ 
trol  (ADC)  devices;  (b)  to  gather  data  of  predator,  rodent,  and  bird 
damage;  (c)  to  monitor  service  field  employees’  use  of  ADC 
devices  and  techniques;  (d)  to  help  determine  the  success  of  control 
devices;  (e)  to  request  and  permit  the  service  to  conduct  ADC  work 
on  the  signator’s  lands;  (0  to  help  protect  the  Government  from 
tort  claims,  charges  of  trespass  and  other  misunderstandings.  Dis- 
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closures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
cooperating  Federal00073Statc,  county,  and  local  governmental  units; 
and  cooperating  private  associations  and  organizations  for  adminis¬ 
trative  purposes,  provided  that  such  governmental  units  and 
cooperating  organizations  and  associations  have  provided  advance 
written  assurance  that  the  record  will  be  used  solely  as  a  statistical 
research  or  reporting  record  and  that  such  record  will  not  be  trans¬ 
ferred  in  a  form  that  is  individually  identifiable;  (2)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (3)  of  information  indicating  a  violation  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  and  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  on 
an  8  X  10  1/2  inch  form.  (2)  Retrievability  --  indexed  by  name.  (3) 
Safeguards  ~  records  are  maintained  in  a  standard  office  filing 
cabinet  and  office  is  locked  when  personnel  are  not  present.  (4)  Re¬ 
tention  and  Disposal  --  statistical  records  maintained  for  three  years 
and  then  destroyed.  Agreement  records  received  each  year  and  old 
agreement  destroyed. 

System  manager(s)  and  address:  Program  Coordinatory,  Animal 
Damage  Control,  U.S.  Fish  and  Wildlife  Service,  Room  S46, 
Matomic  Building,  1717  H  Street,  NW.,  Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors 
with  respect  to  records  located  in  the  office  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors  with  respect  to  records 
located  in  the  office  for  which  each  is  responsible.  The  request 
must  be  in  writing  and  be  signed  by  the  requester.  The  request 
must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  cathodes:  Individual  on  whom  the  record  is  main¬ 
tained  and  Service  field  personnel. 

INTERIOR/FWS-19. 

System  name:  Endangered  Species  Licensee  System  --  Interior, 
FWS-19. 

System  location:  (1)  Division  of  Law  Enforcement,  U.S.  Fish  and 
WildUfe  Service,  1612  K  Street,  NW.,  Washington,  D.C.  20240.  (2) 
Law  Enforcement  District  Offices  of  the  Fish  and  Wildlife  Service 
(See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  a  license  to  import  or  export  fish  and/or  wildlife  or 
products  thereof.  (The  records  contained  in  this  system  which  per¬ 
tain  to  individuals  contain  principally  proprietary  information  con¬ 
cerning  sole  proprietorships.  Some  of  the  records  in  the  system 
which  pertain  to  individuals  may  reflect  personal  information,  how¬ 
ever.  Only  the  records  reflecting  personal  information  are  subject 
to  the  Privacy  Act.  The  system  ^so  contains  records  concerning 
corporations  and  other  business  entities.  These  records  are  not  sub¬ 
ject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Contains  name,  address,  date 
of  birth,  height,  weight,  color  of  hair  and  eyes,  business  phone 
number,  occupation  and  social  security  number  of  individual 
requesting  license.  Businesses  are  identified  by  type,  name  and  title 
and  phone  number  of  principal  officer  and  State  of  incorporation,  if 
apphcable. 

Authority  for  maintenance  of  the  system:  Endangered  Species  Act 
of  1973  (16  U.S.C.  lS31(d);  80  Stat.  884). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  primary  use  of  Uie 
records  is  to  identify  licensees  authorized  to  import  or  export  fish 
and/or  wildlife  or  products  thereof,  disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of 


Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  fore^  agencies  responsible  for  inves^ating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  publication  in  the  Federal  Register, 
as  required  by  law. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in  8 
X  10  l/2‘  fUe  folders.  (2)  Retrievability  ~  indexed  by  name.  (3) 
Safeguards  —  maintained  in  segregated  area  secured  by  a  locking 
device  in  accordance  with  43  CFR  2.S1.  (4)  Retention  and  Disposal 
~  indefinite. 

System  manager(s)  and  address:  Chief,  Division  of  Law  Enforce¬ 
ment,  U.S.  Fish  and  Wildlife  Service,  P.O.  Box  19183,  Washington, 
D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  Special  Agents  in 
Charge,  Law  Enforcement  Districts  1-13,  with  respect  to  records 
located  in  the  district  for  which  each  is  responsible.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  Special  Agents  in  Charge,  Law  Enforce¬ 
ment  Districts  1-13,  with  respect  to  records  located  in  the  district 
for  which  each  is  responsible.  The  request  must  be  in  writing  and 
be  signed  by  the  requester.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  file  is  being  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specfic  exemption  authority  provided  by  S  U.S.C.  SS2  (k),  the  De¬ 
partment  of  the  Interior  has  adopted  a  regulation,  43  CFR  2.79(b), 
which  exempts  this  system  from  the  provisions  of  S  U.S.C. 
552a(cK3),  (d),  (eKD,  (eK4XG),  (H)  and  (I)  and  (f)  and  the  portions 
of  43  CFR  Part  2,  Subpart  C  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  aa  40  FR 
50432  (October  29,  1975). 


INTERIOR/FWS-20. 

System  name:  Investigative  Case  File  System  ~  Interior,  FWS~20. 

System  location:  (1)  Division  of  Law  Enforement,  U.S.  Fish  and 
Wildlife  Service,  1612  K  Street,  NW.,  Washington,  D.C.  (2)  Law 
Enforcement  District  Offices  of  the  Fish  and  Wildlife  Service  (See 
Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Subjects  of  in¬ 
vestigation  relative  to  violation  of  fish  and  wUdlife  laws. 

Categories  of  records  in  the  system:  Contains  name  and  address, 
place  and  date  of  birth  plus  other  available  data  identifying  the  sub¬ 
jects  of  investigation  in  violation  of  the  fish  and  wildlife  laws  as 
well  as  other  information  incidental  to  these  investigations  all  of 
which  carry  criminal  sanctions. 

Authority  for  maintenance  of  the  system:  Assault  Act  (18  U.S.C. 
Ill),  Bald  Eagle  Act  (16  U.S.C.  668-668d),  Black  Bass  Act  (16 
U.S.C.  851-856),  Lacey  Act  (18  U.S.C.  42,44),  National  Wildlife 
Refuge  System  Administration  Act  (16  U.S.C.  668dd-668ee),  Migra¬ 
tory  Bird  Hunting  Stamp  Act  (16  U.S.C.  718-718h),  Migratory  Bird 
Treaty  Act  (16  U.S.C.  703-711),  Endangered  Species  Act  (16  U.S.C. 
1531-1543),  Marine  Mammal  Act  (16  U.S.C.  1361-1407),  Upper  Mis¬ 
sissippi  Refuge  Act  (16  U.S.C.  721-731),  Bear  River  Refuge  Act  (16 
U.S.C.  690),  Fish  and  Wildlife  Recreation  Act  (16  U.S.C.  460k- 
460k-4),  Airborne  Hunting  Act  (16  U.S.C.  742j)  and  Tariff  Classifi¬ 
cation  Act  (19  U.S.C.  1527). 

Routine  uses  of  records  maintained  in  the  qrstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  include  all  investigative  and  enforcement  information 
reported  to  and  investigated  by  the  Division  of  Law  Enforcement, 
U.  S.  Fish  and  Wildlife  Service.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  Utigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute. 
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regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  in  8 
X  10  1/2*  file  folders.  (2)  Retrievability  —  indexed  by  name.  (3) 
Safeguards  ~  maintained  in  segregated  area  secured  by  a  locking 
device  in  accordance  with  43  CFR  2.S1.  (4)  Retention  and  Disposal 
~  indefinite. 

System  manager(s)  and  address:  Chief,  Division  of  Law  Enforce¬ 
ment,  U.S.  Fish  and  Wildlife  Service,  P.O.  Box  19183,  Washington, 
D.C.  20240. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
general  exemption  authority  provided  by  S  U.S.C.  SS2a(j)(2),  De¬ 
partment  of  the  Interior  has  adopted  a  regulation,  43  CFR  2.79(a), 
which  exempts  this  system  from  all  of  the  provisions  of  S  U.S.CT. 
SS2a  and  the  regulations  in  43  CFR,  Part  2,  Subpart  C,  except  sub- 
secUons  (b),  (cKD  and  (2),  (eX4KA)  through  (F),  (eK6),  (7),  (9). 
(10),  (11)  and  (I)  of  S  U.S.C.  SS21  and  the  portions  of  th-  regula¬ 
tions  in  43  CFR,  Part  2,  Subpart  C  implementing  these  subsections. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975).  Under  the  specific  exemption  authority 
provided  by  5  U.S.C.  5S2a(k),  the  Department  of  the  Interior  has 
adopted  a  regulation,  43  CFR  2.79(b),  which  exempts  this  system 
from  the  provisions  of  5  U.S.C.  552a(c)(3),  (d),  (e)(1),  (e)(4)(G),  (H) 
and  (I)  and  (f)  and  the  portions  of  43  CFR  Part  2,  Subpart  C  which 
implement  these  provisions.  The  reasons  for  adoption  of  this  regu¬ 
lation  are  set  out  at  40  FR  S0432  (October  29,  1975). 


INTERIOR/FWS -21. 

System  name:  Permits  System  -  Interior,  FWS~21. 

System  location:  (1)  Division  of  Law  Enforcement,  U.S.  Fish  and 
Wildlife  Service,  1612  K  Street,  NW.,  Washington,  D.C.  (2)  Law 
Enforcement  District  Offices  of  the  Fish  and  Wildlife  Service  (See 
Appendix  for  addresses). 

Calories  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  conduct  certain  activities  in  areas  of  fish  and  wUdlife. 
(The  records  contained  in  this  system  which  pertain  to  individuals 
contain  principally  proprietary  information  concerning  sole  proprie¬ 
torships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Privacy 
Act.  The  system  also  contains  records  concerning  corporations  and 
other  business  entities.  These  records  are  not  subject  to  the  Privacy 
Act.) 

Categories  of  records  in  the  system:  Contains  the  name,  address, 
date  of  birth,  height,  wieght,  color  of  hair  and  eyes,  business  phone 
number,  occupation  and  social  security  number  of  person  applying 
for  permit.  Business  agencies  and  institutions  are  identified  by 
type,  name,  title  and  phone  number  of  principal  officer  and  State 
of  incorporation,  if  applicable.  Contains  information  on  location  of 
the  activity  and  a  briefing  of  the  type  of  the  proposed  activity.  May 
also  include  the  qualifications,  educational  background  and  ex¬ 
perience  of  the  applicant. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  668a,  16 
U.S.C.  1539,  16  U.S.C.  704-711,  16  U.S.C.  1371,  18  U.S.C.  42-44, 
and  19  U.S.C.  1527. 

Rontine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  holders  of  permits  which  authorizes  otherwise 
illegal  activity  having  to  do  with  fish  and/or  wildlife.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  publication  in  the 
Federal  Register,  as  required  by  law. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in  8 
X  10  1/2*  fUe  folders.  (2)  Retrievability  ~  indexed  by  name.  (3) 
Safeguards  ~  maintained  in  segregated  area  secured  by  a  locking 
device  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal 
~  indefinite. 


System  managerfs)  and  address:  Chief,  Division  of  Law  Enforce¬ 
ment,  U.S.  Fish  and  Wildlife  Service,  P.O.  Box  19183,  Washington, 
D.C. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  552a(kK2),  the 
Department  of  the  Interior  has  adopt^  a  reflation,  43  CFR 
2.79(b),  which  exempts  this  system  from  the  provisions  of  5  U.S.C. 
552a(cK3),  (d),  (eKD,  (eK4KG),  (H)  and  (D  and  (f)  and  the  porUons 
of  43  CFR,  Part  2,  Subpart  C  wUch  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975). 

lNTERIOR/FWS-22. 

System  name:  U.S.  Deputy  Game  Warden  --  Interior,  FWS~22. 

System  location:  Regional  offices  of  the  Fish  and  Wildlife  Ser¬ 
vice.  (See  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
U.S.  Deputy  Game  Warden  Commissions. 

Categories  of  reco^  in  the  system:  Contains  the  name,  address, 
date  and  place  of  birth,  social  security  number,  height,  weight, 
color  of  hair  and  eyes  of  applicants  for  U.S.  Deputy  Game  Warden 
Commissions. 

Authority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  of 
1956  (16  U.S.C.  742a-7421;  70  Stat.  1119). 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  identify  holders  of  and  applicants  for  U.  S.  Deputy 
Game  Warden  commissions.  Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  and,  (5)  to  Federal,  State  or  local  agencies  where  necessary 
to  obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in  8 
X  10  1/2*  fUe  folders.  (2)  Retrievability  ~  indexed  by  name.  (3) 
Safeguards  ~  maintained  in  segregated  area  secured  by  a  locking 
device  in  accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal 
—  destroyed  after  Commission  expires. 

System  manager(s)  and  address:  Chief,  Division  of  Personnel 
Management  and  Organization,  U.S.  Fish  and  Wildlife  Service, 
Room  3455,  Main  Interior  Building,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors, 
with  respect  to  records  located  in  the  office  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  recoids  pertaining  to  him  is  required.- 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 
request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals  on  whom  the  file  is  being 
maintained. 


INTERIOR/FWS~23. 

System  name:  Motor  Vehicle  Permit  Log  -  Interior,  FWS~23. 
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System  locatioa:  (1)  Division  of  Personnel  Management  and  Or¬ 
ganization,  U.S.  Fish  and  WildUfe  Service,  1717  H  Street,  NW., 
Washington,  D.C.  20006.  (2)  Regional  offices  (See  Appendix  for  Re¬ 
gional  addresses). 

Categories  of  individuals  covered  by  the  system:  Employees  who 
require  Government  Vehicle  Operator  Permit. 

Categories  of  records  in  the  system:  Log  reflecting  employee 
name,  driver’s  license  number,  duty  station  location,  date  of  issue 
of  permit  and  date  permit  expires. 

Authority  lor  maintenance  of  the  system:  Federal  Property  and 
Administrative  Service  Act  of  1949,  (40  CSC  471),  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  a  ready  reference  of  names  of  holders  of  motor  vehicle 
permits  and  date  when  permit  must  be  renewed.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license',  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  and,  (S)  to  Federal,  State 
or  local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (d  records  in  the  system:  (1)  Storage  —  maintained  as 
simple  log  in  loose-leaf  binder.  (2)  Retrievability  —  maintained  by 
date  and  in  alphabetical  order.  (3)  Safeguards  ~  log  maintained  as 
information  system  for  personnel  staff  with  normal  non-security 
confidential  procedures  meeting  requirements  of  43  CFR  2.S1.  (4) 
Retention  and  Disposal  —  maintenance  of  log  on  a  continuing  basis 
consistent  with  need  of  the  individual  to  have  a  current  permit. 

System  managcr(s)  and  address:  Chief,  Division  of  Personnel 
Management  and  Organization,  U.S.  Fish  and  Wildlife  Service, 
Room  34SS,  Main  Interior  Building,  18th  and  C  Streets,  NW., 
Washington,  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Washington  office,  and  to  regional  directors, 
with  respect  to  records  located  in  the  office  for  which  each  is 
responsible.  A  written,  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the 
Washington  office,  and  to  regional  directors,  with  respect  to 
records  located  in  the  office  for  which  each  is  responsible.  The 
request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/FWS~24. 

System  name:  Payroll  --  Interior,  FWS-24. 

System  location:  (1)  Division  of  Financial  and  Management 
Systems,  U.  S.  Fish  and  Wildlife  Service,  Main  Interior  Building, 
18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240  (2)  Input  infor¬ 
mation  supplied  by  all  facilities  of  the  U.  S.  Fish  and  Wildlife  Ser¬ 
vice  (see  Appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  All  paid  em¬ 
ployees  in  the  Service. 

Categories  of  records  in  the  system:  Pay,  leave  and  cost  distribu¬ 
tion  records,  including  deductions  for  bonds,  insurance,  income 
taxes,  allotments  to  financial  institutions,  overtime  authorizations, 
and  shift  schedules. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  SlOl,  et  seq., 
31  U.S.C.  66a. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  fiscal  operations  for  payroll,  leave,  insurance,  tax, 
retirement  and  cost  programs;  (b)  disclosure  to  the  Elepartment  of 
the  Treasury  for  preparation  of  (1)  payroll  checks  and  (2)  payroll 
deduction  and  other  checks  to  Fedei^,  State  and  local  government 
agencies,  non-govemmental  organizations  and  individuals;  (c)  dis¬ 
closure  to  the  Internal  Revenue  Service  and  to  State,  Common¬ 
wealth,  Territorial  and  local  governments  for  tax  purposes;  (d)  dis¬ 
closure  to  the  Civil  Service  Commission  in  connection  with  retire¬ 
ment,  life  insurance  and  health  insurance  accounts;  (e)  disclosure  to 
another  Federal  agency  to  which  an  employee  has  transferred.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  (2)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  older  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual;  (4)  to  a  Federal 
agency  which  has  requested  information  relevant  or  necessary  to  its 
hiring  or  retention  of  an  employee,  or  issuance  of  a  security 
clearance,  contract,  grant  or  other  benefit;  and  (5)  to  Federal,  State 
or  local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
8‘  X  10  1/2’  folders  and  on  computer  media.  (2)  Retrievability  - 
identified  by  employee  social  security  number.  (3)  Safeguards  - 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.S1.  (4)  Retention  and  Disposal  —  one  year  from  date  employee 
separates. 

System  manager(s)  and  address:  Chief,  Division  of  Financial  and 
Management  Systems,  U.  S.  Fish  and  Wildlife  Service,  Room  3347, 
Main  Interior  Building,  18th  and  C  Streets,  N.  W.,  Washington,  D. 
C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60.  - 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  and  supervisors. 

INTERIOR/FWS-25. 

System  name:  Contract  and  Procurement  Records  -  Interior,  FWS- 
25. 

System  location:  (1)  Division  of  Contracting  and  General  Ser¬ 
vices,  Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior, 
Washington,  D.C.  20240.  (2)  Regional  offices  of  Fish  and  Wildlife 
Service.  (See  Appendix  for  regional  addresses). 

Categories  of  individuals  covered  by  the  system:  Individuals  sub¬ 
mitting  unsolicited  proposals  or  replying  to  solicitations  for  bids. 
(The  records  contained  in  this  system  which  pertain  to  individuals 
contain  principally  proprietary  information  concerning  sole  proprie¬ 
torships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Pnvacy 
Act.  The  system  also  contains  records  concerning  corporations  and 
other  business  entities.  These  records  are  not  subject  to  the  Privacy 
Act.) 

Categories  of  records  in  the  system:  Contains  information  regard¬ 
ing  the  individual  which  would  be  required  to  evaluate  contract 
proposals,  i.e.,  name,  age,  education,  experience,  references,  and 
possible  other  pertinent  information. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
‘Administrative  Act  of  1949,  as  amended.  Fish  and  WildlUe  Act  of- 
1956,  16  U.S.C.  742a-7421;  70  Stat.  1119. 
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Routine  use*  of  records  maintained  in  the  system.  Including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  evaluation  by  contracting  officers  and  technical  represen¬ 
tatives  of  operating  (requesting)  Division  or  Office  placing  name 
and  address  on  bidders  list  for  use  in  sending  out  future  solicita¬ 
tions.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  (p  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  maintained  on 
paper  form,  8  x  10  1/2',  in  either  the  ‘Bidders  Mailing  List*  file  or  a 
‘Contract  Folder.*  (2)  Retrievability  --  by  name  and  contract 
number.  (3)  Safeguards  —  records  maintained  in  compliance  with 
provisions  of  43  CFR  2.S1.  (4)  Retention  and  Dispos^  -  Bidders 
Mailing  List  --  until  individual  requests  withdrawal  or  solicitation 
returned  unanswered.  Destroyed  immediately.  Contract  Files:  Four 
years  after  closing  of  file. 

System  managers)  and  address:  Chief,  Division  of  Contracting 
and  General  Services,  Fish  and  Wildlife  Services,  U.S.  Department 
of  the  Interior,  Washington,  D.C.  20240,  and  regional  directors  (See 
Appendix  for  regional  addresses). 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  submitting  proposals  for  con¬ 
sideration. 


INTERIOR/FWS -26. 

System  name:  Migratory  Bird  Population  and  Harvest  Systems  ~  In¬ 
terior,  FWS  -  26. 

System  location:  (1)  Office  of  Migratory  Bird  Management,  U.S. 
Fish  and  Wildlife  Service,  U.S.  Department  of  the  Interior,  Patux¬ 
ent  Wildlife  Research  Center,  Laurel,  Maryland  20811.  (2)  Minor 
portions  of  the  files  comprising  the  system  are  found  in  the 
Washington  Office,  Region^  Offices,  and  field  offices  of  the  U.S. 
Fish  and  Wildlife  Service;  offices  of  State  conservation  agencies, 
and  other  Federal  and  State  agencies;  universities;  national,  re¬ 
gional  and  local  conservation  organizations;  and  individuals  who 
contribute  to  the  collection  of  population  and  harvest  information 
which  is  eventually  transferred  to  the  Office  of  Migratory  Bird 
Management,  Laurel,  Maryland,  for  storage. 

Categories  of  individuals  covered  by  the  system:  The  system  con¬ 
tains  information  on:  (1)  Persons  applying  for  bird  banding  permits. 

(2)  Persons  issued  bird  banding  permits.  (3)  Persons  reporting  upon 
banded  birds  encountered  in  the  wild.  (4)  Persons  participating  in 
migratory  bird  population  surveys.  (S)  Persons  submitting  harvest 
data  for  migratory  game  birds  taken  under  hunting  regulations.  (6) 
Unidentified  persons  observed  in  the  field  hunting  migratory  game 
birds. 

Authority  for  maintenance  of  the  system:  Migratory  Bird  Treaty 
Act  of  July  3,  1918  (16  U.S.C.  703-711;  40  Sut.  755). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  maintained  in  the  system  are  (a)  data  are  routinely  used  by 
biologists  and/or  law  enforcement  offices  of  the  U.  S.  Fish  and 
Wildlife  Service,  Canadian  Wildlife  Service,  Mexican  Department 
Fauna  Silvestre,  and  State  and  Provincial  Conservation  Agencies  to 
further  understanding,  protection,  management  and  utilization  of 
the  North  American  migratory  bird  resource;  (b)  portions  of  the 
data  files  including  name  and  address  listings  are  used  for  research 
purposes  and  for  guidance,  planning  and  coordination  of  research  ~ 


on  migratory  birds;  (c)  reports  of  summarized  and  analyzed  data 
originating  from  banding  and  surveys  are  analyzed  and  published 
by  the  U.  S.  Fish  and  Wildlife  Service  aifd  other  cooperating  agen¬ 
cies:  studies  containing  analyzed  mi^toiv  bird  population  tmd  har¬ 
vest  data  also  appear,  in  the  tecnnical  literature  involving  the 
records  or  the  subject  matter  of  the  records.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (2)  of  information  that  may  aid  investigations  or  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  Uie  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federsd,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit;  (6)  to  the  Canadian  Wildlife  Service,  En¬ 
vironmental  Management  Service,  Department  of  the  Environment, 
Ottawa,  Ontario,  Canada  KIA  OH3  and  Mexican  Direccion 
General  Fauna  Silvestre,  Aquiles  Serdan  28-70,  Pisa,  Mexico  3, 
DF,  Mexico,  as  part  of  cooperative  agreements;  (7)  routinely  or 
upon  request  all  or  portions  of  the  files,  including  name  and  ad¬ 
dress  listings,  are  supplied  to  cooperators  and  researchers  in  other 
Federal,  State,  and  local  agencies;  members  of  national,  regional  or 
local  conservation  organizations,  university  researchers  and  private 
individuals  who  establish  a  bona  fide  need  for  the  information;  (8) 
to  contributors  of  band  recovery  information  related  to  the  bander 
and  banding  of  the  banded  bird  they  reported,  likewide,  contribu¬ 
tors  of  survey  and  harvest  information  are  sometimes  supplied  with 
reports  of  populations  and  harvest  surveys  to  which  they  had  con¬ 
tributed.  (Routine  uses  (1)  and  (2)  apply  only  to  those  individuals  in 
nos.  (1)  and  (2)  of  the  above  paragraph  ‘Categories  of  individuals 
covered  by  the  system.*  and  not  to  individuals  who  supply  volunta¬ 
ry  information  to  aid  the  Service  in  migratory  bird  management  and 
research). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  records  com¬ 
prising  the  various  files  of  the  system  are  maintained  on  paper 
forms  and  correspondence,  punched  and/or  interpreted  cards,  mag¬ 
netic  computer  tape,  computer  printouts  or  listings,  magnetic  disc 
packs,  microfilm,  and  microfiche  cards.  Summarized  information  is 
found  in  unpublished  and  published  reports.  (2)  Retrievability  —  the 
files  comprising  the  system  are  indexed  in  various  ways  depending 
upon  the  nature  and  use  of  the  record.  Files  may  be  arranged  by 
type  of  survey,  species  of  migratory  birds,  cooperators,  time 
periods,  geographical  areas,  and  biological  characteristics  of  the 
banded,  observed,  or  harvested  bird.  Most  of  the  files  are  oriented 
to  the  migratory  bird  resource  and  its  utilization;  the  identity  of  the 
individual  person  is  retained  only  for  edit,  banding  authority  com¬ 
pliance;  response,  and  acknowledgement  purposes.  In  the  banding 
files  the  identity  of  the  bander  is  permanently  obtainable  through 
interpretation  of  the  permit  number.  Inasmuch  as  banding  and  other 
surveys  of  migratory  birds  and  their  harvest  are  based  upon  statisti¬ 
cal  sampling  of  a  larger  universe,  the  identity  of  individuals  is 
usually  deleted  early  in  the  analysis.  (3)  Safeguards  —  records  com¬ 
prising  the  system  are  stored  wiUiin  the  fenced  and  locked  premises 
of  the  Patuxent  Wildlife  Research  Center,  Laurel,  Maryland.  The 
records  themselves  are  stored  within  a  locked  building  and  the 
master  computer  files  are  retained  in  a  locked  vault.  Only 
authorized  individuals  have  access  to  these  records.  Magnetic  tape 
files  containing  records  of  banded  birds  are  stored  for  computer 
processing  at  the  Washington  Computer  Center  of  the  Department 
of  the  Interior.  Current  versions  of  banding  tape  files  are  stored  in 
a  locked,  fire  and  explosion  proof  vault.  Backup  versions  are 
stored  in  a  library  that  must  be  entered  through  two  locked  doors. 
All  requests  for  data,  beyond  those  routinely  supplied  to  coopera¬ 
tors,  are  reviewed  by  the  Assistant  Chief,  Office  of  Migratory  Bird 
Management,  Laurel,  Maryland.  Care-  is  taken  to  insure  that  the 
requesting  individual  has  a  legitimate  need  for  the  information  and 
that  the  information  which  is  supplied  is  limited  to  his  specific 
needs.  Furthermore,  care  is  taken  to  protect  the  proprietary  rights 
of  researchers  to  first  use  of  data  arising  from  their  person^  band¬ 
ing  efforts;  persons  requesting  data  generated  by  other  researchers 
are  instructed  to  secure  clearance  for  use  of  the  data  with  the 
original  bander.  Policies  regarding  the  release  and  use  of  bird  band- 
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ing  data  are  developed  in  consultation  with  the  Canadian  Wildlife 
Service  and  other  cooperators.  Means  for  developing  improved 
safeguards  for  the  computer  record  files  at  Laurel,  and  policies  re¬ 
garding  release  of  data  from  the  files  maintained  there  is  presently 
under  study.  (4)  Retention  and  Disposal  ~  some  records  are  main¬ 
tained  only  for  a  few  days  until  the  data  can  be  transferred  to  other 
media,  such  as  computer  tapes  or  microfilm,  for  permanent  storage. 
Because  of  the  great  scientific  value  attached  to  some  of  the  files, 
such  as  those  comprising  the  North  American  Bird  Banding  Pro¬ 
gram,  source  documents  of  banding  are  retained  indefinitely;  this  is 
done  to  facilitate  the  possible  correction  and  edit  of  those  records. 
In  contrast,  source  documents  for  other  files  are  periodically 
destroyed  by  recycling.  Computer  tabulations  are  retained  for  five 
years  or  until  such  time  as  they  have  been  updated.  A  system  to 
catalog  computer  files  is  being  developed;  this  system  will  insure 
that  obsolete  files  are  destroyed  while  insuring  the  retention  of 
those  required  for  current  or  future  use. 

System  manager(s)  and  address:  Chief,  Office  of  Migratory  Bird 
Management,  U.S.  Fish  and  Wildlife  Service,  Room  2247,  Main  In¬ 
terior  Building,  Washington,  D.C. 

Notification  procedure:  An  individual  desiring  to  know  whether 
the  system  contains  information  relating  to  himself  may  address  his 
inquiry  to  the  System  Manager.  An  individual  seeking  information 
about  the  system  should  provide  his  complete  name  and  address, 
and  if  possible,  indicate  the  nature  of  the  data  file  (banding,  popu¬ 
lation  surveys,  migratory  game  bird  harvests,  etc.)in  which  he  is 
most  interested. 

Record  access  procedures:  Inquiries  concerning  access  to  and  cor¬ 
rection  of  records  in  the  system  may  be  directed  to  the  System 
Manager. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR  2.71 

Record  source  categories:  The  files  comprising  the  Migratory  Bird 
Populations  and  Harvest  System  evolve  from  several  diverse 
groups  of  people.  These  may  be  generally  categorized  as  (1)  per¬ 
sons  applying  for  authonty  to  band  birds,  (2)  persons  granted 
authority  to  band  birds,  (3)  persons  reporting  encounters  with 
banded  birds,  (4)  persons  supervising  or  participating  in  various 
population  surveys  of  migratory  birds,  (S)  persons  purchasing 
migratory  bird  hunting  stamps,  and  (6)  persons  who  hunt  migratory 
game  birds  or  otherwise  utilize  the  migratory  game  bird  resource. 

INTERIOR/FWS-27. 

System  name:  Correspondence  Control  System  ~  Interior,  FWS--27. 

System  location:  Office  of  the  Director,  U.S.  Fish  and  Wildlife 
Service,  Department  of  the  Interior,  I8th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  U.S.  Senators  and 
Representatives,  Governors  of  States,  members  of  the  public. 
Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  43  U.S.C. 
1467,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  UMrs  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  provide  control  for  prompt  handling  of  priority  cor¬ 
respondence  by  the  U.  S.  Fish  and  Wildlife  Service.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  —  Indexed  alphabeti¬ 
cally  by  name  of  congressman  or  letter  writer  and  number  assigned 
to  correspondence.  (3)  Safeguards  ~  Maintained  with  safeguards 
meeting  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  ~  Copies  are  destroyed  after  one  year. 

Sjrstem  mani^rfs)  and  address:  Chief,  Correspondence  Services 
Office,  U.S.  Fish  and  Wildlife  Service,  Department  of  the  Interior, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Same  as  above.  See  43  CFR  2.60. 


Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  may  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  from  whom  incoming  letter 
was  received. 


INTERIOR/REC-  1. 

System  name:  Accidents  —  Interior,  Reclamation— 1. 

System  location:  All  facilities  of  the  Bureau  of  Reclamation  listed 
in  Appendix  except  numbers  9(g)  and  9(h). 

Categories  of  individuals  covered  by  the  system:  Individuals  having 
an  accident  either  by  a  motor  vehicle,  drowning,  or  any  other  form 
of  accident. 

Categories  of  records  in  the  system:  Reports  of  serious  accident, 
fatalities,  and  motor  vehicle  accidents. 

Authority  for  maintenance  of  the  system:.  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  analyze  the  facts  and  circumstances  surrounding 
each  accident  for  cause,  (b)  for  compilation  of  statistical  data,  (c) 
adjudicating  tort,  appropriation  act,  and  employee  claims.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  Of¬ 
fice  of  Worker’s  Programs  when  a  Federal  employee  has  an  ac¬ 
cident;  (2)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (3)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  lo^  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (5)  to  a  Federal  agency  which  has  requested  information 
relevent  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (6)  to  Fedend,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  license,  contract, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Wasldngton,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  a^ve.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC-  2. 

System  name:  Accounts  Receivable  -  Interior,  Reclamation-2. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  Offices  numbered  2,  3,  4  (a  thru  j),  S,  6(a 
thru  i),  7(a  thru  k),  8(a  thru  h)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  paying 
monies  to  the  Bureau.  (The  records  contained  in  this  system  which 
pertain  to  individuals  contain  principally  proprietary  information 
concerning  sole  proprietorships.  Some  of  the  records  in  the  system 
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which  pertain  to  individuals  may  reflect  personal  information,  how¬ 
ever.  Only  the  records  reflecting  personal  information  are  subject 
to  the  Privacy  Act.  The  system  silso  contains  records  concerning 
corporations  and  other  business  entities.  These  records  are  not  sub¬ 
ject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Bills  for  collection  to  support 
an  accounts  receivable  in  the  Bureau’s  accounting  system. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  9S2,  7  GAO  22 
-  Policy  and  Procedures  Manual  for  Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  documentation  supporting  Bureau’s  accounts 
receivable.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (1)  to  the  Department  of  Justice  when  related  to  litigation 
or  anticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individu^. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  —  indexed  by  name  of 
individual.  (3)  Safeguards  --  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  ~ 
retained  three  years  in  Regional  office  and  three  years  in  Denver 
Records  Center.  (4)  Disposal  —  In  accordance  with  approved  reten¬ 
tion  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procednre:  An  individual  may  inquire  whether  pr  not 
the  system  contains  a  record  pertaining  to  Mm  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirments  of  43  CFR  2.71. 

Record  source  categories:  From  individuals  who  have  entered  into 
contracts  or  agreements  with  the  Bureau  to  repay  monies  owed  the 
Bureau. 

INTERIOR/REC  -  3. 

System  name:  Attendance  at  Meetings  --  Interior,  Reclamation— 3. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  2S007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225.  (3)  Reclamation  offices 
numbered  3(a  thru  i),  4(a  thru  j),  5,  6(a  thru  i),  7(a  thru  k),  8  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  Bureau  employees 
attending  outside  meetings. 

Categories  of  records  in  the  system:  Request  for  approval  of  at¬ 
tendance  at  meeting  by  Form  7-1695  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sUch  uses:  The  primary  uses  of  Uie 
records  are  to  document  attendance  at  meetings  and  provide  oppor¬ 
tunity  for  administrative  overview  of  current  organizational  policy 
requirements.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in- 
dividiud;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 


issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Fedend,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  indexed  by  name  of 
individual.  (3)  Safeguards  -  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  - 
two  years.  (4)  Disposal  —  In  accordance  with  approved  retention 
and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procednre:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  employees. 


INTERIOR/REC  -  4. 

System  name:  Audiograms  (Hearing  Test  Record)  —  Interior,  Recla¬ 
mation— 4. 

System  location:  Bureau  of  Reclamation  offices  numbered  3(a 
thru  i),  4(a  thru  j),  6(a  thru  i)  in  Appendix. 

Categories  of  individnals  covered  by  the  system:  Federal  em¬ 
ployees  who  must  work  regularly  in  areas  where  noise  levels  ex¬ 
ceed  90dBA. 

Categories  of  records  in  the  system:  Audiogram  completed  on 
hearing  test  by  trained  Federal  Audiometric  Technician.  The  audio- 
gram  is  then  reviewed  by  an  Audiologist.  Appropriate  personnel  ac¬ 
tion  is  taken  whenever  it  is  determined,  that  an  employee  is  highly 
susceptible  to  noise-induced  hearing  loss,  or  whenever  a  significant 
job-connected  hearing  loss  is  indicated. 

Authority  for  maintenance  of  the  system:  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  interpretation  to  take  appropriate  action  to  abate 
noise  exposure  hazard  to  employee.  Disclosure  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual;  (4)  to  a  Federal  agency  which  has 
requested  information  relevant  or  necessary  to  its  hiring  or  reten¬ 
tion  of  an  employee,  or  issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit;  (5)  to  Federal,  State,  or  local  agen¬ 
cies  where  necessary  to  obtain  information  relevant  to  the  hiring  or 
retention  of  an  employee,  or  the  issuance  of  a  security  clearance, 
contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
individual.  (3)  Safeguards  —  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  —  In 
accordance  with  approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procednre:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 
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Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

CoulesUng  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  cat^ories:  Records  obtained  by  trained  Federal 
Audiometric  Technicians  and  from  individual  employee. 

INTER10R/REC--  5. 

System  name:  Claims  --  Interior,  Reclamation—S. 

System  location:  (I)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  1),  4(a  thru  i),  S(a 
thru  i),  6(a  thru  i),  7  (a  thru  k),  8  (a  thru  h),  9  (a,  c,  e,  f)  in  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  Tort,  Federal  Employee,  or  Irrigation  Claims. 

Categories  of  records  in  the  system:  Contains  records  concerning 
claims,  including  the  claims  and  supporting  information  submitted 
by  the  claimant,  information  developed  concerning  the  claim  and  a 
record  of  the  disposition  of  the  claim  if  processing  of  the  claim  is 
complete. 

Authority  for  maintenance  of  the  system:  (1)  Federal  Tort  Claims 
Act,  28  U.S.C.  240-2680,  (2)  military  personnel  and  civilian  em¬ 
ployees’  Claims  Act,  31  U.S.C.  240-243,  (3)  Public  Works  for  Water 
and  Power  Development  and  Atomic  Energy  Commission  Ap¬ 
propriation  Act,  Public  Law  93-393,  88  Stat.  782,  (4)  Annual  Public 
Works  Appropriation  Act  of  1976,  Public  Law  94-180,  89  Stat. 
1035,  and  (5)  Act  of  July  12,  1976,  90  Stat.  889. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  analyze  the  facts  and  circumstances  surrounding 
each  accident,  (b)  for  compilation  of  statistical  data,  (c)  adjudicat¬ 
ing  tort,  appropriation  act,  and  employee  claims.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (S)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual's  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  "  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Claimant.  Investigations  conducted  by 
Reclamation  offices  and  contractors,  offices  of  the  Department  of 
the  Interior,  State  or  local  governments. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/REC-  6. 


System  name:  Collection  Contracts  --  Interior,  Reclamation-6. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(c  thru  j),  5(a  thru  d),  7(a 
thru  h),  8(a  thru  h),  9(a,c,e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
lease,  rent,  or  buy  from  the  Bureau  of  Reclamation  under  a  collec¬ 
tion  contract  or  agreement. 

Categories  of  records  in  the  system:  Individual  collection  docu¬ 
ments  with  related  copies  of  bills  and  correspondence. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  952,  7  GAO  11 

-  Policy  and  Procedures  Manual  for  Guidance  of  Federal  agencies. 

Routino  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  (a)  for  the  administration  and  negotiation  of  docu¬ 
ments  to  collect  money  due  the  Bureau  of  Reclamation.  Disclosures 
outside  the  Departmentof  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  —  indexed  by  name  of 
individual.  (3)  Safeguards  —  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  - 
transfer  to  Federal  Records  Center,  Denver.  Held  in  office  three 
years  after  completion  and  settlement,  then  transfer  with  Accounta¬ 
ble  Officer’s  Records  to  the  Records  Center,  Denver.  (4)  Disposal  - 

-  In  accordance  with  approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

INTERIOR/REC-  7. , ' 

System  name:  Concessions  -  Interior,  Reclamation-7. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,g,i),  5,  7  (a  thru  k),  9 
in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  conces¬ 
sionaire  and  applicants.  (The  records  contained  in  this  system 
which  pertain  to  individuals  contain  principally  proprietary  informa¬ 
tion  concerning  sole  proprietorships.  Some  of  the  records  in  the 
system  which  pertain  to  individuals  may  reflect  personal  informa¬ 
tion,  however.  Only  the  records  reflecting  personal  information  are 
subject  to  the  Privacy  Act.  The  system  also  contains  records  con¬ 
cerning  corporations  and  other  business  entities.  These  records  are 
not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Individual  rental  or  lease 
agreements  with  individuals  providing  service  or  concessions  at  Bu¬ 
reau  camps  and  headquarters. 

Authority  for  maintenance  of  the  system:  Reclamation  Law  of 
1902,  as  amended,  43  U.S.C.  371,  et  seq. 

Routine  uses  of  records  maintained  in  the  syrtem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  administration  of  Reclamation  facilities.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  State  or 
local  government  agencies  for  taxation  pui|>oses;  (2)  to  the  U.  S. 
Department  of  Justice  when  related  to  htigation  or  anticipated 
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litigation;  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional^  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  almve.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC-  8. 

System  name:  Driver’s  License  —  Interior,  Reclamation-8. 

System  location:  (l)Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3  (a  thru  IK  4  (a  thru  j),  S, 
6  (a  thru  i),  7  (a  thru  k),  8  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  authorized  to  operate  Government-owned  vehicles. 

Categories  of  records  in  the  system:  Name  of  individual  holding 
license  and  expiration  date  of  license. 

Authority  for  mainteuance  of  the  system:  40  U.S.C.  471  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the- 
records  are  to  administer  driver  license  program.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated' 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (S)  to  Fedei^,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  addrem:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
WasMngton,  D.C.  20240. 

Notification  procednre:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 


Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71 . 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC  -  9. 

System  name:  Foreign  Visitors  and  Observers  —  Interior,  Reclama- 
tion~9. 

System  location:  General  Services  Branch,  Engineering  and 
Research  Center,  Bureau  of  Reclamation,  P.O.  Box  2S007,  Bldg. 
67,  Denver  Federal  Center,  Denver,  Colorado  8022Si 

Categories  of  individuals  covered  by  the  system:  Citizens  who  may 
accompany  foreigners  on  domestic  trips. 

Categories  of  records  in  the  system:  Contains  name  and  rank  of 
traveller. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  internal  administration.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  news  media  as  a  contact; 
(2)  to  request  or  who  may  need  to  contact  foreign  visitors  in  case 
of  emergency;  (3)  to  the  U.  S.  Department  of  Justice  when  related 
to  litigation  or  anticipated  litigation;  (4)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (5)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  on  correspon¬ 
dence.  (2)  Retrievability  —  by  name.  (3)  Safeguard’s  -  stored  with 
safeguards  meeting  the  requirements  of  43  CTO  2.51.  (4)  Retention 
and  Disposal  —  Records  Management  Handbook  No.  2.  (4)  Disposal 
—  In  accordance  with  approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notificatioa  procednre:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  office  listed  under  Location 
above.  A  written,  signed  request  stating  that  the  requester  seeks  in¬ 
formation  concerning  records  pertaining  to  him  is  required.  See  43 
CFR  2.60. 

Record  accem  procedures:  Same  as  Notification  above.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Coutmting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-10. 

System  name:  Identification  Cards  —  Interior,  Reclamation— 10. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3  (a  thru  1),  4  (a  thru  j),  5, 
6  (a  thru  i),  7  (a  thru  k),  8  (a  thru  h),  in  Appendix. 

Categories  of  indivMuals  covered  by  the  system:  Individual  Recla¬ 
mation  employees. 

Categories  of  records  in  the  system:  Register  of  names  to  whom 
cards  ^ve  been  issued. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1467,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  maintain  control  of  identification  cards  issued. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
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investigating  or  prosecuting  the  violation  or  for  enforcing  the 
statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  ~  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Wasl^gton,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

INTERIOR/REC~ll. 

System  name:  Individual  Record  of  Issues  -  Interior,  Reclamation- 

11. 

System  location:  (1)  General  Services  Branch,  Bureau  of  Recla¬ 
mation,  Engineering  and  Research  Center,  P.O.  Box  2S007,  Bldg. 
67,  Denver  Federal  Center,  Denver,  Colorado  80225.  (2)  Reclama¬ 
tion  offices  numbered  6(a  thru  i)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Every  employee 
of  Reclamation  located  at  the  Engineering  and  Research  Center  and 
upper  Colorado  Region. 

Categories  of  records  in  the  system:  Contains  record  of  I.D., 
passes,  drivers  licenses,  and  keys  issued  to  Reclamation  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  collect  I.D.'s,  passes,  drivers  licenses,  and  keys 
when  employees  terminate  employment;  (b)  to  record  I.D.  numbers 
and  drivers  license  numbers  and  expiration  dates.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  on  5  x  8  cards. 
(2)  Retrievability  ~  indexed  by  name.  (3)  Safeguards  —  records  are 
stored  in  metal  cabinets.  (4)  Retention  and  Disposal  —  records  are 
maintained  for  the  active  life  and  then  destroyed. 

System  manager(s)  and  addrem:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  request  whether  or  not 
the  system  contains  a  record  pertaining  to  Um  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above). 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procednres:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirement  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-12. 

System  name:  Inventions  and  Patents  —  Interior,  Reclamation-12. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado. 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  who  have  been  granted  patents  or  who  are  seeking  patents. 

Categories  of  records  in  the  system:  Contains  name,  organizational 
segment  of  inventor.  Contains  brief  description  of  invention. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  administer  internal  program  for  determining  rights 
of  employee  to  invention  and  status  of  securing  patent  for  inven¬ 
tion.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  contract,  grant  or  other  benefit; 
(5)  to  Federal,  State  or  local  agencies  where  necessary  to  obtain  in¬ 
formation  relevant  to  the  hiring  or  retention  of  an  employee,  or  the 
issuance  of  a  security  clearance,  contract,  license,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  correspon¬ 
dence.  (2)  Retrievability  -  by  name.  (3)  Safeguards  -  maintained 
with  security  meeting  requirements  of  43  CFR  2.51.  (4)  Retention 
and  Disposal  —  Records  Management  Handbook  No.  2.  (4)  Disposal 
—  In  accordance  with  approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
which  services  the  facility  at  which  he  is  (or  was)  employed.  See  43 
CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-13. 

System  name:  Irrigation  Management  Service  —  Interior,  Reclama¬ 
tion-13. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  82)  Reclamation  offices  numbered  3  (a,  b,  g,  i)  in  Appendix. 

Categories  of  individnak  covered  by  the  system:  Individuals 
receiving  irrigation  waters  from  Reclamation  constructed  facilities. 

Categories  of  records  in  the  system:  Computer  input,  storage,  and 
output  concerning  water  usage. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  371,  et  seq. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  assist  farmers  on  Federal  Projects  in  the  selection  of 
the  proper  amounts  and  timing  of  irrigation  deliveries.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  Uti^tion  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola- 
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tion  of  a  statute,  regulation,  rule,  order  or  license,  to  apprc^riate 
Federal,  State,  local  or  foreign  agencies  responsible  for  mvestigat- 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sy^m:  (1)  Storage  ••  On  computer 
media.  (2)  Retrievability  —  by  individual’s  name.  (3)  Safeguards  — 
maintained  with  safeguards  meeting  the  requirements  of  43  CFR 
2.S1  for  computer  and  manual  records.  (4)  Disposal  ••  in  accordance 
with  approved  Retention  and  Disposal  Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC~14. 

System  name:  Land  Exchange  -  Interior,  Reclamation-14. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,g,j),  S(d),  7(a  thru 
k),  8(a  thru  h)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual 
exchange  for  Bureau  of  Reclamation  purposes. 

Categories  of  records  in  the  system:  General  subject  of  exchange 
of  certain  unpatented  or  private  land  by  certain  qualified  applicants 
whose  lands  have  been  determined  to  be  insufficient  to  support  a 
family.  Exchange  of  land  by  the  Bureau  of  project  purposes. 

Authority  for  mainteuance  of  the  system:  43  U.S.C.  371,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  Die 
records  are  (a)  to  maintain  a  history  of  land  exchange  and  to  pro¬ 
tect  individual  rights.  Disclosures  outside  the  Department  of  the  In¬ 
terior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  hile,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (5)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  maintained  in 
file  folders  by  appropriate  file  codes.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.SL  (4)  Disposal  -  records  are 
disposed  of  periodically  in  accordance  with  established  Bureau 
schedules.  (4)  Disposal  ~  In  accordance  with  approved  retention 
and  disposal  schedules. 

System  manager(s)  and  addrem:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procednre:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  ateve.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  ^stem  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 


Record  source  categories:  Information  comes  from  the  individual 
as  well  as  the  office  involved. 


INTERIOR/REC~15. 

System  name:  Land  Settlement  Entries  —  Interior,  Reclamation-1 5. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,  c,  g,  j),  4(f),  S(d),  7(a 
thru  k),  8(g)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  appli¬ 
cants  who  wish  to  settle  on  lands  on  Federal  Reclamation  Project. 

Categories  of  records  in  the  system:  (1)  Applications  including  in¬ 
formation  as  to  character  of  individual  applicant,  veteran 
preference  right,  farming  experience,  assets  (financial),  health,  ap¬ 
peals,  and  data  concerning  homesteading  and  applicant  meeting 
requirements.  (2)  Notice  to  Land  Office  ttet  homesteader  has  ful¬ 
filled  requirements.  (3)  Data  with  Department  of  Agriculture  as  to 
applicab^ty  for  loan. 

Authority  for  maintenance  of  the  system:  (1)  Section  4,  Fact  Fin¬ 
ders  Act  of  December  S,  1924  (43  Stat.  702),  (2)  Section  3,  Recla¬ 
mation.  Act  of  June  17,  1902  (1093-32  Stat.  388  and  amendment);  (3) 
Act  of  March  1,  1921,  (102-41  Stat.  1202,  (4)  Act  of  April  7,  1921 
(125-42  Stat.  492),  (5)  S^tion  44,  The  Omnibus  Adjustment  Act  (44 
Stat.  636),  (6)  Farm  Unit  Excha^e  Act  of  August  13,  1953  (428-67 
Stat.  566).  « 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  administer  settler  program  and  to  determine  if  ap¬ 
plicant  is  qualified  to  farm  unit.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  tte  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Federal,  State,  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managers)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procednre:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Mm  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.63. 

Record  accem  procednres:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procednres:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-16. 

System  name:  Litigation  —  Interior,  Reclamation— 16. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thni  j),  4(a  thru  j),  S(a 
thru  d),  ^a  thru  i),  7(a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  Bureau  of  Reclamation  has  brought  suit  or  who  have 
brought  suit  against  the  Bureau  of  Reclamation. 
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Categories  of  records  in  the  system:  Correspondence  and  copies  of 
documents  from  appropriate  legal  entities  concerning  condemna¬ 
tions  of  land,  environmental  suits  to  prohibit  construction  activities, 
and  any  information  developed  concerning  any  specific  litigation. 

Anthority  for  maintenance  of  the  system:  (1)  Section  7,  Reclama¬ 
tion  Act  of  1902  (32  Stat.  389,  43  U.S.C.  421),  (2)  Pertinent  provi¬ 
sions  of  Title  28,  U.S.C.  (3)  Administrative  Procedure  Act,  Chapter 
7,  Tide  5,  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  show  record  of  ownership  of  lands  and  right-of-way 
required  for  reclamation  purposes;  (b)  for  record  of  final  disposi¬ 
tion  of  case.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made  (I)  to  another  Federal  agency,  a  State  or  local 
government  body  having  partial  or  complete  jurisdiction  over  the 
claim  or  related  claims;  (2)  to  State  or  local  government  agencies 
for  taxation  purposes;  (3)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation;  (4)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (S)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  --  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  Maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Investigations  conducted  by  Reclamation,  offices  of  the  De¬ 
partment  of  the  Interior,  State,  and  local  governments. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/REC-17. 

System  name:  Lands  -  Leases,  Sales,  Rentals,  and  Transfers  —  In¬ 
terior,  Reclamation-17. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,e,f,g,h,i),  4(a  thru  i), 
5(a  thru  d),  6(a  thru  i),  7(a  thru  k),  8(a,b,c,g),  ^a,e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  (I)  Individuals 
who  are  applicants  to  lease,  purchase,  rent,  or  transfer  lands.  (2) 
Individuals  who  are  successful  applicants. 

Categories  of  records  in  the  system:  Notice  of  Availability  of  lands 
(advertising)  requests,  contracts,  renewals,  and  other  supporting 
data  concerning  the  sale,  lease,  rental,  or  transfer  of  Reclamation- 
owned  lands. 

Authority  (or  maintenance  of  the  system:  (I)  Taylor  Grazing  Act 
of  June  28,  1934;  (2)  Uniform  Relocation  Assistance  and  Land 
Acquisition  Policy  Act  of  1970;  (3)  Sale  of  Unproductive  Public 
Land  Act  of  May  16,  1930;  (4)  Section  4  of  the  Columbia  Basin 
Project  Act  of  March  10,  1943;  (5)  Disposal  of  Small  Tracts  Act  of 
March  31,  1950;  (6)  Federal  Property  and  Administrative  Act  of 
1949  and  amendments;  (7)  Act  of  February  2,  1911;  (8)  Act  of  May 
20  1920;  (9)  Reclamation  Project  Act  of  1939;  (10)  Act  of  June  11, 
1910. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  make  known  to  interested  individuals  lands  available 
for  lease,  sale,  or  rental;  (b)  to  administer  leases,  sales,  rentals,  and 
transfers.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (1)  to  appropriate  Federal  agency  if  it  concerns  other  than 
reclamation  lands;  (2)  to  various  counties  for  possessory  interest 
tax;  (3)  anticipated  litigation;  (4)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implemenUng  Uie  statute,  rule,  regulation,  order  or 
license;  (5)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  Office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system:  (1)  Storage  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual's  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Mm  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  hsted  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  County  Recorder,  Title  companies,  surveyors,  and  ap¬ 
praisers. 

INTERIOR/REC-18. 

System  name:  Lease  of  Housing  -  Interior,  Reciamation-18. 

System  location:  Bureau  of  Reclamation  offices  numbered  3(a,c,e, 
f,g.j.l).  6(a  thru  i),  7(a  thru  k),  8(a  thru  h),  9(b,c,e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
reside  in  Reclamation-owned  housing. 

Categories  of  records  in  the  system:  Miscellaneous  requests, 
agreements,  and  pertinent  records. 

Authority  for  maintenance  of  the  system:  Reclamation  Law  of 
1902,  as  amended,  43  U.S.C.  371,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  prim2u>'  uses  of  the 
records  are  (a)  to  administer  leasing  and  utilization  of  housing.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
the  -U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  oi^er  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual;  (4)  to  a  Federal 
agency  which  has  requested  information  relevant  or  necessary  to  its 
hiring  or  retention  of  an  employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit;  (5)  to  Federal, 
State  or  local  agencies  here  necessary  to  obtain  information  rele¬ 
vant  to  the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a 
security  clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system:  (1)  Storage  —  completed  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 
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Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-19. 

System  name:  Mineral  Location  Entries  ~  Interior,  Reclamation~19. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3,  S(a  thru  d),  7(a  thru  k) 
in  Appendix. 

Cat^ories  of  individuaU  covered  by  the  system:  Individual  who 
has  mineral  entry  on  land  Reclamation  needs  for  Reclamation  pur¬ 
poses.  ' 

Categories  of  records  in  the  system:  Data  concerning  entry  and 
final  disposition  of  claim. 

Authority  for  maintenance  of  the  system:  Act  of  April  23,  1932,  47 
Stat.  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  Uie 
records  are  (a)  to  determine  disposition  of  claims.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
liti^tion;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (S)  to  Fedenti,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  --  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2i'.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC~20. 

System  name:  Movable  Property  ADP  Records  --  Interior,  Reclama- 
tion"20. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  1),  4(a  thru  j),  6(a 
thru  i),  7(a  thru  k),  8(a  thru  h),  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  em¬ 
ployees  who  are  responsible  for  movable  property. 
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Categories  of  records  in  the  system:  General  file  material  and  ADP 
printouts  for  Property  Management 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  fas  the  system,  including  catego¬ 
ries  of  users  and  the  pnipoaes  of  such  nses:  The  primary  uses  of  the 
records  are  (a)  to  identify  responsible  individuals  for.  accountability 
of  movable  property.  Diwlosures  outside  the  Department  of  the  In¬ 
terior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  tte  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiii^  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (S)  to  Federd,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  Usted  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record 'accem  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-21. 

System  name:  Movable  Property  Individual  Responsibility  --  Interi¬ 
or,  Reclamation— 21 . 

System  location:  General  Services  Branch,  Engineering  and 
Research  Center,  P.O.  Box  2S007,  Bldg.  67,  Denver  Federal  Center, 
Denver,  Colorado  8022S. 

Categories  of  individuals  covered  by  the  system:  Division,  branch, 
and  section  head  personnel,  also  some  secretaries  and  technicians 
authorized  to  sign  for  property. 

Categories  of  records  in  the  system:  Contains  employee  number 
assign*^  to  individuals  by  the  Property  and  Purchasing  Branch. 
Contains  a  list  of  equipment  assigned  to  the  individual. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  account  for  all  property  charged  to  individuals; 
(b)  to  record* acquisition-relinquishments  and  other  transactions. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (2)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syst«:  (1)  Storage  -  maintained  on 
computer.  (2)  Retrievability  —  by  employee  number.  (3)  Safeguards 
—  records  are  stored  in  metal  cabinets.  (4)  Retention  and  Disposal  — 
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records  are  maintained  between  inventories  and  then  destroyed.  (4) 
Retention  and  Disposal  -  In  accordance  with  approved  retention 
and  disposal  schedules. 

System  maaager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Depai^ent  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

NotificatkMi  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above). 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  the  Property  and  Purchasing  Branch. 


INTERIOR/REC~22. 

System  name:  Oil  and  Gas  Applications  ~  Interior,  Reclamation-22. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  i),  5(a  thru  d),  6(a 
thru  i),  7(a  thru  k),  8(a  thru  h),  9(c)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  for  Oil  and  Gas  Leases. 

Categories  of  records  in  the  system:  Applications  under  the 
Mineral  Leasing  Act  of  February  2S,  1920,  as  amended,  30  U.S.C. 
181,  et  seq.  Applications  are  identified  by  Bureau  of  Land  Manage¬ 
ment  serial  numbers. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  181,  et  seq., 
44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  proof  and  purpose  of  applications,  and  land 
status  information.  Disclosures  outside  the  Department  of  the  In¬ 
terior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation;  (2)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual's  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.SI  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above).  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC -23. 

System  name:  Parking  ~  Interior,  Reclamation-23. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En- 
^eering  and  Research  Center,  P.O.  Box  2S007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225. 


Categories  of  individuals  covered  by  the  system:  Employees  in 
grade  GS-12  and  above.  Also  handicapped  individuals  and  in¬ 
dividuals  and  employees  with  heart  problems. 

Categories  of  records  in  the  system:  Contains  name,  grade,  and 
computation  date  of  the  individual  GS-12  and  above.  Contains 
name  of  handicapped  or  heart  patient.  Contains  list  of  employees 
riding  in  car  pool. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471,  et  seq., 
FMC  74-1 ,  FPMR  Temporary  Regulation  D-43.  _ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  o)  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  assign  parking  space.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (I)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  on  S  x  8  cards. 
(2)  Retrievability  —  by  name.  (3)  Safeguards  -  kept  on  file  in  the 
Property  and  Purchasing  Branch  in  metal  cabinets.  (4)  Retention 
and  Disposal  —  cards  are  destroyed  upon  the  departure  of  the  in¬ 
dividual  assigned  the  space. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  in  which  the 
records  are  located.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-24. 

System  name:  Payroll,  Attendance  and  Leave  Records  (PATPERS) 
-  Interior,  Reclamation-24. 

System  location:  (1)  Division  of  Management  Support,  Engineer¬ 
ing  and  Research  Center,  P.O.  Box  25007,  Denver  Federal  Center, 
Denver  Colorado  80225.  (2)  Input  documents  supplied  by  Commis¬ 
sioner’s  Office,  Washington,  D.C.,  all  Regional  and  Field  Offices. 
(See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  All  Reclamation 
employees  with  permanent,  temporary,  or  indefinite  appointments 
are  maintained  in  the  active  files.  Pay  and  leave  information  on  all 
Reclamation  employees  who  were  paid  during  the  year  until  the  end 
of  the  calendar  year. 

Categories  of  records  in  the  system:  An  individual  record  is  main¬ 
tained  and  updated  for  each  employee  biweekly  and  lists  basic 
historical  and  current  pay,  leave,  and  personnel  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.,  5101,  et.  seq., 
31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  leave  records  and  to  prepare  payrolls.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
Department  of  the  Treasury  for  preparation  of  payroll  checks  and 
payroll  deduction  and  other  checks  to  Federal,  State  and  local 
government  agencies,  non-governmental  organizations  and  in¬ 
dividuals;  (2)  to  the  Internal  Revenue  Service  and  to  State,  Com¬ 
monwealth,  Territorial  and  local  governments  for  tax  purposes;  (3) 
to  the  Civil  Service  Commission  in  connection  with  the  Civil  Ser¬ 
vice  Retirement  system;  (4)  to  other  Federal  agencies  to  which  em¬ 
ployees  have  transferred;  (5)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (6)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
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agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation  order 
or  license;  (7)  from  the  record  of  an  individual  in  response  to  an 
Inq[uiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (8)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (9)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  on 
computer  media,  with  input  forms  and  printed  outputs  in  manual 
form.  (2)  Retrievability  —  indexed  by  name  and  identifying  number 
of  the  employee.  (3)  Safeguards  -  maintained  with  safeguards 
meeting  the  requirements  of  43  CFR  2.51  for  computer  and  manual 
records.  (4)  Disposal  —  in  accordance  with  approved  Retention  and 
Disposal  Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  from  the  System 
Manager  or  the  head  of  the  office  at  which  he  is  (or  was)  em¬ 
ployed.  The  request  must  be  in  writing  and  be  signed  by  the 
requester.  The  request  must  meet  the  content  requirements  of  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  Notification.  The  request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  employees,  timekeepers  and 
supervisors. 

INTERIOR/REC -25. 

System  name:  Personal  Author  Reports  -  Interior,  Reciamation-25. 

System  location:  General  Services  Branch,  Bureau  of  Reclama¬ 
tion,  Engineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  writ¬ 
ing  technical  reports  of  interest  to  Reclamation. 

Categories  of  records  in  the  system:  Contains  name  of  author  and 
other  biographical  information. 

Authority  for  maintenauce  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  research  technical  reports  by  authors.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  to  the  general 
public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  manual 
records.  (2)  Retrievability  --  indexed  by  name.  (3)  Retention  and 
Disposal  -  retained  indefinitely.  (4)  Disposal  —  In  accordance  with 
approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  above. 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Document. 

INTERlOR/REC-26. 

System  name:  Photographic  Files  -  Interior,  Reclamation-26. 


System  location:  (1)  General  Services  Branch,  Bureau  "of  Recla¬ 
mation,  Engineering  and  Research  Center,  P.O.  Box  25007,  Bldg. 
67,  Denver  Federal  Center,  Denver,  Colorado  80225.  (2)  Reclama¬ 
tion  offices  numbered  6(a  thru  i)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  earn¬ 
ing  awards  or  service  pins  and  individuals  doing  research  for  re¬ 
ports. 

Categories  of  records  in  the  system:  Contains  photograph  of  in¬ 
dividuals  by  name.  Contains  name,  date,  and  research  number  with 
caption  describing  research  event. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  in  the  administration  of  Bureau  award  and  research 
programs.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
photographic  print  paper  of  various  sizes.  (2)  Retrievability  —  in¬ 
dexed  by  name  and  number.  (3)  Safeguards  —  filed  in  metal  file 
cabinets.  (4)  Retention  and  Disposal  -  Records  Management  Hand¬ 
book  No.  2.  (4)  Retention  and  Disposal  -  In  accordance  with  ap¬ 
proved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  above. 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  supervisors. 

lNTERIOR/REC-27. 

System  name:  Publication  Sales  -  Interior,  Reclamation-27. 

System  location:  General  Services  Branch,  Bureau  of  Reclama¬ 
tion,  Engineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67, 
Denver  Federal  Center,  Denver,  Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals 
purchasing  Reclamation  publications. 

Categories  of  records  in  the  system:  Contains  the  name  and  ad¬ 
dress  of  individuals  purchasing  Reclamation  publications  together 
with  the  amount  of  money  remitted  for  same. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101,  31  U.S.C.  65,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  account  for  monies  received  for  publications.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
the  Government  Printing  Office  for  publications;  (2)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
8  X  10  1/2  fonrs  and  correspondence.  (2)  Retrievability  -  indexed 
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by  name.  (3)  Safeguards  -•  records  are  stored  on  open  shelf  files. 
(4)  Retention  and  Disposal  —  records  are  maintained  in  accordance 
with  Records  Management  Handbook  No.  2.  (4)  Retention  and 
Disposal  "  In  accordance  with  approved  retention  and  disposal 
schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  above. 
See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC-28. 

System  name:  Real  Property  and  Right-of-Way  Acquisitions  —  In¬ 
terior,  Reclamation  ~  28. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  j),  4(a  thru  j),  S(a 
thru  d),  ^a  thru  i),  7(a  thru  k),  8(a  thru  h),  9(a,b,e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  lan¬ 
downers  from  whom  Bureau  of  Reclamation  has  purchased  or  con¬ 
demned  land,  exercised  reserved  right-of-way,  or  received  donation 
deeds,  or  from  whom  the  Bureau  is  in  the  process  of  acquiring  land 
or  interests  therein. 

Categories  of  records  in  the  system:  Contains  records  concerning 
acquisition  of  land  or  right-of-way,  including  correspondence,  ap¬ 
praisal  reports,  land  descriptions,  releases  of  prior  liens,  contracts 
to  purchase,  agreements  between  landowners  and  Reclamation, 
Notice  of  Exercise  of  Right-of-Way,  payment  data,  copies  of  con¬ 
demnation  actions,  and  other  supporting  data  required  in  specific 
transactions. 

Authority  for  maintenance  of  the  system:  (1)  Reclamation  Act  of 
1902,  as  amended,  and  acts  supplemental  thereto,  43  U.S.C.  371,  et 
seq.  (2)  Uniform  Relocation  Assistance  and  Real  Property  Acquisi¬ 
tion  Policies  Act  of  1970,  42  U.S.C.  46S1,  et  seq.  (3)  Act  of  August 
30,  1890  (26  Stat.  391),  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  maintain  record  of  ownership  of  lands  and  rights- 
of-way  acquired  for  Reclamation  purposes.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made  (1)  to  transfer  administra¬ 
tion  of  the  land  for  transmission  of  power,  recreation,  fish  and  wil¬ 
dlife  activities,  and  other  purposes  as  required  to  another  Federal 
agency.  State  and  local  government;  (2)  to  transmit  deeds  to  local 
County  government  to  record  ownership  data;  (3)  to  furnish  copy 
of  deed  to  appropriate  irrigation  district  operating  the  irrigation 
system  to  advise  right-of-way  available  in  operating  the  system;  (4) 
to  transmit  documents  to  Department  of  Justice  for  title  opinion; 
(S)  to  the  U.S.  Department  of  Justice  when  related  to  litigation  or 
anticipated  litigation;  (6)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (7)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  "  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 


ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  Sec  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  land  owners.  County  Recor¬ 
ders,  title  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  prepared 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/REC~29. 

System  name:  Right-of-Way  Applications  —  Interior,  Reclamation- 

29. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  j),  S(a  thru  d),  7(a 
thru  k),  8(a  thru  h),  9  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
right-of-way  may  or  may  not  be  identified  by  Bureau  of  Land 
Management  serial  numbers.  Land  description,  value,  and  instru¬ 
ment  of  ownership. 

Categories  of  records  in  the  system:  Applications  for  right-of-way. 

Authority  for  maintenance  of  the  system:  Reclamation  Act  of 
1902,  as  amended,  and  acts  supplementary  thereto,  43  U.S.C.  371, 
et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  maintain  land  status  information  and  proof  of 
right-of-way  permits  for  legal  purposes.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.5 1  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules.  ■ 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser-  I 

vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation,  ‘ 

Washington,  D.C.  20240.  ii! 

Notification  procedure:  An  individual  may  inquire  whether  or  not  ^ 

the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  atove.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  County  Recorders,  and  Title  companies. 

INTERIOR/REC-30. 

System  name:  Safe  Driving  Records  -  Interior,  Reclamation-30. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  2,  3(a,  b,  c,  e,  f,  g),  4(a 
thru  i),  5(a  thru  d),  6(a  thru  i),  7(a  thru  k),  8(a  thru  h)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  driving  Government-owned  vehicles. 

Categories  of  records  in  the  system:  Driving  record  of  Reclamation 
employees. 
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Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
14S7,  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  for  reporting  purposes  and  for  safe  driving  awards.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  to  (1) 
National  Safety  Council  for  issuance  of  safe  driving  awards;  (2)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation;  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual;  (S)  to  a  Federal 
agency  which  has  requested  information  relevant  or  necessary  to  its 
hiring  or  retention  of  an  employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or  other  benefit;  (6)  to  Federal, 
State  or  local  ^encies  where  necessary  to  obtain  information  rele¬ 
vant  to  the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a 
security  clearance,  license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240.  , 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC -31. 

System  name:  Sale  of  Power  to  Individuals  -  Interior,  Reclamation- 
-31. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  S,  6(a  thru  i),  9(b)  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  Individuals 
purchasing  power  from  the  Government. 

Categories  of  records  in  the  system:  Contains  executed  contracts, 
agreements  and  all  contract  amendments,  extension  and  other  per¬ 
tinent  correspondence. 

Authority  for  maintenance  of  the  system:  Reclamation  Act  of  June 
17,  1902,  as  amended,  and  acts  supplementary  thereto,  43  U.S.C. 
371,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  power  accounting.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anitcipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 


Disposal  ~  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion-above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  receiving  power  meter 
readings. 

INTERIOR/REC-32. 

System  name:  Special  Use  Applications,  Licenses,  and  Permits  — 
Interior,  Reclamation-32. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  j),  4(a  thru  j),  5(a 
thru  d),  6(a  thru  i),  7(a  thru  k),  9(a,b,c)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
secure  licenses  and  permits  concerning  Reclamation  owned  facili¬ 
ties. 

Categories  of  records  in  the  system:  (1)  Applications,  (2)  Licenses, 
(3)  Permits,  (4)  Miscellaneous  supporting  data. 

Authority  for  maintenance  of  the  system:  (I)  Reclamation  Law  of 
1902,  as  amended,  and  acts  supplemental  thereto,  43  U.S.C.  371,  et 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  administer  Reclamation-owned  lands  and  facili¬ 
ties;  (b)  to  allow  individuals,  firms  or  other  Government  entities  to 
use  Reclamation  lands  for  special  limited  uses.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion;  (2)  of  information  indicating  a  violation  or  potential  violation' 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  require¬ 
ments  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC -33. 

System  name:  Speeches  -  Interior,  Reclamation-33. 

System  location:  (1)  Division  of  Generel  Services  ,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
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Federal  Center.  Denver,  Colorado  8022S.  (3)  Reclamation  offices 
numbered  3(a  thru  1),  S,  ^a  thru  i),  8(a  thru  h),  9  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  Recla¬ 
mation  employees. 

Categories  of  records  in  the  system:  Copies  of  speeches  delivered 
by  Bureau  employees  generally  on  the  subject  of  Reclamation  ac¬ 
tivities. 

Anthority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  Uie 
records  are  (a)  for  reference  purposes  by  Public  Relations  Officer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  paper  copies 
maintained  in  file  folders.  (2)  Retrievability  --  classified  by  subject 
code  and  arranged  in  alphabetical  order  by  name  of  individual  and 
office  in  which  employee  is  employed.  (3)  Safeguards  ~  maintained 
with  safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4)  Re¬ 
tention  and  Disposal  ~  permanent  retention  for  copies  of  speeches 
held  in  office  speaker  is  employed.  (4)  Retention  and  Disposal  —  In 
accordance  with  approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

INTERIOR/REC-34. 

System  name:  Thefts  Listing  —  Interior,  Reclamation~34. 

System  location:  General  Services  Branch,  Engineering  and 
Research  Center,  P.O.  Box  2S007,  Bldg.  67,  Denver  Federal  Center, 
Denver,  Colorado  8022S. 

Categories  of  individuals  covered  by  the  system:  Individuals  re¬ 
porting  loss  or  theft. 

Categories  of  records  in  the  system:  Contains  name,  room  number, 
telephone  extension  of  person  reporting  loss  of  materials  through 
theft. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  3101,  43  U.S.C. 
373,  373a,  1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  document  reporting  of  loss  or  theft.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  ~  manual.  (2) 
Retrievability  —  by  name  of  reporting  individual.  (3)  Safeguards  ~ 
in  locked  desk  and  locked  cabinets.  (4)  Retention  and  Disposal  — 
Records  Management  Handbook  No.  2.  (4)  Retention  and  Disposal 
~  In  accordance  with  approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  offices  listed  under  Location  above. 
See  43  CFR  2.60. 


Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  ^stem  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record. is  main¬ 
tained. 


INTERIOR/REC -35. 

System  name:  Travel  Approval  Authorizations  and  Reports  -  Interi¬ 
or,  Reclamation~35. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  1),  4(a  thru  j),  5, 
6(a  thru  i),  7(a  thru  k). 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees  authorized  to  travel. 

Categories  of  records  in  the  system:  Travel  authorization. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq.,  7 
GAO  22  -  Policy  and  Procedures  Manual  for  guidance  of  Federal 
Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  authorize  employees  to  travel  on  official  busi¬ 
ness.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual;  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit;  (5)  to  Fedend,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  ~  by  in¬ 
dividual’s  name.  (3)  Safeguards  --  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  ~  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
WasMngton,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 


INTERIOR/REC~36. 

System  name:  Travel  Voucher  Records  -  Interior,  Reclamation"36. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225.  (3)  Reclamation  offices 
numbered  3,  6(a  thru  i),  7(a  thru  k),  8(a  thru  h),  9(a  thru  h)  in  Ap¬ 
pendix. 

Categories  of  Individuals  covered  by  the  system:  Individual  Recla¬ 
mation  employees  who  have  traveled  on  official  business. 
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Catesoric*  of  records  in  the  system:  Payment  data  for  travel  per¬ 
formed. 

Aothorlty  for  maioteiiance  of  the  system:  S  U.S.C.  5701,  et  seq. 

Rootiae  ases  of  records  maintained  la  the  system,  inclodins  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  payment  of  travel  and  transportation.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safegu^s  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the 

Notification  procednre:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  office  listed  under  Location  (above) 
servicing  the  facility  at  which  he  is  (or  was)  employed.  See  43  CFR 
2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shaU  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  Interior,  Bureau 
of  Reclamation,  Washington.  D.C.  20240.  552a(kK2),  the  Depart¬ 
ment  of  the  Interior  has  adopted  a  regulation,  43  CFR  2.79(b), 
which  exempts  this  system  from  the  provisions  of  5  U.S.C. 
552a(cK3).  (d).  (eKD.  (eK4)(G).  (H)  and  (I)  and  (f)  and  the  portions 
of  43  CFR,  Part  2,  Subpart  C  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975). 


INTERIOR/REC -37. 

System  name:  Trespass  Cases  -  Interior,  Reclamation~37. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  1),  5(a  thru  d),  7(a 
thru  k),  ^b,  c)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  who 
trespasses  on  Government-owned  property. 

Categories  of  records  in  the  system:  Contains  correspondence  re 
trespass,  interim  problems,  and  final  disposition  of  case. 

Authority  for  maintenance  of  the  system:  (1)  Reclamation  Act  of 
1902,  as  amended,  and  acts  supplementary  thereto,  43  U.S.C.  371, 
et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  document  final  disposition  of  trespass.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (5)  to  Fedei^,  State  or 
local  agencies*  where  necessary  to  obtain  information  relevant  to 
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the  hiring  or  retention  of  an  employee,  or  the  issjrance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managers)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Depai^ent  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

INTERIOR/REC-38. 

System  name:  Water  Right  Applications  —  Interior,  Reclamation— 38. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,g,h,i).  4(a  thru  j), 
5(d),  7(a  thru  k),  9(c)  in  Appendix. 

Categories  of  individnais  covered  by  the  system:  Individual 
homesteaders  who  are  eligible  to  receive  water  right  certificates. 

Categories  of  records  in  the  system:  Individual  water  right  applica¬ 
tions  and  supporting  papers. 

Authority  for  maintenance  of  the  system:  (1)  Reclamation  Act  of 
1902,  as  amended,  and  acts  supplementary  thereto,  43  U.S.C.  371, 
et  seq.  (2)  Act  of  August  9,  1912  (37  Stat.  265),  and  any  acts  amen¬ 
datory  or  supplementary  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  administration  and  negotiation  of  water  right  ap¬ 
plications  with  individual  landowners;  (b)  to  entitle  purchaser  of 
water  right  certificate  to  final  water  right  certificate  upon  comple¬ 
tion  of  statutory  requirements.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  alwve.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

INTERIOR/REC-39. 

System  name:  Water  Rights  Acquisition  —  Interior,  Reclamation-39. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,g,h,i),  4(a  thru  j),  6(a 
thru  i),  7(a  thru  k)  in  Appendix. 

Categories  of  individnais  covered  by  the  system:  Material  pertain¬ 
ing  to  acquisition  by  the  Bureau,  by  purchase  or  donation,  etc.,  of 
water  rights  by  others. 
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Cstegories  of  record*  !■  the  •ystem:  Individual  water  service  and 
agreements  on  diversion  of  water,  along  with  related  correspon¬ 
dence. 

Aothority  for  maiatenance  of  the  system:  Reclamation  Act  of 
1902,  SecUon  8,  43  U.S.C.  372,  383, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  administration  and  negotiation  of  individual 
water  service  and  agreements  on  division  of  water.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  indexed  by  name  of 
individual  or  landowner.  (3)  Safeguards  —  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.S1  for  manual 
records.  (4)  Disposal  —  none  -  no  official  schedule.  (4)  Disposal  ~ 
In  accordance  with  approved  retention  and  disposal  schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240.  * 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  mustmieet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  landowners. 


INTERIOR/REC -40. 

System  name:  Water  Sales  and  Delivery  Contracts  ~  Interior, 
Reclamation-40. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Wasidngton,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a,c,g,j),  4(a  thru  j),  S(a 
thru  d),  6(a  thru  i),  7(a  thru  k),  8(a  thru  h),  ^c)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
purchase  excess  water,  water  from  unassigned  reservoir  space  for 
irrigation  or  domestic  use. 

Categories  of  records  in  the  system:  Requests  for  water,  contracts 
for  individuals  to  receive  water  and  pertinent  correspondence. 

Authority  for  maintenance  of  the  system:  (1)  The  Reclamation  Pro¬ 
ject  Act  of  June  17,  1902  (Ch.  1093,  32  Stat.  388),  and  acts  amenda¬ 
tory  thereof  and  supplementary  thereto,  particularly  the  Reclama- 
Uon  Project  Act  of  August  4,  1939  (Ch.  418,  S3  Stat.  1187).  (2) 
Reclamation  Extension  Act  of  August  13,  1914.  (3)  The  Omnibus 
Adjustment  Act  of  May  2S,  1926.  (4)  Section  2  of  the  Rivers  and 
Harbors  Act  of  August  26,  1937  (Ch.  832,  50  Stot.  844).  (5)  Recla¬ 
mation  Project  Act  of  1939,  (6)  Flood  Control  Act  of  1944,  Section 
8. 

Routine  uses  of  records  maintained  in  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  administration  and  negotiation  of  water  sales  con¬ 
tracts  with  individual  landowner;  (b)  to  sell  water  from  Corps  of 
Engineers  dam  and  reservoir  project.  Disclosures  outside  the  De¬ 
partment  of  the  Interior  may  made  to  State  of  California  Water 
Resources  Cut  trol  Board  for  settlement  of  water  rights;  (2)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^  of  records  in  the  system:  (1)  Storage  -  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual’s  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  aiMve.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC -41. 

System  name:  Permits  —  Interior,  Reclamation-41. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(a  thru  j),  S(a  thru  d),  6(a 
thru  i),  7(a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  (1)  Individual  who 
permits  Reclamation  employees  to  enter  on  his  land.  (2)  Individual 
with  permits  to  enter  Bureau  land  or  facilities. 

Categories  of  records  in  the  system:  Written  permission  to  enter 
private  lands  or  Reclamation  lands  and  facilities;  permission  to 
erect  and  maintain  structures. 

Authority  for  maintenance  of  the  system:  (I)  Reclamation  Project 
Act  of  June  17,  1902,  as  amended,  and  supplemental  laws,  43 
U.S.C.  371,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  (1)  To  allow  Reclamation 
employees  to  perform  required  work  on  private  lands.  (2)  To  allow 
individuals  to  erect  and  maintain  structures,  on  Bureau  facilities  or 
land.  (3)  Land  status  information,  proof  of  permit  and  legal  applica¬ 
tions.  (4)  Transfer  to  U.S.  Department  of  Justice  in  event  of  litiga¬ 
tion  involving  the  records  or  the  subject  matter  of  the  records.  (S) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule,  order  or  license,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate  agency  or 
agencies,  whether  Federal,  State,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  -  by  in¬ 
dividual's  name.  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  altove.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained  and  County  Recorders. 

INTERIOR/REC -42. 

System  name:  Recordable  Contracts  -  Interior,  Reclamation-42. 
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System  locatioD:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3(c,g),  4(a  thru  j),  7(a  thru 
e),  8(a  thru  h),  9(c,d)  in  Appendix. 

Categories  of  individnals  covered  by  the  system:  Individual  lan¬ 
downer  who  wishes  to  receive  irrigation  water  from  a  Reclamation 
project. 

Categories  of  records  in  the  system:  Appraisal  and  reappraisal 
documents;  contracts  agreeing  to  sell  land  at  appraisal  price; 
miscellaneous  correspondence  and  data  supporting  appraisals  and 
reappraisals. 

Authority  for  maintenance  of  t|ie  system:  (1)  Interior  Appropria¬ 
tion  Act  for  1927-277,  44  Stat.  453;  (2)  Omnibus  Adjustment  Act, 
Sec.  46,  44  Stat.  636;  (3)  Columbia  Basin  Project  Act:  Sec.  2,  14,  57 
Stat.  14;  1048,  64  Stat.  1037;  1060,  64  Stat.  1074;  (4)  Water  DeUvery 
After  Death  of  Spouse  Public  Law  86-684,  74  Stat.  732;  (5)  Recla¬ 
mation  Act  of  1902  and  amendments;  (6)  Water  Conservation  and 
Utilization  Act  of  October  14,  1940-54  Stat.  1119;  (7)  Small  Recla¬ 
mation  Project  Act;  (8)  Act  of  August  9,  1912;  and  (9)  Act  of  July 
11,  1956. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  determine  value  of  excess  land  without  reference 
to  proposed  construction  of  imigation  works;  (B)  to  determine 
eligibility  of  land  to  receive  water;  (c)  to  establish  eligibility  of  lan¬ 
downer  to  receive  federall-financed  project  water.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  various 
counties  for  recording  of  agreement  pertaining  to  sale  of  excess 
lands;  (2)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation;  (3)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  by  in¬ 
dividual’s  name,  (3)  Safeguards  -  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records,  (4) 
Disposal  —  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  in  Appendix 
A. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 


INTERIOR/REC -44. 

System  name:  Vendor  Payment  Records-Interior,  Reclamation  - 
44. 

System  location:  (I)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  Reclamation  offices  numbered  3,  4(a  thru  i),  5(a  thru  d), 
7(a  thru  k),  9(a  thru  e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  who 
furnishes  supplies  or  services.  (The  records  contained  in  this 
system  which  pertain  to  individuals  contain  principally  proprietai^ 
information  concerning  sole  proprietorships.  Some  of  the  records  in 
the  system  which  pertain  to  individuals  may  reflect  personal  infor¬ 
mation,  however.  Only  the  records  reflecting  personal  information 
are  subject  to  the  Privacy  Act.  The  system  also  contains  records 
concerning  corporations  and  other  business  entities.  These  records 
are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Contains  name,  service 
rendered,  payments  made,  and  supporting  records. 


Authority  for  maintenance  of  the  system:  40  U.S.C.  486(c),  31 
U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  primary  uses  of  the 
records  are  (a)  for  documentation  to  support  disbumment  of 
funds.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.  S.  Department  of  Justice  when  related  to  lidga- 
tion  or  anticipated  litigation;  (2)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  lo^  or  foreign  agencies 
responsible  for  investi^ting  or  prosecuting  the  violaUon  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in- 
vidual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s^tem:  (1)  Storage  ~  Complete  file 
maintained  in  manual  form  in  file  folders.  (2)  Retrievability  —  By 
individual’s  name.  (3)  Safeguards  ~  maintained  with  safeguards 
meeting  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  "  In  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington.  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Um  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  loca¬ 
tion  alrave.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Cpntesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71 . 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

INTERIOR/REC -45. 

System  name:  Equipment,  Supply  and  Service  Contracts-lnterior, 
Reclamation  ~  45. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25(X)7,  Bldg.  67,  Denver 
Federal  Center.  Denver,  Colorado  80225.  (3)  Reclamation  offices 
numbered  4(a  thru  i),  5(a  thru  d),  6(a  thru  i),  7(a  thru  k),  9(a,  b,  e) 
in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  entered  into  contracts  with  the  agency  for  equipment,  sup¬ 
plies,  and  services.  (The  records  contained  in  this  system  which 
pertain  to  individuals  contain  principally  proprietary  information 
concerning  sole  proprietorships.  Some  of  the  records  in  the  system 
which  pertain  to  individuals  may  reflect  personal  information,  how¬ 
ever.  Only  the  records  reflecting  personal  information  are  subject 
to  the  Privacy  Act.  The  system  also  contains  records  concerning 
corporations  and  other  business  entities.  These  records  are  not  sub¬ 
ject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Contracts  for  the  procurement 
of  equipment,  supplies,  materials,  and  services;  including  reports  of 
compliance  or  noncompliance  to  labor  and  other  laws  governing 
contract  administration. 

Authority  for  maintenance  of  the  system:  Reclamation  Act  of  June 
17,  1902,  as  amended,  43  U.S.C.  371,  et  seq.,  40  U.S.C.  486(c),  31 
U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  prim^  uses  of  the 
records  are  (a)  for  administration  of  the  contract.  Disclosures  out¬ 
side  the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S. 
Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  of  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  idihesponse  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 
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Policies  and  practices  for  storing,  retrieving,  acceadng,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  Indexed  by  name  of 
individual  or  by  purchase  order  number.  (3)  Safeguards  —  Main¬ 
tained  with  safeguards  meeting  the  requirements  of  43  CFR-2.S1  for 
manual  records.  (4)  Disposal  -  3  years  after  final  settlement.  (4) 
Disposal  ~  In  accordance  with  approved  retention  and  disposal 
schedules,  disposal  schedules. 

System  manager(s)  and  address:  From  individuals. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63  for  submission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

INTERIOR/REC-46. 

System  name:  Employee  Trip  Reports-Interior,  Reclamation  -  46. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  2S007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225.  O)  Reclamation  offices 
numbered  S(a  thru  d),  7(a  thru  k)  in  Appendix. 

Categories  of. individuals  covered  by  the  system:  Staff  personnel 
who  have  been  authorized  to  review  construction,  maintenance, 
land  matters,  administrative  duties,  etc. 

Categories  of  records  in  the  system:  Reporting  condition  in  other 
offices  as  well  as  field  offices  for  informational  or  historical  pur¬ 
poses. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  primary  uses  of  the 
records  are  (a)  to  document  suggested  improvements  in  operations 
or  structure  modifications.  Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  locid  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license;  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Maintained  in 
file  folders  and  classified  by  the  subject  of  purpose  of  the  field  trip. 
(2)  Retrievability  —  By  individual  name.  (3)  Safeguards  —  Main¬ 
tained  with  safeguards  meeting  requirements  of  43  CFR  2.51.  (4) 
Disposal  "  In  accordance  with  approved  retention  and 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63  for  submission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  From  the  employee  taking  the  trip. 

INTERIOR/REC -47. 

System  name:  Employees’  Compensation  Records  —  Interior,  Bu¬ 
reau  of  Reclamation  ~  47. 

System  locathm:  All  offices  listed  in  Appendix,  except  numbers 
8(a  thru  h)  and  9(a  thru  h). 

Categories  of  individuals  covered  by  the  system:  Reclamation  em¬ 
ployees. 


Categories  of  records  in  the  system:  Copies  of  time  and  attendance 
reports  and  copies  of  information  concerning  injuries  to  Federal 
employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  8101, 
et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  reference  to  reply  to  employee  requests.  Disclo¬ 
sures  outside  the  Department  of  the  interior  may  be  made  (1)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation;  (2)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license;  (3)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual;  (4)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit;  (5)  to  Federal,  State  or 
local  agencies  where  necessary  to  obtain  information  relevant  to 
the  hiring  or  retention  of  an  employee,  or  the  issuance  of  a  security 
clearance,  contract,  license,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  complete  file 
maintained  in  mai.ual  form  in  file  folders.  (2)  Retrievability  --  by  in¬ 
dividual’s  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.51  for  manual  records.  (4) 
Disposal  -  in  accordance  with  approved  Retention  and  Disposal 
Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above)  at  which  he  is  (or  was)  employed.  See  43  CFR  2.60  for 
submission  requirements. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63  for  submission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

INTERIOR/BLM-  1. 

System  name:  Mining  Claim  Title  Clearance  --  Interior,  BLM~1. 

System  location:  The  Department  of  the  Interior.  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  50,  Denver,  Colorado, 
80225. 

Categories  of  individuals  covered  by  the  system:  Owners  of  record 
of  mining  claims  on  national  resource  lands. 

Categories  of  records  in  the  system:  The  record  contains  the  name 
of  the  owner  of  record,  name,  acreage  and  location  of  the  claim. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  601,  611. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  identify  owners  of  record  of  mining  claims  on 
National  Resource  lands  and  (b)  to  establish  the  chain  of  title  of 
ownership  transfers  between  private  individuals  to  validate  the 
owner  of  record.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made,  (1)  to  the'U.  S.  Department  of  Justice  whemrelated 
to  litigation  or  anticipated  litigation,  (2)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  Computer, 
Mag-tape.  (2)  Retrievability  ~  Indexed  by  name  of  owner  and  name 
of  claim.  (3)  Safeguards  —  In  accordance  with  43  CFR  2.51.  (4) 
Disposal  ~  Not  au&orized. 


FEDERAL  REGISTER,  VOL.  41,  NO.  184 — TUESDAY,  SEPTEMBER  21,  1976 


DEPARTMENT  OF  THE  INTERIOR 


41317 


Syitein  BanaferCs)  aad  addrcn:  Chief,  Division  of  Standards  and 
Technology,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  SO,  Denver,  Colorado 
8022S. 

Notification  proc^ure:  To  determine  whether  the  records  are  ‘ 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  acces  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Research  by  BLM  employees  and  appli¬ 
cants  for  patent  of  mining  claims. 

INTERIOR/BLM--  2. 

System  name:  Range  Management  System  ~  Interior,  BLM~2. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  SO,  Denver, 
Colorado,  8022S. 

Categories  of  individuals  covered  by  the  system:  Individuals 
owning  grazing  leases  and  permits  issued  by  BLM. 

Categories  of  records  in  the  system:  The  record  contains  the  les¬ 
see’s  or  permittee’s  name,  address,  description  of  the  area,  and  the 
Bureau’s  assigned  case  file  number. 

Anthority  for  maintenance  of  the  system:  43  U.S.C.  315,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  identify  owners  of  grazing  leases,  licenses,  and 
permits  (b)  to  provide  information  concerning  grazing  leases,  licen¬ 
ses,  and  permits  for  administrative  use,  and  (c)  for  mailing  of  bills 
for  rental  due.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made,  (1)  to  a  member  of  the  general  public  in  response  to 
a  specific  request  for  pertinent  information,  (2)  to  the  U.  S.  Depart¬ 
ment  of  Justice  when  related  to  litigation  or  anticipated  litigation, 
(3)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license,  (4)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  system:  (1)  Storage  -  Computer, 
Mag-tape.  (2)  Retrievability  --  Indexed  by  name  of  lessee,  case  file 
number,  and  land  description.  (3)  Safeguard  ~  In  accordance  with 
43  CFR  2.S1.  (4)  Disposal  --  Record  destroyed  fifteen  years  after 
termination  of  lease. 

System  manager(s)  and  address:  Chief,  Division  of  Standards  and 
Technology,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  SO,  Denver,  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay.  ^ 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Lessees. 

INTERIOR/BLM -•  3. 

System  name:  Mineral  Lease  Management  --  Interior,  BLM"3. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals 
owning  mineral  leases  issued  by  BLM. 

Categories  of  records  in  the  system:  The  record  contains  the  les¬ 
see’s  name,  address,  description  of  the  area  leased,  and  the  Bu¬ 
reau’s  assigned  case  file  number. 


Authority  for  maintenance  of  the  system:  30  U.S.C.  181,  221. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  identify  ownership  of  mineral  leases  and  the 
amount  of  acreage  leased  by  each  individual,  (b)  to  mail  courtesy 
bills  for  rental  due  and  and  receipts  of  payment,  and  (c)  to  docu¬ 
ment  for  administrative  use,  information  for  the  management, 
disposal  and  use  of  National  Resource  lands  and  resources.  Disclo¬ 
sures  outside  the  Department  of  the  Interior  may  be  made,  (1)  to  a 
member  of  the  general  public  in  response  to  a  specific  request  for 
pertinent  information,  (2)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation,  (3)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Computer, 
Mag-tape.  (2)  Retrievability-Indexed  by  name  of  lessee,  case  file 
number,  and  land  description.  (3)  Safeguards  ~  In  accordance  with 
43  CFR  2.51.  (4)  Disposal  --  Record  destroyed  fifteen  years  after 
termination  of  lease. 

System  manager(s)  and  address:  Chief,  Division  of  Budget  and 
Finance,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  50.  Denver,  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Lessees 

INTERIOR/BLM-  4. 

System  name:  Coal  Lease  Data  System  --  Interior,  BLM-4. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Individuals 
owning  federal  coal  leases  issued  by  BLM. 

Categories  of  records  in  the  system:  The  record  contains  the  les¬ 
see’s  name,  address,  description  of  the  area  leased,  and  the  Bu¬ 
reau’s  assigned  case  file  number. 

Authority  for  maintenance  of  the  system:  30  U.S.C.  181,  201. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  identify  ownership  of  Feder^  Coal  Leases  and 
(b)  to  document  for  administrative  use  information  for  the  manage¬ 
ment,  disposal,  and  us  of  National  Resource  lands  and  resources. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  a  member  of  the  general  public  in  response  to  a  specific  request 
for  pertinent  information,  (2)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  (3)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  rule,  regulation,  order  or 
license,  (4)  FROM  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  maintained  on 
mag-tape.  (2)  Retrievability  -  indexed  by  name  of  lessee,  case  file 
number,  and  land  description.  (3)  Safeguards  —  maintained  with 
safeguards  meeting  the  requirements  of  43  CFR  2.51  for  compu¬ 
terized  records.  (4)  Disposal  ~  record  destroyed  fifteen  years  after 
termination  of  lease. 

System  managerfs)  and  address:  Minerals  Staff  Leader,  U.  S.  De¬ 
partment  of  the  Interior,  Bureau  of  Land  Management,  Denver 
Federal  Center,  Bldg.  50,  Denver,  Colorado  80225. 
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Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  accew  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing  * 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71 

Record  source  categories:  Lessees. 

INTERIOR/BLM-  5. 

System  name:  Alaska  Native  Claims  ••  Interior,  BLM-S. 

System  location:  Alaska  State  Office,  U.  S.  Department  of  the  In¬ 
terior,  Bureau  of  Land  Management,  SSS  Cordova  Street, 
Anchorage,  Alaska  99501 

Categories  of  individuals  covered  by  the  system:  Claimants  under 
the  Alaska  Native  Claims  Act.  , 

Categories  of  records  in  the  system:  The  record  contains  the  clai¬ 
mants  name,  address,  description  of  the  area  claimed  and  the  Bu¬ 
reau’s  assigned  case  file  number. 

Authority  for  maintenance  of  the  system:  Alaska  Native  Claims 
Act,  PL  92-203. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  process  claims  for  rights  and  interests  in  National 
Resource  lands,  )b)  for  recordation  of  adjudicative  actions  pertain¬ 
ing  to  the  claims  and  (c)  to  index  documentations  in  case  files  sup¬ 
porting  administrative  actions  and  notations  made  on  land  status 
records.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  a  member  of  the  general  public  in  response  to  a 
specific  request  for  pertinent  information,  (2)  to  appropriate  federal 
agencies  when  concurrence  or  supporting  information  is  required 
prior  to  granting  a  right  or  interest  in  National  Resource  lands  and 
resources,  (3)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (4)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license,  (S)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Computer, 
Mag-tape.  (2)  Retrievability  -  Indexed  by  name  of  claimant,  case 
number,  and  land  description.  (3)  Safeguards  —  In  accordance  with 
43  CFR  2.51.  (4)  Disposal  —  Not  authorized. 

System  manager(s)  and  address:  Chief,  Division  of  Management 
Services,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  555  Cordova  Street,  Anchorage,  Alaska  99501. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Claimants,  BIA,  and  BLM  determina¬ 
tions. 


INTERIOR/BLM  -  6. 

System  name:  Mineral  Surveyor  Appointment  File  —  Interior,  BLM- 
-6. 

System  location:  Division  of  Cadastral  Survey  (420),  U.  S.  De¬ 
partment  of  the  Interior,  Bureau  of  Land  Management,  2239  20th 
Street,  N.  W.,  Washington,  D.  C.  20240. 

Categories  of  individnals  covered  by  the  system:  Applicants  for  a 
Mineral  Surveyor  appointment  and  holders  of  an  appointment. 

Categories  of  records  in  the  system:  Contains  the  name  and  bio¬ 
graphical  information  for  qualification  of  each  applicant  and  data 
on  the  granting  or  rejection  of  each  application  for  appointment. 


Authority  for  maintenance  of  the  system:  30  U.S.C.  39. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  process  applications  for  appointment  and  (b)  to 
issue  notices  of  appointments.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (1)  to  a  member  of  the  genei^  public 
in  response  to  a  request  for  identification  of  appointed  miner^  sur¬ 
veyors  within  a  particular  state,  (2)  to  Federal,  State  or  local  agen¬ 
cies  when  necessary  to  obtain  information  relevant  to  the  applica¬ 
tion  for  appointment,  (3)  to  the  U.  S.  Department  of  Justice  when 
related  to  libation  or  anticipated  litigation,  (4)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  (5)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  Manual,  file 
folders  arranged  alphabetically  by  name.  (2)  Retrievability  ~  In¬ 
dexed  by  name  of  applicant  or  appointee.  (3)  Safeguard  --  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  Disposal  -  File  destroyed  fifty 
years  after  administrative  need  has  been  completed. 

System  manager(s)  and  address:  Chief,  Division  of  Cadastral  Sur¬ 
vey  (420),  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  1129  20th  Street,  N.  W.,  Washinton,  D.  C.  20240. 

NotiGcation  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants. 

INTERIOR/BLM-  7. 

System  name:  Land  and  Resource  Case  File  -  Interior,  BLM-  7. 

System  location:  The  BLM  Offices  listed  in  the  Appendix,  Parts 
B  and  C. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
filed  applications  under  appropriate  statutes  for  national  resource 
lands  (public  lands)  or  the  resources  in  or  on  such  lands  and  in- 
dividu^s  from  whom  an  interest  has  been  acquired. 

Categories  of  records  in  the  system:  The  records  contain  the  appli¬ 
cant’s  name,  address,  his  qualification  under  the  statute  and  regula¬ 
tions  involved  and  other  detailed  information  required  by  the  regu¬ 
lations  under  which  the  application  is  filed,  i.e.,  the  extent  of  his  oil 
and  gas  or  other  mineral  holdings  in  national  resource  lands.  • 

Authority  for  maintenance  of  the  system:  The  various  statutes 
under  which  applications  are  filed  are  listed  in  the  regulations  in 
Title  43  of  the  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are,  (a)  to  process  applications  for  rights  and  interests  in 
National  Resource  lands,  (b)  for  recordation  of  adjudicative  actions 
pertaining  to  the  application,  (c)  to  index  documentations  in  case 
files  supporting  administrative  actions  and  notations  made  on  land 
status  records,  and  (d)  for  recordation  of  acquisitions.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made,  (1)  to  ap¬ 
propriate  Fede^  agencies  when  concurrence  is  required  prior  to 
granting  or  acquiring  a  right  or  interest  in  lands  or  resources,  (2  to 
a  Federal,  State  or  local  agencies  or  a  member  of  the  general  public 
in  response  to  a  specific  request  for  pertinent  information,  (3)  to 
the  U.  S.  Department  of  Justice  when  related  to  litigation  or  an¬ 
ticipated  litigation,  (4)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license,  (5)  from  the 
record  of  an  individual  in  response  to  an  in<)uiry  from  a  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  —  Manual,  file 
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folders  arranged  by  State,  type  of  case  and  case  number.  (2) 
Retrievability  r-  Indexed  by  name  of  claimant  and  serial  number.  (3) 
Safeguards  -  In  accordance  with  43  CFR  2.SI.  (4)  Disposal  ~ 
Record  destroyed  fifteen  years  after  the  right  is  extinguished.  If  a 
permanent  right  is  granted  the  record  is  permanently  retained. 

System  managerfs)  and  address:  Assistant  Director  -  Technical 
Services,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Record  Location. 
Describe  as  sp^ifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants.  Investigations  conducted  by 
BLM  or  other  offices  of  the  Department. 


INTERIOR/BLM-  8. 

System  name:  Aircraft  Passenger  Manifest  Records  -  Fire  Control  -- 
Interior,  BLM"8. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  SO,  Denver, 
Colorado  8022S;  Boise  Interagency  Fire  Center,  BLM,  3905  Vista 
Avenue,  Boise,  Idaho  8370S  and  all  Blm  Offices  listed  in  the  Ap¬ 
pendix,  Part  B. 

Categories  of  individuals  covered  by  the  system:  Individuals  moved 
on  government  or  chartered  aircraft  to  or  from  a  fire  area. 

Categories  of  records  in  the  system:  The  record  contains  the  in- 
dividu^’s  name,  social  security  number,  address  and  boarding 
point. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  594;  31  U.S.C. 
686;  42  U.S.C.  1856;  43  U.S.C.  315;  1181,  and  1361. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  individuals  moved  to  or  from  a  fire  area.  Dis¬ 
closures  outside  the  Department  of  the  Interior  may  be  made  (1)  to 
Federal,  State  or  local  agencies  to  verify  the  movement  of  an  in¬ 
dividual  to  or  from  a  fire  area,  (2)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation,  (3)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  (4)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  —  Manual,  file 
folders,  arranged  by  flight  and  alphabetically  by  name.  (2)  Retrieva¬ 
bility  —  Indexed  by  name  of  passenger  on  flight  manifest.  (3) 
Safeguards  ~  In  accordance  with  43  CFR  2.51.  (4)  Disposal  — 
Record  destroyed  seven  years  after  flight. 

System  managerfs)  and  address:  Assistant  Director  -  Technical 
Services,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  I8th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  accem  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  the  offices  cited  under  Records  Location. 
Describe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  sonrce  categories:  Passenger  on  aircraft. 


INTERIOR/BLM~  9. 

Sj^m  name:  Property  and  Supplies  Accountability  --  Interior, 
BLM-9. 


System  location:  All  BLM  Offices  listed  in  the  Appendix;  the 
Boise  Interagency  Fire  Center,  BLM,  3905  Vista  Avenue,  Boise, 
Idaho  83705  and  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  50,  Denver,  Colorado 
80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  accountable  for  property  and  supplies. 

Categories  of  records  in  the  system:  The  record  contains  the  user’s 
name  and  description  of  the  accountable  property  or  supply. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  483(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use'  of  the 
records  is  to  identify  responsible  individuals  for  accountability  of 
property  and  supplies.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made,  (1)  to  federal.  State,  or  local  agencies  to 
recover  accountable  property  or  supplies,  (2)  to  the  U.  S.  Depart¬ 
ment  of  Justice  when  related  to  litigation  or  anticipated  litigation, 
(3)  of  information  indicating  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies  responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license,  (4)  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual,  file 
folders,  arranged  alphabetically  by  name.  (2)  Retrievability  ~  In¬ 
dexed  by  name  of  individual.  (3)  Safeguards  —  In  accordance  with 
43  CFR  2.51.  (4)  Disposal  -  Record  destroyed  when  property  is 
returned  to  stock. 

System  managerfs)  and  address:  Assistant  Director  -  Administra¬ 
tion,  U.  S.  Department  of  the  Interior,  Bureau  of  Land  Manage¬ 
ment,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
Describe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individuals. 

INTERIOR/BLM-10. 

System  name:  Vehicle  Use  Authorization  ~  Interior,  BLM-10. 

System  location:  All  BLM  Offices  listed  in  the  Appendix;  the 
Boise  Interagency  Fire  Center,  BLM,  3905  Vista  Avenue,  Boise, 
Idaho  83705  and  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  BLdg.  50,  Denver,  Colorado 
80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  authorized  to  use  government  vehicles  for  official  busi¬ 
ness  and  for  use  between  residence  and  place  of  employment. 

Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee's  name  and  purpose  for  use  of  vehicles. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  491(1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  maintain  records  of  authorized  uses  of  government 
vehicles.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  Federal,  State  or  local  agencies  to  verify  an  authorized 
use,  (2)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  (3)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  lo^  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license;  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  (1)  Storage  --  Manual,  file 
folders  arranged  alphabetically  by  name.  (2)  RetrievabUity  -  In- 
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dexed  by  name  of  employee.  (3)  Safeguards  ~  In  accordance  with 
CFR  43  2.S1.  (4)  Disposal  -  Record  destroyed  two  years  after  return 
of  vehicle. 

System  manager(s)  and  addrcn:  Assistant  Director  -  Administra¬ 
tion,  U.  S.  Department  of  the  Interior,  Bureau  of  Land  Manage¬ 
ment,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write*  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
E>escribe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71 

Record  source  categories:  BLM  employees. 

INTERIOR/BLM-11. 

System  name:  Identification  Cards  and  Passes  ~  Interior,  BLM~11. 

System  location:  All  BLM  Offices  listed  in  the  Appendix;  the 
Boise  Interagency  Fire  Center,  BLM,  3903  Vista  Avenue,  Boise, 
Idaho  83705  and  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  SO,  Denver,  Colorado 
80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  issued 
a  pass  or  identification  card. 

Categories  of  records  in  the  system:  The  record  contains  the  in¬ 
dividual’s  name,  telephone  number,  organization  locations  and  as¬ 
signed  number  of  the  pass  or  identification  card.  When  a  fire 
fighter  or  fire  support  personnel  is  identified,  the  record  contains 
the  individual’s  fire  specialty  and  information  for  emergency  con¬ 
tact. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3101,  43 
U.S.C.  1457. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  Uie 
records  are  (a)  to  maintain  records  of  employees  and  other  in¬ 
dividuals  issued  passes  and  identification  cards  and  (b)  to  identify 
qualified  trained  fire  fighters.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made  (1)  to  Federal,  State  or  local  agencies 
to  identify  qualified  fire  fighters,  law  enforcement  officers  and  spe¬ 
cial  investigators,  (2)  to  the  U.  S.  Department  of  Justice  when  re¬ 
lated  to  litigation  or  anticipated  litigation,  (3)  of  information  indicat¬ 
ing  a  violation  or  potential  violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Manual,  con¬ 
trol  registers  and  telephone  directive  listings  for  special  purposes. 
(2)  Retrievability  --  Indexed  by  name  of  employee  and  control 
number.  (3)  Safeguards  --  In  accordance  with  43  CFR  2.51.  (4) 
Disposal  ~  Record  maintained  current. 

System  manager(s)  and  address:  Assistant  Director  -  Administra¬ 
tion,  U.  S.  Department  of  the  Interior,  Bureau  of  Land  Manage¬ 
ment,  I8th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
Describe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  BLM  employees. 

INTERIOR/BLM-12. 

System  name:  Manpower  Management  -  Interior,  BLM~12. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225. 


Categories  of  individuals  covered  by  the  system:  BLM  employees. 

Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee’s  name,  social  security  number,  and  organization  location. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  for  the  management  of  manpower  and  position  organiza¬ 
tion  control.  Disclosures  outside  the  Department  of  the  Interior 
may  be  made,  (1)  from  the  record  for  reports  to  appropriate 
Federal  and  State  agencies,  (2)  to  the  U.  S.  Department  of  Justice 
when  related  to  lit^ation  or  anticipated  litigation,  (3)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  (1)  Storage  —  Computer, 
Mag-tape.  (2)  Retrievability  ~  Indexed  by  name  of  employee,,  social 
security  number,  position  number,  and  organization  location.  (3) 
Safeguards  ~  In  accordance  with  43  CFR  2.51.  (4)  Disposal  — 
Record  maintained  on  a  current  basis. 

System  managerfs)  and  address:  Chief,  Division  of  Manpower  and 
Organization,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  50,  Denver,  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Notification  of  personnel  actions  and 
organization  changes. 

INTERIOR/BLM-13. 

.System  name:  Safety  Management  Information  -  Interior,  BLM--13. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C. 
20240. 

Categories  of  individuals  covered  by  the  system:  BLM  employees 
involved  in  a  work  related  accident,  private  individuals  involved  in 
a  BLM  employee  related  accident,  and  private  individuals  involved 
in  an  accident  on  national  resource  lands  or  facilities. 

Categories  of  records  in  the  system:  The  record  contains  the  name 
of  the  person  involved,  social  security  number,  address,  nature  of 
the  accident,  injuries  and  property  damage,  if  any,  witnesses,  and 
control  number. 

Authority  for  maiutenance  of  the  system:  5  U.S.C.  7902,  28  U.S.C. 
2671-2680.  31  U.S.C.  240-243. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  document  information  for  the  Department  of  the  in¬ 
terior  automated  system  for  accident  reporting.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made,  (1)  to  the  Department 
of  Labor  in  the  event  there  is  a  claim  for  compensation,  (2)  from 
the  record  to  individuals  and  companies  involved,  responsible  or 
sureties,  (3)  to  the  U.  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (4)  of  information  indicating  a 
violation  or  potential  of  a  statute,  regulation,  rule,  order  or  license, 
to  appropriate  Federal,  State,  local  or  foreign  agencies  responsible 
for  investigating  or  prosecuting  the  violation  or  for  enforcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  order  or  license,  (5)  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  a  Con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  (1)  Storage  ~  Manual,  file 
folders  arranged  alphabetically  by  name.  (2)  Retrievability  ~  In¬ 
dexed  by  name  of  person  involved  in  an  accident,  location,  date, 
and  control  number.  (3)  Safeguards  -  In  accordance  with  43  CFR 
2.51.  (4)  Disposal  —  Record  destroyed  when  administrative  needs 
have  b^n  extinguished. 
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SjrateB  nuMgcrCs)  and  addrcn:  Assistant  Director  •  Technical 
Services,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  proc^nrc:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Persons  involved,  witnesses  to  an  ac¬ 
cident,  and  investigations  by  BLM  employees  and  other  authorities. 

INTERIOR/BLM~14. 

System  name:  Security  Clearance  Files  -  Interior,  BLM~14. 

System  location:  U.  S.  -Department  of  the  Interior,  Bureau  of 
Land  Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C. 
20240. 

Categories  of  individuals  covered  by  the  system:  BLM  employees. 

Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee’s  name,  degree  of  security  clearance,  and  location  of  em¬ 
ployment.  ' 

Authority  for  maintenance  of  the  system:  E.O.  104S0. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  employees  having  security  clearance  and  their 
degree  of  security  clearance.  Disclosures  outside  the  Department  of 
the  Interior  may  be  made,  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual,  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit,  (S)  to  Federal,  State  or  local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring  or  retention  of  an  em¬ 
ployee,  or  the  issuance  of  a  security  clearance,  contract,  license, 
grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  sy^m:  (1)  Storage  --  Manual,  file 
folders  arranged  alphabetically  by  name.  (2)  Retrievability  --  In¬ 
dexed  by  name  of  employee.  (3)  Safeguards  -  In  accordance  with  43 
CFR  2.S1.  (4)  Disposal  ~  Record  destroyed  when  administrative 
need  is  extinguished.  ' 

System  manager(s)  and  address:  Assistant  Director  -  Administra¬ 
tion,  U.  S.  Department  of  the  Interior,  Bureau  of  Land  Manage¬ 
ment,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Employee,  personnel  file  and  investiga¬ 
tions  by  BLM  or  other  agencies. 

INTERIOR/BLM~15. 

System  name:  Correspondence  Control  -  Interior,  BLM~1S. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C. 
20240. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
Congressmen  who  have  corresponded  with  BLM  and  whose  cor¬ 
respondence  has  been  placed  under  control. 


Categories  of  records  in  the  sy^m:  The  record  contains  the  cor¬ 
respondent’s  name,  address,  subject  matter,  and  control  number. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  43  U.S.C. 
14S7,  44  U.S.C.  3101,  Reorganization  Plan  3  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  correspondents  and  their  subject  matter  of  in¬ 
terest.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made,  (1)  to  a  member  of  the  general  public  or  a  Federal  officii  in 
response  to  specific  requests  for  pertinent  information,  (2)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  oi^er  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license,  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual,  (5)  to  a  Federal  agency 
which  has  requested  information  relevant  or  necessary  to  its  hiring 
or  retention  of  an  employee,  or  issuance  of  a  security  clearance, 
license,  contract,  grant  or  other  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual,  index 
cards  arranged  for  each  year  alphabeticsilly  by  name.  (2)  Retrieva¬ 
bility  ~  Indexed  by  name  of  correspondent.  (3)  Safeguards  ~  In  ac¬ 
cordance  with  43  CFR  2.51.  (4)  disposal  ~  Record  destroyed  seven 
years  after  response. 

System  manager(s)  and  address:  Assistant  Director  -  Legislation 
and  Planning,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whe^er  the  records  are 
maintained  on  you  in  this  system,  write  to  teh  'Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71 

Record  source  categories:  Correspondents. 

INTERIOR/BLM-16. 

System  name:  Mineral  and  Vegetal  Material  Sales  ~  Interior,  BLM~ 
16. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Purchasers  of 
mineral  and  vegetal  materials.  ^ 

Categories  of  records  in  the  system:  The  record  contains  the 
purchaser’s  name,  address,  description  of  the  material  purchased, 
quantity,  sales  price,  and  the  Bureau’s  assigned  sales  number. 

Authority  for  maintenance  of  the  system:  16  U.S.C.  617,  30  U.S.C. 
601,  43  U.S.C.  1181a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  for  administrationalresources  lands.  Disclo¬ 
sures  outside  the  Department  oof  the  Interior  may  be  made  (1)  to  a 
member  of  the  general  public  in  rresponse  to  a  specific  request  for 
pertinent  information,  (2)  from  the  record  for  a  semi-annud  report 
to  Congress,  (3)  to  the  U.  S.  Department  ofJustice  when  related  to 
litigation  or  anticipated  litigation,  (4)  of  information  indicating  a 
violation  or  potential  violation  of  astatute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,State,  local  or  foreign  agencies 
responsible  for  invvestigating  orprosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  thestatute,  rule,  regulation,  order  or 
license,  (5)  from  the  record  of  anindividual  in  response  to  an 
inquiry  from  a  Congressional  officemade  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Computer, 
Mag-taim.  (2)  Retrievability  ~  Indexed  by  name  of  purchaser  and 
sales  number.  (3)  Safeguards  —  In  accordance  with  43  CFR  2.51.  (4) 
Disposal  -  Record  destroyed  two  years  after  completion  of  rales 
contract. 
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System  muiager(s)  and  addrem:  Chief,  Division  of  Budget  and 
Finance,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  SO,  Denver,  Colorado 
80225. 

Notification  proc^urc:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procednres:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay.  ' 

Contesting  record  procednres:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  soarce  categories:  Purchaser. 


INTERIOR/BLM-17. 

System  name:  Payroll  ~  Interior,  BLM—I7. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  SO,  Denver, 
Colorado  8022S. 

Categories  of  individuals  covered  by  the  system:  BLM  employees. 

Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee's  name,  social  security  number,  address,  and  pertinent  data 
for  calculation  of  payroll,  payroll  deductions,  leave,  and  length  of 
service. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  SlOl,  et  seq., 
31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  oFthe 
records  are  (a)  for  the  recordation  of  pay  data  for  the  issuance  of 
pay  checks  and  (b)  for  the  recordation  of  accumulated  and  used 
leave.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made,  (1)  to  the  Department  of  the  Treasury  for  preparation  of  pay 
checks  and  checks  for  authorized  deductions,  (2)  to  the  Internal 
Revenue  Service  and  to  State,  commonwealth,  territorial  and  local 
governments  for  tax  purposes,  (3)  to  the  Civil  Service  Commission 
in  connection  with  the  Civil  Service  retirement  system,  (4)  to 
another  Federal  agency  to  which  an  employee  has  transferred  for 
accumulated  leave,  (S)  to  appropriate  agencies.  Federal  and  State 
for  required  reports,  (6)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation,  (7)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  or  implementing  the  statute,  rule,  regulation, 
order  or  license,  (8)  from  the  record  of  an  individual  in  response  to 
an  inquiry  from  a  Congressional  office  made  at  the  request  of  that 
individual,  (9)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  Computer, 
Mag-tape.  (2)  Retrievability  —  Indexed  by  name  of  employee,  social 
security  number,  and  location.  (3)  Safeguards  ~  In  accordance  with 
43  CFR  2.S1.  (4)  Disposal  ~  Record  maintained  on  a  current  basis. 

System  managerfs)  and  address:  Chief,  Division  of  Budget  and 
Finance,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  SO,  Denver,  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  System  Manager. 

Record  access  procednres:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Employees  and  personnel  records. 

INTERIOR/BLM~18. 

System  name:  Criminal  Case  Investigation  -  Interior,  BLM--18. 


System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C. 
20240.  "■ 

Categories  of  individuals  covered  by  the  system:  Individuals 
suspected  of  violation  of  Federal  Law  concerning  National 
Resource  lands,  resources  or  facilities. 

Categories  of  records  in  the  system:  The  record  contains  investiga¬ 
tive  and  arrest  data. 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No. 

3  of  1946,  Section  403(b),  5  U.S.C.  301,  43  U.S.C.  1457. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  accumulate  investigative  data  to  determine  if  there  is 
an  indication  of  a  violation  of  a  Federal  law.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made,  (1)  to  the  U.  S.  De¬ 
partment  of  Justice  when  related  to  litigation  or  anticipated  litiga¬ 
tion,  (2)  of  information  indicating  a  vioUtion  or  potential  violation 
of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  Manual,  file 
folders,  arranged  alphabetically  by  name.  (2)  Retrievability  -  In¬ 
dexed  by  name  of  suspect  and  classified  by  violation  of  Federal 
Law.  (3)  Safeguards  —  In  accordance  with  43  CFR  2.51.  (4) 
Disposal  —  Not  authorized. 

System  manager(s)  and  address:  Assistant  Director  -  Technical 
Services,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  artd  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  accem  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records  • 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
pay. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  552a(k)(2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79(b),  which  exempts  this  system  from  the  provisions  of  5  U.S.C. 
552a(cK3).  (d),  (eKD.  (eK4KG),  (H)  and  (I)  and  (f)  and  the  portions 
of  43  CFR,  Part  2,  Subpart  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975). 

INTERIOR/BLM-19. 

System  name:  Civil  Trespass  Case  Investigations  —  Interior,  BLM- 
19. 

System  location:  The  BLM  Offices  listed  in  the  Appendix,  Part  B. 

Categories  cd  individuals  covered  by  the  system:  Individuals 
suspected  of  and  confirmed  trespass  on  National  Resource  lands. 

Categories  of  records  in  the  system:  The  record  contains  the  in- 
dividu^’s  name',  address,  subject  matter,  control  number,  and  data 
concerning  possible  civil  trespass. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  1201. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  accumulate  investigative  data  to  determine  whether  a 
trespass  has  been  committed.  Disclosures  outside  the  Department 
of  the  Interior  may  be  made,  (1)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  (2)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Manual,  file 
folders,  arranged  alphabeticaUy  by  name  with  cross-index  by  type 
and  control  number.  (2)  Retrievability  --  Indexed  by  name  of  in¬ 
dividual,  subject  matter,  and  control  number.  (3)  S^eguards  --  In 
accordance  with  43  CFR  2.51.  (4)  Retention  and  Disposal  --  Record 
destroyed  fifty  years  after  case  if  closed. 
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System  manafcr(s)  and  address:  Assistant  Director  -  Technical 
Services,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

NotUkation  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
Describe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  S  U.S.C.  552a(kK2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79(b),  which  exempts  this  system  from  the  provisions  of  S  U.S.C 
SS2a(c)(3),  (d),  (eKO,  (eK4KG),  (H)  and  (I)  and  (f)  and  the  portions 
of  43  CFR,  Part  2,  Subpart  C  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975). 

INTERIOR/BLM--20. 

System  name:  Employee  Conduct  Investigations  —  Interior,  BLM— 

20. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  I8th  and  C  Streets,  N.  W.,  Washington,  D.  C. 
20240. 

Categories  of  individuals  covered  by  the  system:  BLM  employees. 
Categories  of  records  in  the  system:  The  record  contains  the  em¬ 
ployee's  name,  work  location,  and  subject  matter. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  7301 ,  43  U.S.C. 
11,  E.O.  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  to  identify  employee  and  subject  matter  of  allega¬ 
tion  and  (b)  to  accumulate  investigative  data  to  determine  the 
validity  of  the  allegation.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made,  (1)  to  the  U.  S.  Department  of  Justice  when 
related  to  litigation  or  anticipated  litigation,  (2)  of  information  in¬ 
dicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  enforcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license,  (3)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in-^ 
dividual,  (4)  to  a  Federal  agency  which  has  requested  information 
relevant  or  necessary  to  its  hiring  or  retention  of  an  employee,  or 
issuance  of  a  security  clearance,  license,  contract,  grant  or  other 
benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (1)  Storage  -  Manual,  file 
folders  arranged  alphabetically  by  name.  (2)  Retrievability  ~  In¬ 
dexed  by  name  of  employee.  (3)  Safeguards  -  In  accordance  with  43 
CFR  2.51.  (4)  Disposal  -  Record  destroyed  seven  years  after  case 
is  closed. 

System  manager(s)  and  address:  Associate  Director,  U.  S.  Depart¬ 
ment  of  the  Interior,  Bureau  of  Land  Management,  18th  and  C 
Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
specific  exemption  authority  provided  by  5  U.S.C.  552a(k)(2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79(b),  which  exempts  this  system  from  the  provisions  of  5  U.S.C. 
552a(c)(3),  (d),  (eKD.  (eK4)(G),  (H)  and  (I)  and  (0  and  the  portions 
of  43  CFR,  Part2,  Subpart  C  which  implement  these  provisions. 
The  reasons  for  adoption  of  this  regulation  are  set  out  at  40  FR 
37217  (August  26,  1975).  and  (I),  and  (f). 


INTERIOR/BLM~21. 

System  name:  Travel  -  Interior,  BLM— 21 . 


System  locatioa:  Division  of  Finance  (520),  U.  S.  Department  of 
the  Interior,  Bureau  of  Land  Management,  18th  and  C  Streets,  N. 
W.,  Washington,  D.  C.  20240  and  U.  S.  Department  of  the  Interior, 
Bureau  of  Land  Maiumement,  Denver  Federal  Center,  Bldg.  50, 
Denver,  Colorado  8022^ 

eateries  of  individuate  covered  by  the  system:"  Individuals 
authorized  to  travel  at  Government  expense. 

Categories  of  records  in  the  system:  Contains  the  authorization  to 
travel  to  specified  places,  name  of  traveler,  purpose  and  date  of 
travel,  estimated  costs,  mode  of  transportation  and  travel  voucher 
showing  actual  expenses  and  itinerary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primai^  uses  of 
records  are  .(a)  to  process  requests  for  and  issue  authorizations  to 
travel  at  the  government’s  expense  and  (b)  to  process  expense 
vouchers  upon  completion  of  travel.  Disclosures  outside  the  .De¬ 
partment  of  the  Interior  may  be  made,  (1)  to  the  U.  S.  Department 
of  Justice  when  related  to  Utigation  or  anticipated  litigation,  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license,  (3)  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  a  Congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  —  Manual,  file 
folders  arranged  alphabetically  by  name  and  authorization  number. 
(2)  Retrievability  —  Index  by  authorization  number.  (3)  Safeguard  — 
In  accordance  with  43  CFR  2.51.  (4)  Disposal  -  Record  destroyed 
four  years  after  travel  is  completed. 

System  manager(s)  and  address:  Assistant  Director  -  Administra¬ 
tion,  U.  S.  Department  of  the  Interior,  Bureau  of  Land  Manage¬ 
ment,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
Describe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Bureau  employees  and  individuals 
authorized  to  travel. 


INTERIOR/BLM-22. 

System  name:  Financial  Management  —  Interior,  BLM— 22. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  Denver  Federal  Center,  Bldg.  50,  Denver, 
Colorado  80225. 

Categories  of  individuals  covered  by  the  system:  Vendors  and  their 
designated  payee  who  have  sold  items  to  BLM.  (The  records  con¬ 
tained  in  this  system  which  pertain  to  individuals  contain  prin¬ 
cipally  proprietary  information  concerning  sole  proprietorships. 
Some  of  the  records  in  the  system  which  pertain  to  individuals  may 
reflect  personal  information,  however.  Only  the  records  reflecting 
personal  information  are  subject  to  the  Privacy  Act.  The  system 
also  contains  records  concerning  corporations  and  other  business 
entities.  These  records  are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  The  record  contains  the  ven¬ 
dor’s  and  payee’s  address,  description  of  the  items  purchased, 
purchase  price,  and  the  purchase  order  number. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  1201. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  designate  payees  to  whom  payments  are  to  be  made. 
Disclosures  outside  the  Department  of  the  Interior  may  be  made  (1) 
to  Federal,  State  or  local  agencies  in  response  to  specific  requests 
for  pertinent  information,  (2)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation,  (3)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  loc^  or  foreign 
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agencies  responsible  for  investigating  or  prosecuting  the  violation 
or  for  enforcing  or  implementing  the  statute,  rule,  regulation,  order 
or  license,  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in¬ 
dividual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system:  (1)  Storage  ~  Computer, 
Mag-tape.  (2)  Retrievability  —  Indexed  by  name  of  vendor  and 
payee,  and  the  purchase  order  number.  (3)  Safeguards  ~  In  ac¬ 
cordance  with  43  CFR  2.S1.  (4)  Disposal  -  Record  destroyed  one 
year  after  payment. 

System  managerfs)  and  address:  Chief,  Division  of  Budget  and 
Finance,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  SO,  Denver,  Colorado 
80225. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager.  Describe  as  specifically  as  possible  the  records 
sought.  If  copies  are  desired,  indicate  the  maximum  you  are  willing 
to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Vendors  and  GSA  purchase  contracts. 
INTERIOR/BLM -23. 

System  name:  Contract  Files  —  Interior,  BLM-23. 

System  location:  All  BLM  Offices  listed  in  the  Appendix;  the 
Boise  Interagency  Fire  Center,  BLM,  3905  Vista  Avenue,  Boise, 
Idaho  83795  and  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  Denver  Federal  Center,  Bldg.  50  Denver,  Colorado 
80225. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracted  with  BLM  to  supply  goods  or  services  and 
prospective  suppliers  and  bidders.  (The  records  contained  in  this 
system  which  pertain  to  individuals  contain  principally  proprietary 
information  concerning  sole  proprietorships.  Some  of  the  records  in 
the  system  which  pertain  to  individuals  may  reflect  personal  infor¬ 
mation,  however.  Only  the  records  reflecting  personal  information 
are  subject  to  the  Privacy  Act.  The  system  also  contains  records 
concerning  corporations  and  other  business  entities.  These  records  • 
are  not  subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  The  record  contains  the  con¬ 
tractor's  name,  address,  subject  matter,  purchase  order  number 
and,  when  requested,  statement  of  qualifications. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  481. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  identify  contractors,  prospective  supplies,  bidders  and 
subject  matter  of  interest.  Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  Federal,  State  or  local  agencies  in 
response  to  specific  requests  for  pertinent  information,  (2)  to  the 
U.  S.  Department  of  Justice  when  related  to  litigation  or  anticipated 
litigation,  (3)  of  information  indicating  a  violation  or  potential  viola¬ 
tion  of  a  statute,  regulation,  rule,  order  or  license,  to  appropriate 
Federal,  State,  local  or  foreign  agencies  responsible  for  investigat¬ 
ing  or  prosecuting  the  violation  or  for  enforcing  or  implementing 
the  statute,  rule,  regulation,  order  or  license,  (4)  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  a  Congressional  office 
made  at  the  request  of  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  ~  Manual,  file 
folders  arranged  alphabetically  by  name  and  goods  or  services- 
furnished.  (2)  Retrievability  -•  Indexed  by  name  of  contractor  and 
goods  or  services  furnished.  (3)  Safeguards  ~  In  accordance  with  43 
CFR  2.51.  (4)  Disposal  --  Record  destroyed  ten  years  after  comple¬ 
tion  of  contract. 

System  managers)  and  address:  Assistant  Director  -  Administra¬ 
tion,  U.  S.  Department  of  the  Interior,  Bureau  of  Land  Manage¬ 
ment,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 
Notification  procedure:  To  determine  whether  the  records  are 
-  maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 


Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
Diescribe  as  sp^ifically  as  possible  the  records  sought.  If  copies, 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Contractors  and  GSA  purchase  con¬ 
tract. 


INTERIOR/BLM~25. 

System  name:  Outer  Continental  Shelf  Lease  Sale  —  Interior,  BLM- 
-25. 

System  location:  AU  Offices  listed  in  the  Appendix,  Part  C. 
Categories  of  individuals  covered  by  the  system:  Qualified  bidders. 
(The  records  contained  in  this  system  which  pertain  to  individuals 
contaih  principally  proprietary  information  concerning  sole  proprie¬ 
torships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Privacy 
Act.  The  system  also  contains  records  concerning  corporations, 
other  business  entities  and  organizations.  These  records  are  not 
subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  The  record  contains  the 
bidder’s  name,  assigned  identification  number,  description  of  the 
area  bid,  percent  of  interest  in  bid,  and  the  ranking  of  each  bid. 
Authority  for  maintenance  of  the  system:  43  U.S.C.  1331. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
record  is  to  identify  successful  bidders  for  each  sale.  Disclosures 
outside  the  Department  of  the  Interior  may  be  made  (1)  to  the 
general  public  by  the  publication  of  information  for  all  bids  on  each 
sale,  (2)  to  the  U.  S.  Department  of  Justice  when  related  to  litiga¬ 
tion  or  anticipated  litigation,  (3)  of  information  indicating  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  rule,  order  or 
license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  Ae  statute,  rule,  regulation,  order  or 
license,  (4)  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office  made  at  the  request  of  that  in- 
dividiud. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  —  Computer, 
^Mag-tape.  (2)  Retrievability  ~  Indexed  by  name  of  bidder,  bidder 
identification  number,  and  description  of  area  bid.  (3)  Safeguards  — 
In  accordance  with  43  CFR  2.51.  (4)  Disposal  —  Record  destroyed 
after  publication.  New  record  created  for  each  State. 

System  manager(s)  and  address:  Official  in  charge  of  each  Outer 
Continental  Shelf  Office.  See  Appendix.  Part  C  for  addresses. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
Describe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Bidders. 

INTERIOR/BLM-26. 

System  name:  Incentive  and  Honor  Awards  -  Interior,  BLM~26. 

System  location:  U.  S.  Department  of  the  Interior,  Bureau  of 
Land  Management,  18th  and  C  Streets,  N.  W.,  Washington,  D.  C. 
20240;  U.  S.  Department  of  the  Interior,  Bureau  of  Land  Manage¬ 
ment,  Denver  Federal  Center,  Bldg.  50,  Denver,  Colorado  80225; 
Boise  Interagency  Fire  Center,  BLM,  3905  Vista  Avenue,  Boise, 
Idaho  83705,  and  all  State  Offices  listed  in  the  Appendix,  Part  B. 

Categories  of  indivklnals  covered  by  the  system:  BLM  employees 
who  have  submitted  a  beneficial  suggestion  and  individuals  recom¬ 
mended  or  nominated  for  a  performance  or  honor  award. 

Categories  of  records  in  the  system:  The  record  contains  the  per¬ 
son’s  name,  fite  number,  and  biographic  data  for  honor  awards. 
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Authority  for  maintenance  of  the  system:  S  U.S.C.  4502,  4503, 
4504,  and  4506. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  use  of  the 
records  is  to  accumulate  information  concerning  an  individual  to  be 
used  as  a  basis  for  awarding  and/or  honoring  employees  and  non¬ 
employees.  Disclosures  outside  the  Department  of  the  Interior  may 
be  made,  (1)  to  nominate  individuals  for  non-govemment  awards, 
(2)  to  the  U.  S.  Department  of  Justice  when  related  to  litigation  or 
anticipated  litigation,  (3)  of  information  indicating  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or  foreign  agencies  responsible  for 
investigating  or  prosecuting  the  violation  or  for  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation,  order  or  license,  (4)  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  a  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  -  Manual,  file 
folders  arranged  alphabeticaUy  by  name  and  cross-index  by  control 
number.  (2)  Retrievability  —  Indexed  by  name  of  individual  and  as¬ 
signed  file  number.  (3)  Safeguards  -  In  accordance  with  43  CFR 
2.51.  (4)  Disposal  -  Record  destroyed  two  years  after  approval  or 
four  years  after  rejection. 

System  manager(s)  and  address:  Assistant  Director  -  Technical 
Services,  U.  S.  Department  of  the  Interior,  Bureau  of  Land 
Management,  I8th  and  C  Streets,  N.  W.,  Washington,  D.  C.  20240. 

Notification  procedure:  To  determine  whether  the  records  are 
maintained  on  you  in  this  system,  write  to  the  Systems  Manager  or 
to  the  offices  cited  under  Records  Location. 

Record  access  procedures:  To  see  your  records  write  to  the 
Systems  Manager  or  to  the  offices  cited  under  Records  Location. 
Describe  as  specifically  as  possible  the  records  sought.  If  copies 
are  desired,  indicate  the  maximum  you  are  willing  to  pay. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Suggestions  received  from  employees. 
Evaluations  by  supervisors  for  performance  awards  and  from  em¬ 
ployees  nominating  persons  for  honor  awards. 

INTERIOR/OH  A  -  1. 

System  name:  Hearings  and  Appeals  Files  -  Interior,  OHA-l. 

System  locatimi:  (1)  Office  of  Hearings  and  Appeals,  4015  Wilson 
Boulevard,  Arlington,  Virginia  22203.  (2)  All  field  facilities  of  the 
Office  of  Hearings  and  Appeals.  (See  appendix  for  addresses). 

Categories  of  individuals  covered  by  the  system:  Individual  persons 
involved  in  hearings  and  appeals  proceedings  before  the  Hearings 
Division,  Appeals  Boards,  and  the  Director,  OHA. 

Categories  of  records  in  the  system:  Information  assembled  in  case 
files  pertaining  to  hearings  proceedings,  and  to  appeals  to  the  De¬ 
partment  relating  to:  (a)  contract  disputes  arising  out  of  findings  of 
fact  or  decisions  by  contracting  officers  of  any  bureau  or  office  of 
the  Department,  or  any  field  installation  thereof,  which  are  con¬ 
sidered  and  decided  finally  for  the  Department  by  the  Interior 
Board  of  Contract  Appeals;  (b)  Indian  probate  matters,  including 
determination  of  heirs  and  approval  of  wills,  except  as  to  members 
of  the  Five  Civilized  Tribes  and  Osage  Indians  and  resolution  of 
appeals  to  the  Department  in  such  matters;  proceedings  in  Indian 
probate  relating  to  Tribal  acquisition  of  certain  interests  of 
decedents  in  trust  and  restricted  lands;  and  appeals  pertaining  to 
administrative  actions  of  BIA  officials  in  cases  involving  determina¬ 
tions,  findings  and  orders  protested  as  a  violation  of  a  right  or 
privilege  of  the  appellant,  which  are  considered  and  decided  finally 
for  the  Department  by  the  Interior  Board  of  Indian  Appeals;  (c)  ap¬ 
peals  from  decisions  rendered  by  Departmental  officials  relating  to 
the  use  and  disposition  of  public  lands  and  their  resources  and  the 
use  and  disposition  of  mineral  resources  in  certain  acquired  lands 
of  the  United  States  and  in  the  submerged  lands  of  the  Outer  Con¬ 
tinental  Shelf,  which  are  considered  and  decided  finally  for  the  De¬ 
partment  by  the  Interior  Board  of  Land  Appeals;  (d)  appeals  from 
orders  and  decisions  issued  by  Departmental  officials  and  adminis¬ 
trative  law  judges  in  proceedings  relating  to  mine  health  and  safety, 
which  are  considered  and  decided  finally  for  the  Department  by  the 
Interior  Board  of  Mine  Operations  Appeals;  (e)  claims  under  the 
Alaska  Native  Claims  Settlement  Act  which  are  considered  and  de¬ 
cided  finally  for  the  Department  by  the  Alaska  Native  Claims  Ap¬ 


peal  Board;  (f)  wildlife  civil  penalty  assessment  hearings  before  ad¬ 
ministrative  law  judges  of  the  OHA  and  appeals  from  their  orders 
and  decisions  wtuch  are  considered  and  decided  finally  for  the  De¬ 
partment  by  the  Director,  OHA,  or  ad  hoc  appeals  boards  ap¬ 
pointed  by  him;  (g)  appeals  from  orders  and  decisions  of  Depart¬ 
mental  bureaus  pertaining  to  relocation  assistance  benefits  claims, 
considered  and  decided  finally  for  the  Department  by  the  Director, 
OHA,  or  ad  hoc  appeals  boards  appointed  by  him;  (h)  ^evance 
proceedings  involving  employees  of  the  Department,  in  which 
hearings  are  conducted  and  recommended  decisions  are  prepared 
by  OHA  attorneys  and  administrative  law  judges  under  authority 
delegated  by  the  Director,  OHA;  (i)  proceedings  and  decisions  by 
administrative  law  judges  and  the  Director,  OHA,  final  for  the  De¬ 
partment,  pursuant  to  enforcement  of  Executive  Order  11246,  as 
amended,  and  rules,  regulations  and  orders  thereunder;  (j) 
proceedings  and  decisions  by  administrative  law  judges  and  the 
Director,  OHA,  concerning  nondiscrimination  in  Federally  assisted 
programs  in  connection  with  which  Federal  financial  assistance  is 
extended  under  laws  administered  in  whole  or  in  part  by  the  De¬ 
partment  of  the  Interior-Effectuation  of  Title  VI  of  the  Civil 
Rights  Act  of  1964;  (k)  proceedings  and  decisions  by  administrative 
law  judges  and  the  Director,  OHA,  concerning  nondiscrimination  in 
activities  conducted  under  permits,  rights-of-way,  public  land  or¬ 
ders,  and  other  Federal  authorizations  granted  or  issued  under  Title 
II  of  the  Trans-  Alaska  Pipeline  Authorization  Act. 

Authority  for  maintenance  of  the  system:  (a)  R.S.  2478,  as 
amended,  43  U.S.C.  sec.  1201;  5  U.S.C.  sec.  301.  (b)  5  U.S.C.  sec. 
301;  secs.  1,  2,  36  Stat.  855,  as  amended,  856,  as  amended,  sec.  1, 
38  Stat.  586,  42  Stat.  1185,  as  amended,  secs.  1,  2,  56  Stat.  1021, 
1022;  25  U.S.C.  372,  373,  374,  373a,  373b;  Act  of  December  31, 
1970  (P.L.  91-627;  84  Stat.  1874;  25  U.S.C.  607),  amending  sec.  7  of 
the  Act  of  August  9,  1946  (M  Stat.  968;  25  U.S.C.  607),  with 
respect  to  trust  or  restricted  land  within  the  Yakima  Reservation  or 
within  the  area  ceded  by  the  Treaty  of  June  9,  1855  (12  Stat.  1951); 
Act  of  August  10,  197  (P.L.  92-377;  86  Stat.  530),  with  respect  to 
trust  or  restricted  lands  within  the  Warm  Springs  Reservation  or 
within  the  area  ceded  by  the  Treaty  of  June  25,  1855  (12  Stat.  37); 
Act  of  September  29,  1972  (P.L.  920443;  86  Stat.  744),  with  respect 
to  trust  or  restricted  land  within  the  Nez  Perce  Indian  Reservation 
or  within  the  area  ceded  by  the  Treaty  of  June  11,  1855  (12  Stat. 
957);  R.S.  463,  465,  5  U.S.C.  sec.  301,  and  25  U.S.C.  secs.  2  and  9. 
(c)  R.S.  2478,  as  amended,  43  U.S.C.  sec.  1201;  5  U.S.C.  sec.  301; 
sec.  2,  48  Stat.  1270;  43  U.S.C.  sec.  315a.  (d)  R.S.  2478,  as 
amended,  43  U.S.C.  sec.  1201;  5  U.S.C.  sec.  301;  secs.  9,  508,  80 
Stat.  777,  83  Stat.  803  ;  30  U.S.C.-  728,  957.  (e)  R.S.  2478,  as 
amended,  43  U.S.C.  sec.  1201;  5  U.S.C.  sec.  301;  43  U.S.C.  1601- 
1624.  (0  Lacey  Act,  18  U.S.C.  sec.  43;  Endangered  Species  Act  of 
1973,  16  U.S.C.  sec.  1531  et  seq.;  Endangered  Species  Conservation 
Act  of  1%9  (formerly)  16  U.S.C.  sec.  668aa  et  seq.;  Marine  Mam¬ 
mal  Protection  Act  of  1972,  16  U.S.C.  sec.  1361  et  seq.;  Bald  Eagle 
Protection  Act.  16  U.S.C.  sec.  668  et  seq.;  5  U.S.C.  sec.  301.  (g)  42 
U.S.C.  secs.  4601-4655;  5  U.S.C.  301.  (h)  5  U.S.C.  301;  5  CFR  Part 
771;  5  U.S.C.  1302,  3301,  3302,  E.O.  10577;  3  CFR,  1954-1958 
Comp.,  p.  218,  E.O.  10987  ;  3  CFR,  1959-1963  Comp.,  p.  519.  (i)  5 
U.S.C.  sec.  301;  E.O.  No.  11246  of  September  24,  1%5,  as 
amended  by  E.O.  No.  11375  of  October  13,  1%7,  and  41  CFR  60- 
1.26(b),  as  amended  September  30,  1972.  (j)  43  CFR  17.8;  5  U.S.C. 
sec.  301;  Title  VI  of  the  Civil  Rights  Act  of  1964  (section  602,  42 
U.S.C.  2000d-l);  43  CFR  Part  17,  including  Appendix  A  thereto,  (k) 
Sec.  403,  P.L.  93-153,  87  Stat.  576,  5  U.S.C.  sec.  301,  and  43  CFR 
Part  27. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  the  adjudication  and  determination  of  issues  in 
hearings  and  appeals  proceedings.  Disclosures  outside  the  Depart¬ 
ment  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Department  of 
Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of  in¬ 
formation  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
local  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  -  Maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  -  Indexed  by  name  of 
appellant,  claimant,  etc.,  and  by  OHA  docket  number.  (3) 
Safeguards  —  Maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manual  records.  (4)  Disposal  —  Case  materials 
returned  tt  operating  bureau  or  office  after  completion  of  OHA 
functions.  Records  of  decisions  not  authorized  for  disposal. 
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System  maaager(s)  aad  address:  Director,  Office  of  Hearings  and 
Appeals.  U.S.  Deputment  of  the  Interior,  401S  Wilson  Boulevard, 
Ar&igton.  VA  22203. 

Notification  proccdore:  System  Manager  or,  with  respect  to 
records  maintained  in  a  field  office  for  snich  he  is  responsible,  an 
administrative  law  judge  or  chief  administrative  law  judge  in 
charge.  A  written  and  signed  request  stating  that  the  requester 
seeks  information  concerning  records  pertaining  to  him  is  required. 
See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in  a 
field  office  for  which  he  is  responsible,  an  administrative  law  judge 
or  chief  administrative  law  judge  in  charge.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addre^’sed  to  the  System  Manager  must  meet  the  requirements  of  43 
CFR  2.71. 

Record  source  categories:  Records  in  the  system  include  informa¬ 
tion  submitted  by  the  appellants,  claimants,  and  other  persons  in¬ 
volved  in  the  hearings  and  appeals  proceedings,  as  well  as  by  the 
Government. 


INTERIOR/SOL-  1. 

System  name:  Litigation,  Appeal  and  Case  Files  -  Interior,  Office 
of  the  Solicitor--!. 

System  location:  (1)  Office  of  the  Solicitor,  U.S.  Department  of 
the  Interior.  18th  and  C  Sueets,  N.W.,  Washington,  D.C.  20240.  (2) 
All  Regionsd  and  Field  Offices  of  the  Office  of  the  Solicitor.  (See 
Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  litigation  with  the  United  States,  or  the  Department  of 
the  Interior,  officials  or  constituent  units  thereof;  individuals  in¬ 
volved  in  administrative  proceedings  before  the  Department,  to 
which  the  Department  is  a  party  or  in  which  it  has  an  interest;  in¬ 
dividuals  suspected  of  violations  of  criminal  and  civil  statutes  or 
regulations  or  orders  the  violation  of  which  carries  criminal  penal¬ 
ties;  individuals  who  have  applied  to  the  Department  for  permits, 
grants  or  loans;  individuals  who  have  appealed  to  the  Office  of  the 
Solicitor  from  the  decisions  of  other  constituent  units  of  the  De¬ 
partment;  individuals  involved  in  negotiations,  claims  or  disputes 
with  the  Department;  individuals  for  whom  the  Department  has 
performed  legal  services. 

Categories  of  records  in  the  system:  Investigatory  reports, 
opinions  and  memoranda  of  law,  pleadings,  motions,  depositions, 
rulings,  and  other  records  necessary  to  the  provisions  of  legal  ser¬ 
vices. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  14SS. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  to  provide  legal  services  to  the  Department  of  the  In¬ 
terior.  Disclosures  outside  the  Department  of  the  Interior  may  be 
made  (1)  to  another  Federal  agency  or  a  State  or  local  government 
having  a  subject  matter  interest  in  the  records;  (2)  to  an  individual 
or  entity  aligned  with  the  United  States  or  the  Department  of  the 
Interior  or  any  official  or  constituent  unit  thereof  as  a  plaintiff, 
petitioner,  defendant  or  respondent  in  any  judicial  or  administrative 
proceedings;  (3)  to  a  court,  magistrate  or  administrative  tribunal  in 
the  course  or  presenting  evidence  thereto,  or  to  opposing  counsel  in 
the  course  of  settlement  negotiations;  (4)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation;  (2)  of 
information  indicating  a  violation  or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to  appropriate  Federal,  State, 
lo^  or  foreign  agencies  responsible  for  investigating  or  prosecut¬ 
ing  the  violation  or  for  enforcing  or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (I)  Storage  --  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  by  case  or  in¬ 
dividual  name.  (3)  Safeguards  —  maintained  with  safeguards  meet¬ 
ing  the  requirements  of  43  CFR  2.S1  for  manual  records.  (4) 
Disposal  —  subject  to  approved  disposal  schedule. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C  Streets, 
NW.,  Washington,  D.(:.  20240. 


Notification  procedure:  Inquiries  regarding  the  existence  of 
records  shall  be  addressed  to  the  System  Manager  or,  with  respect 
to  the  office  for  which  he  is  responsible,  a  Regional  or  Field  Solici¬ 
tor.  A  written,  signed  request  stating  that  the  requester  seeks  infor¬ 
mation  concerning  records  pertainmg  to  him  is  required.  See  43 
CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager  or,  with  respect  to  the  office  for  which  he 
is  responsible,  a  Regional  or  Field  Solicitor.  The  request  must  be  in 
writing  and  be  signed  by  the  requester.  The  request  must  meet  the 
content  requirements  of  43  CFR  2.63. 

’  Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individuals,  bureaus  and  offices  of  the 
Department,  other  Federal  agencies,  courts,  administrative  tribu¬ 
nals. 

Systems  exempted  from  certain  provisions  of  the  act:  (1)  The  Priva¬ 
cy  Act  does  not  entitle  an  individual  to  access  to  information  com¬ 
piled  in  anticipation  of  a  civil  action  or  proceeding.  (2)Under  the 
specific  exemption  authority  provided  by  S  U.S.C.  SS2a(kK2),  the 
Department  of  the  Interior  has  adopted  a  regulation,  43  CFR 
2.79(b),  which  exempts  this  system  (to  the  extent  that  it  consists  of 
investigatory  material  compiled  for  law  enforcement  purposes) 
from  the  provisions  of  5  U.S.C.  552a(cK3),  (d),  (eXl),  (eK4KG),  (H) 
and  (1)  and  (f)  and  portions  pf  43  CFR,  Part  2,  Subpart  C  which 
implement  these  provisions.  The  reasons  for  adoption  of  this  regu¬ 
lation  are  set  out  at  40  FR  37217  (August  26,  1975). 


INTERIOR/SOL-  2. 

System  name:  Claims  Files  -  Interior,  Office  of  the  Solicitor~2. 

System  location:  (1)  Office  of  the  Solicitor,  U.S.  Dejpartment  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
All  Regional  and  Field  Offices  of  the  Office  of  the  Solicitor.  (See 
Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  Tort,  Federal  Employee,  Admiralty  or  Irrigation  claims. 

Categories  of  records  in  the  system:  Contains  records  concerning 
claims,  including  the  claims  and  supporting  information  submitted 
by  the  claimant,  information  developed  by  toe  Department  concern¬ 
ing  the  claim  and  a  record  of  the  disposition  of  the  claim  if 
processing  of  the  claim  is  complete. 

Authority  for  maintenance  of  the  system:  (1)  Federal  Tort  Claims 
Act,  28  U.S.C.  2671-2680.  (2)  Military  Personnel  and  Civilian  Em¬ 
ployees’  Claims  Act,  31  U.S.C.  240-243.  (3)  Public  Works  for  Water 
and  Power  Development  and  Atomic  Energy  Commission  Ap¬ 
propriation  Act,  P.L.  93-393,  88  Stat.  782.  (4)  Act  of  March  9,  1920, 
46  U.S.C.  742,  747,  749,  750. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  toe  adjudication  of  tort.  Federal  employee,  admiral¬ 
ty  and  irrigation  claims.  Disclosures  outside  the  Department  of  the 
Interior  may  be  made  (1)  to  another  Federal  agency  or  a  State  or 
local  government  body  having  partial  or  complete  jurisdiction  over 
the  claim  or  related  claims;  (2)  to  the  U.  S.  Department  of  Justice 
when  related  to  litigation  or  anticipated  litigation;  (3)  of  information 
indicating  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  to  appropriate  Federal,  State,  local  or  foreign 
agencies  responsible  for  investigating  or  prosecuting  the  violation 
for  for  enforcing  or  implementing  the  statute,  rule,  regulation, 
order  or  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  system:  (I)  Storage  —  maintained  in 
manual  form  in  file  folders.  (2)  Retrievability  ~  indexed  by  name  of 
claimant.  (3)  Safeguards  -  maintained  with  safeguards  meeting  the 
requirements  of  43  CFR  2.51  for  manual  records.  (4)  Disposal  - 
claim  and  investigative  material  returned  to  operating  bureau  or  of¬ 
fice  after  completion  of  processing.  Records  of  decisions  not 
authorized  for  tosposal. 

System  manager(8)  and  address:  Administrative  OFficer,  Office  of 
the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C  Streets, 
NW.,  Washington,  D.C.  20240. 

Notification  procedure:  System  manager  to,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  a  Re¬ 
gional  or  Field  Solicitor.  A  written  and  signed  request  stating  that 
the  requester  seeks  information  concerning  records  pertaining  to 
him  is  required.  See  43  CFR  2.60. 
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Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager  or,  with  respect  to  records  maintained  in 
the  office  for  which  he  is  responible,  a  Regional  or  Field  Solicitor. 
The  request  must  be  in  writing  and  be  signed  by  the  reouester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Claimants.  Investigations  conducted  by 
Bureaus  and  Offices  of  the  Department  or  State  or  local  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/SOL-  3. 

System  name:  Patent  Files  —  Interior,  Office  of  the  Solicitor~3. 

System  location:  Office  of  the  Solicitor,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  Inventors  of  In¬ 
ventions  arising  from  Government  research  and  development  pro¬ 
grams;  and  applicants  for_  Patents,  Trademark  Registrations,  and 
Copyright  Registrations. 

Categories  of  records  in  the  system:  Certain  titles  of  inventions, 
inventor’s  name,  Departm'ent  of  the  Interior’s  docket  number,  and 
Patent  and  Trademark  Offices  Serial  Numbers  and  filing  dates. 

Authority  for  maintenance  of  the  system:  (1)  S  U.S.C.  301;  (2)  43 
U.S.C.  1457;  and  (3)  1963  and  1971  President’s  Patent  Policy  State¬ 
ments. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  (a)  for  ongoing  retrieval  and  docketing  purposes  and  in¬ 
traoffice  management  and  (b)  for  the  preparation  of  patent  af^lica- 
tions  for  submission  to  the  U.  S.  Patent  Office.  Disclosures  outside 
the  Department  of  the  Interior  may  be  made  (1)  to  the  U.  S.  Patent 
Office;  (2)  to  inventors  and  others  directly  concerned  with  the 
government  funded  research  and  development  information  concern¬ 
ing  filing  dates,  serial  numbers  and  patent  or  trademark  registration 
numbers;  (3)  to  the  1).  S.  Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (4)  of  information  indicating  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  to  appropriate  Federal,  State,  local  or  foreign  agencies 
responsible  for  investigating  or  prosecuting  the  violation  or  for  en¬ 
forcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Storage  --  maintained  in 
manual  form.  (2)  Retrievability  -  indexed  by  inventor’s  names, 
docket  number,  and  serial  number.  (3)  Safeguards  --  maintained 
with  safeguards  meeting  the  requirements  of  43  CFR  2.51.  (4) 
Disposal  -  records  will  be  maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  Solicitor,  Patents,  Of¬ 
fice  of  the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  A  written  request  addressed  to  the  System 


Manager  staUi^  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Inventors,  contractors,  and  U.S.  Patent 
and  Trademark  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Privacy 
Act  does  not  entitle  an  individual  to  access  to  information  compiled 
in  reasonable  anticipation  of  a  civil  action  or  proceeding. 

INTERIOR/SOL  -  4. 

System  name:  Workload  Analysis  —  Interior,  Office  of  the  Solicitor- 
-4. 

System  location:  (1)  Office  of  the  Solicitor,  U.S.  Department  of 
the  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240.  (2) 
Regional  and  Field  Offices  of  the  Office  of  the  Solicitor.  (See  Ap¬ 
pendix  for  addresses.) 

Categories  of  records  in  the  system:  Records  concerning  subject  of 
assigned  work  and  status  of  that  work. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  1455. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  uses  of  the 
records  are  for  the  management  of  workload  of  the  Office  of  the 
Solicitor.  Disclosures  outside  the  Department  of  the  Interior  may 
1>e  made  (1)  to  the  Office  of  Mnaagement  and  Budget  in  connection 
with  preparation  of  the  President’s  budget;  (2)  to  another  Federal 
agency  having  a  subject  matter  interest  in  a  case,  proceeding  or 
other  matter  described  in  the  records;  (3)  to  the  U.  S.  Department 
of  Justice  when  related  to  litigation  or  anticipated  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  od  records  in  the  system:  (I)  Storage  —  maintained  in 
both  manual  and  computer  form.  (2)  Retrievability  -  indexed  by  or¬ 
ganizational  unit,  may  be  retrieved  by  name  of  individual  attorney. 
(3)  Safeguards  —  maintained  with  safeguards  meeting  the  require¬ 
ments  of  43  CFR  2.51.  (4)  Disposal  —  retained  permanently. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  Solicitor,  U.S.  Department  of  the  Interior,  18th  and  C  Streets, 
N.W.,  Washington.  D.C.  20240. 

Notification  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  attorneys. 
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